
Policy 0410: Nondiscrimination In District Programs And Activities Status: DRAFT

Original Adopted Date: 02/01/2014 | Last Revised Date: 06/11/2025

The Governing Board is committed to providing equal opportunity for all individuals in district programs and
activities.

This policy shall apply to all acts related to a school activity or school attendance and to all acts of the Board and the
Superintendent in enacting policies and procedures that govern the district.  (Education Code 234.1)

District programs, activities, and practices shall be free from unlawful discrimination against an individual or group
based on one, or a combination of two or more, protected characteristics, which include, but may not be limited to,
race or ethnicity; ancestry; color; ethnic group identification; nationality; national origin; immigration status; sex;
sexual orientation; sex stereotypes; gender; gender identity; gender expression; religion; religious creed; age;
disability; medical condition; genetic information; pregnancy, false pregnancy, childbirth, termination of pregnancy, or
related conditions or recovery; reproductive health decision-making; breastfeeding or related medical conditions;
parental, marital, and family status; and veteran or military status; a perception of one or more of such
characteristics; or association with a person or group with one or more of these actual or perceived characteristics. 
(Education Code 200, 210.1, 210.2, 212, 212.1, 220, 221.51, 230, 260; Government Code 11135, 12920, 12926,
12940; 20 USC 1681-1688, 29 USC 621, 42 USC 2000d-2000d-7, 2000e-2)

All individuals shall be treated equitably in the receipt of district and school services. Personally identifiable
information collected in the implementation of any district program, including, but not limited to, student and family
information for the free and reduced-price lunch program, transportation, or any other educational program, shall be
used only for the purposes of the program, except when the Superintendent or designee authorizes its use for
another purpose in accordance with law. Resources and data collected by the district shall not be used, directly or by
others, to compile a list, registry, or database of individuals based on any of the categories identified above.

District programs and activities shall be free of any discriminatory use, selection, or rejection of textbooks,
instructional materials, library books, or similar educational resources.

The use of any textbook, instructional material, supplemental instructional material, or other curriculum for
classroom instruction, or any book or other resource in a school library shall not be rejected or prohibited by the
Board or district on the basis that it includes a study of the role and contributions of any individual or group
consistent with the requirements of Education Code 51204.5 and 60040, unless such study would violate Education
Code 51501 or 60044.  (Education Code 243)

Additionally, the use of any textbook, instructional material, supplemental instructional material, or other curriculum
for classroom instruction, or any book or other resource in a school library shall not be adopted by the Board or
district if the use would subject a student to unlawful discrimination as specified in Education Code 220.  (Education
Code 244)

District programs and activities shall be free of any racially derogatory or discriminatory school or athletic team
names, mascots, or nicknames.

Derogatory Native American terms, including Apaches, Big Reds, Braves, Chiefs, Chieftains, Chippewa, Comanches,
Indians, Redskins, Savages, Squaw, and Tribe, shall not be used for any school or athletic team name, mascot, or
nickname, unless permitted in accordance with Education Code 221.3.

The Superintendent or designee shall annually review district programs and activities to ensure the removal of any
derogatory or discriminatory name, image, practice, or other barrier that may unlawfully prevent an individual or
group in any of the protected categories stated above from accessing district programs and activities. The
Superintendent or designee shall take prompt, reasonable actions to remove any identified barrier. The
Superintendent or designee shall report the findings and recommendations to the Board after each review.

All complaints alleging unlawful discrimination in district programs and activities shall be investigated and resolved in
accordance with Board Policy and Administrative Regulation 1312.3 - Uniform Complaint Procedures, for students,
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and Administrative Regulation 4030 - Nondiscrimination in Employment, for employees.

Pursuant to 34 CFR 104.8 and 106.8, the Superintendent or designee shall notify students, parents/guardians,
employees, employee organizations, applicants for admission and employment, and sources of referral for applicants
about the district's policy on nondiscrimination and related complaint procedures. Such notification shall be included
in the annual parental notification distributed in accordance with Board Policy/Exhibit(1) 5145.6 - Parent/Guardian
Notifications and, as applicable, in announcements, bulletins, catalogs, handbooks, application forms, or other
materials distributed by the district. The notification shall also be posted on the district's website and social media
and in district schools and offices, including staff lounges, student government meeting rooms, and other prominent
locations as appropriate.

The Superintendent or designee shall notify parents/guardians regarding their children's right to a free public
education regardless of immigration status or religious beliefs and their rights related to immigration enforcement. 
(Education Code 234.7)

The district's nondiscrimination policy and related informational materials shall be published in a format that
parents/guardians can understand. Additionally, when 15 percent or more of a school's students speak a single
primary language other than English, those materials shall be translated into that other language.  (Education Code
48985; 20 USC 6312)

Access for Individuals with Disabilities

District programs and facilities, viewed in their entirety, shall be in compliance with the Americans with Disabilities
Act (ADA) and any implementing standards and/or regulations. When structural changes to existing district facilities
are needed to provide individuals with disabilities access to programs, services, activities, or facilities, the
Superintendent or designee shall develop a transition plan that sets forth the steps for completing the changes.

The Superintendent or designee shall ensure that the district's web and mobile applications comply with technical
standards prescribed by law, and as necessary, shall provide appropriate auxiliary aids and services to afford
individuals with disabilities equal opportunity to participate in or enjoy the benefits of district services, programs, or
activities. These aids and services may include, but are not limited to, qualified interpreters or readers, assistive
listening devices, assistive technologies or other modifications to increase accessibility to district and school
websites, notetakers, written materials, taped text, and Braille or large-print materials. Individuals with disabilities
shall notify the Superintendent or designee if they have a disability that requires special assistance or services.
Reasonable notification should be given prior to a school-sponsored function, program, or meeting.

The individual identified in Administrative Regulation 1312.3 - Uniform Complaint Procedures as the employee
responsible for coordinating the district's response to complaints and for complying with state federal civil rights
laws is hereby designated as the district's ADA coordinator. The compliance officer shall receive and address
requests for accommodation submitted by individuals with disabilities, and shall investigate and resolve complaints
regarding their access to district programs, services, activities, or facilities.

Human Resource Analyst
45 Lake Street, PO Box 87
Point Arena, CA  95468
(707) 882-2803
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Policy 0420.4: Charter School Authorization Status: DRAFT

Original Adopted Date: 05/01/2019 | Last Revised Date: 06/11/2025

The Governing Board recognizes that charter schools may assist the district in offering diverse learning opportunities
for students. In considering any petition to establish a charter school within the district, the Board shall give
thoughtful consideration to the potential of the charter school to provide students with a high-quality education that
enables them to achieve to their fullest potential.

One or more persons may submit a petition to the Board for a charter school to be established within the district or
for the conversion of an existing district school to a charter school.  (Education Code 47605)

Any petition for a charter school shall include all components, signatures, and statements required by law, as
specified in the accompanying administrative regulation. The proposed charter shall be attached to the petition. 
(Education Code 47605)

The Superintendent or designee shall consult with legal counsel, as appropriate, regarding compliance of the charter
petition with legal requirements.

The Superintendent or designee may work with charter school petitioners prior to the formal submission of the
petition in order to ensure compliance of the petition with legal requirements. As needed, the Superintendent or
designee may also meet with the petitioners to establish workable plans for contracted services, which the district
may provide to the proposed charter school.

The Board shall not require any district student to attend the charter school, nor shall it require any district employee
to work at the charter school.  (Education Code 47605)

Timelines for Board Action

Within 60 days of receiving a charter petition, the Board shall hold a public hearing on the charter provisions, at
which time the Board shall consider the level of support for the petition by district teachers, other district
employees, and parents/guardians. A petition is deemed received on the day the petitioner submits a petition to the
district office, along with a signed certification that the petitioner deems the petition to be complete.  (Education
Code 47605)

The Board shall either grant or deny the petition at a public hearing held within 90 days of receiving the petition, or
within 120 days with the consent of both the petitioner and the Board.  (Education Code 47605)

At least 15 days before the public hearing at which the Board will grant or deny the charter, the district shall publish
all staff recommendations regarding the petition, including any recommended findings and, if applicable, certification
from the County Superintendent of Schools regarding the potential fiscal impact of the charter school on the district.
During the public hearing, the petitioners shall have equal time and opportunity to present evidence and testimony in
response to the staff recommendations and findings.  (Education Code 47605)

The Superintendent or designee shall maintain accurate records, in relation to each charter petition, of documents
submitted, the Board's proceedings, and the findings upon which the Board's decision is made.

Approval of Petition

A charter petition shall be granted only if the Board is satisfied that doing so is consistent with sound educational
practice and the interests of the community in which the school is proposing to locate. In granting charters, the
Board shall consider the academic needs of the students the charter school proposes to serve and shall give
preference to petitions that demonstrate the capability to provide comprehensive learning experiences for students
who are identified by the petitioner as academically low-achieving, based on standards established by California
Department of Education (CDE).  (Education Code 47605)
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Prior to authorizing any charter, the Board shall verify that the charter includes adequate processes and measures for
monitoring and holding the school accountable for fulfilling the terms of its charter and complying with all applicable
laws, including Education Code 47604.1. Such processes and measures shall include, but are not limited to, fiscal
accountability systems, multiple measures for evaluating the educational program, inspection and observations of
any part of the charter school, and regular reports to the Board.

The approval or denial of a charter petition shall not be controlled by collective bargaining agreements nor subject to
review or regulation by the Public Employment Relations Board.  (Education Code 47611.5)

The Board may approve one or more memoranda of understanding (MOU) to clarify the financial and operational
agreements between the district and the charter school. Any such MOU shall be annually reviewed by the Board and
charter school governing body and amended as necessary.

The Board may initially grant a charter for a specified term not to exceed five years.  (Education Code 47607)

When a petition is approved by the Board, it shall be the responsibility of the petitioners to provide written notice of
the Board's approval and a copy of the petition to the County Superintendent, CDE, and the State Board of
Education (SBE).  (Education Code 47605)

Denial of Petition

The Board shall summarily deny any charter petition that proposes to:

1. Operate a charter school as or by a for-profit corporation, a for-profit educational management organization,
or a for-profit charter management organization  (Education Code 47604)
 

2. Convert a private school to a charter school  (Education Code 47602)

3. Serve students in a grade level that is not served by the district, unless the petition proposes to serve students
in all the grade levels served by the district  (Education Code 47605)

4. Offer nonclassroom-based instruction  (Education Code 47612.7)

Regarding all other charter petitions, the Board shall deny a petition only if the Board makes written factual findings
specific to the petition that one or more of the following conditions exist:  (Education Code 47605; 5 CCR
11967.5.1)

1. The charter school presents an unsound educational program that has a likelihood of physical, educational, or
psychological harm to, or which is not likely to provide an educational benefit for, the students to be enrolled
in the charter school
 

2. The petitioners are demonstrably unlikely to successfully implement the program set forth in the petition
 

3. The petition does not contain the number of signatures required
 

4. The petition does not contain a clear, unequivocal statement described in Education Code 47605(e), including
that the charter school will be nonsectarian and that the school shall not charge tuition or discriminate against
any student based on the characteristics specified in Education Code 220
 

5. The petition does not contain reasonably comprehensive descriptions of the charter provisions in Education
Code 47605(c)
 

6. The petition does not contain a declaration as to whether the charter school shall be deemed the exclusive
public employer of the school's employees for purposes of collective bargaining pursuant to Government Code
3540-3549.3
 

7. The charter school is demonstrably unlikely to serve the interests of the entire community in which the school
is proposing to locate
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Analysis of this finding shall include consideration of the fiscal impact of the proposed charter school. A written
factual finding shall detail specific facts and circumstances that analyze and consider the following factors:
 

a. The extent to which the proposed charter school would substantially undermine existing services,
academic offerings, or programmatic offerings
 

b. Whether the proposed charter school would duplicate a program currently offered within the district,
when the existing program has sufficient capacity for the students proposed to be served within
reasonable proximity to where the charter school intends to locate

8. The district is not positioned to absorb the fiscal impact of the proposed charter school

The district meets this criterion if it has a negative interim certification, has a qualified interim certification and
the County Superintendent certifies that approving the charter school would result in the district having a
negative interim certification, or is under state receivership.

The Board shall not deny a petition based on the actual or potential costs of serving students with disabilities, nor
shall it deny a petition solely because the charter school might enroll students with disabilities who reside outside the
special education local plan area in which the district participates.  (Education Code 47605.7, 47647)

Appeals

If the Board denies a petition, the petitioner may choose to submit the petition to the County Board of Education
and, if then denied by the County Board, to SBE.  (Education Code 47605)

At the request of the petitioner, the Board shall prepare the documentary record, including a transcript of the public
hearing at which the Board denied the charter, no later than 10 business days after the petitioner makes the
request.  (Education Code 47605)

Within 30 days of receipt of an appeal submitted to SBE, the Board may submit a written opposition to SBE, which
may include supporting documentation, detailing, with specific citations to the documentary record, how the Board
did not abuse its discretion in denying the petition.  (Education Code 47605)

If either the County Board or SBE remands the petition to the Board because the petition on appeal contains new or
different material terms, the Board shall reconsider the petition and shall grant or deny the petition within 30 days. 
(Education Code 47605)

Material Revisions to Charter

Material revisions to a charter may only be made with Board approval. Material revisions shall be governed by the
same standards and criteria that apply to petitions for the authorization of charter schools as set forth in Education
Code 47605 and shall include, but not be limited to, a reasonably comprehensive description of any new requirement
for charter schools enacted into law after the charter was originally granted or last renewed.  (Education Code
47607)

The Board shall determine whether a proposed change in charter school operations would constitute a material
revision of the approved charter.

If an approved charter school proposes to expand operations to one or more additional sites or grade levels, whether
concurrently with or unrelated to a renewal, the charter school shall request a material revision to its charter and
shall notify the Board of those additional locations or grade levels. The Board shall consider approval of the
additional locations or grade levels at an open, public meeting.  (Education Code 47605, 47607)

The Board may deny a proposed material revision if it finds that the proposed material revision would render the
charter school demonstrably unlikely to serve the interests of the entire community in which the school is located or
proposes to locate. In making this finding, the Board shall consider all of the following:  (Education Code 47605)

1. The fiscal impact of the proposed expansion on the district
 

2. The extent to which the expansion would substantially undermine existing services, academic offerings, or
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programmatic offerings
 

3. Whether the expansion would duplicate a program currently offered within the district that has sufficient
capacity for the students proposed to be served within reasonable proximity to where the charter school
intends to locate

Additionally, the Board may deny a proposed material revision if it finds that the district is not positioned to absorb
the fiscal impact of the proposed material revision. The Board shall make this finding if the district has a qualified
interim certification pursuant to Education Code 42131 and the County Superintendent, in consultation with the
County Office Fiscal Crisis and Management Assistance Team, certifies that approving the charter school would
result in the district having a negative interim certification pursuant to Education Code 42131, the district has a
negative interim certification pursuant to Education Code 42131, or the district is under state receivership. 
(Education Code 47605

Board Agenda Packet - September 10, 2025 87



Regulation 0420.4: Charter School Authorization Status: DRAFT

Original Adopted Date: 10/01/2015 | Last Revised Date: 06/11/2025

Petition Signatures

A petition for the establishment of a start-up charter school must be signed by either of the following:  (Education
Code 47605)

1. A number of parents/guardians equivalent to at least one-half of the number of students that the charter
school estimates will enroll in the school for its first year of operation
 

2. A number of teachers equivalent to at least one-half of the total number of teachers that the charter school
estimates will be employed at the school during its first year of operation

A petition that proposes to convert an existing public school to a charter school must be signed by at least 50
percent of the permanent status teachers currently employed at the school.  (Education Code 47605)

Any petition circulated to collect signatures shall include a prominent statement explaining that a parent/guardian's
signature means that the parent/guardian is meaningfully interested in having a child attend the charter school, or a
teacher's signature means that the teacher is meaningfully interested in teaching at the charter school.  (Education
Code 47605)

Staff Advisory Committee

The Superintendent or designee may establish a staff advisory committee to evaluate the completeness of a charter
petition based on the requirements in Education Code 47605 and to identify any concerns that should be addressed
by the petitioners.

Components of Charter Petition

All charter petitions shall comply with the applicable requirements of Education Code 47605, other state and federal
laws, and district policies.

The charter petition shall include affirmations that the charter school will be nonsectarian in its programs, admission
policies, employment practices, and operations; will not charge tuition; and will not discriminate against a student on
the basis of characteristics listed in Education Code 220. The petition shall also contain reasonably comprehensive
descriptions of:  (Education Code 47605)

1. The educational program of the proposed school, designed, among other things, to identify those whom the
school is attempting to educate, what it means to be an "educated person" in the 21st century, and how
learning best occurs

The goals identified in that program shall include the objective of enabling students to become self-motivated,
competent, and lifelong learners.

2. The charter school's annual goals for all students and for each numerically significant subgroup of students
identified pursuant to Education Code 52052, including ethnic subgroups, socioeconomically disadvantaged
students, English learners, long term English learners, students with disabilities, foster youth, and students
experiencing homelessness

These goals shall be aligned with the state priorities listed in Education Code 52060 that apply to the grade
levels served. The petition also shall describe specific annual actions to achieve those goals. The petition may
identify additional priorities established for the proposed school, goals aligned with those priorities, and
specific annual actions to achieve those goals.

If the proposed charter school will serve high school students, the petition shall describe the manner in which
the school will inform parents/guardians about the transferability of courses to other public high schools and
the eligibility of courses to meet college entrance requirements. Courses offered by the charter school that are
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accredited by the Western Association of Schools and Colleges may be considered transferable, and courses
approved by the University of California or the California State University as creditable under the "A-G"
admissions criteria may be considered to meet college entrance requirements.

3. The measurable student outcomes identified for use by the charter school

Student outcomes means the extent to which all students of the school demonstrate that they have attained
the skills, knowledge, and attitudes specified as goals in the school's educational program, including outcomes
that address increases in student academic achievement both schoolwide and for each numerically significant
subgroup of students served by the charter school. The student outcomes shall align with the state priorities
identified in Education Code 52060 that apply for the grade levels served by the charter school.
 

4. The method by which student progress in meeting the identified student outcomes is to be measured

To the extent practicable, the method for measuring student outcomes for state priorities shall be consistent
with the way information is reported on a school accountability report card.

5. The location of each charter school facility the petitioner intends to operate
 

6. The governance structure of the charter school, including, but not limited to, the process to be followed by the
school to ensure parent/guardian involvement
 

7. The qualifications to be met by individuals to be employed by the charter school
 

8. The procedures that the charter school will follow to ensure the health and safety of students and staff,
including the following requirements:
 

a. Each charter school employee shall furnish the school with a criminal record summary as described in
Education Code 44237

b. The charter school shall develop a school safety plan which includes the topics listed in Education Code
32282(a)(2)(A)-(N)
 

c. The charter school's safety plan shall be reviewed and updated by March 1 each year
 

9. The means by which the charter school will achieve a balance of racial and ethnic students, special education
students, and English learner students, including redesignated fluent English proficient students, that is
reflective of the general population residing within the district's territorial jurisdiction

10. The charter school's student admission policy

The petition shall, in accordance with Education Code 47605(e), specify procedures for determining enrollment
when the number of applicants exceeds the school's capacity, including requirements for the use of a public
random drawing, admission preferences, and priority order of preferences as required by law and subject to
Governing Board approval.
 

11. The manner in which annual, independent financial audits shall be conducted, which shall employ generally
accepted accounting principles, and the manner in which audit exceptions and deficiencies shall be resolved to
the Board's satisfaction

12. The procedures by which students can be suspended or expelled for disciplinary reasons or otherwise
involuntarily removed for any reason, including an explanation of how the charter school will comply with
federal and state constitutional procedural and substantive due process requirements as specified in Education
Code 47605 and 47605.6

Such procedures shall contain a clear statement that no student shall be involuntarily removed by the charter
school for any reason unless written notice of the intent to remove the student is given to the student's
parent/guardian at least five schooldays before the effective date of the removal. In the case of a student
experiencing homelessness or foster youth, the notice shall be given to the student's educational rights holder.
Additionally, a foster youth's attorney and county social worker, and an Indian child's tribal social worker, and if
applicable, the county social worker, shall be given such notice.
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For suspensions of fewer than 10 days, the student shall be provided oral or written notice of the charges and
an explanation or the supporting evidence. The student shall be provided an opportunity to provide a
response.

