ADMINISTRATOR TO TEACHER RATIO WORKSHEET
CALIFORNIA DEPARTMENT OF EDUCATION
SCHOOL FISCAL SERVICES DIVISION

December 2020

This worksheet summarizes school district certificated staffing data for annual
monitoring of the district's administrator to teacher ratio as required by Education Code
(EC) sections 41400-41407. The ratio is included in the district's annual audit required
by EC Section 41020. Do not submit this worksheet to the California Department of
Education. Retain the worksheet and present the data upon request of the school
district’s independent auditor. (Note: county offices of education and charter schools are
not subject to the requirements of EC sections 41400 — 41407.)

District: Arena Union Elementary/Point Arena Joint Union High Common Administration

2023-2024 09/26/2023

Fiscal Year: Data Compiled as of:

Catherine Chin (707) 882-2803

Phone Number:
cchin@men.org

Contact Name:
Business Manager

Title: Email:

signature: (7= o Date Signed: 09/26/2023

PART I: NUMBER OF CERTIFICATED EMPLOYEES
Full-time equivalents (FTE) calculated to two decimal places, to include full-time, part-
time, and prorated positions.

A. | Administrative FTE 3.00
B. | Exempt Administrative FTE 1.00
C. | Net Administrative FTE (Line A minus Line B) 2.00
D. | Teacher FTE 31.78
E. | Pupil Services FTE 2.92

PART lI: MAXIMUM NUMBER OF ADMINISTRATIVE EMPLOYEES
Allowed Ratio (Enter .08 for unified, .07 for high school, or .09

A. for elementary school districts) 0.08
B Maximum Administrator FTE (Ratio from Part ll, Line A x
* | Teacher FTE from Part I, Line D. Calculated to two decimals) 2.54

PART Ili: EXCESS ADMINISTRATOR FTE

Actual Excess FTE (Part |, Line C minus Part ll, Line B. If zero
or negative, result is 0. Calculated to two decimals) 0.00

A.

Rounded Excess FTE (Rounded to nearest whole number,

B. e.g. 0.49 or less rounds to 0, 0.50 or above rounds to 1) 0
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If Part 1ll, Line B is zero or Part |, Line A shows one or fewer FTE, stop here. The district

is in compliance with, or is exempt from, the employee ratio limitations imposed by

EC Section 41402.

If Part [ll, Line B is greater than zero, continue to complete the remainder of this
worksheet.

PART IV: PENALTY FOR EXCESS ADMINISTRATOR FTE

A District’s Total State Revenue (Prior Year Unaudited Actual

" | Financial Report)
B District’s Total Revenue and Other Financing Sources (Prior

" | Year Unaudited Financial Report)
c Portion of State Revenue in Total Revenue (Part IV, Line A

" | divided by Part IV, Line B. Calculated to two decimals) 0.00
D Total Annual Salaries of Administrative FTE reported on Part |,

" | Line A
E Average Administrator Salary (Part IV, Line D divided by FTE

" | from Part |, Line A. Rounded to nearest whole number) $0
E State Funded Share of Administrator Salary (Part IV, Line E x

" | PartlV, Line C. Rounded to nearest whole number) $0
G. | Penalty (Part IV, Line F x Part lll, Line B) $0
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POINT ARENA SCHOOLS COMMON ADMINISTRATION

2023-2024

CERTIFICATED STAFF FTE COUNT FOR ATR (ADMINISTRATIVE TO TEACHER RATIO)