Notice shall include written notice of the charges and inform the student, the student's parent/guardian, and
any other specified individual, as applicable, of the right to initiate a hearing as described in Education Code
47605, before the effective date of the removal. The notice shall be provided in the student's
parent/guardian's, or other applicable person's language, and, if such a hearing is initiated, shall include the
student's right to remain enrolled in the charter school until a final decision is made by the charter school.

In addition, the procedures shall contain a statement pertaining to the provision of homework assignments to
suspended students as specified in Education Code 47606.2.

Such procedures shall also include processes by which the charter school will, within 30 days, notify the
Superintendent of the district of the student's last known address and, upon request, provide the student's
cumulative record to the district, when a student is expelled or leaves the charter school without graduating or
completing the school year for any reason. In addition, the procedures shall describe the means by which the
district can contact the charter school if the student is subsequently expelled or leaves the school district
without graduating or completing the school year for any reason.

Involuntarily removed means disenrolled, dismissed, transferred, or terminated, but does not include
suspensions.  (Education Code 47605)
 

13. The manner by which staff members of the charter school will be covered by the State Teachers' Retirement
System, the Public Employees' Retirement System, or federal social security
 

14. The public school attendance alternatives for students residing within the district who choose to not attend
the charter school
 

15. A description of the rights of any district employee upon leaving district employment to work in the charter
school and of any rights of return to the district after employment at the charter school
 

16. The procedures to be followed by the charter school and the Board to resolve disputes relating to charter
provisions

17. A declaration as to whether the charter school will be deemed the exclusive public school employer of the
school's employees for purposes of collective bargaining under Government Code 3540-3549.3

18. Consistent with 5 CCR 11962, the procedures to be used if the charter school closes, including, but not limited
to:
 

a. Designation of a responsible entity to conduct closure-related activities
 

b. Notification to parents/guardians, the Board, the County Office of Education, the special education local
plan area in which the charter school participates, the retirement systems in which the school's
employees participate, and the California Department of Education, providing at least the following
information:
 

i. The effective date of the closure
 

ii. The name(s) and contact information of the person(s) to whom reasonable inquiries may be made
regarding the closure
 

iii. The students' districts of residence
 

iv. The manner in which parents/guardians may obtain copies of student records, including specific
information on completed courses and credits that meet graduation requirements
 

c. Provision of a list of students at each grade level, the classes they have completed, and their districts of
residence to the responsible entity designated in accordance with Item #18a above
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d. Transfer and maintenance of all student records, all state assessment results, and any special education

records to the custody of the responsible entity designated in accordance with Item #18a above, except
for records and/or assessment results that the charter may require to be transferred to a different entity
 

e. Transfer and maintenance of personnel records in accordance with applicable law
 

f. Completion of an independent final audit within six months after the closure of the charter school that
may function as the annual audit, which includes an assessment of the disposition of any restricted funds
received by or due to the school and an accounting of all financial assets and liabilities pursuant to 5 CCR
11962
 

g. Disposal of any net assets remaining after all liabilities of the charter school have been paid or otherwise
addressed pursuant to 5 CCR 11962
 

h. Completion and filing of any annual reports required pursuant to Education Code 47604.33
 

i. Identification of funding for the activities identified in Item #18a-h above

Charter school petitioners shall provide information to the Board regarding the proposed operation and potential
effects of the school, including, but not limited to:  (Education Code 47605)

1. The facilities to be used by the charter school, including where the school intends to locate
 

2. The manner in which administrative services of the charter school are to be provided
 

3. Potential civil liability effects, if any, upon the charter school and district
 

4. Financial statements that include a proposed first-year operational budget, including start-up costs and cash-
flow and financial projections for the first three years of operation
 

5. If the charter school is to be operated by or as a nonprofit public benefit corporation, the names and relevant
qualifications of all persons whom the petitioner nominates to serve on the governing body of the charter
school

Location of Charter School

Unless otherwise exempted by law, the charter petition shall identify a single charter school that will operate within
the geographic boundaries of the district. A charter school may propose to operate at multiple sites within the
district as long as each location is identified in the petition. (Education Code 47605, 47605.1)

A charter school may establish a resource center, meeting space, or other satellite facility within the jurisdiction of
the school district where the charter school is physically located if both of the following conditions are met: 
(Education Code 47605.1)

1. The facility is used exclusively for the educational support of students who are enrolled in nonclassroom-based
independent study of the charter school
 

2. The charter school provides its primary educational services in, and a majority of the students it serves are
residents of, the county in which the school is authorized
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Policy 0420.41: Charter School Oversight Status: DRAFT

Original Adopted Date: 10/01/2013 | Last Revised Date: 06/11/2025

The Governing Board recognizes its ongoing responsibility to oversee that any charter school authorized by the
Board is successfully fulfilling the terms of its charter.

The Superintendent or designee shall identify at least one staff member to serve as a contact person for each charter
school authorized by the Board.  (Education Code 47604.32)

The Superintendent or designee shall visit each charter school at least annually and may inspect or observe any part
of a charter school at any time.  (Education Code 47604.32, 47607)

The Superintendent may designate someone to attend meetings of the charter school governing body whenever
possible.

Monitoring Charter School Performance

Any charter school authorized by the Board shall be monitored by the Superintendent or designee to determine
whether the charter school complies with all legal requirements applicable to charter schools, including all reports
required of charter schools by law, as specified in Education Code 47604.32. Any violations of law shall be reported
to the Board.

The Superintendent or designee and the governing bodies of charter schools authorized by the Board shall review
new laws and regulations applicable to charter schools.

The Board shall monitor each charter school to determine whether it is achieving the measurable student outcomes
set forth in the charter, both schoolwide and for each numerically significant student subgroup served by the school
as defined in Education Code 52052. This determination shall be based on the measures specified in the approved
charter and any applicable memorandum of understanding (MOU), and on the charter school's annual review and
assessment of its progress toward the goals and actions identified in its local control and accountability plan (LCAP),
as reported in the California School Dashboard.

The Board shall monitor the fiscal condition of the charter school based on any financial report or information
obtained from the charter school, including, but not limited to, the charter school's preliminary budget, LCAP and
annual update of the charter school's LCAP, first and second interim financial reports, and final unaudited report for
the full prior year.  (Education Code 47604.32, 47604.33, 47606.5)

Waivers

If the charter school wishes to request a general waiver of any state law or regulation applicable to it, it shall request
that the Board approve and the district submit a general waiver request to the State Board of Education (SBE) on its
behalf. Upon approval of the Board, the Superintendent or designee shall submit such a waiver request to SBE on
behalf of the charter school.

Provision of District Services

Upon approval by the Board of an appropriate agreement, the charter school may contract with the district or any
other source for administrative or other services.  (Education Code 47613)

Whenever the district agrees to provide administrative or support services to a charter school, the district and the
charter school shall develop a MOU, which clarifies the financial and operational agreements between them.
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At the request of a charter school, the Superintendent or designee shall create and submit any reports required by
the State Teachers' Retirement System or Public Employees' Retirement System on behalf of the charter school. The
district may charge the charter school for the actual costs of the reporting services, but shall not require the charter
school to purchase payroll processing services from the district as a condition for creating and submitting these
reports.  (Education Code 47611.3)

Location of Charter Schools

Except when permitted to operate outside district boundaries pursuant to Education Code 47605 and 47605.1, a
charter school shall be located within district boundaries.

Fees/Charges for Supervisorial Oversight

The district may charge for district supervisorial oversight as follows:  (Education Code 47613; 5 CCR 11969.7)

1. Actual costs up to one percent of the charter school's revenue
 

2. Actual costs up to three percent of the charter school's revenue if the district provides the charter school
substantially rent-free facilities

If the district provides the charter school with facilities under Education Code 47614 and charges the charter
school a pro-rata share of the facilities costs calculated pursuant to 5 CCR 11969.7, the district may only
charge the charter school for the actual costs of supervisorial oversight up to one percent of the charter
school's revenue.
 

3. Actual costs if the district is assigned supervisorial oversight responsibility for the charter school by SBE when
authorized on appeal

Technical Assistance/Intervention

Whenever a charter school is identified for technical assistance based on the performance of one or more
numerically significant student subgroups on SBE-established criteria, the charter school shall receive technical
assistance from the County Superintendent of Schools. Such technical assistance shall be focused on building the
charter school's capacity to develop and implement actions and services responsive to student and community
needs, including, but not limited to, any of the following:  (Education Code 47607.3)

1. Assisting the charter school to identify its strengths and weaknesses in regard to the state priorities applicable
to the charter school pursuant to Education Code 47605(c)

This shall include working collaboratively with the charter school to review performance data on the state and
local indicators included in the California School Dashboard and other relevant local data and to identify
effective, evidence-based programs or practices that address any areas of weakness.
 

2. Working collaboratively with the charter school to secure assistance from an academic, programmatic, or fiscal
expert or team of experts to identify and implement effective programs and practices that are designed to
improve performance in any areas of weakness identified by the charter school

Another service provider, including, but not limited to, a school district, county office of education, or charter
school, may be solicited to act as a partner to the charter school in need of technical assistance.
 

3. Obtaining from the charter school timely documentation demonstrating that it has completed the activities
described in Items #1 and 2 or substantially similar activities, or has selected another service provider to work
with the charter school to complete the activities described in Items #1 and 2 or substantially similar activities,
and ongoing communication with the Board to assess the charter school's progress in improving student
outcomes

In addition, if, in three out of four consecutive school years, a charter school fails to improve outcomes for three or
more numerically significant student subgroups, or for all of the student subgroups if the school has fewer than three
subgroups, in regard to one or more state or school priorities identified in the charter, the County Superintendent
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may request that the Superintendent of Public Instruction (SPI), with SBE approval, assign the California
Collaborative for Educational Excellence to provide advice and assistance to the charter school pursuant to
Education Code 52074.  (Education Code 47607.3; 52072)

In accordance with law, the Board may deny a charter school's renewal petition or may revoke a charter based on
the charter school's poor performance, especially with regard to inadequate academic achievement of all numerically
significant subgroups of students served by the charter school.  (Education Code 47607, 47607.2)

Complaints

Each charter school shall establish and maintain policies and procedures in accordance with the uniform complaint
procedures as specified in 5 CCR 4600-4670 to enable any person alleging the school's noncompliance with
Education Code 47606.5 or 47607.3 to file a complaint with the charter school.  (Education Code 52075)

A complaint may be filed anonymously if the complaint provides evidence or information leading to evidence to
support an allegation of noncompliance. A complainant who is not satisfied with the decision may appeal the
decision to the SPI.  (Education Code 52075)

If the charter school finds merit in the complaint or the SPI finds merit in an appeal, a remedy shall be provided to all
affected students and parents/guardians.  (Education Code 52075)

School Closure

In the event that the Board revokes or denies renewal of a charter or the charter school ceases operation for any
reason, the Superintendent or designee shall, when applicable in accordance with the charter school and/or an
applicable agreement between the district and the charter school, provide assistance to facilitate the transfer of the
charter school's former students and to finalize financial reporting and close-out of the charter school.

The Superintendent or designee shall provide notification to the California Department of Education, within 10
calendar days of the Board's action, if renewal of a charter is denied, a charter is revoked, or a charter school will
cease operation for any reason.

Such notification shall include, but not be limited to, a description of the circumstances of the closure, the effective
date of the closure, and the location of student and personnel records.  (Education Code 47604.32; 5 CCR 11962.1)
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Exhibit 0420.41-E(1): Charter School Oversight Status: DRAFT

Original Adopted Date: 11/16/2022 | Last Revised Date: 06/11/2025

REQUIREMENTS FOR CHARTER SCHOOLS

This exhibit is a non-exhaustive list of legal requirements that apply to charter schools as of June 1, 2025, and will no
longer be updated thereafter.

A charter school shall be subject to the terms of its charter; any memorandum of understanding between the school
and the district Governing Board; the state and federal constitutions; applicable federal laws; state laws that apply to
governmental agencies in general; and other legal requirements that are expressly applicable to charter schools,
including, but not limited to, the following requirements.

Governance

1. Comply with the Ralph M. Brown Act (Government Code 54950-54963), California Public Records Act
(Government Code 7920.000-7930.215), conflict of interest laws (Government Code 1090-1099), and
Political Reform Act (Government Code 81000-91014), including the adoption of a conflict of interest code
pursuant to Government Code 87300  (Education Code 47604.1)
 

2. Except as otherwise authorized by Government Code 54954, hold the meetings of the governing body of a
charter school within the physical boundaries of the county in which the charter school is located or, if a
nonclassroom-based charter school that does not have a facility or operates one or more resource centers,
hold governing body meetings within the physical boundaries of the county in which the greatest number of
students enrolled in the charter school reside

In addition, a two-way teleconference location shall be established at the school site and/or resource center,
as applicable.  (Education Code 47604.1)
 

3. The charter school's executive director or any of the charter school's employees shall not serve as a member of
the county board of education in the county where the charter school is located  (Education Code 1006;
Government Code 1099)

4. If the charter school is attended by high school students and the governing body receives student petition to
appoint a student member to the governing body, appoint one or more student members in accordance with
Education Code 47604.2

5. The governing body is required, by July 1, 2026, to develop, in conjunction with students, parents/guardians,
and charter school employees, adopt, and update every five years, a policy to limit or prohibit student use of
smartphones while at a school site or under the supervision and control of charter school employee(s) 
(Education Code 48901.7)

6. On or before July 1, 2026, develop, adopt, implement and annually review weather protocols for extreme
weather conditions

The weather protocols shall incorporate the standardized guidelines compiled by the California Department of
Education (CDE) and detail the specific measures to be taken during extreme weather conditions in accordance
with Education Code 33355.

7. Members of the governing body complete ethics training in accordance with Government Code 53234-
53235.2 by January 1, 2026 and at least every two years thereafter

8. If the governing body is unable to review local indicator data due to any emergency specified in Education
Code 46392, the local indicator data shall be reviewed at the next meeting of the governing body, and a
resolution describing the emergency event and the date on which the local indicator data was reviewed shall
be adopted and submitted to CDE  (Education Code 52064.5)
 

9. Develop a plan for offering independent study to affected students pursuant to Education Code 46393 if the
governing body submits an affidavit to the Superintendent of Public Instruction (SPI) pursuant to Education

Board Policy Manual
Point Arena Schools
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Code 46392 necessitated by an emergency condition that resulted in a school closure  (Education Code
46392, 46393)

10. Adopt a policy on suicide prevention, intervention, and postvention for grades 7-12, and an age-appropriate
policy for grades K-6, and review the policy at least every five years  (Education Code 215)

Operations

11. Not be operated as, or be operated by, a for-profit corporation, a for-profit educational management
organization, or a for-profit charter management organization  (Education Code 47604)
 

12. Be nonsectarian in its programs, admission policies, employment practices, and all other operations  (Education
Code 47605)

Admission/Enrollment

13. Adhere to all laws establishing the minimum age for public school attendance  (Education Code 47610)
 

14. Serve students who are California residents and who, if over 19 years of age, are continuously enrolled in a
public school and making "satisfactory progress" toward a high school diploma as defined in 5 CCR 11965 
(Education Code 47612)

15. Serve students with disabilities in the same manner as such students are served in other district schools 
(Education Code 47646, 56145)
 

16. Admit all students who wish to attend the charter school, according to the following criteria and procedures:
 

a. Admission to the charter school shall not be determined according to the student's or parent/guardian's
place of residence within the state, except that any existing public school converting partially or entirely
to a charter school shall adopt and maintain a policy giving admission preference to students who reside
within that school's former attendance area  (Education Code 47605)

If a charter school will be physically located in a public elementary school attendance area in which 50
percent or more of the student enrollment is eligible for free or reduced-price meals, it may also
establish an admission preference for students who are currently enrolled in that public elementary
school and for students who reside in the public school attendance area.  (Education Code 47605.3)
 

b. If the number of students who wish to attend the charter school exceeds the school's capacity,
attendance shall be determined by a public random drawing, with preference extended to students
currently attending the charter school and students who reside in the district, except as provided for in
Education Code 47614.5  (Education Code 47605)
 

c. Other admission preferences may be permitted by the Board of the district on an individual school basis
consistent with law

Preferences shall not result in limited enrollment access for students with disabilities, academically low-
achieving students, English learners, neglected or delinquent students, students experiencing
homelessness, foster youth, students who are economically disadvantaged, or on the basis of nationality,
race, ethnicity, or sexual orientation. Mandatory parental volunteer hours shall not be the basis of a
preference or a criterion for admission or continued enrollment.  (Education Code 47605)
 

17. Not discourage a student from enrolling or seeking to enroll in the charter school, nor encourage a current
student from disenrolling, for any reason, including, but not limited to, the student's academic performance,
nationality, race, ethnicity, or sexual orientation or because the student is a student with disabilities,
academically low achieving, an English learner, neglected or delinquent, experiencing homelessness,
economically disadvantaged, or a foster youth

The charter school shall not request or require a student's records to be submitted before enrollment. The
charter school shall post on its website CDE's notice of these requirements and shall provide the notice to
parents/guardians or students age 18 and older when the parent/guardian or student inquires about
enrollment, before conducting an enrollment lottery, and before disenrollment of a student.  (Education Code
47605)
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18. Comply with the requirements of Education Code 48850-48859 regarding enrollment, identification, and

placement of students experiencing homelessness and unaccompanied youth  (Education Code 48850, 48851,
48852.5, 48852.6; 42 USC 11431-11435)
 

19. Comply with the requirements of Education Code 48850-48859 regarding the enrollment and placement of
foster youth  (Education Code 48853.5, 48859)
 

20. Allow a student who is enrolled in the charter school but receiving individual instruction at home or a hospital
due to a temporary disability to return to the charter school when well enough to do so, provided the student
returns during the school year in which the individual instruction was initiated  (Education Code 48207.3)

Nondiscrimination

21. Not discriminate against any student on the basis of the characteristics listed in Education Code 220, or on the
basis of one, or a combination of two or more protected characteristics   (Education Code 200, 210.2, 47605)
 

22. Not discriminate in the use, selection, or rejection of textbooks, instructional materials, library books, or similar
educational resources, including that the continued use of an adopted textbook, instructional material,
supplemental instructional material, curriculum for classroom instruction or any book or other resource in a
school library shall not be authorized if the use would subject a student to unlawful discrimination pursuant to
Education Code 220  (Education Code 243, 244)

23. Adopt policies equivalent to the model policy language developed by the California Attorney General pursuant
to Education Code 234.7 regarding immigration enforcement, notify parents/guardians of their children's right
to a free public education regardless of immigration status or religious beliefs, prohibit the collection of
information or documents regarding the immigration status of students or their family members, and comply
with the other applicable requirements of Education Code 234.7
 

24. Post specified information related to the prohibition against discrimination under Title IX of the Education
Amendments of 1972 in a prominent and conspicuous location on the school website or on the website of the
charter operator  (Education Code 221.61)
 

25. If the charter school offers competitive athletics, annually post on the school's website or on the website of
the charter operator the total enrollment of the school classified by gender, the number of students who
participate in competitive athletics classified by gender, and the number of boys' and girls' teams classified by
sport and by competition level  (Education Code 221.9)
 

26. Provide specified accommodations to pregnant and parenting students, including, but not limited to, the
provision of parental leave and reasonable accommodations on campus to a lactating student to express breast
milk, breastfeed an infant child, or address other needs related to breastfeeding

The charter school shall notify pregnant and parenting students and parents/guardians of the rights and
options available to pregnant and parenting students.  (Education Code 222, 222.5, 46015)
 

27. If a direct-funded charter school, adopt and implement uniform complaint procedures to resolve complaints of
unlawful discrimination or alleged violation of a state or federal law or regulation governing educational
programs, in accordance with 5 CCR 4600-4670  (5 CCR 4600)
 

28. If the charter school serves high school students and participates in the California Interscholastic Federation,
post the standardized incident form developed by CDE to track racial discrimination, harassment, or hazing
that occurs at high school sporting games or events on the charter school's website, and, upon CDE's request,
submit information related to any completed standardized incident forms received by the charter school  (Ed.
Code 33353)

29. A charter school or a member of the governing body, shall not enact or enforce any policy, rule, or
administrative regulation that would require an employee or a contractor to disclose any information related to
a student's sexual orientation, gender identity, or gender expression to any other person without the student's
consent, unless otherwise required by state or federal law  (Education Code 220.5)

Tuition and Fees
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30. Not charge tuition  (Education Code 47605)

31. Not charge student fees for any activity that is an integral component of the educational program, except as
authorized by those Education Code provisions that explicitly apply to charter schools  (Education Code
49010, 49011)
 

32. Not bill, nor take any negative action against, a student or former student for a debt owed to the charter
school

The school shall provide an itemized invoice for any amount owed by the parent/guardian on behalf of a
student or former student before pursuing payment of the debt and shall provide a receipt to the
parent/guardian for each payment made to the school.  (Education Code 49014)

School Plans

33. Adopt a local control and accountability plan (LCAP) and update the plan by July 1 each year, after holding a
public hearing, consulting with specified stakeholders, and using the template adopted by the State Board of
Education (SBE)  (Education Code 52060)

34. As part of the LCAP adoption and annual update to the LCAP, the governing body shall separately adopt a
local control funding formula budget overview for parents/guardians and as appropriate, an Individuals with
Disabilities Education Act Addendum, based on the templates developed by SBE  (Education Code 47604.33,
47606.5, 52064, 52064.1, 52064.3)

35. Present a report on the annual update to the LCAP and the local control funding formula budget overview for
parents/guardians on or before February 28 of each year, as a nonconsent item at a regularly scheduled
meeting of the governing body   (Education Code 47606.5)
 

36. If the charter school applies for federal and/or state categorical program funding through the state's
consolidated application, establish a school site council to develop and annually review a school plan for
student achievement, unless the school chooses to use its LCAP for this purpose  (Education Code 64000-
64001, 65000-65001)

37. Include all Learning Recovery Emergency Funds received by the charter school in the LCAP/annual update to
the LCAP  (Education Code 47606.5)

38. Develop a comprehensive safety plan in accordance with Education Code 32282 and review and update the
plan in accordance with law by March 1 each year  (Education Code 47605)
 

39. Develop a transportation safety plan that includes procedures to ensure that a student is not left unattended
on a school bus, student activity bus, youth bus, or child care motor vehicle and procedures for designating an
adult chaperone, other than the driver, to accompany students on a school activity bus

Additionally, ensure that each school bus, student activity bus, youth bus, or child care motor vehicle is
equipped with a child safety alert system that requires the driver to either manually contact or scan the device,
thereby prompting the driver to inspect the entirety of the interior of the vehicle before exiting, unless the
student activity bus is exempted by law.  (Education Code 39831.3; Vehicle Code 28160)

Curriculum and Instruction

40. Offer at least the number of instructional minutes required by law for the grade levels provided by the charter
school  (Education Code 47612.5)

41. Provide one or more periods of recess that total 30 minutes on regular instructional days and at least 15
minutes on early release days as required by law  (Education Code 49056)
 

42. If the charter school serves students in grade 9, adopt a fair, objective, and transparent mathematics placement
policy with specified components  (Education Code 51224.7)
 

43. If the charter school serves students in any of grades 7-12, provide comprehensive sexual health education
and human immunodeficiency virus (HIV) prevention education at least once in junior high or middle school
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and once in high school  (Education Code 51931, 51934)
 

44. If the charter school serves students in any of grades 6-12, identify and implement methods of informing
parents/guardians of human trafficking prevention resources  (Education Code 49381)
 

45. If the charter school serves students in middle or high school and offers one or more courses in health
education, include in those courses instruction in mental health, as specified  (Education Code 51925-51929)

46. If the charter school serves students in grade 12, comply with the requirements for student completion and
submission of the Free Application for Federal Student Aid and California Dream Act Application  (Education
Code 51225.7, 51225.8)
 

47. If the charter school is planning to hold a college or career fair, the charter school shall notify each
apprenticeship program in the same county as the charter school and each community college district that has
overlapping jurisdiction with the charter school with the planned date, time, and location of the fair, and give
each community college district that has overlapping jurisdiction the opportunity to participate in the college
or career fair  (Education Code 52770, Labor Code 3074.2)
 

48. If a charter school offers instruction in any of grades 9-12, and provides on-campus access to employers, not
prohibit access to the military services  (Education Code 49603)

49. If the charter school provides independent study, meet the requirements of Education Code 51745-51749.6,
except that the school may offer courses required for graduation solely through independent study as an
exception to Education Code 51745(e)  (Education Code 47612.5, 51747.3; 5 CCR 11705)

50. A charter school may apply to the SPI to obtain apportionment credit for days and minutes lost due to
emergency closure and material decreases in attendance due to emergency events  (Education Code 46392)
 

51. Accept and provide full or partial credit for coursework satisfactorily completed by a foster youth, student
experiencing homelessness, former juvenile court school student, child of a military family, student who is
migratory, or a newcomer student while attending another school  (Education Code 51225.2)
 

52. Meet all statewide standards and conduct any statewide assessments applicable to noncharter public schools 
(Education Code 47605, 47612.5, 60605)

53. If the charter school serves students in high school and requires its students to complete a course in health
education for graduation from high school, commencing with the 2026-27 school year, include in such course
instruction in the dangers associated with fentanyl use  (Education Code 51225.38)

54. At the beginning of the first semester or quarter of the regular school term, notify parents/guardians of
students admitted to, or advancing to, grades 7-12, of any dual enrollment or International Baccalaureate
courses offered by the charter school  (Education Code 48980.6)

Special Education

55. Provide assistive technology devices in a student's home or other settings if the individualized education
program team determines that such access is necessary

The charter school shall also provide an assistive technology device or comparable device to a student who
enrolls in another local educational agency, for two months after the student leaves the charter school or until
alternative arrangements can be made, whichever occurs first.  (Education Code 56040.3)
 

56. If the charter school is an independent member of a special education local plan area and has a master contract
with a nonpublic, nonsectarian school:
 

a. Pay the full amount of the tuition or fees for students with disabilities enrolled in programs or services
provided pursuant to that contract  (Education Code 56365)
 

b. Conduct at least one onsite visit to the nonpublic, nonsectarian school prior to a student's placement and
at least once each school year  (Education Code 56366.1)

High School Graduation
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57. Exempt a foster youth, student experiencing homelessness, former juvenile court school student, child of a
military family, or student who is migratory who transfers between schools after the second year of high
school, or a newcomer student  who is in their third or fourth year of high school, from any of the charter
school's graduation requirements that exceed state requirements, unless the charter school determines that
the student is reasonably able to complete the requirements by the end of the fourth year of high school 
(Education Code 51225.1, 51225.2)

58. In accordance with Education Code 51225.31, exempt an eligible student with disabilities from all coursework
and other requirements adopted by the governing body that are in addition to the statewide course
requirements specified in Education Code 51225.3, and award such student a high school diploma  (Education
Code 51225.31, 51225.32)
 

59. Grant a high school diploma to any student who completed grade 12 in the 2003-04 through 2014-15 school
year and met all applicable graduation requirements other than the passage of the high school exit
examination  (Education Code 51413)
 

60. Require students to meet the state minimum course requirements for graduation as specified in Education
Code 51225.3, as well as any additional graduation requirements required by the governing body   (Education
Code 51225.3)

Student Expression

61. Allow a student to wear traditional tribal regalia or recognized objects of religious or cultural significance as an
adornment at school graduation ceremonies, unless the charter school determines that an item is likely to
cause a substantial disruption of, or material interference with, the ceremony  (Education Code 35183.1)

62. Provide students the right to exercise freedom of speech and of the press including, but not limited to, the use
of bulletin boards; the distribution of printed materials or petitions; the wearing of buttons, badges, and other
insignia; and the right of expression in official publications  (Education Code 48907, 48950)

Staffing and Professional Development

63. Require its teachers to hold a certificate, permit, or other document issued by the Commission on Teacher
Credentialing (CTC) as required for the teacher's certificated assignment  (Education Code 47605, 47605.4)
 

64. If the charter school offers transitional kindergarten (TK), require credentialed teachers first assigned to a TK
class to meet one of three specified criteria establishing qualification for the position, and to maintain adult to
student ratios as specified in Education Code 48000  (Education Code 48000)
 

65. Correct any misassignments if notified by the district that an assignment of a charter school employee is not
legally authorized  (Education Code 44258.9)

66. Not hire any person who has been convicted of a violent or serious felony except as otherwise provided by
law, and, if the charter school contracts with an entity for specified services, verify that any employee of that
entity who interacts with students outside of the immediate supervision and control of the student's
parent/guardian or a school employee has a valid criminal records summary, unless an exception applies 
(Education Code 44830.1, 45122.1, 45125.1)

67. Not hire any person for purposes of a short-term staff permit, provisional internship permit, or a teaching
permit for statutory leave, unless that person has a certification in cardiopulmonary resuscitation (CPR) that
meets the standards established by the American Heart Association or the American Red Cross  (Education
Code 44841)
 

68. Report to CTC any change in a certificated employee's employment status (dismissal, nonreelection,
resignation, suspension, unpaid administrative leave for more than 10 days, retirement, or other decision not to
employ or reemploy) as a result of an allegation of misconduct or while an allegation of misconduct is pending 
(Education Code 44030.5)
 

69. If the charter school chooses to make the state teachers' retirement plan and/or the public employees
retirement system available to its employees, meet the requirements of Education Code 47611  (Education
Code 47610)
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70. Meet the requirements of Government Code 3540-3549.3 related to collective bargaining in public education
employment  (Education Code 47611.5)
 

71. If the charter school employs security officers and/or security officers work on the charter school campus,
provide the latest course of training developed by the Bureau of Security and Investigative Services of the
Department of Consumer Affairs in consultation with the Commission on Peace Officer Standards and
Training, as specified  (Education Code 38001.5; Business and Professions Code 7583.45)
 

72. If the charter school provides transportation to students under contract, require drivers to submit and clear
tuberculosis risk assessment, unless otherwise exempt by law  (Education Code 49406)

73. When a charter school considers an applicant for a certificated position, inquire with each local educational
agency that previously employed the applicant whether the applicant was the subject of any credible
complaints of, substantiated investigations into, or discipline for, egregious misconduct that were required to
be reported to CTC

Additionally, when a charter school responds to an inquiry from a local educational agency considering an
applicant for employment as to whether it has made a report of egregious misconduct regarding such applicant
to CTC, provide the inquiring local educational agency with a copy of all relevant information within its
possession that was reported to CTC.  (Education Code 44939.5)

74. As part of the annual mandated reporter training, provide training, on the prevention of abuse, including sexual
abuse, of children on school grounds, by school personnel, or in school-sponsored programs  (Education Code
44691)

Parent/Guardian Involvement

75. On a regular basis, consult with parents/guardians and teachers regarding the charter school's educational
programs  (Education Code 47605)
 

76. Notify parents/guardians of applicant students and currently enrolled students that parental involvement is not
a requirement for acceptance to, or continued enrollment at, the charter school  (Education Code 47605)
 

77. If 15 percent or more of the students at the charter school speak a single primary language other than English,
provide all notices, reports, statements, or records sent to parents/guardians in English and in the primary
language  (Education Code 48985)

Nutrition

78. Provide a nutritionally adequate breakfast and lunch free of charge during each school day to students
requesting a meal regardless of the student's free or reduced-price meal eligibility, including, if the charter
school offers independent study, to a student enrolled in independent study on any school day in which the
student is scheduled for in-person educational activities of two or more hours  (Education Code 49501.5)

If the charter school participates in the National School Lunch Program (NSLP) and School Breakfast Program
(SBP) and is a high poverty school, as defined, the charter school shall apply to operate a federal universal meal
service provision, and upon approval, apply such service.  (Education Code 49501.5, 49564.3)
 

79. If the charter school participates in the NSLP or SBP, not promote any food or beverage during the school day
that does not comply with state nutritional standards pursuant to Education Code 49430-49434, and not
participate in a corporate incentive program that offers free or discounted non-nutritious foods or beverages
as rewards for students who reach certain academic goals  (Education Code 49431.9)

80. Not offer or sell, except for food items sold as part of a school fundraising event, foods containing foods dyes
specified in Education Codes 49431, 49431.2, 49431.5, and 49531

Student Health

81. Each charter school that serves students in any of grades 6-12 shall create and prominently display an age
appropriate and culturally relevant poster that identifies approaches and resources about student mental
health  (Education Code 49428.5)
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82. If the charter school serves grades 7-12 and issues student identification cards, print the telephone numbers of
the 988 Suicide and Crisis Lifeline, the National Suicide Prevention Lifeline, the National Domestic Violence
Hotline, and may have printed on either side of the identification card a quick response (QR) code that links to
the mental health resources website of the county in which the school is located on the identification cards  
(Education Code 215.5)
 

83. Notify students and parents/guardians at least twice during the school year on how to initiate access to
available student mental health services on campus or in the community  (Education Code 49428)
 

84. Provide annual training on child abuse and neglect reporting requirements to employees and persons working
on the charter school's behalf who are mandated reporters, within the first six weeks of each school year or
within six weeks of employment  (Education Code 44691)
 

85. If the charter school offers an athletic program, annually provide information sheets about concussions/head
injuries and sudden cardiac arrest to athletes and their parents/guardians, which must be signed and returned
to the school before the athlete initiates practice or competition

In the event that an athlete is suspected of sustaining a concussion or head injury, passes out, or faints during
or immediately after participation in an athletic activity, the student shall be immediately removed from the
activity for the remainder of the day and shall not be permitted to return to the activity until the student is
evaluated by a licensed health care provider and receives written clearance to do so.  (Education Code 33479-
33479.5, 49475)
 

86. If the charter school offers an interscholastic athletic program, develop and post a written emergency action
plan that describes procedures to be followed in the event of sudden cardiac arrest and other medical
emergencies, including concussion and heat illness, the location of emergency medical equipment, and the
rehearsal of such procedures; acquire at least one automated external defibrillator (AED) for the school; and
make the AED available at on-campus athletic activities or events  (Education Code 35179.4, 35179.6)
 

87. If the charter school sponsors or hosts an on-campus event in or around a swimming pool that is not part of an
interscholastic athletic program, provide for the presence of at least one adult with a valid certification of CPR
training throughout the duration of the event  (Education Code 35179.6)
 

88. Provide school nurses or other voluntary, trained personnel with emergency epinephrine auto-injectors of the
type required pursuant to Education Code 49414  (Education Code 49414)
 

89. If the charter school chooses to make an opioid antagonist available to persons suffering, or reasonably
believed to be suffering, from an opioid overdose, or to make emergency stock albuterol inhalers available to
persons suffering, or reasonably believed to be suffering, from respiratory distress, comply with the
requirements of Education Code 49414.3 and 49414.7, including, but not limited to, providing training to
personnel who volunteer to administer the opioid antagonist

90. Post resources related to neurodiversity developed by the University of California and California State
University Collaborative for Neurodiversity and Learning in a prominent location on the charter school's
website in a manner that is readily and easily accessible to parents/guardians and students

Student Conduct/Discipline

91. Prohibit the denial of recess to a student unless the student's participation poses an immediate threat to the
student's physical safety or to the physical safety of one or more of the student's peers (Education Code
49056)
 

92. Adopt a policy on bullying and cyberbullying prevention, post specified information on bullying and harassment
prevention on the charter school's website, and annually make CDE's online training module on bullying
prevention available to school site certificated employees and other employees who have regular interaction
with students  (Education Code 234.4, 234.6, 32283.5)
 

93. Adopt and display a written policy on sexual harassment, include the policy as part of any orientation for new
and continuing students, and post a poster notifying students of the policy  (Education Code 231.5, 231.6)
 

94. Prohibit seclusion and behavioral restraint of students as a means of discipline, and only use such methods to
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control student behavior that poses a clear and present danger of serious physical harm to a student or others
that cannot be immediately prevented by a less restrictive response  (Education Code 49005-49006.4)

95. Until June 30, 2029, neither recommend for expulsion nor suspend a student in grades K-12 for disrupting
school activities or otherwise willfully defying the authority of school personnel in the performance of their
duties  (Education Code 48901.1)
 

96. Upon request, provide a student who is suspended for two or more days with the homework assigned during
the period of suspension  (Education Code 47606.2, 48913.5)

97. Not prohibit students in middle schools, junior high schools, high schools, or adult schools, while on a school
site or participating in school activities, to carry fentanyl test strips or a federally approved opioid antagonist
for the emergency treatment of persons suffering, or reasonably believed to be suffering, from an opioid
overdose  (Education Code 49414.6)

98. Not prohibit a student 12 years of age or older, while on a school site or participating in school activities, from
carrying or administering, for the purposes of providing emergency treatment to persons who are suffering, or
reasonably believed to be suffering, from an opioid overdose, naloxone hydrochloride or another opioid
antagonist  (Education Code 49414.35)

99. Beginning with the 2026-27 school year, provide to CDE data on student transfers due to disciplinary reasons,
including whether the student transferred to an alternative school based on a referral by the school  (Education
Code 33317.3)

100. Not suspend students who voluntarily disclose their use of a controlled substance, alcohol, or an intoxicant of
any kind in order to seek help through services or supports  (Education Code 48900)

Student and Parent/Guardian Records

101. Not collect or solicit social security numbers or the last four digits of social security numbers from students or
their parents/guardians unless otherwise required to do so by state or federal law  (Education Code 49076.7)
 

102. Upon written request, not include the directory information of a student or the personal information of a
parent/guardian, as defined, in the minutes of a meeting of the governing body  (Education Code 49073.2)
 

103. If a student subject to compulsory full-time education is expelled or leaves the charter school without
graduating or completing the school year for any reason, notify the Superintendent of the school district of the
student's last known address within 30 days and, upon request, provide that district with a copy of the
student's cumulative record, including a transcript of grades or report card, and health information  (Education
Code 47605)
 

104. If the charter school serves high school students, submit to the Student Aid Commission (CSAC), for use in the
Cal Grant program, the grade point average (GPA) of all students in grade 12 and verification of high school
graduation or its equivalent for students who graduated in the prior academic year

However, such information shall not be submitted when students opt out or are permitted by the rules of
CSAC to provide test scores in lieu of the GPA.  (Education Code 69432.9, 69432.92)
 

105. Upon receipt of government-issued documentation of a change of name or gender or, if such documentation is
not available, upon request in accordance with the procedure in Education Code 49070, update, and reissue if
requested, a former student's records to include the student's updated legal name or gender  (Education Code
49062.5, 49070)

Facilities

106. Comply with the California Building Standards Code as adopted and enforced by the local building
enforcement agency with jurisdiction over the area in which the charter school is located, unless the charter
school facility meets either of the following conditions:  (Education Code 47610, 47610.5)
 

a. The facility complies with the Field Act pursuant to Education Code 17280-17317 and 17365-17374
 

b. The facility is exclusively owned or controlled by an entity that is not subject to the California Building
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Standards Code, including, but not limited to, the federal government
 

107. If the charter school serves students in any of grades 3-12, stock the school's restrooms at all times with an
adequate supply of menstrual products available and accessible free of cost in all women's restrooms, all-
gender restrooms, and in at least one men's restroom  (Education Code 35292.6)

108. If a charter school undertakes an addition, alteration, reconstruction, rehabilitation, or retrofit of a school
building, install interior locks on each door of any room with an occupancy of five or more persons in that
school building  (Education Code 17586)

Finance

109. Promptly respond to all reasonable inquiries from the district, the county office of education, or the SPI,
including, but not limited to, inquiries regarding the charter school's financial records  (Education Code
47604.3)
 

110. Maintain written contemporaneous records that document all student attendance and make these records
available for audit and inspection  (Education Code 47612.5)
 

111. Identify and report to the SPI any portion of the charter school's average daily attendance that is generated
through nonclassroom-based instruction, including, but not limited to, independent study, home study, work
study, and distance and computer-based education  (Education Code 47612.5, 47634.2; 5 CCR 11963.2)
 

112. Annually prepare and submit financial reports to the Board and the County Superintendent in accordance with
the following reporting cycle:
 

a. By July 1, a preliminary budget for the current fiscal year

For a charter school in its first year of operation, financial statements submitted with the charter petition
pursuant to Education Code 47605(g) will satisfy this requirement.  (Education Code 47604.33)
 

b. By December 15, an interim financial report for the current fiscal year reflecting changes through
October 31  (Education Code 47604.33)
 

c. By March 15, a second interim financial report for the current fiscal year reflecting changes through
January 31  (Education Code 47604.33)
 

d. By September 15, a final unaudited report for the full prior year

The report submitted to the Board shall include an annual statement of all the charter school's receipts
and expenditures for the preceding fiscal year.  (Education Code 42100, 47604.33)
 

e. By December 15, a copy of the charter school's annual, independent financial audit report for the
preceding fiscal year, unless the charter school's audit is encompassed in the district's audit

The audit report shall also be submitted to the State Controller and CDE.  (Education Code 47605)
 

113. If the charter school receives state facilities funding pursuant to the Leroy F. Greene School Facilities Act
(Education Code 17070.10-17079.30), annually report a detailed list of all expenditures of state funds, and of
the school's matching funds for completed projects, and submit an audit of completed facilities projects within
one year of project completion  (Education Code 41024)

Accountability

114. Annually adopt a school accountability report card  (Education Code 33126, 47612; California Constitution,
Article 16, Section 8.5)
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Policy 0440: District Technology Plan Status: DRAFT

Original Adopted Date: 06/01/1995 | Last Revised Date: 06/23/2021

The Governing Board recognizes that technological resources, including resources that utilize artificial intelligence
(AI), can enhance student achievement by increasing student access to information, supporting teacher effectiveness,
and facilitating the administration of student assessments. Effective use of technology can also increase the
efficiency of the district's non-instructional operations and governance. However, the Board also recognizes the
potential for technological resources to undermine student achievement, health, and well-being.