Employee Name Job Title Site | Hrs/Day| FTE
ADMINISTRATION
Egger, Michelle Principal AUES| 8.00 1.00
Feliz, Marc Principal PAHS| 8.00 1.00
TOTAL 2.00
TEACHERS
Allen, Cristin Middle School Science AUES 7.50 1.00
Allen, Aaron Middle School Math AUES 7.50 1.00
Ashton, Dana Primary AUES| 7.50 1.00
Barnes, Allison Middle School Language Arts AUES| 7.50 1.00
Comarow, Robert Band/Music AUES 3.75 0.50
Gaona, Kelli Primary AUES| 7.50 1.00
Greene, Elizabeth Primary AUES| 7.50 1.00
Hahn, Kristine Teacher - Reading AUES| 3.46 0.461
Hughey, Justin Middle School Social Studies AUES| 7.50 1.00
Jimerson, Daniel English Language Development AUES| 7.50 1.00
Jones, Lauren Primary & Special Education AUES| 7.50 1.00
Judson, Marie Special Education AUES| 7.50 1.00
Kramer, Matthew Primary AUES| 7.50 1.00
Leiser, Tansy Primary AUES| 7.50 1.00
Ledbetter, Lori Primary AUES| 7.50 1.00
Rodriguez, Gabriela Primary AUES| 7.50 1.00
Sanchez, Ann Art AUES 2.40 0.32
Valero, Diana Special Education AUES| 7.50 1.00
Asiano, James Independent Study PAHS| 7.50 1.00
Cantin, Teppi Special Education PAHS| 7.50 1.00
Cole, Howard Science PAHS 2.50 0.333
Comarow, Robert Band/Music AUES 3.75 0.50
Foreman, Kyle English PAHS| 7.50 1.00
Gash, Kristin Special Education PAHS| 7.50 1.00
Krogel, Erin English, English Lanuage Development PAHS| 7.50 1.00
Lang, Angela Art, Ceramics, Desktop Publishing PAHS| 7.50 1.00
Mazza, Andrea Integrated STEM, Life Science, Biology PAHS| 7.50 1.00
McCammon, Kevin CTE Woodshop PAHS| 7.50 1.00
McFarland, Lillian World History, Human Geography, Theater PAHS| 7.50 1.000
McMahon, Shawn Social Studies PAHS 7.50 1.00
Palmer, Georgia Spanish PAHS| 7.50 1.00
Ramirez, Armando CTE Autoshop PAHS 1.25 0.167
Randolph, Karen Independent Study PAHS| 3.75 0.50
Regelbrugge, Daniel South Coast Continuation High School Teacher SCHS| 7.50 1.00
Swain, Joseph Math PAHS| 7.50 1.00
Vasconcelos Martins, Cesar  |P.E. PAHS 7.50 1.00
TOTAL: 31.78
PUPIL SERVICES
Binnings, Julia Mental Health Therapist AUES| 8.00 1.00
Hahn, Kristine Reading Coordinator AUES| 0.86 0.115
Miller, Donna Counselor PAHS 8.00 1.00
Skarra-Pergler, Isis Mental Health Counselor PAHS| 6.40 0.80
TOTAL: 2.92
NON-TEACHING

Cole, Howard Teacher on Special Assignment - Technology Coordinator Split 5.00 0.67
TOTAL: 0.67
Exempt Administrative per CDE ATR Guidelines

Employee Name Job Title Site | Hrs/Day| FTE

ADMINISTRATION

(GO, arren oret - LoD TR, SUa: hdent Split | _8.00 | 100

TOTAL:

1.00
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ATR Guidelines

Guidelines for assessing the ratio of administrative empioyees to teachers.

Guidelines for Assessing the Ratio of Administrative Employees
to Teachers

General Information

1. The “Employee Ratio Worksheet” may be utilized to summarize staffing data for the purpose of
annually monitoring the administrator-teacher ratio in school districts as required by Education
Code sections 41400-41407.

Note: Education Code sections 41400-41407 do not apply to charter schools or
county offices of education. Charter schools and county offices of education are not
required to summarize their staffing data or monitor their ratio of administrators to
teachers pursuant to these statutes.

2. The district’s ratio of administrative employees to teachers as governed by Education Code
Section 41402 will be reviewed as part of the district’s annual audit required by Education Code
Section 41020. To prepare for the annual audit, school districts must compile the information
identified on the worksheet as of a date selected by the school district. It is not mandatory that
the worksheet be utilized as long as the district is capable of providing the auditor with the data
required by Education Code sections 41403 and 41404 (i.e. the data requested on the
worksheet). The data or compieted worksheet should be maintained in district files. The
worksheet need not be submitted to the California Department of Education.