The Superintendent shall ensure that technological resources provided to students and staff be aligned to district
goals, objectives, and academic standards and shall be used in a safe and responsible manner. Students and staff shall
be allowed to use such technology in accordance with district policies, including, but not limited to, policies on AI,
academic honesty, data privacy, nondiscrimination, copyright protections, student use of technology, and employee
use of technology.

The Superintendent or designee shall develop, and regularly propose revisions to, a comprehensive technology plan
based on an assessment of current uses of technology in the district and an identification of future needs, which shall
be submitted to the Board for consideration and approval. The Superintendent or designee may appoint an advisory
committee consisting of a variety of staff and community stakeholders to assist with the development of the
technology plan.

The district's technology plan shall include, but not be limited to, the following:

1. What technological resources will be utilized by the district
 

2. How these technological resources will be equitably accessible to all students and staff and to all schools
 

3. How these technological resources will be used to improve educational services
 

4. What professional development opportunities or materials regarding these technological resources will be
made available to staff
 

5. How AI may be used by students and staff in accordance with Board Policy 0441 - Artificial Intelligence, Board
Policy/Exhibit (1) 4040 - Employee Use Of Technology, Board Policy 5131.9 - Academic Honesty, and Board
Policy/Exhibit (1) 6163.4 - Student Use Of Technology

6. How students will acquire the knowledge and skills sufficient for digital citizenship, social media and AI literacy,
and identifying online misinformation

7. How the district will prevent and respond to cyberattacks, address other cybersecurity concerns, and what
steps students and staff can take to enhance security of the systems they use

The district's technology plan shall be integrated into the district's vision and goals for student learning and shall
contain research-based strategies and methods for the effective use of technology. When required for state or
federal grant programs in which the district participates, the plan shall also address all components required for
receipt of such grants.

The Superintendent or designee shall ensure that any use of technological resources in the district protects the
private and confidential information of students and employees in accordance with law.
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Policy 0441: Artificial Intelligence Status: DRAFT

Original Adopted Date: Pending

The Governing Board recognizes the transformative potential of artificial intelligence (AI) to increase student access
to information, support teacher effectiveness, and facilitate the administration of student assessments, as well as the
potential for AI to undermine student achievement, health, and well-being. Therefore, the Board is committed to
supporting the use of AI by students and staff in accordance with the following principles:

1. Student-Centered: AI should be used to personalize and enhance the learning experience for each student and
to support digital citizenship and literacy
 

2. Staff-Centered: AI should be used as a tool to augment and support, rather than replace, staff in the
performance of their duties and responsibilities
 

3. Ethical Use and Transparency: AI should be used ethically and transparently by all staff and students, with
careful consideration of potential biases, and in compliance with all applicable intellectual property and
copyright laws
 

4. Accountability and Responsibility: AI should be used in a manner that ensures accountability by those who use
it and that those who use it are responsible for such use, including when and how it is used
 

5. Equity and Access: AI should be implemented in a manner that ensures equitable access and opportunity for all
students, regardless of background or ability, and for all schools across the district
 

6. Secure and Private: The district should prioritize security and privacy when changing existing practices or
adopting new practices regarding AI
 

7. Professional Development: The district should provide ongoing professional development for staff in all
aspects of AI, with a particular focus on the ethical and responsible use of AI
 

8. Community Engagement: The district should engage with the community to share these principles, to educate
the community on AI, and to discuss the permitted and prohibited uses of AI in the district
 

9. Continuous Improvement: The district should regularly evaluate the use of AI by students and staff, and adapt
its policies, procedures, and professional development to align with best practices and evolving technologies

The Superintendent shall ensure that the use of AI in the district is consistent with this policy, Board Policy 0440 -
District Technology Plan, Board Policy/Exhibit (1) 4040 - Employee Use of Technology, Board Policy 5131.9 -
Academic Honesty, Board Policy 6154 - Homework/Makeup Work, Board Policy 6162.5 - Student Assessment, and
Board Policy/Exhibit (1) 6163.4 - Student Use of Technology.

Artificial intelligence means an engineered or machine-based system that varies in its level of autonomy and that can,
for explicit or implicit objectives, infer, from the input it receives, how to generate outputs that can influence
physical or virtual environments.  (Education Code 33328.5)
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Policy 0450: Comprehensive Safety Plan Status: DRAFT

Original Adopted Date: 11/01/2011 | Last Revised Date: 06/26/2024

The Governing Board recognizes that students and staff have the right to a safe and secure campus where they are
free from physical and psychological harm. The Board is fully committed to maximizing school safety and to creating
a positive learning environment that includes strategies for violence prevention and high expectations for staff and
student conduct, responsible behavior, and respect for others.

The Superintendent or designee shall be responsible for the development of a districtwide comprehensive safety
plan that is applicable to each school site.  (Education Code 32281)

The CSSP(s) shall be reviewed and updated by March 1 of each year and forwarded to the Board for approval. 
(Education Code 32286, 32288)

The Board shall review the comprehensive safety plan(s) in order to ensure compliance with state law, Board policy,
and administrative regulation and shall approve the plan(s) at a regularly scheduled meeting.

As necessary, the Superintendent or designee shall provide CSSP training to all school staff.

By October 15 of each year, the Superintendent or designee shall notify the California Department of Education
(CDE) of any schools that have not complied with the requirements of Education Code 32281.  (Education Code
32288)

Tactical Response Plan

Notwithstanding the process described above, any portion of a CSSP that addresses tactical responses to criminal
incidents that may result in death or serious bodily injury at the school site, including steps to safeguard students and
staff, secure affected school premises, and apprehend criminal perpetrator(s), shall be developed by the
Superintendent or designee in accordance with Education Code 32281. In developing such strategies, the
Superintendent or designee shall consult with law enforcement officials and with representative(s) of employee
bargaining unit(s), if they choose to participate.

When reviewing the tactical response plan, the Board may meet in closed session to confer with law enforcement
officials and approve the tactical response plan, provided that any vote to approve the tactical response plan is
announced in open session following the closed session.  (Education Code 32281)

Safety Plan(s) Access and Reporting

The Superintendent or designee shall ensure that an updated file of all safety-related plans and materials is readily
available for inspection by the public.  (Education Code 32282)

However, those portions of the CSSP that include tactical responses to criminal incidents need not be publicly
disclosed.

The Superintendent or designee shall share the CSSPs and any updates to the plans with local law enforcement, the
local fire department, and other first responder entities.  (Education Code 32281)

The Superintendent or designee shall also provide data to CDE pertaining to lockdown or multi-option response drills
conducted at district schools in accordance with Education Code 32289.5.  (Education Code 32289.5)
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Regulation 0450: Comprehensive Safety Plan Status: DRAFT

Original Adopted Date: 11/01/2011 | Last Revised Date: 06/26/2024

Development and Review of Comprehensive School Safety Plan

The school site council shall consult with local law enforcement, the local fire department, and other first responders
in the writing and development of the comprehensive school safety plan (CSSP). When practical, the school site
council shall also consult with other school site councils and safety planning committees.  (Education Code 32281,
32282)

Additionally, the school site council may invite community leaders, local emergency medical services personnel, and
other persons who may be interested in the health and safety of students and the prevention of campus crime and
violence to participate in the planning process.  (Education Code 32280)

The school site council may delegate the responsibility for developing a CSSP to a school safety planning committee
composed of the following members:  (Education Code 32281)

1. The principal or designee
 

2. One teacher who is a representative of the recognized certificated employee organization
 

3. One parent/guardian whose child attends the school
 

4. One classified employee who is a representative of the recognized classified employee organization

5. Other members, if desired

Before adopting the CSSP, the school site council or school safety planning committee shall hold a public meeting at
the school in order to allow members of the public the opportunity to express an opinion about the plan.  (Education
Code 32288)

The school site council or safety planning committee shall notify, in writing, the following persons and entities of the
public meeting, if available:  (Education Code 32288)

1. The local mayor
 

2. A representative of the local school employee organization
 

3. A representative of each parent/guardian organization at the school, including the parent teacher association
and parent teacher clubs
 

4. A representative of each teacher organization at the school
 

5. A representative of the school's student body government
 

6. All persons who have indicated that they want to be notified

In addition, the school site council or safety planning committee may notify, in writing, the following entities of the
public meeting:  (Education Code 32288)

1. Representatives of local religious organizations
 

2. Local civic leaders
 

3. Local business organizations

After the first evaluation or review is conducted, and after each annual evaluation or review, a school employee, a
student's parent/guardian or educational rights holder, or a student may bring concerns about an individual student's
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ability to access disaster safety procedures described in the CSSP to the principal.  (Education Code 32282)

If the principal determines there is merit to a concern, the principal shall direct the school site council or school
safety planning committee to make appropriate modifications to the CSSP during the evaluation of the CSSP. The
principal may direct the school site council or the school safety planning committee to make such modifications
before the evaluation, as appropriate.  (Education Code 32282)

Content of the Comprehensive Safety Plan

Each CSSP shall include an assessment of the current status of any crime committed on campus and at school-
related functions.  (Education Code 32282)

The assessment may include, but not be limited to, reports of crime, suspension and expulsion rates, and surveys of
students, parents/guardians, and staff regarding their perceptions of school safety.

The plan shall identify appropriate strategies and programs that will provide or maintain a high level of school safety
and address the school's procedures for complying with existing laws related to school safety, including all of the
following:  (Education Code 32282)

1. Child abuse reporting procedures consistent with Penal Code 11164-11174.3
 

2. Routine and emergency disaster procedures including, but not limited to:
 

a. Adaptations for students with disabilities in accordance with the Americans with Disabilities Act, the
federal Individuals with Disabilities Education Act, and Section 504 of the federal Rehabilitation Act of
1973

b. An earthquake emergency procedure system as specified
 

c. A procedure to allow public agencies, including the American Red Cross, to use school buildings, grounds,
and equipment for mass care and welfare shelters during disasters or other emergencies affecting the
public health and welfare

d. Commencing with the 2026-27 school year, a procedure to identify appropriate refuge shelter for all
students and staff to be used in the event of an evacuation order and, for any school in a high or very
high fire hazard severity zone, a communication and evacuation plan to be used in the event of an early
notice evacuation warning that allows enough time to evacuate all students and staff
 

3. Policies pursuant to Education Code 48915(d) for students who commit an act listed in Education Code
48915(c) and other school-designated serious acts that would lead to suspension, expulsion, or mandatory
expulsion recommendations
 

4. Procedures to notify teachers of dangerous students pursuant to Education Code 49079

5. A policy consistent with the prohibition against discrimination, harassment, intimidation, and bullying pursuant
to Education Code 200-262.4
 

6. If the school has adopted a dress code prohibiting students from wearing "gang-related apparel" pursuant to
Education Code 35183, the provisions of that dress code and the definition of "gang-related apparel"
 

7. Procedures for safe ingress and egress of students, parents/guardians, and employees to and from school
 

8. A safe and orderly school environment conducive to learning
 

9. The rules and procedures on school discipline adopted pursuant to Education Code 35291 and 35291.5

10. Procedures for conducting tactical responses to criminal incidents, including procedures related to individuals
with guns on campus and at school-related functions

11. If procedures to prepare for active shooters or other armed assailants by conducting a drill are included in the
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CSSP, the CSSP shall specify that:
 

a. The school will not conduct a high-intensity drill, as defined in Education Code 32282
 

b. Real weapons, gunfire blanks, or explosions will not be used in the conducting of the drill
 

c. A trauma-informed approach as specified in Education Code 32282 will be used in the design and
execution of any drill
 

12. Procedures to assess and respond to reports of any dangerous, violent, or unlawful activity that is being
conducted or threatened to be conducted at the school, at an activity sponsored by the school, or on a school
bus serving the school

13. Procedures to respond to incidents involving an individual experiencing a sudden cardiac arrest or a similar life-
threatening medical emergency while on school grounds

14. For schools that serve students in any of grades 7-12, a protocol in the event a student is suffering or is
reasonably believed to be suffering from an opioid overdose

15. An instructional continuity plan to establish communication with students and their families and provide
instruction to students when in-person instruction is disrupted due to an emergency, as specified in Education
Code 32282

Among the strategies for providing a safe environment, the CSSP may also include:

1. Development of a positive school climate that promotes respect for diversity, personal and social
responsibility, effective interpersonal and communication skills, self-esteem, anger management, and conflict
resolution

2. Disciplinary policies and procedures that contain prevention strategies, such as strategies to prevent bullying,
hazing, and cyberbullying, as well as behavioral expectations and consequences for violations

3. Strategies aimed at preventing potential incidents involving crime and violence on school campuses, including
vandalism, drug and alcohol abuse, gang membership and violence, hate crimes, bullying, including bullying
committed personally or by means of an electronic act, teen relationship violence, and discrimination and
harassment, including sexual harassment
 

4. Curriculum that emphasizes prevention and alternatives to violence, such as multicultural education and
literacy, character/values education, social and emotional learning, media analysis skills, conflict resolution,
community service learning, and education related to the prevention of dating violence
 

5. Parent/guardian and community involvement strategies, including strategies to help ensure parent/guardian
support and reinforcement of the school's rules and increase the number of adults on campus

6. Provision of safety materials and emergency communications in language(s) understandable to
parents/guardians

7. Annual notification to parents/guardians related to the safe storage of firearms
 

8. Prevention and intervention strategies related to the sale or use of drugs and alcohol which shall reflect
expectations for drug-free schools and support for recovering students
 

9. Collaborative relationships among the city, county, community agencies, local law enforcement, the judicial
system, and the schools that lead to the development of a set of common goals and community strategies for
violence prevention instruction
 

10. District policy prohibiting the possession of firearms and ammunition on school grounds
 

11. Measures to prevent or minimize the influence of gangs on campus

12. Procedures for receiving verification from law enforcement when a violent crime has occurred on school
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grounds and for promptly notifying parents/guardians and employees of that crime
 

13. Procedures for the early identification and threat assessment of, and appropriate response to, suspicious
and/or threatening digital media content
 

14. Assessment of the school's physical environment, including a risk management analysis and development of
ground security measures such as procedures for closing campuses to outsiders, installing surveillance systems,
securing the campus perimeter, protecting buildings against vandalism, and providing for a law enforcement
presence on campus

15. Independent security assessment of the school's network infrastructure and selected web applications to
identify vulnerabilities and provide recommendations to improve cybersecurity

16. Guidelines for the roles and responsibilities of mental health professionals, athletic coaches, community
intervention professionals, school counselors, school resource officers, and police officers on school campuses

Guidelines may include, but are not limited to, the following:
 

a. Strategies to create and maintain a positive school climate, promote school safety, and increase student
achievement
 

b. Strategies to prioritize mental health and intervention services, restorative and transformative justice
programs, and positive behavior interventions and support
 

c. Protocols to address the mental health care of students who have witnessed a violent act at any time,
including, but not limited to, while on school grounds, while coming or going from school, during a lunch
period whether on or off campus, or during or while going to or coming from a school-sponsored activity
 

17. Strategies for suicide prevention and intervention

18. District policy and/or plan related to pandemics

19. Procedures to implement when a person interferes with or disrupts a school activity, remains on campus after
having been asked to leave, or creates a disruption with the intent to threaten the immediate physical safety of
students or staff
 

20. Crisis prevention and intervention strategies, which may include the following:
 

a. Identification of possible crises that may occur, determination of necessary tasks that need to be
addressed, and development of procedures relative to each crisis, including the involvement of law
enforcement and other public safety agencies as appropriate
 

b. Threat assessment strategies to determine the credibility and seriousness of a threat and provide
appropriate interventions for the potential offender(s)
 

c. Assignment of staff members responsible for each identified task and procedure
 

d. Development of an evacuation plan based on an assessment of buildings and grounds and opportunities
for students and staff to practice the evacuation plan
 

e. Coordination of communication to schools, Governing Board members, parents/guardians, and the media
 

f. Communication with parents/guardians of reunification plans and the necessity of cooperating with first
responders
 

g. Development of a method for the reporting of violent incidents
 

h. Development of follow-up procedures that may be required after a crisis has occurred, such as
counseling

21. Training on assessment and reporting of potential threats, violence prevention, and intervention techniques

Board Agenda Packet - September 10, 2025 111



Such training shall include preparation to implement the elements of the CSSP

22. Environmental safety strategies, including, but not limited to, procedures for preventing and mitigating
exposure to toxic pesticides, lead, asbestos, vehicle emissions, and other hazardous substances and
contaminants

23. Continuity of operations procedures to ensure that the district's essential functions are not disrupted during an
emergency, to the extent possible
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Policy 1113: District And School Websites Status: DRAFT

Original Adopted Date: 07/01/2007 | Last Revised Date: 09/11/2024

The Governing Board recognizes the value of district and school websites to communicate with students,
parents/guardians, staff, and community members. The Superintendent or designee shall maintain district and school
websites. The use of district and school websites shall support the district's vision and goals and be coordinated with
other district communications strategies.

Design Standards

The Superintendent or designee shall establish design standards for district and school websites in order to maintain
a consistent identity, professional appearance, and ease of use.

District design standards shall require an evaluation of products, features, and content accessible to students on
district and school websites to prevent access to harmful or potentially harmful material.

The district's design standards shall address the accessibility of district and school websites to individuals with
disabilities, including compatibility with commonly used assistive technologies.

Website Content

The Superintendent or designee shall develop content guidelines for district and school websites and assign staff to
review and approve content prior to posting.

Board policy pertaining to advertising in district and school publications, as specified in Board Policy 1325 -
Advertising and Promotion, shall also apply to advertising on district and school websites.

Privacy Rights

The Superintendent or designee shall ensure that the privacy rights of students, parents/guardians, staff, Board
members, and other individuals are protected on district and school websites.

Telephone numbers and home and email addresses of students and/or their parents/guardians shall not be published
on district or school websites.

The district regards photographs as a category of directory information that would not generally be considered
harmful or an invasion of privacy if disclosed. Therefore, a student's photograph, together with the student's name,
may be published on district or school websites unless the student's parent/guardian has notified the district in
writing to not release the student's photograph without prior written consent, in accordance with Board Policy and
Administrative Regulation 5125.1 - Release of Directory Information.

If students' names are not included, photographs of individual students or groups of students, such as at a school
event, may be published on school or district websites.

Employees' home addresses, personal telephone numbers, and personal email addresses shall not be posted on
district or school websites.

The home address, telephone number, or both the name and assessor parcel number associated with the home
address of any elected or appointed official including, but not limited to, a Board member or public safety official,
shall not be posted on district or school websites without the prior written permission of that individual. 
(Government Code 3307.5, 7928.205, 7920.535)

No public safety official shall be required to consent to the posting on the Internet of the public safety official's
photograph or identity as a public safety officer for any purpose if that officer reasonably believes that the disclosure
may result in a threat, harassment, intimidation, or harm to the officer or the officer's family.  (Government Code
3307.5)
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Regulation 1113: District And School Websites Status: DRAFT

Original Adopted Date: 03/01/2000 | Last Revised Date: 09/11/2024

Design Standards

The Superintendent or designee shall develop design standards for district and school websites that include, but are
not limited to, guidelines to ensure the clear organization of the material, readability of the font type and size, and
simplicity of the navigation structure linking the content on the website. Such standards shall take into consideration
the ease of use on a wide range of devices.

In accordance with the requirements of the Americans with Disabilities Act, Section 504 of the federal Rehabilitation
Act of 1973, and the associated federal regulations, district and school websites shall contain features that ensure
accessibility for individuals with disabilities. Such features include, but are not limited to, captions for videos and
multimedia presentations, text alternatives to images, provision of sufficient time to use the content, avoidance of
flashing images, adequate contrast in visual presentations, and/or other features that meet applicable standards for
website accessibility. The Superintendent or designee shall regularly review district and school websites and modify
them as needed to ensure legal compliance with accessibility standards.

Website Content

As applicable, district and school websites shall provide current information regarding the district's mission and goals,
district/school programs and operations, district/school news, agendas and minutes of Governing Board meetings,
School Accountability Report Cards, school calendars, and links to educational resources.

With approval of the principal, individual teachers may create web pages linked to the district or school website to
provide information pertaining to class assignments, expectations, and activities.

Student work may be published on district or school websites provided that both the student and the student's
parent/guardian provide written permission or the work is part of an existing publication such as a school
newspaper.

Any copyrighted material to be posted on a district or school website shall first be submitted to the Superintendent
or designee together with the permission of the copyright owner to reprint the material. Any copyrighted material
submitted without the copyright owner's permission shall only be posted on a district or school website if the
Superintendent or designee determines that the material is in the public domain or that the intended use meets the
criteria for fair use or another exception pursuant to 17 USC 107-122. When any copyrighted material is posted, the
website shall include a notice crediting the copyright owner and, as necessary, shall note that permission to reprint
the material was granted.

Whenever a district or school website includes links to external websites, it shall include a disclaimer that the district
is not responsible for the content of external websites.

Roles and Responsibilities

Any employee assigned as a district or school webmaster shall be responsible for the uploading of material to the
website(s) upon approval of the Superintendent or designee. The employee shall review district and school websites
to ensure consistency with district standards, regularly check links for accuracy and appropriateness, keep the web
server free of outdated or unused files, and provide technical assistance as needed.

The Superintendent or designee may assign additional staff members to conduct editorial reviews of all materials
submitted for publication on district or school websites and to make corrections as needed in spelling, grammar, or
accuracy of content.

The Superintendent or designee shall provide staff development opportunities related to district content guidelines,
design standards, and accessibility laws and standards to district communications and technology staff, district and
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school webmasters, and/or other appropriate staff.
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Exhibit 1113-E(1): District And School Websites Status: DRAFT

Original Adopted Date: 11/16/2022 | Last Revised Date: 09/11/2024

MATERIALS REQUIRED TO BE POSTED ON DISTRICT WEBSITE

This exhibit is a non-exhaustive list of materials which the law explicitly requires be posted on district or school
websites. Other posting requirements may exist and may be identified in the future.

Materials to Prominently Display

The following must be posted in a prominent location on the district's website, such as on the home page when
required by law:

1. In accordance with Administrative Regulation 0460 - Local Control and Accountability Plan, the district's local
control and accountability plan (LCAP), any updates or revisions to the LCAP, and the local control funding
formula budget overview  (Education Code 52064.1, 52065)

2. In accordance with Board Bylaw 9320 - Meetings and Notices and Board Bylaw 9322 - Agenda/Meeting
Materials, a direct link to the current board agenda containing the time and location of the meeting and a brief
general description of each item of business to be transacted or discussed at the meeting, including items to be
discussed in closed session, or a link to the district's agenda management platform where the current agenda
shall be the first available  (Government Code 54954.2, 54956)

The agenda shall be posted at least 72 hours before a regular board meeting or 24 hours before a special
meeting.  (Government Code 54954.2)

3. In accordance with Administrative Regulation 5131.2 - Bullying and Administrative Regulation 5145.3 -
Nondiscrimination/Harassment, the district's policies and procedures prohibiting discrimination, harassment,
student sexual harassment, intimidation, bullying, and cyberbullying, including a section on social media
bullying that includes all of the references described in Education Code 234.6 as possible forums for social
media  (Education Code 234.6)

4. In accordance with Administrative Regulation 5145.3 - Nondiscrimination/Harassment, the definition of
discrimination and harassment based on sex as described in Education Code 230, including the rights set forth
in Education Code 221.8  (Education Code 234.6)

5. In accordance with Administrative Regulation 5145.3 - Nondiscrimination/Harassment, a link to statewide
California Department of Education (CDE)-compiled resources, including community-based organizations, that
provide support to youth who have been subjected to school-based discrimination, harassment, intimidation,
or bullying and to their families  (Education Code 234.5, 234.6)

6. In accordance with Administrative Regulation 4030 - Nondiscrimination in Employment and Administrative
Regulations 4161.8/4261.8/4361.8 - Family Care and Medical Leave, posters published by the California Civil
Rights Department (CRD) including, "California Law Prohibits Workplace Discrimination and Harassment," and
for districts with five or more employees, "The Rights of Employees Who Are Transgender or Gender
Nonconforming," "Your Rights and Obligations as a Pregnant Employee," and "Family Care and Medical Leave
and Pregnancy Disability Leave"  (Government Code 12950)

7. In accordance with Administrative Regulation 5145.3 - Nondiscrimination/Harassment and Administrative
Regulation 5145.7 - Sexual Harassment, information regarding Title IX prohibitions against discrimination
based on a student's sex; that inquiries about the application of Title IX may be referred to the Title IX
Coordinator or the U.S. Department of Education's Office for Civil Rights (OCR) Assistant Secretary; the name
and contact information of the Title IX Coordinator; the rights of students and the public as specified in
Education Code 221.8; the responsibilities of the district under Title IX; web links to information about those
rights and responsibilities on the websites of the Office for Equal Opportunity and OCR; a description of how
to file a complaint of noncompliance under Title IX with specified components; and a link to Title IX
information posted on CDE's website (Education Code 221.6, 221.61, 234.6; 34 CFR 106.8)

8. In accordance with Board Policy 5141.52 - Suicide Prevention, the district's policy on student suicide
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prevention including, for grades K-6, the age appropriateness of the policy  (Education Code 234.6)

9. In accordance with Board Policy and Administrative Regulation 5145.3 - Nondiscrimination/Harassment, the
resources related to neurodiversity posted on CDE's website  (Education Code 234.6)
 

10. In accordance with Board Policy 5145.9 - Hate-Motivated Behavior, the district's policy on preventing and
responding to hate violence, if the district has adopted such a policy  (Education Code 234.6)
 

11. In accordance with Board Policy 7212 - Mello-Roos Districts, if the district has formed a community facilities
district (Mello-Roos district) for the acquisition or improvement of school facilities, a copy of the annual report
for the fiscal year if requested pursuant to Government Code 53343.1, the report provided to the California
Debt and Investment Advisory Commission pursuant to Government Code 53359.5, and the report provided
to the State Controller's office pursuant to Government Code 12463.2  (Government Code 53343.2)

Post within seven months after the last day of the fiscal year.  (Government Code 53343.2)

12. In accordance with Administrative Regulation 3100 - Budget, beginning January 1, 2027, at least three days
before the availability of the proposed budget for public inspection the location and dates at which the
proposed budget may be inspected, as well as the location, date, and time of the public hearing  (Education
Code 42103)

Other Postings

The following materials are also required to be posted on the district website. However, there are no specific
requirements related to where they are posted on the website.

13. In accordance with Administrative Regulation 0430 - Comprehensive Local Plan for Special Education, the
Special Education Local Plan Area's approved comprehensive local plan for special education, annual budget
plan, annual service plan, and annual assurances support plan and any updates or revisions to the plans 
(Education Code 56205.5)
 

14. In accordance with Board Policy 0410 - Nondiscrimination in District Programs and Activities and
Administrative Regulation 4030 - Nondiscrimination in Employment, the district's nondiscrimination policy and
regulation, including the complaint procedure and the compliance coordinator's contact information  (34 CFR
100.6, 106.8)
 

15. In accordance with Administrative Regulation 6173 - Education for Homeless Children, contact information for
the district's liaison(s) for homeless students and other persons as required by Education Code 48852.6, and
information regarding the educational rights and resources available to persons experiencing homelessness 
(Education Code 48852.6)
 

16. In accordance with Administrative Regulation 6145.2 - Athletic Competition, for all schools offering
competitive athletics, the total enrollment of the school classified by gender, the number of students enrolled
at the school who participate in competitive athletics classified by gender, and the number of boys' and girls'
teams classified by sport and by competition level  (Education Code 221.9)

The information shall be posted at the end of the school year on the school's website or, if the school does not
have a website, on the district's website.  (Education Code 221.9)
 

17. In accordance with Administrative Regulation 5117 - Interdistrict Transfer, if the district has interdistrict
attendance agreement(s), the procedures and timelines for requesting an interdistrict transfer permit, including,
but not limited to, a link to the board's policy on interdistrict attendance, the date that the district will begin
accepting applications, reasons that the district may approve/deny the request, the process for appeal, that
failure to meet timelines will be deemed an abandonment of the request, and the condition under which an
existing interdistrict transfer permit may be revoked or rescinded  (Education Code 46600.2)
 

18. In accordance with Administrative Regulation 5117 - Interdistrict Transfer, if the district has elected to be a
school district of choice, application information including, at a minimum, any applicable form, the timeline for
a transfer, and an explanation of the selection process  (Education Code 48301)
 

19. In accordance with Administrative Regulation 6152.1 - Placement in Mathematics Courses, for districts that
offer grade 9, the district's policy and protocols related to student placement in mathematics courses 
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(Education Code 51224.7)
 

20. In accordance with Board Policies 4119.21/4219.21/4319.21 - Professional Standards and Board Policies
4119.24/4219.24/4319.24 - Maintaining Appropriate Adult-Student Interactions, the section(s) of the
district's employee code of conduct addressing interactions with students  (Education Code 44050)

These section(s) or a link to them shall be posted on each school's website or, if a school does not have its own
website, on the district's website in a manner that is accessible to the public without a password.  (Education
Code 44050)
 

21. In accordance with Board Policy and Administrative Regulation 3551 - Food Services Operations/Cafeteria
Fund, the district's meal payment collection policy and procedures  (U.S. Department of Agriculture (USDA)
Memorandum SP 46-2016)
 

22. In accordance with Exhibit (1) 3555 - Nutrition Program Compliance, which includes the required
nondiscrimination statement about the district's status as an equal opportunity provider and the address of the
agency with responsibility to handle complaints made against the district.

This statement is to be posted if the district includes information about the free and reduced-priced meal
program on its website (USDA FNS Instruction 113-1)
 

23. In accordance with Administrative Regulation 3514.2 - Integrated Pest Management, the school's or district's
integrated pest management plan, whenever a school chooses to use a pesticide not exempted pursuant to
Education Code 17610.5  (Education Code 17611.5)

The plan shall be posted on the school's website or, if the school does not have a website, then on the district's
website.  (Education Code 17611.5)
 

24. In accordance with Board Policy 7150 - Site Selection And Development, when the California Environmental
Quality Act requires an environmental impact report, negative declaration, or mitigated negative declaration,
those environmental review documents, public notice of the preparation and availability of such documents
within a reasonable period of time prior to certification of the environmental impact report, adoption of a
negative declaration, or determination that a proposed subsequent project will have no additional significant
effect on the environment, and specified notices when written requests for notices have been filed  (Public
Resources Code 21082.1, 21092, 21092.2)
 

25. In accordance with Administrative Regulation 7214 - General Obligation Bonds, when a citizens' oversight
committee is formed after the approval of a bond under the 55 percent majority threshold, the committee's
minutes, documents received, and reports issued  (Education Code 15280)
 

26. In accordance with Board Policy 0510 - School Accountability Report Card, copy of each school's school
accountability report card, on or before February 1 of each year  (Education Code 35258)
 

27. In accordance with Board Policy 6190 - Evaluation of the Instructional Program, results of the Western
Association of Schools and Colleges (WASC) or other accrediting agency's inspection of a school, within 60
days of receiving the results  (Education Code 35178.4)

This notification may be made in writing to parents/guardians instead of or in addition to posting the results on
the district's website. Additionally, if a school loses its WASC or other agency's accreditation, the district and
school shall post on their websites a notice of the loss of accreditation and potential consequences.  (Education
Code 35178.4)
 

28. The district's COVID-19 testing plan  (Education Code 32096)
 

29. In accordance with Board Policy 0460 - Local Control and Accountability Plan, and using the template
developed by CDE, the use of Learning Recovery Emergency Funds, with interim reports posted annually
thereafter, and a final report by December 15, 2029  (Education Code 32526)
 

30. In accordance with Board Policy 5141.5 - Mental Health, an age appropriate and culturally relevant digitized
poster that identifies approaches and shares resources about student mental health, distributed to students
online at the beginning of each school year  (Education Code 49428.5)
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31. In accordance with Board Policy and Administrative Regulation 6145.2 - Athletic Competition, the
standardized incident form developed by CDE to track racial discrimination, harassment, or hazing, that occurs
at high school sporting games or events, including information on how to submit a completed incident form
(Education Code 33353)

32. In accordance with Board Bylaw 9223 - Filling Vacancies, if a provisional appointment is made to fill a
governing board vacancy, notice of both the actual vacancy or the filing of a deferred resignation and the
provisional appointment  (Education Code 5092)

Post within 10 days of making the provisional appointment.  (Education Code 5092)

33. In accordance with Board Policy 5131.6 - Alcohol and Other Drugs, on the website of each school and the
district website, post information about the dangers associated with using synthetic drugs that are not
prescribed by a physician, such as fentanyl, and of the possibility that dangerous synthetic drugs can be found
in counterfeit pills, and the risks of social media being used as a way to market and sell synthetic drugs
(Education Code 48985.5)

34. In accordance with Administrative Regulation 5131.41 - Use of Seclusion and Restraint, the annual report to
CDE on the use of behavioral restraints and seclusion  (Education Code 49006)
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Policy 1312.3: Uniform Complaint Procedures Status: DRAFT

Original Adopted Date: 05/01/2017 | Last Revised Date: 09/11/2024

The Governing Board recognizes that the district has the primary responsibility to ensure compliance with applicable
state and federal laws and regulations governing educational programs. The Board encourages the early resolution of
complaints whenever possible. To resolve complaints which may require a more formal process, the Board adopts
the uniform system of complaint processes specified in 5 CCR 4600-4670.

Complaints Subject to UCP

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve complaints regarding the
following:

1. Accommodations for pregnant and parenting students  (Education Code 46015)
 

2. Adult education programs  (Education Code 8500-8538, 52334.7, 52500, 52616.18)
 

3. After School Education and Safety programs  (Education Code 8482-8484.65)
 

4. Agricultural career technical education  (Education Code 52460-52462)
 

5. Career technical and technical education and career technical and technical training programs  (Education Code
52300-52462)
 

6. Child care and development programs  (Education Code 8200-8488)
 

7. Compensatory education  (Education Code 54400)
 

8. Consolidated categorical aid programs  (Education Code 33315; 34 CFR 299.10-299.12)
 

9. Course periods without educational content  (Education Code 51228.1-51228.3)

10. Discrimination, harassment, intimidation, or bullying in district programs and activities, including in those
programs or activities funded directly by or that receive or benefit from any state financial assistance, based on
one, or a combination of two or more, protected characteristics, which include, but may not be limited to, a
person's actual or perceived race or ethnicity; ancestry; color; ethnic group identification; nationality; national
origin; immigration status; sex; sexual orientation; sex stereotypes; gender; gender identity; gender expression;
religion; disability; medical condition; genetic information; pregnancy, false pregnancy, childbirth, termination
of pregnancy, or related conditions or recovery; and parental, marital, and family status; any other
characteristic identified in Education Code 200 or 220, Government Code 11135, or Penal Code 422.55; or
based on the person's association with a person or group with one or more of these actual or perceived
characteristics  (Education Code 200, 210.1, 210.2, 212, 212.1, 220, 221.51, 230, 260; Government Code
11135, 12926; 5 CCR 4610; 20 USC 1681-1688, 42 USC 2000d-2000d-7)

However, the UCP shall not be used to investigate and resolve employment discrimination complaints.  (5 CCR
4611)

11. Educational and graduation requirements for students in foster care, students experiencing homelessness,
students from military families, students formerly in a juvenile court school, students who are migratory, and
newcomer students  (Education Code 48645.7, 48850, 48853, 48853.5, 48911, 48915.5, 49069.5, 51225.1,
51225.2)
 

12. Every Student Succeeds Act  (Education Code 12030, 52059.5, 64000; 20 USC 6301 et seq.)

13. Instructional Materials and Curriculum: Diversity  (Education Code 243)

A complaint alleging such unlawful discrimination may, in addition to or in lieu of being filed with the district,
be directly filed with the Superintendent of Public Instruction (SPI).  (Education Code 243, 244)
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14. Local control and accountability plan  (Education Code 52075)

 
15. Migrant education  (Education Code 54440-54445)

 
16. Physical education instructional minutes  (Education Code 51210, 51222, 51223)

 
17. Student fees  (Education Code 49010-49013)

 
18. Reasonable accommodations to a lactating student  (Education Code 222)

 
19. Regional occupational centers and programs  (Education Code 52300-52334.7)

 
20. School plans for student achievement as required for the consolidated application for specified federal and/or

state categorical funding  (Education Code 64001)
 

21. School site councils as required for the consolidated application for specified federal and/or state categorical
funding  (Education Code 65000)
 

22. State preschool programs  (Education Code 8200-8488, 33315)

23. State preschool health and safety issues in license-exempt programs  (Education Code 8212

24. School or athletic team names, mascots, or nicknames pursuant to Education Code 221.3

25. Any complaint alleging retaliation against a complainant or other participant in the complaint process or
anyone who has acted to uncover or report a violation subject to this policy
 

26. Any other state or federal educational program the SPI or designee deems appropriate

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of the allegations, offer
a process for resolving a complaint in a manner that is acceptable to all parties. An ADR process such as mediation
may be offered to resolve complaints that involve more than one student and no adult. However, mediation shall not
be offered or used to resolve any complaint involving sexual assault or where there is a reasonable risk that a party
to the mediation would feel compelled to participate. The Superintendent or designee shall ensure that the use of
ADR is consistent with state and federal laws and regulations.

The district shall protect all complainants from retaliation. In investigating complaints, the confidentiality of the
parties involved shall be protected as required by law. For any complaint alleging retaliation or unlawful
discrimination, the Superintendent or designee shall keep the identity of the complainant, and/or the subject of the
complaint if different from the complainant, confidential when appropriate and as long as the integrity of the
complaint process is maintained.

When an allegation that is not subject to UCP is included in a UCP complaint, the district shall refer the non-UCP
allegation to the appropriate staff or agency and shall investigate and, if appropriate, resolve the UCP-related
allegation(s) through the district's UCP.