3. Common administered districts complying with provisions of Educat/on Code Section 35111
should combine data from both school districts. Combined mformatlon from both districts and the
employee ratio applicable tq u_r]lﬁed school districts will be utlllzed to assess compl:ance with

Educat/on Code Section 41402. & UEE 208 fa.hio for wmmon ad muichration Jistret

Note: Although exempt from any penalties resulting from the application of
Education Code Section 41404, school districts with one or fewer administrative full-
time equivalent (FTE) employees will be subject to audit and are, therefore, advised
to compile the certificated employee data required by Education Code Section
41403 and discussed in these instructions.

http://’www.cde.ca.gov/fg/aa/ca/atrguidelines.asp 12/10/2015
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4. With the exception of those employees on unpaid leave and exclusive of any employees in a
charter school, all employees on the district payroll in positions requiring certification
qualifications on the date selected by the school district should be included in the FTE calculated
to two decimal places. This includes employees in adult education, continuation, child
development, and regional occupational programs. The FTE should include full-time, part-time,
and prorated portions of employee time. Do not include the FTE of employees in positions
requiring childcare permits. Certification qualifications cannot be construed to include childcare
permits. Do not include substitutes for employees on paid leave unless the employee for whom
they are substituting is not counted.

Note: The FTE for hourly employees in the adult education program may be
estimated using prior year data. Divide the prior year total hours logged by adult
education hourly employees by the prior year annual number of hours of service
required for a full-time teacher in the district.

5. Categorize employees according to duties performed. Prorate employees performing multiple
functions between employee categories as appropriate.

6. Each employee class may have a different number of hours designated as full-time (30 hours per
week is the minimum acceptable for this report). As a result, employees should be judged within
their own category for purposes of establishing an FTE. Divide the hours warked per week by the
full-time norm expected for the job classification.

Note: Please see note following number 4, above for calculation of adult education
FTE.

7. No individual may be counted as more than one full-time equivalent employee unless the
individual is employed on a part-time basis in adult education, driver education (including driver
training), vocational education, or any part-time or additional teaching assignment (excluding
summer session/intersession) in addition to his or her regular full-time assignment.

8. Questions regarding the administrative employee to teacher ratio may be directed to Ress
Valentine;-Sehool-Fiscal-Services-Division-at-(916)-327-4405 -or-by-email-at
realenti@edesea-gov, [Note: the preceding contact is no longer valid and has been replaced by
Rebecca Lee, Education Fiscal Services Consultant, in the School Fiscal Services Division, who
can be reached by phone at 916-324-4533 or by e-mail at relee @cde.ca.gov.].

Specific [nstructions for the Worksheet

All employee FTE should be assessed in the current fiscal year as of a single date selected by the
school district. That date should be identified on the line provided on the worksheet,

Part |. Number of Certificated Employees
(Definitions from Education Code Section 41401)

* Administrative - Enter the FTE of a district employee for the amount of time the employee is in a
position requiring certification but is not required to provide direct instruction to pupils or direct
services to pupils (services such as those provided by pupil services employees defined below).

http://www.cde.ca.gov/fg/aa/ca/atrguidelines.asp 12/10/2015
Board Agenda Packet - October 11, 2023 221



Page 3 of 5

Do not include any FTE associated with the administration of a charter school. Do not include the
portion of a teacher's FTE representing any time released from the classroom to perform
instruction preparation functions such as peer coaching, curriculum development, and 5¢,fev,rv.rsran/&rafmfbn
department chairing (report fully as teachers). Do not include program specialists defined in Fguif:afr%:*;m
Education Code Section 56368 (report as pupil services). The FTE of pupil services - choyld trized
administrators associated with the supervision and evaluation of certlflcat(,d employees that ( ﬂotf;rri’fn% e
provide services directly to students should not be included in the administrative category (report
as pupil serwces) Superintendents, business managers, and deputy, assoczate or assistant Jert
superintendents should not be reported if the governing board of the district has acted in <2 fﬂg{';‘g” oA
conformity with Educat/on Code sections 35028-35029 and 44069. In such cases the position (M'f'j or TfJ
does not require a credential and is deemed as classified. Nt appears the Jm‘m’ir s &Femt
hog eonformed with: these,

Note: As used in this definition, certification means any form of credential, e.g., 4 C"Jﬂ sections

teaching, services, or administrative. An employee need not have an administrative

credential to be reported as an administrator.

federal sources, e.g., Title 1 of the Elementary Secondary Education Act as amended by the No
Child Left Behind Act of 2001 (PL 107-110).

« Exempt Administrative - Report that portion of an administrative FTE which is funded from "

Note: Restrictive language in Education Code Section 41403(a) and (b) for all

i | | . " i .mdwfese;*szm
practical matters excludes state categorical funding as a gondition for exemption Peladvd FTEs

» Net Administrative - Enter the difference derived from subtracting line B from line A.

» Teachers - Enter the FTE of an employee of the district for the amount of time the employee
holds a position requiring certification and performs duties requiring direct instruction of pupils in
the school(s) of the district. Do not include any FTE for teachers in charter schools. A teacher's
instructional preparation time will be counted as part of the teacher full-time equivalent, including,
but not limited to, mentor teacher or department chairperson time. Substitute teachers may be
counted only if the employee for whom they are substituting is not counted. "Teacher" should
include, but should not be limited to, the following: teachers of special classeé' teachers of incfﬁ
exceptional children; teachers of physically handicapped minors; teachers of mentally retarded / Tg
minors; instructional television teachers; learning disability group teachers; speech therapists; © e
and teachers released from the classroom for a portion of the day to develop currlcul-l}-m act as “‘*"ﬂ"r‘f
mentor teachers, or serve as department chairpersons.

» Pupil Services - Enter the FTE of a district employee for the amount of time the employee is in a
position requiring a standard services credential, health and development credential, or a
librarian credential and provides direct services to pupils (e.g., counselors, welfare personnel,
librarians, psychologists, nurses, etc.). Exclude any FTE for employees serving charter schools,
Program specialists defined in Education Code Section 56368 should be reported as pupil
services employees. The FTE for pupil services administrators that is spent in direct supervision
or evaluation of an employee providing services directly to students should be included in the
pupil services category. Proration may be necessary if only some of the individuals evaluated are
pupil services employees.

http://www.cde.ca.gov/fg/aa/ca/atrguidelines.asp 12/10/2015
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Note: A portion of a certified employee's FTE may be assigned to the pupil services
category without the employee holding a services credential. Certificated
employees may be partially identified as pupil services by sole virtue of providing
pupil services directly to students. Districts are cautioned, however, that adequate
supporting documentation must be maintained in such prorations. The
documentation should include duty statements demonstrating the provision of pupil
services directly to students. If the duty statement does not provide a percentage
breakdown of the duties, it will be necessary to secure an employee affidavit or
maintain time accounting instruments to establish the portion of FTE associated
with direct pupil services.

Districts are cautioned that there may be credentialing requirements outside the scope of
the administrator-teacher ratio laws that must be satisfied before an employee may legally
perform specific functions. The appropriate services credential is required, however, when
the employee's total FTE is categorized as pupil setvices.

Part ll. Maximum Number of Administrative Employees

* Allowed Ratio - Enter the maximum ratio per hundred teachers pursuant to Education Code
Section 41402 as follows:

m elementary school district .09

high school districts .07

unified school districts .08

m common administered districts complying with Education Code Section 35111 .08

]

* Maximum Administrators - Calculate the maximum number of administrative employees that
may be employed by the district based upon the application of the appropriate ratio prescribed in
Education Code Section 41402. Multiply the teacher FTE on Line D of Part | by the ratio on Line
A of Part Il. Round the result to two decimal places.

Part lll. Excess Administrator FTE

» Actual Excess - Subtract the administrator limit, calculated on Line B of Part || from the net
administrative FTE reported on Line C of Part |.

* Rounded Excess- Round the excess administrator FTE on Line A, Part lll to the nearest whole
number (e.g., 0.49 rounds to 0; 1.50 rounds to 2). If the result is zero or negative, the district
is within the established ratio and need not proceed further. If the result is positive ane (1) or
greater, the district should complete the remainder of the worksheet.

Part I\V. Penalty for Excess Administrator FTE

» District’s Total State Revenue - If the district uses the standardized account code structure
(SACS), from the Unaudited Actual Financial Report, enter the Total State Revenue from Column
C of Form 01, object codes 8011 through 8029, plus the total of Other State Revenues from

http://www.cde.ca.gov/fg/aa/ca/atrguidelines.asp 12/10/2015
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Section A.3 in Column C (object codes 8300 through 8599), less account 8560, State Lottery
Revenue.