The Superintendent or designee shall provide training to district staff to ensure awareness and knowledge of current
law and requirements related to UCP, including the steps and timelines specified in this policy and the accompanying
administrative regulation.

The Superintendent or designee shall maintain a record of each complaint and subsequent related actions, including
steps taken during the investigation and all information required for compliance with 5 CCR 4631 and 4633.

Non-UCP Complaints

The following complaints shall not be subject to the district's UCP but shall be investigated and resolved by the
specified agency or through an alternative process:
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1. Any complaint alleging child abuse or neglect shall be referred to the County Department of Social Services
Protective Services Division or the appropriate law enforcement agency  (5 CCR 4611)
 

2. Any complaint alleging health and safety violations by a child development program shall, for licensed facilities,
be referred to Department of Social Services  (5 CCR 4611)

3. Any complaint alleging that a student, while in an education program or activity, was subjected to sexual
harassment, as defined in 34 CFR 106.30

Such a complaint shall be addressed through the federal Title IX complaint procedures as specified in
Administrative Regulation 5145.71 - Title IX Sexual Harassment Complaint Procedures.

4. Any complaint alleging employment discrimination or harassment shall be investigated and resolved by the
district in accordance with the procedures specified in Administrative Regulation 4030 - Nondiscrimination in
Employment, including the right to file the complaint with the California Civil Rights Department

5. Any complaint alleging a violation of a state or federal law or regulation related to special education, a
settlement agreement related to the provision of a free appropriate public education (FAPE), failure or refusal
to implement a due process hearing order to which the district is subject, or a physical safety concern that
interferes with the district's provision of FAPE shall be submitted to the California Department of Education
(CDE) in accordance with Administrative Regulation 6159.1 - Procedural Safeguards and Complaints for
Special Education  (5 CCR 3200-3205)
 

6. Any complaint alleging noncompliance of the district's food service program with laws regarding meal counting
and claiming, reimbursable meals, eligibility of children or adults, or use of cafeteria funds and allowable
expenses shall be filed with or referred to CDE in accordance with Board Policy 3555 - Nutrition Program
Compliance  (5 CCR 15580-15584)
 

7. Any complaint alleging discrimination based on race, color, national origin, sex, age, or disability in the district's
food service program shall be filed with or referred to the U.S. Department of Agriculture in accordance with
Board Policy 3555 - Nutrition Program Compliance  (5 CCR 15582)

8. Any complaint related to sufficiency of textbooks or instructional materials, emergency or urgent facilities
conditions that pose a threat to the health or safety of students or staff, or teacher vacancies and
misassignments shall be investigated and resolved in accordance with Administrative Regulation 1312.4 -
Williams Uniform Complaint Procedures  (Education Code 35186)
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Regulation 1312.3: Uniform Complaint Procedures Status: DRAFT

Original Adopted Date: 05/01/2017 | Last Revised Date: 09/11/2024

Except as may otherwise be specifically provided in other district policies, these uniform complaint procedures (UCP)
shall be used to investigate and resolve only the complaints specified in the accompanying Board policy.

Compliance Officers

The district designates the individual(s), position(s), or unit(s) identified below as responsible for receiving,
coordinating, and investigating complaints and for complying with state and federal civil rights laws. The individual(s),
position(s), or unit(s) also serve as the compliance officer(s) specified in Administrative Regulation 5145.3 -
Nondiscrimination/Harassment, who is responsible for handling complaints regarding unlawful discrimination,
harassment, intimidation, or bullying, and in Administrative Regulation 5145.7 - Sexual Harassment, who is
responsible for handling complaints regarding sexual harassment.

Human Resource Analyst
45 Lake Street, PO Box 87
Point Arena, CA  95468
(707) 882-2803

The compliance officer who receives a complaint may assign another compliance officer to investigate and resolve
the complaint. The compliance officer shall promptly notify the complainant and respondent if another compliance
officer is assigned to the complaint.

In no instance shall a compliance officer be assigned to a complaint in which the compliance officer has a bias or
conflict of interest that would prohibit the fair investigation or resolution of the complaint. Any complaint against a
compliance officer or that raises a concern about the compliance officer's ability to investigate the complaint fairly
and without bias shall be filed with the Superintendent or designee who shall determine how the complaint will be
investigated.

The Superintendent or designee shall ensure that employees assigned to investigate and resolve complaints receive
training and are knowledgeable about the laws and programs at issue in the complaints to which they are assigned.
Training provided to such employees shall cover current state and federal laws and regulations governing the
program; applicable processes for investigating and resolving complaints, including those alleging unlawful
discrimination, harassment, intimidation, or bullying; applicable standards for reaching decisions on complaints; and
appropriate corrective measures. Assigned employees may have access to legal counsel as determined by the
Superintendent or designee.

The compliance officer or, if necessary, an appropriate administrator shall determine whether interim measures are
necessary during an investigation and while the result is pending. If interim measures are determined to be
necessary, the compliance officer or the administrator shall consult with the Superintendent, the Superintendent's
designee, or, if appropriate, the site principal to implement one or more interim measures. The interim measures shall
remain in place until the compliance officer determines that they are no longer necessary or until the district issues
its final written decision, whichever occurs first.

Notifications

The district's UCP policy and administrative regulation shall be posted in all schools and offices, including staff
lounges and student government meeting rooms.  (Education Code 234.1)

In addition, the Superintendent or designee shall annually provide written notification of the district's UCP to
students, employees, parents/guardians of district students, district advisory committee members, school advisory
committee members, appropriate private school officials or representatives, and other interested parties.  (5 CCR
4622)

The notice shall include, but need not be limited to, all of the following:
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1. A statement that the district is primarily responsible for compliance with federal and state laws and
regulations, including those related to prohibition of unlawful discrimination, harassment, intimidation, or
bullying against any protected group, and a list of all programs and activities that are subject to UCP as
identified in "Complaints Subject to UCP" in the accompanying Board policy
 

2. The title of the position responsible for processing complaints, the identity of the person(s) currently occupying
that position if known, and a statement that such person(s) will be knowledgeable about the laws and programs
that they are assigned to investigate
 

3. A statement that a UCP complaint, except a complaint alleging unlawful discrimination, harassment,
intimidation, or bullying, must be filed no later than one year from the date the alleged violation occurred
 

4. A statement that a UCP complaint alleging unlawful discrimination, harassment, intimidation, or bullying must
be filed no later than six months from the date of the alleged conduct or the date the complainant first
obtained knowledge of the facts of the alleged conduct
 

5. A statement that a student enrolled in a public school shall not be required to pay a fee for participation in an
educational activity that constitutes an integral fundamental part of the district's educational program,
including curricular and extracurricular activities
 

6. A statement that a complaint regarding student fees or the local control and accountability plan (LCAP) may be
filed anonymously if the complainant provides evidence or information leading to evidence to support the
complaint
 

7. A statement that the district will post a standardized notice of the educational and graduation requirements of
foster youth, students experiencing homelessness, children of military families, former juvenile court school
students now enrolled in the district, students who are migratory, and newcomer students as specified in
Education Code 48645.7, 48853, 48853.5, 49069.5, 51225.1, and 51225.2, and the complaint process
 

8. A statement that complaints will be investigated in accordance with the district's UCP and a written decision
will be sent to the complainant within 60 days from the receipt of the complaint, unless this time period is
extended by written agreement of the complainant
 

9. A statement that, for programs within the scope of the UCP as specified in the accompanying Board policy, the
complainant has a right to appeal the district's investigation report to the California Department of Education
(CDE) by filing a written appeal, including a copy of the original complaint and the district's decision, within 30
calendar days of receiving the district's decision
 

10. A statement advising the complainant of any civil law remedies, including, but not limited to, injunctions,
restraining orders, or other remedies or orders that may be available under state or federal laws prohibiting
discrimination, harassment, intimidation, or bullying, if applicable
 

11. A statement that copies of the district's UCP are available free of charge

The annual notification, complete contact information of the compliance officer(s), and information related to Title IX
as required pursuant to Education Code 221.61 and 34 CFR 106.8 shall be posted on district and school websites,
published in handbooks or catalogs, and may be provided through district-supported social media, if available.

The Superintendent or designee shall ensure that all students and parents/guardians, including students and
parents/guardians with limited English proficiency, have access to the relevant information provided in the district's
policy, regulation, forms, and notices concerning the UCP.

If 15 percent or more of students enrolled in a particular district school speak a single primary language other than
English, the district's UCP policy, regulation, forms, and notices shall be translated into that language, in accordance
with Education Code 234.1 and 48985. In all other instances, the district shall ensure meaningful access to all
relevant UCP information for parents/guardians with limited English proficiency.

Filing of Complaints

The complaint shall be presented to the compliance officer who shall maintain a log of complaints received, providing
each with a code number and a date stamp. If a site administrator not designated as a compliance officer receives a
complaint, the site administrator shall notify the compliance officer.
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All complaints shall be filed in writing and signed by the complainant. If a complainant is unable to put a complaint in
writing due to conditions such as a disability or illiteracy, district staff shall assist in the filing of the complaint.  (5
CCR 4600)

Complaints shall also be filed in accordance with the following rules, as applicable:

1. A complaint alleging district violation of applicable state or federal law or regulations governing the programs
specified in the accompanying Board policy may be filed by any individual, public agency, or organization  (5
CCR 4600)
 

2. Any complaint alleging noncompliance with law regarding the prohibition against student fees, deposits, and
charges or any requirement related to the LCAP may be filed anonymously if the complaint provides evidence,
or information leading to evidence, to support an allegation of noncompliance  (Education Code 49013, 52075)

A complaint about a violation of the prohibition against the charging of unlawful student fees may be filed with
the principal of the school or with the Superintendent or designee.  (Education Code 49013)
 

3. A UCP complaint, except for a UCP complaint alleging unlawful discrimination, harassment, intimidation, or
bullying, shall be filed no later than one year from the date the alleged violation occurred  (5 CCR 4630)

For complaints related to the LCAP, the date of the alleged violation is the date when the County
Superintendent of Schools approves the LCAP that was adopted by the Governing Board.  (5 CCR 4630)
 

4. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying may be filed only by a
person who alleges having personally suffered unlawful discrimination, a person who believes that any specific
class of individuals has been subjected to unlawful discrimination, or a duly authorized representative who
alleges that an individual student has been subjected to discrimination, harassment, intimidation, or bullying  (5
CCR 4630)
 

5. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying shall be initiated no later
than six months from the date that the alleged unlawful discrimination occurred, or six months from the date
that the complainant first obtained knowledge of the facts of the alleged unlawful discrimination  (5 CCR 4630)

The time for filing may be extended for up to 90 days by the Superintendent or designee for good cause upon
written request by the complainant setting forth the reasons for the extension.  (5 CCR 4630)
 

6. When a complaint alleging unlawful discrimination, harassment, intimidation, or bullying is filed anonymously,
the compliance officer shall pursue an investigation or other response as appropriate, depending on the
specificity and reliability of the information provided and the seriousness of the allegation
 

7. When a complainant of unlawful discrimination, harassment, intimidation, or bullying or the alleged victim,
when not the complainant, requests confidentiality, the compliance officer shall inform the complainant or
victim that the request may limit the district's ability to investigate the conduct or take other necessary action

When honoring a request for confidentiality, the district shall nevertheless take all reasonable steps to
investigate and resolve/respond to the complaint consistent with the request.

Mediation

Within three business days after receiving the complaint, the compliance officer may informally discuss with all the
parties the possibility of using mediation to resolve the complaint. Mediation shall be offered to resolve complaints
that involve more than one student and no adult. However, mediation shall not be offered or used to resolve any
complaint involving an allegation of sexual assault or where there is a reasonable risk that a party to the mediation
would feel compelled to participate. If the parties agree to mediation, the compliance officer shall make all
arrangements for this process.

Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination, harassment, intimidation,
or bullying, the compliance officer shall ensure that all parties agree to permit the mediator access to all relevant
confidential information. The compliance officer shall also notify all parties of the right to end the informal process at
any time.
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If the mediation process does not resolve the complaint within the parameters of law, the compliance officer shall
proceed with an investigation of the complaint.

The use of mediation shall not extend the district's timelines for investigating and resolving the complaint unless the
complainant agrees in writing to such an extension of time. If mediation is successful and the complaint is withdrawn,
then the district shall take only the actions agreed upon through the mediation. If mediation is unsuccessful, the
district shall then continue with subsequent steps specified in this administrative regulation.

Investigation of Complaint

The compliance officer shall begin an investigation into the complaint within 10 business days of receiving the
complaint.

Within one business day of initiating the investigation, the compliance officer shall provide the complainant and/or
the complainant's representative with the opportunity to present the information contained in the complaint to the
compliance officer and shall notify the complainant and/or representative of the opportunity to present the
compliance officer with any evidence, or information leading to evidence, to support the allegations in the complaint.
Such evidence or information may be presented at any time during the investigation.

In conducting the investigation, the compliance officer shall collect all available documents and review all available
records, notes, or statements related to the complaint, including any additional evidence or information received
from the parties during the course of the investigation. The compliance officer shall individually interview all
available witnesses with information pertinent to the complaint, and may visit any reasonably accessible location
where the relevant actions are alleged to have taken place. At appropriate intervals, the compliance officer shall
inform the parties of the status of the investigation.

To investigate a complaint alleging retaliation or unlawful discrimination, harassment, intimidation, or bullying, the
compliance officer shall interview the alleged victim(s), any alleged offender(s), and other relevant witnesses
privately, separately, and in a confidential manner. As necessary, additional staff or legal counsel may conduct or
support the investigation.

A complainant's refusal to provide the district's investigator with documents or other evidence related to the
allegations in the complaint, failure or refusal to cooperate in the investigation, or any other obstruction of the
investigation may result in the dismissal of the complaint. Refusal by the district to provide the investigator with
access to records and/or information related to the allegations in the complaint, failure or refusal to cooperate in the
investigation, or any other obstruction of the investigation may result in a finding based on evidence collected that a
violation has occurred and in the imposition of a remedy in favor of the complainant.  (5 CCR 4631)

Timeline for Investigation Report

Unless extended by written agreement with the complainant, the investigation report shall be sent to the
complainant within 60 calendar days of the district's receipt of the complaint.

Within 30 calendar days of receiving the complaint, the compliance officer shall prepare and send to the complainant
a written report, as described in the section "Investigation Report" below. If the complainant is dissatisfied with the
compliance officer's decision, the complainant may, within five business days, file the complaint in writing with the
Board.

If the Board decides not to hear the complaint, the compliance officer's decision shall be final.

If the Board hears the complaint, the compliance officer shall send the Board's decision to the complainant within 60
calendar days of the district's initial receipt of the complaint or within the time period that has been specified in a
written agreement with the complainant.  (5 CCR 4631)

Investigation Report

For all complaints, the district's investigation report shall include:  (5 CCR 4631)

1. The findings of fact based on the evidence gathered
 

2. A conclusion providing a clear determination for each allegation as to whether the district is in compliance with
the relevant law
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3. Corrective action(s) whenever the district finds merit in the complaint, including, when required by law, a

remedy to all affected students and parents/guardians and, for a student fees complaint, a remedy that
complies with Education Code 49013 and 5 CCR 4600
 

4. Notice of the complainant's right to appeal the district's investigation report to CDE, except when the district
has used the UCP to address a complaint not specified in 5 CCR 4610
 

5. Procedures to be followed for initiating an appeal to CDE

The investigation report may also include follow-up procedures to prevent recurrence or retaliation and for reporting
any subsequent problems.

In consultation with district legal counsel, information about the relevant part of an investigation report may be
communicated to a victim who is not the complainant and to other parties who may be involved in implementing the
investigation report or are affected by the complaint.

If the complaint involves a limited-English-proficient (LEP) student or parent/guardian, then the district's response, if
requested by the complainant, and the investigation report shall be written in English and the primary language in
which the complaint was filed.

For complaints alleging unlawful discrimination, harassment, intimidation, or bullying based on state law, the
investigation report shall also include a notice to the complainant that:

1. The complainant may pursue available civil law remedies outside of the district's complaint procedures,
including, but not limited to, injunctions, restraining orders or other remedies or orders, 60 calendar days after
the filing of an appeal with CDE  (Education Code 262.3)
 

2. The 60-day moratorium does not apply to complaints seeking injunctive relief in state courts or to
discrimination complaints based on federal law  (Education Code 262.3)
 

3. Complaints alleging discrimination based on race, color, national origin, sex, gender, disability, or age may also
be filed with the U.S. Department of Education's Office for Civil Rights at www.ed.gov/ocr within 180 days of
the alleged discrimination

Corrective Actions

When a complaint is found to have merit, the compliance officer shall adopt any appropriate corrective action
permitted by law. Appropriate corrective actions that focus on the larger school or district environment may include,
but are not limited to, actions to reinforce district policies; training for faculty, staff, and students; updates to school
practices or procedures; or school climate surveys.

For complaints involving retaliation or unlawful discrimination, harassment, intimidation, or bullying, appropriate
remedies that may be offered to the victim but not communicated to the respondent may include, but are not limited
to, the following:

1. Counseling
 

2. Academic support
 

3. Health services
 

4. Assignment of an escort to allow the victim to move safely about campus
 

5. Information regarding available resources and how to report similar incidents or retaliation
 

6. Separation of the victim from any other individuals involved, provided the separation does not penalize the
victim
 

7. Restorative justice
 

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no retaliation
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For complaints of retaliation or unlawful discrimination, harassment, intimidation, or bullying involving a student as
the respondent, appropriate corrective actions that may be provided to the student include, but are not limited to,
the following:

1. Transfer from a class or school as permitted by law
 

2. Parent/guardian conference
 

3. Education regarding the impact of the conduct on others
 

4. Positive behavior support
 

5. Referral to a student success team
 

6. Denial of participation in extracurricular or cocurricular activities or other privileges as permitted by law
 

7. Disciplinary action, such as suspension or expulsion, as permitted by law

When an employee is found to have committed retaliation or unlawful discrimination, harassment, intimidation, or
bullying, the district shall take appropriate disciplinary action, up to and including dismissal, in accordance with
applicable law and collective bargaining agreement.

The district may also consider training and other interventions for the larger school community to ensure that
students, staff, and parents/guardians understand the types of behavior that constitute unlawful discrimination,
harassment, intimidation, or bullying, that the district does not tolerate it, and how to report and respond to it.

When a complaint is found to have merit, an appropriate remedy shall be provided to the complainant or other
affected person.

However, if a complaint alleging noncompliance with the law regarding student fees, deposits, and other charges,
physical education instructional minutes, courses without educational content, or any requirement related to the
LCAP is found to have merit, the district shall provide a remedy to all affected students and parents/guardians
subject to procedures established by regulation of the State Board of Education.  (Education Code 49013, 51222,
51223, 51228.3, 52075)

For complaints alleging noncompliance with the law regarding student fees, the district, by engaging in reasonable
efforts, shall attempt in good faith to identify and fully reimburse all affected students and parents/guardians who
paid the unlawful student fees within one year prior to the filing of the complaint.  (Education Code 49013; 5 CCR
4600)

Appeals to the California Department of Education

Any complainant who is dissatisfied with the district's investigation report on a complaint regarding any specified
federal or state educational program subject to UCP may file an appeal in writing with CDE within 30 calendar days
of receiving the district's investigation report.  (5 CCR 4632)

The appeal shall be sent to CDE with a copy of the original locally filed complaint and a copy of the district's
investigation report for that complaint. The complainant shall specify and explain the basis for the appeal, including
at least one of the following:  (5 CCR 4632)

1. The district failed to follow its complaint procedures
 

2. Relative to the allegations of the complaint, the district's investigation report lacks material findings of fact
necessary to reach a conclusion of law
 

3. The material findings of fact in the district's investigation report are not supported by substantial evidence
 

4. The legal conclusion in the district's investigation report is inconsistent with the law
 

5. In a case in which the district found noncompliance, the corrective actions fail to provide a proper remedy
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Upon notification by CDE that the district's investigation report has been appealed, the Superintendent or designee
shall forward the following documents to CDE within 10 days of the date of notification:  (5 CCR 4633)

1. A copy of the original complaint
 

2. A copy of the district's investigation report
 

3. A copy of the investigation file including, but not limited to, all notes, interviews, and documents submitted by
the parties and gathered by the investigator
 

4. A report of any action taken to resolve the complaint
 

5. A copy of the district's UCP
 

6. Other relevant information requested by CDE

If notified by CDE that the district's investigation report failed to address allegation(s) raised by the complaint, the
district shall, within 20 days of the notification, provide CDE and the appellant with an amended investigation report
that addresses the allegation(s) that were not addressed in the original investigation report. The amended report shall
also inform the appellant of the right to separately appeal the amended report with respect to the allegation(s) that
were not addressed in the original report.  (5 CCR 4632)

Health and Safety Complaints in License-Exempt Preschool Programs

Any complaint regarding health or safety issues in a license-exempt California State Preschool Program (CSPP) shall
be addressed through the procedures described in 5 CCR 4690-4694.

In order to identify appropriate subjects of CSPP health and safety issues pursuant to Health and Safety Code
1596.7925, a notice shall be posted in each license-exempt CSPP classroom in the district notifying
parents/guardians, students, and teachers of the health and safety requirements of Title 5 regulations that apply to
CSPP programs pursuant to Health and Safety Code 1596.7925 and the location at which to obtain a form to file any
complaint alleging noncompliance with those requirements. For this purpose, the Superintendent or designee may
download and post a notice available from CDE's website.  (Education Code 8212; 5 CCR 4691)

The district's annual UCP notification distributed pursuant to 5 CCR 4622 shall clearly indicate which of its CSPP
programs are operating as exempt from licensing and which CSPP programs are operating pursuant to requirements
under Title 22 of the Code of Regulations.  (5 CCR 4691)

Any complaint regarding specified health or safety issues in a license-exempt CSPP program shall be filed with the
preschool program administrator or designee, and may be filed anonymously. The complaint form shall specify the
location for filing the complaint, contain a space to indicate whether the complainant desires a response to the
complaint, and allow a complainant to add as much text as desired to explain the complaint.  (Education Code 8212;
5 CCR 4690)

If it is determined that the complaint is beyond the authority of the preschool program administrator, the matter shall
be forwarded to the Superintendent or designee in a timely manner, not to exceed 10 working days, for resolution.
The preschool administrator or the Superintendent or designee shall make all reasonable efforts to investigate any
complaint within their authority.  (Education Code 8212; 5 CCR 4692)

Investigation of a complaint regarding health or safety issues in a license-exempt CSPP program shall begin within 10
days of receipt of the complaint.  (Education Code 8212; 5 CCR 4692)

The preschool administrator or designee shall remedy a valid complaint within a reasonable time period not to
exceed 30 working days from the date the complaint was received. If the complainant has indicated on the complaint
form a desire to receive a response to the complaint, the preschool administrator or Superintendent's designee shall,
within 45 working days of the initial filing of the complaint, report the resolution of the complaint to the complainant
and CDE's assigned field consultant. If the preschool administrator makes this report, the information shall be
reported at the same time to the Superintendent or designee.  (Education Code 8212; 5 CCR 4692)

If a complaint regarding health or safety issues in a license-exempt CSPP program involves an LEP student or
parent/guardian, then the district's response, if requested by the complainant, and the investigation report shall be
written in English and the primary language in which the complaint was filed.
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If a complainant is not satisfied with the resolution of a complaint, the complainant has the right to describe the
complaint to the Board at a regularly scheduled hearing and, within 30 days of the date of the written report, may
file a written appeal of the district's decision to the Superintendent of Public Instruction in accordance with 5 CCR
4632.  (Education Code 8212; 5 CCR 4693, 4694)

All complaints and responses are public records.  (5 CCR 4690)

On a quarterly basis, the Superintendent or designee shall report summarized data on the nature and resolution of all
CSPP health and safety complaints, including the number of complaints by general subject area with the number of
resolved and unresolved complaints, to the Board at a regularly scheduled Board meeting and to the County
Superintendent.  (5 CCR 4693)
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Exhibit 1312.3-E(1): Uniform Complaint Procedures Status: DRAFT

Original Adopted Date: Pending

NOTICE TO PARENTS/GUARDIANS, STUDENTS, AND TEACHERS: PRESCHOOL COMPLAINT RIGHTS

Parents/Guardians, Students, and Teachers:

Pursuant to Education Code 8212, you are hereby notified that any California State Preschool Program that is
exempt from licensure must have:

1. Outdoor shade that is safe and in good repair
 

2. Drinking water that is accessible and readily available throughout the day
 

3. Safe and sanitary restroom facilities with one toilet and handwashing fixture for every 15 children
 

4. Restroom facilities that are available only for preschoolers and kindergartners
 

5. Visual supervision of children at all times
 

6. Indoor and outdoor space that is properly contained or fenced and provides sufficient space for the number of
children using the space at any given time
 

7. Playground equipment that is safe, in good repair, and age appropriate

If you choose to file a complaint alleging that any of the above conditions is not being met, your complaint will be
addressed through the district's uniform complaint procedures as required by law. A complaint form may be obtained
at the school or district office, or downloaded from the school or district website. You may also download a copy of
the California Department of Education (CDE) complaint form when available from the following website: 
http://www.cde.ca.gov/re/cp/uc. However, a complaint need not be filed using either the district's complaint form
or the complaint form from CDE.
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Exhibit 1312.3-E(2): Uniform Complaint Procedures Status: DRAFT

Original Adopted Date: Pending

PRESCHOOL COMPLAINT FORM:
UNIFORM COMPLAINT PROCEDURES

Education Code 8212 requires that the district's uniform complaint procedures be used for the filing of complaints
concerning noncompliance with health and safety standards for license-exempt California State Preschool Programs.
The complaint and response are public documents, as provided by law. Complaints may be filed anonymously.
However, if you wish to receive a response to your complaint, you must provide the contact information below.

Response requested?  □ Yes   □ No

Contact information:  (if response is requested)
Name:  ____________________________________________________________________
Address:  __________________________________________________________________
Phone number:  Day:  ___________________     Evening:  ____________________________
E-mail address, if any:  _______________________________________________________

Date problem was observed: __________________________________________________

Location of the problem that is the subject of this complaint:
School name/address:  ________________________________________________________
Room number/name of room/location of facility:  __________________________________

Only the following issues may be the subject of this complaint process. If you wish to complain about an issue not
specified below, please contact the school or district for the appropriate district complaint procedure.

Specific issue(s) of the complaint:  (Please check all that apply. A complaint may contain more than one allegation.)

□ The preschool does not have outdoor shade that is safe and in good repair

□ Drinking water is not accessible and/or readily available throughout the day

□ The preschool does not provide safe and sanitary restroom facilities with one toilet and handwashing fixture for
every 15 children

□ Restroom facilities are not available only for preschoolers and kindergartners

□ The preschool program does not provide visual supervision of children at all times

□ Indoor or outdoor space is not properly contained or fenced or does not provide sufficient space for the number of
children using the space at any given time

□ Playground equipment is not safe, in good repair, or age appropriate

Please describe the issue of your complaint in detail. You may attach additional pages and include as much text as
necessary and as you wish to fully describe the situation.

___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________

Please file this complaint at the following location:

Preschool Director
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______________________________________________
(preschool administrator or designee)

20 School Street, PO Box 45, Point Arena, CA  95468
___________________________________________
(address)

Please provide a signature below. If you wish to remain anonymous, a signature is not required. However, all
complaints, even anonymous ones, should be dated.

_______________________________________                      _______________________
                         (Signature)                                                                      (Date)
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Regulation 3512: Equipment Status: DRAFT

Original Adopted Date: 06/01/1998 | Last Revised Date: 06/23/2021

District equipment shall be used primarily for educational purposes and/or to conduct district business. The
Superintendent or designee shall ensure that all employees, students, and other users understand the appropriate
use of district equipment and that any misuse may be cause for disciplinary action or loss of user privilege.

School-connected organizations may be granted reasonable use of the equipment for district-related matters, if such
use does not interfere with the use by students or employees or otherwise disrupt district operations.

The Superintendent or designee shall approve the transfer of any district equipment from one work site to another
and the removal of any district equipment for off-site use. When any equipment is taken off site, the borrower is
responsible for its safe return and shall be fully liable for any loss or damage. Equipment shall only be used for an
approved district-related purpose.

Employees transferred to another work site shall take with them only those personal items that have been purchased
with their own funds, unless otherwise authorized by the Superintendent or designee or applicable Board policy or
administrative regulation.

The Superintendent or designee shall maintain an inventory of all equipment currently valued in excess of $500. 
(Education Code 35168; 5 CCR 3946)

Additionally, the Superintendent or designee shall maintain property records as specified in Administrative
Regulation 3440 - Inventories, including updating property records when there is a change in the status of the
property.

When equipment is unusable or is no longer needed, it may be sold, donated, or disposed of in accordance with
Education Code 17540-17555 or 2 CFR 200.313, as applicable.

Equipment Acquired with Federal Funds

The Superintendent or designee shall obtain prior written approval from the California Department of Education
(CDE) or other awarding agency before purchasing equipment with federal funds.  (2 CFR 200.439)

Additionally, the Superintendent or designee shall obtain prior approval from CDE or other awarding agency before
disposing or encumbering equipment purchased with federal funds.  (2 CFR 200.313)

Persons involved in the selection, award, or administration of a contract supported by federal funds shall comply with
the requirements specified in 2 CFR 200.313 and 200.318, including conflict of interest requirements, act in
accordance with Administrative Regulation 3230 - Federal Grant Funds, and comply with Board Bylaw 9270 -
Conflict of Interest.

All equipment purchased for federal programs funded through the consolidated application pursuant to Education
Code 64000-64001 shall be labeled with the name of the project, identification number, and name of the district. (2
CFR 200.313; 5 CCR 3946)

For any equipment acquired in whole or in part with federal funds, the Superintendent or designee shall develop
adequate maintenance procedures to keep the property in good condition. Additionally, the Superintendent or
designee shall develop adequate safeguards to prevent loss, damage, or theft of the property and shall investigate
any loss, damage, or theft.  (2 CFR 200.313)

Equipment purchased for use in a federal program shall be used in that program as long as needed, regardless of
whether the program continues to be supported by federal funds. The equipment may be used in other activities
currently or previously supported by a federal agency when such use does not interfere with the work on the project
or program for which it was originally acquired or when use of the equipment is no longer needed for the original
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program.  (2 CFR 200.313)
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Exhibit 3512-E(1): Equipment Status: DRAFT

Original Adopted Date: Pending

EQUIPMENT LOAN FORM

I assume the responsibility for the following district equipment:

Description and condition of equipment:
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________

Equipment ID Number:
_______________________________________________________________________________________________
_______________________________________________________________________________________________

District-related purpose:  (Note: items are not for personal use)
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________

I will return the above equipment to        Department Director       (administrator or designee) no later than
______________________________________________________ (date).

In borrowing the items listed above, I assume responsibility for any loss of or damage to the equipment or materials.
If any items are damaged or lost, I will pay the cost of repairs or replacement.

Signed: ______________________________________________________________________________
Date: ______________________________________________________________________________
Approved: ______________________________________________________________________________
Date: ______________________________________________________________________________
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Regulation 3542: School Bus Drivers Status: DRAFT

Original Adopted Date: 11/01/1999 | Last Revised Date: 06/23/2021

In order to provide a safe and efficient student transportation service, the district may employ its own school bus or
student activity bus drivers or may contract with an agency that provides such transportation service. Such school
bus or student activity bus drivers shall be required to comply with Board Policy 3540 - Transportation and other
applicable district policies and regulations.

Qualifications

All drivers employed to operate a school bus or student activity bus shall:  (Education Code 39877, 39878)

1. Hold a valid California driver's license for the appropriate class of vehicle
 

2. Be at least 18 years of age
 

3. Pass a criminal background check, including fingerprint clearance consistent with Education Code 45125 for
district employees and Education Code 45125.1 for all other compensated drivers
 

4. Have a satisfactory driving record that does not include any of the following:
 

a.  Within three years, has committed any violation that results in a conviction assigned a violation point
count of two or more, as defined in Vehicle Code 12810 and 12810.5
 

b. Within three years, has had driving privilege suspended, revoked, or on probation for any reason
involving the unsafe operation of a motor vehicle
 

c. Has been determined by the Department of Motor Vehicles (DMV) to be a negligent or incompetent
operator

5. Not have demonstrated irrational behavior to the extent that a reasonable and prudent person would have
reasonable cause to believe that the driver's ability to perform the duties of a driver may be impaired
 

6. Not have been convicted of an offense listed in Vehicle Code 13370(a)(1), (a)(5) or (b)
 

7. Provide the district or the private entity contracting with the district a report showing the driver's current
public record as recorded by the DMV and participate in the DMV's pull-notice system

8. Comply with the district's drug and alcohol testing in accordance with Administrative Regulation 4112.42 -
Drug and Alcohol Testing for School Bus Drivers, subject to the cannabis discrimination limitations specified in
Government Code 12954
 

9. Complete a medical examination not more than two years prior to the driver performing student
transportation by a qualified health professional
 

a. The driver shall provide a copy of the medical certificate to the district or the private entity contracting
with the district
 

b. The driver shall complete a medical examination pursuant to this paragraph every two years after the
initial examination and provide a copy of the medical examiner's certificate of clearance to the district or
the private entity contracting with the district
 

c.  Within the same month of reaching age 65 years, and annually thereafter, the driver shall undergo a
medical examination and provide a copy of the medical examiner's certificate of clearance to the district
or the private entity contracting with the district
 

10. Submit and clear a tuberculosis risk assessment pursuant to Education Code 49406
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Additionally, all drivers employed to operate school buses or student activity buses shall possess, and retain in their
immediate possession while operating the bus, a certificate issued by the California Highway Patrol (CHP) which
permits the operation of school buses or student activity buses, as applicable.  (Vehicle Code 12517, 12517.4)

The Superintendent or designee may use an electronic fingerprinting system, managed by the California Department
of Justice, to fingerprint an applicant for an initial certificate to drive a school bus or student activity bus.  (Vehicle
Code 12517.3)

When initially applying for or renewing a license or certificate to drive a school bus or student activity bus, and
annually upon reaching age 65 years, the driver shall submit to the DMV and to the Superintendent or designee a
report of a medical examination conducted in accordance with the timelines and procedures specified in Vehicle
Code 12517.2.  (13 CCR 1234)

The Superintendent or designee shall notify each driver of the expiration date of the individual's driver's license,
certificate, and medical certificate, and shall ensure each document is renewed prior to expiration.  (13 CCR 1234)

The Superintendent or designee shall notify the DMV within five days whenever any driver refuses, fails to comply,
or receives a positive test result on a drug or alcohol test; is dismissed for a cause related to student transportation
safety; or is reinstated after being dismissed for a cause related to student transportation safety.  (Vehicle Code
1808.8, 13376)

Training

In addition to any other training required to obtain or renew the certificate authorizing operation of a school bus or
student activity bus, drivers shall receive training which includes, but is not limited to:

1. The proper installation of mobile seating devices in the bus securement systems  (Education Code 56195.8)
 

2. The proper actions to be taken in the event that a school bus is hijacked  (Education Code 39831)

3. The district's Transportation Safety Plan

All drivers employed to operate school buses or student activity buses shall complete training at least
equivalent to the American Red Cross first aid training program, or hold a valid and current first aid certificate
issued by the American Red Cross or equivalent. Additionally, all drivers shall complete training sufficient to
gain proficiency in all of the following:  (Education Code 39877, 39878)
 

a. Pretrip vehicle inspections
 

b. Safe loading and unloading of passengers
 

c. Proper use of seatbelts and child safety restraints
 

d. Handling accidents, incidents, and emergency situations
 

e. Providing proper accommodations for students with disabilities
 

f. Defensive driving
 

g. Operations in inclement weather
 

h. Operations at night or under impaired visibility conditions

To determine any other needs for professional development, the Superintendent or designee shall periodically
review accident reports involving district drivers and may seek input from drivers, district and school administrators,
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students, and/or other stakeholders on desired topics for professional development.

Authority

Students transported in a school bus or student activity bus shall be under the authority of, and responsible directly
to, the driver of the bus. The driver shall be held responsible for the orderly conduct of the students while they are
on the bus or being escorted across a street, highway, or road.  (5 CCR 14103)

The driver shall have the authority to discontinue the operation of a school bus or student activity bus whenever the
driver determines that it is unsafe to continue.

This regulation and Administrative Regulation 5131.1 - Bus Conduct shall be made available to parents/guardians,
students, teachers, and other interested parties.  (5 CCR 14103)

Responsibilities

The driver's primary responsibility is to safely transport students to and from school and school activities. The driver
shall follow procedures contained in district plans and regulations pertaining to transportation safety.

The driver shall stop to load or unload students only at school bus stops designated by the Superintendent or
designee, or authorized by the Superintendent or designee for school activity trips.  (Vehicle Code 22112)

The driver shall activate the amber warning light system, flashing red signal lights, and stop arm signal and shall
escort students in accordance with Vehicle Code 22112.

The driver shall not require any student to leave the bus en route between home and school or other destinations.  (5
CCR 14103)

The driver shall not drive a school bus or student activity bus while using a wireless telephone or using a wireless
communications device for text-based communication, except when otherwise authorized by law and Administrative
Regulation 3543 - Transportation Safety and Emergencies.

All drivers employed to operate school buses or student activity buses shall not drive for more than 10 hours within a
work period, or after the end of the 16th hour after coming on duty following eight consecutive hours off duty.
Additionally, drivers shall maintain a daily log sheet and complete the daily pretrip inspection of the vehicle before
the vehicle is driven. The pretrip inspection shall include a check of the vehicle for fluid leaks and the operability of
all lights and the brakes, each of which shall be initialed by the driver.  (Education Code 39877, 39878)

The driver shall report at the completion of each day's work on each vehicle operated by the driver, all of the
following to the Superintendent or designee:

1. The condition of the driver's bus at the completion of each work day  (13 CCR 1215; 49 CFR 396.11, 396.13)
 

2. The driver's duty status for each 24-hour period, including, but not limited to, the number of hours on and off
duty  (13 CCR 1213)
 

3. Any traffic accident involving the driver's bus  (13 CCR 1219)

In addition to notifying the Superintendent or designee, the driver shall immediately notify the CHP of any
traffic accident and, if the bus is operated under contract, the driver's employer.  (13 CCR 1219)

4. Traffic violations by the driver
 

5. Consistently late school dismissals which cause transportation delays for the driver's bus
 

6. Overload runs by the driver
 

7. Recurring and serious student misbehavior on the driver's bus
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8. Parent/guardian and student complaints regarding the driver or related to the driver's bus

Vehicle Idling

The driver of a school bus or student activity bus shall do both of the following:  (13 CCR 2480)

1. Turn off the bus engine upon stopping at a school or within 100 feet of a school and not restart the engine
more than 30 seconds before beginning to depart
 

2. Not cause or allow the bus to idle at any location greater than 100 feet from a school for more than five
consecutive minutes or for an aggregated period of more than five minutes in any one hour

However, vehicle idling may be allowed under limited conditions, including, but not limited to, all of the following
occasions when idling is necessary to:  (13 CCR 2480)

1. Stop for an official traffic control signal or device, for traffic conditions under which the driver has no control,
or at the direction of law enforcement
 

2. Ascertain that the bus is in safe operating condition and properly equipped
 

3. Operate equipment designed to safely load, unload, or transport students with disabilities
 

4. Operate a heater, air conditioner, defroster, or other equipment as necessary to ensure the safety or health of
passengers
 

5. Cool down a turbo-charged diesel engine before turning off the engine
 

6. Recharge a battery or other energy storage unit of a hybrid electric bus or vehicle

The Superintendent or designee shall notify all drivers, upon employment and at least once per year thereafter, of
the requirements specified above and the potential legal and employment consequences of failure to comply. All
complaints of noncompliance shall be reviewed and remedial action taken as necessary. The Superintendent or
designee shall retain records of the training and of any complaints and enforcement actions for at least three years. 
(13 CCR 2480)

Reports

The Superintendent or designee shall retain records of all of the following:  (13 CCR 1234)

1. Each driver's duty status and supporting documents provided pursuant to 13 CCR 1201 and 1213

Such records shall be retained for six months and made available to the CHP upon request.
 