If the district uses Form 201, from the Unaudited Actual Financial Report, enter the Total
State Revenue from Column C of Form J201R, account codes 8011 through 8029, plus
the total of Other State Revenues from Section A.3 in Column C (account codes 8300
through 8599), less account 8560, State Lottery Revenue.

+ District’s Total Revenue and Other Financing Sources - If the district uses the standardized
account code structure (SACS), from the Unaudited Actual Financial Report, enter the district's
Total Revenue and Other Financing Sources from Column C of Form 01, Section A.5, Total
Revenues, plus Section D.1.a, Interfund Transfers In, plus Section D.2.a, Other Sources.

If the district uses Form 201, from the Unaudited Actual Financial Report, enter the
district’s Total Revenue and Other Financing Sources from Column C of Form J-201,
Section A.5, Total Revenues, plus Section D.1.a., Interfund Transters In, plus Section
D.2.a, Other Sources.

¢ Portion of State Revenue in Total Revenue - Divide the total state revenue, excluding lottery
revenue (Line A, Part IV), by the total district revenue and other financing sources (Line B, Part
{V), to obtain the percent of state revenue and other financing sources in total district revenue.

* Total Annual Salaries of Administrative FTE - Report the sum total of annual base salaries
(exclusive of benefits) for the administrative FTE repaorted on Line A, Part | (e.g., one-half the
annual salary for .5 FTE administrator).

e Average Administrator Salary - Calculate the district's average administrator salary by dividing
total administrator salaries on Line D, Part IV, by the administrative FTE reported in Line A, Part
L.

» State Funded Share of Administrator Salary - Multiply the percent of state income in the total
district income, Line C, Part 1V, by the district's average annual administrator salary on Line E,
Part IV. This product represents the State's share of an administrator's salary.

* Penalty - Multiply the State’s share of the average administrator salary, Line F, Part |V, by the
number of excess administrators calculated on Line B, Part ll. This product will be the district's
penalty.

Questions: Rebecca Lee | relee@cde.ca.qov | 916-324-4533

Last Reviewed: Thursday, July 30, 2015
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Education Code Sections (35028-35029;
44009) for ATR Worksheet

35028. No person shall be eligible to hold a position as city
superintendent, district superintendent, deputy superintendent,
assoclate superintendent, or assistant superintendent of schools
unless he is the holder of both a valid school administration
certificate and a valid teacher's certificate, but any person
employed as a deputy, associate, or assistant superintendent in a
purely clerical capacity shall not be required to hold any
certificate.

35029. A local governing board may waive any credential requirement
for the chief administrative officer of Lhe school district under
its jurisdiction. Any individual serving as the chief administrative
officer of a school district who does not hold a credential may be
required by the local governing board to pursue a program of
in-service training conducted pursuant to guidelines approved by the
commission.

No individual serving as the chief administrative officer of a
school district shall be subject to the provisions of the merit
system specified in Article 6 (commencing with Section 45240) of

hapter 5 of Part 25 of this division or any other similar merit
system.

44069. (a) Any person who, on September 17, 1965, was serving in a
position as business manager and had been assigned a title listed in
Section 35028 shall be deemed to be an employee in a position
requiring certification gualifications for so long as he holds such
position in the same district.

(b) Any person who, on March 4, 1972, was serving in a position of
business manager and that position had been declared, by the
governing board, to be one requiring certification qualifications in
accordance with the authority extended in this section priocr to March
4, 1972, shall be deemed to be an employee in a position requiring
certification qualifications for so long as he holds such position in
the same district.

(¢) Except as provided in subdivision (d), on and afler March 4,
1972, no person employed in a position of business manager shall be
required to be credentialed and no title assignment, work, duty
statement or other device, including but not limited to educational
or other requirements of applicants, which may be established by the
governing board, may be construed to require certification
qualifications for any such position or reasonably related vosition.

(d) The governing board of any school district with less than
3,000 units of average daily attendance in the prior fiscal year may
require any person employed in a position of business manager Lo be
credentialed.
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