2. The different types of vehicles and vehicle combinations each driver has demonstrated capability to operate
 

3. Records of each driver's license, certificate, medical certificate, first aid certificate, and training as specified in
13 CCR 1234
 

4. Daily vehicle inspection reports prepared by drivers pursuant to 13 CCR 1215
 

5. School bus accident reports

A report of each accident that occurred on public or private property involving a school bus with students
aboard, including pertinent details of the accident, shall be retained for 12 months from the date of the
accident. If the accident was not investigated by CHP, the Superintendent or designee shall forward a copy of
the report to the local CHP within five business days of the date of the accident.
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Policy 4030: Nondiscrimination In Employment Status: DRAFT

Original Adopted Date: 05/01/2016 | Last Revised Date: 09/11/2024

The Governing Board is determined to provide a safe, positive environment where all district employees are assured
of full and equal employment access and opportunities, protection from harassment and intimidation, and freedom
from any fear of reprisal or retribution for asserting their employment rights in accordance with law. For purposes of
this policy and accompanying administrative regulation, employees include interns, volunteers, contractors, job
applicants, and other persons with an employment relationship with the district.

No district employee shall be discriminated against or harassed by any coworker, supervisor, manager, or other
person with whom the employee comes in contact in the course of employment, on the basis of one, or a
combination of two or more, protected characteristics which include, but may not be limited to, the employee's
actual or perceived race or ethnicity; ancestry; color; ethnic group identification; nationality; national origin;
immigration status; sex; sexual orientation; sex stereotypes; gender; gender identity; gender expression; religion;
religious creed; age; disability; medical condition; genetic information; pregnancy, false pregnancy, childbirth,
termination of pregnancy, or related conditions or recovery; reproductive health decision-making; breastfeeding or
related medical conditions; and parental, marital, and family status; or association with a person or group with one or
more of these actual or perceived characteristics.  (Education Code 200, 210.1, 210.2, 212, 212.1, 220, 230, 260;
Government Code 11135, 12920, 12926, 12940; 20 USC 1681-1688, 29 USC 621, 42 USC 2000d-2000d-7,
2000e-2)

The district shall not inquire into any employee's immigration status nor discriminate against an employee on the
basis of immigration status, unless there is clear and convincing evidence that such inquiry is necessary to comply
with federal immigration law.  (2 CCR 11028)

In addition, unless otherwise provided for in law, the district may not discriminate against an employee in any term or
condition of employment, or otherwise penalize a person, including termination, based on the person's use of
cannabis off the job and away from the workplace, or on a drug screening which finds that the person has
nonpsychoactive cannabis metabolites in the person's hair, blood, urine, or other bodily fluid. However, the district
retains the right to maintain drug-free schools or prohibit employees from possessing, being impaired by, or using
cannabis while on the job.   (Government Code 12954)

Discrimination in employment based on the characteristics listed above is prohibited in all areas of employment and
in all employment-related practices, including the following:

1. Hiring, compensation, terms, conditions, and other privileges of employment

2. Taking adverse employment actions such as termination or denial of employment, promotion, job assignment,
or training
 

3. Unwelcome conduct, whether verbal, physical, or visual, that is offensive and so severe or pervasive as to
adversely affect an employee's employment opportunities or that has the purpose or effect of unreasonably
interfering with the employee's work performance or creating an intimidating, hostile, or offensive work
environment

4. Actions and practices identified as unlawful or discriminatory pursuant to Government Code 12940 or 2 CCR
11006-11086, such as:
 

a. Sex discrimination based on one, or a combination of two or more protected characteristics, which
include, but may not be limited to, an employee's pregnancy, childbirth, breastfeeding, or any related
medical condition, or on an employee's gender, gender expression, gender identity, or sexual orientation
 

b. Religious creed discrimination based on an employee's religious belief, observance, and practice,
including religious dress or grooming practices, or based on the district's failure or refusal to use
reasonable means to accommodate an employee's religious belief, observance, or practice which
conflicts with an employment requirement
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c. Requiring medical or psychological examination of a job applicant or making an inquiry into whether a

job applicant has a mental or physical disability or a medical condition or as to the severity of any such
disability or condition, without the showing of a job-related need or business necessity
 

d. Failure to make reasonable accommodation for the known physical or mental disability of an employee
or to engage in a timely, good faith, interactive process with an employee who has requested such
accommodations in order to determine the effective reasonable accommodations, if any, to be provided
to the employee
 

e. Requiring an employee to disclose information relating to the employee's reproductive health decision-
making

f. Including a statement in a job advertisement, posting, application, or other material that an applicant is
required to have a driver's license, unless the district reasonably expects driving to be one of the job
functions for the position and reasonably believes that satisfying the job function using an alternative
form of transportation would not be comparable in travel time or cost to the district

The Board also prohibits retaliation against any district employee who opposes any discriminatory employment
practice by the district or its employees, agents, or representatives or who complains, reports an incident, testifies,
assists, or in any way participates in the district's complaint process pursuant to this policy. No employee who
requests an accommodation for any protected characteristic listed in this policy shall be subjected to any punishment
or sanction, regardless of whether the request was granted.  (Government Code 12940; 2 CCR 11028)

No employee shall, in exchange for a raise or bonus or as a condition of employment or continued employment, be
required to sign a release of the employee's claim or right to file a claim against the district or a nondisparagement
agreement or other document that has the purpose or effect of preventing the employee from disclosing information
about harassment, discrimination, or other unlawful acts in the workplace, including any conduct that the employee
has reasonable cause to believe is unlawful.  (Government Code 12964.5)

Any supervisory or management employee who observes or has knowledge of an incident of prohibited
discrimination or harassment, including harassment of an employee by a nonemployee, shall report the incident to
the Superintendent or designated district coordinator within one workday. All other employees shall report such
incidents to their supervisor or designated district coordinator within one workday.

The Superintendent or designee shall use all appropriate means to reinforce the district's nondiscrimination policy,
including providing training and information to employees about how to recognize harassment, discrimination, or
other prohibited conduct, how to respond appropriately, and components of the district's policies and regulations
regarding discrimination. The Superintendent or designee shall regularly review the district's employment practices
and, as necessary, shall take action to ensure district compliance with the nondiscrimination laws.

Any district employee who engages in prohibited discrimination, harassment, or retaliation or who aids, abets, incites,
compels, or coerces another to engage or attempt to engage in such behavior in violation of this policy shall be
subject to disciplinary action, up to and including dismissal.

Complaints concerning employment discrimination, harassment, or retaliation shall immediately be investigated in
accordance with procedures specified in the accompanying administrative regulation. However, complaints alleging
sexual harassment under Title IX shall be investigated and resolved in accordance with the procedures specified in
Administrative Regulation 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures.

The district shall maintain and preserve all applications, personnel, membership, or employment referral records and
files for at least four years after the records are initially created or received or, for an applicant or a terminated
employee, for four years after the date the employment action was taken. However, when the district is notified that
a complaint has been filed with the California Civil Rights Department, records related to the employee involved shall
be maintained and preserved until the later of the first date after the time for filing a civil action has expired or the
first date after the complaint has been fully and finally disposed of and all administrative proceedings, civil actions,
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appeals, or related proceedings have been terminated.  (Government Code 12946)

Board Agenda Packet - September 10, 2025 143



Regulation 4030: Nondiscrimination In Employment Status: DRAFT

Original Adopted Date: 12/01/2015 | Last Revised Date: 09/11/2024

All complaints alleging discrimination in employment, as defined in the accompanying Board policy, shall be
investigated and resolved in accordance with procedures specified in this administrative regulation. However,
complaints alleging sexual harassment under Title IX shall be investigated and resolved in accordance with the
procedures specified in Administrative Regulation 4119.12/4219.12/4319.12 - Title IX Sexual Harassment
Complaint Procedures.

The district designates the position identified below as its coordinator for nondiscrimination in employment
(coordinator) to organize and manage the district's efforts to comply with state and federal nondiscrimination laws
and to answer inquiries regarding the district's nondiscrimination policies. The coordinator may be contacted at:

Human Resource Analyst
45 Lake Street, PO Box 45
Point Arena, CA 95468
(707) 882-2803

Measures to Prevent Discrimination

To prevent unlawful discrimination, harassment, and retaliation in district employment, the Superintendent or
designee shall implement the following measures:
 

1. Display in a prominent and accessible location at every work site where the district has employees, and post
electronically in a conspicuous location on computers for employee use, up-to-date California Civil Rights
Department (CRD) posters on the prohibition of workplace discrimination and harassment, the rights of
transgender employees, and the rights and obligations of employees who are pregnant, have a related medical
condition, or are recovering from childbirth  (Government Code 12950; 2 CCR 11013, 11023, 11049)
 

2. Publicize the district's nondiscrimination policy and regulation, including the complaint procedures and the
coordinator's contact information, by:  (Education Code 234.1; 5 CCR 4960; 34 CFR 100.6, 106.8)
 

a. Including them in each announcement, bulletin, or application form that is used in employee recruitment
 

b. Posting them in all district schools and offices, including staff lounges and other prominent locations
 

c. Posting them on the district's website and providing easy access to them through district-supported
social media, when available
 

3. Disseminate the district's nondiscrimination policy and administrative regulation to all employees by one or
more of the following methods:  (2 CCR 11023)
 

a. Printing and providing a copy to all employees, with an acknowledgment form for each employee to sign
and return
 

b. Sending a copy via email with an acknowledgment return form
 

c. Posting a copy on the district intranet with a tracking system ensuring all employees have read and
acknowledged receipt of the policies
 

d. Discussing the policy and regulation with employees upon hire and/or during a new hire orientation
session
 

e. Any other way that ensures employees receive and understand the policy
 

4. Provide to employees a handbook which contains information that clearly describes the district's
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nondiscrimination policy, procedures for filing a complaint, and resources available to employees who believe
they have been the victim of any discriminatory or harassing behavior
 

5. Provide training regarding the district's nondiscrimination policy, including what constitutes unlawful
discrimination, harassment, and retaliation and how and to whom a report of an incident should be made

The district may also provide bystander intervention training to employees that includes information and
practical guidance on how to recognize potentially problematic behaviors and which may motivate them to
take action when they observe such behaviors. The training and education may include exercises to provide
employees with the skills and confidence to intervene as appropriate and to provide them with resources they
can call upon that support their intervention.  (Government Code 12950.2)
 

6. Periodically review the district's recruitment, hiring, and promotion processes and regularly monitor the terms,
conditions, and privileges of employment to ensure district compliance with law and Board Policy 4111 -
Recruitment and Selection
 

7. For any district facility where 10 percent of employees have a language other than English as their spoken
language, translate the policy into every language spoken by at least 10 percent of the workforce  (2 CCR
11023)

Complaint Procedure

Any complaint alleging unlawful discrimination or harassment covered by this administrative regulation and
accompanying Board policy shall be addressed in accordance with the following procedures:

1. Notice and Receipt of Complaint: A complainant may inform a direct supervisor, another supervisor, the
coordinator, the Superintendent or, if available, a complaint hotline or an ombudsman

The complainant's direct supervisor may be bypassed in filing a complaint when the supervisor is the subject of
the complaint.

The complainant may first attempt to resolve the situation informally with the complainant's supervisor before
filing a complaint.

A supervisor or manager who has received information about an incident of discrimination or harassment, or
has observed such an incident, shall report it to the coordinator, whether or not the complainant files a
complaint.

The complaint should contain the complainant's name, the name of the individual who allegedly committed the
act, a description of the incident, the date and location where the incident occurred, any witnesses who may
have relevant information, any available evidence of the discrimination or harassment, and any other pertinent
information which may assist in investigating and resolving the complaint.
 

2. Investigation Process: The coordinator shall initiate an impartial investigation of an allegation of discrimination
or harassment within five business days of receiving notice of the alleged discriminatory or harassing behavior,
regardless of whether a complaint has been filed or whether the complaint is complete

The coordinator shall meet with the complainant to describe the district's complaint procedure and discuss the
actions being sought by the complainant in response to the allegation. The coordinator shall inform the
complainant that the investigation of the allegations will be fair, timely, and thorough and will be conducted in
a manner that provides all parties due process and reaches reasonable conclusions based on the evidence
collected.  The coordinator shall also inform the parties that the investigation will be kept confidential to the
extent possible, but that some information may be disclosed as necessary to conduct an effective investigation.

If the coordinator determines that a detailed fact-finding investigation is necessary, the investigation shall
begin immediately. As part of this investigation, the coordinator should interview the complainant, the
person(s) accused, and other persons who could be expected to have relevant information.

The coordinator shall track and document the progress of the investigation to ensure reasonable progress and
shall inform the parties as necessary.
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When necessary to carry out the investigation or to protect employee safety, the coordinator may discuss the
complaint with the Superintendent or designee, district legal counsel, or the district's risk manager.

The coordinator shall also determine whether interim measures, such as scheduling changes, transfers, or
leaves, need to be taken before the investigation is completed in order to prevent further incidents. The
coordinator shall ensure that such interim measures do not constitute retaliation.
 

3. Written Report on Findings and Remedial/Corrective Action: No more than 20 business days after receiving
the complaint, the coordinator shall conclude the investigation and prepare a written report of the findings

This timeline may be extended by the coordinator for good cause. If an extension is needed, the coordinator
shall notify the parties and explain the reasons for the extension.

The report shall include the decision and the reasons for the decision and shall summarize the steps taken
during the investigation. If a determination has been made that discrimination or harassment occurred, the
report shall also include any corrective action(s) that have been or will be taken to address the behavior,
provide appropriate options for remedial actions and resolutions for the complainant, and ensure that
retaliation or further discrimination or harassment is prevented. The report shall be presented to the
Superintendent or designee.

A summary of the findings shall be presented to the complainant and the person accused.
 

4. Appeal to the Governing Board: The complainant or any of the person(s) accused may appeal any findings to
the Board within 10 business days of receiving the written report of the coordinator's findings

The Superintendent or designee shall provide the Board with all information presented during the investigation
and the Board shall schedule a hearing as soon as practicable. Any complaint against a district employee shall
be addressed in closed session in accordance with law. The Board shall render its decision within 10 business
days.

Other Remedies

In addition to filing a discrimination or harassment complaint with the district, a person may file a complaint with
either CRD or the Equal Employment Opportunity Commission (EEOC). The time limits for filing such complaints are
as follows:
 

1. For filing a complaint with CRD alleging a violation of Government Code 12940-12952, within three years of
the alleged discriminatory act(s), unless an exception exists pursuant to Government Code 12960 
(Government Code 12960)
 

2. For filing a complaint with EEOC, within 180 days of the alleged discriminatory act(s)  (42 USC 2000e-5)
 

3. For filing a complaint with EEOC after first filing a complaint with CRD, within 300 days of the alleged
discriminatory act(s) or within 30 days after the termination of proceedings by CRD, whichever is earlier  (42
USC 2000e-5)

An employee may also file a complaint with the Wage and Hour Division of the U.S. Department of Labor for an
alleged violation of the PUMP Act and/or EEOC for failure to provide reasonable accommodations pursuant to the
Pregnant Workers Fairness Act.  (29 USC 218c, 218d, 42 USC 2000gg-2)

Additionally, an employee may file a complaint with the Labor Commissioner at the California Department of
Industrial Relations for any alleged violation of Labor Code 1030-1034. (Labor Code 1034)
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Policy 4033: Lactation Accommodation Status: DRAFT

Original Adopted Date: 07/01/2011 | Last Revised Date: 09/11/2024

The Governing Board recognizes the immediate and long-term health benefits of breast milk and desires to provide a
supportive environment for any district employee to express breast milk for an infant child upon returning to work
following the birth of the child. The Board prohibits discrimination, harassment, and/or retaliation against any district
employee for seeking an accommodation to express breast milk for an infant child while at work.

An employee shall notify the employee's supervisor or other appropriate district administrator in advance of the
intent to request an accommodation. The supervisor or appropriate district administrator shall respond to the
request and shall work with the employee to make arrangements. If needed, the supervisor or appropriate district
administrator shall address scheduling in order to ensure that the employee's essential job duties are covered during
the break time.

Lactation accommodations shall be granted unless there exist limited circumstances, as specified in law.  (Labor Code
1031, 1032; 29 USC 218d, 42 USC 2000gg-1)

Before a determination is made to deny lactation accommodations to an employee, the employee's supervisor shall
consult with the Superintendent or designee. When lactation accommodations are denied, the Superintendent or
designee shall document the options that were considered and the reasons for denying the accommodations.

The Superintendent or designee shall provide a written response to any employee who was denied the
accommodation(s).  (Labor Code 1034)

The district shall include this policy in its employee handbook or in any set of policies that the district makes available
to employees. In addition, the Superintendent or designee shall distribute this policy to new employees upon hire
and when an employee makes an inquiry about or requests parental leave.  (Labor Code 1034)

Break Time and Location Requirements

For at least a year after the birth of a child, the district shall provide a reasonable amount of break time to
accommodate an employee each time the employee has a need to express breast milk for an infant child.  (Labor
Code 1030; 42 USC 2000gg-1)

To the extent possible, any break time granted for lactation accommodation shall run concurrently with the break
time already provided to the employee. Any additional break time used by a non-exempt employee for this purpose
shall be unpaid.  (Labor Code 1030; 29 USC 218d)

The employee shall be provided a lactation space which may be used by the employee for expressing breast milk as
needed. The lactation space shall be a private room or location, other than a bathroom, which may be the employee's
work area or another location that is in close proximity to the employee's work area and shall meet the following
requirements:  (Labor Code 1031; 29 USC 218d)

1. Is shielded from view and free from intrusion while the employee is expressing breast milk
 

2. Is safe, clean, and free of hazardous materials, as defined in Labor Code 6382
 

3. Contains a place to sit and a surface to place a breast pump and personal items
 

4. Has access to electricity or alternative devices, including, but not limited to, extension cords or charging
stations, needed to operate an electric or battery-powered breast pump
 

5. Has access to a sink with running water and a refrigerator or, if a refrigerator cannot be provided, another

Board Policy Manual
Point Arena Schools

Board Agenda Packet - September 10, 2025 147



cooling device suitable for storing breast milk in close proximity to the employee's workspace

If a multipurpose room is used for lactation, among other uses, the use of the room for lactation shall take
precedence over other uses for the time it is in use for lactation purposes.  (Labor Code 1031)

Dispute Resolution

An employee may file a complaint with the Labor Commissioner at the California Department of Industrial Relations
for any alleged violation of Labor Code 1030-1034.  (Labor Code 1034)

Additionally, an employee may file a complaint with the Wage and Hour Division of the U.S Department of Labor for
an alleged violation of the Providing Urgent Maternal Protections for Nursing Mothers Act and/or the Equal
Employment Opportunity Commission for failure to provide reasonable accommodations pursuant to the Pregnant
Workers Fairness Act.  (29 USC 218c, 218d, 42 USC 2000gg-2).
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Policy 4112.9: Employee Notifications Status: DRAFT

Original Adopted Date: 06/01/1994 | Last Revised Date: 09/11/2024

The Governing Board believes that providing clear communications to staff is essential to establishing a professional,
positive work environment and enhancing their job performance. The Superintendent or designee shall provide
district employees all notifications required by law and any other notifications the Superintendent or designee
believes will promote staff knowledge of the district's policies, programs, activities, and operations.

When required by law, Board policy, or administrative regulation, district employees shall be asked to sign an
acknowledgment indicating receipt of the notification. Such acknowledgments shall be retained in each employee's
personnel file.
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Exhibit 4112.9-E(1): Employee Notifications Status: DRAFT

Original Adopted Date: 09/13/2023 | Last Revised Date: 09/11/2024

This exhibit is a non-exhaustive list of notices that the law explicitly requires be provided to employees. Other
notices may exist and be identified in the future.

I.  To All Employees

When/Whom to Notify: At the beginning of school year or upon employment
Education or Other Legal Code: Education Code 231.5, Government Code 12950
Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11
Subject: The district's policy on sexual harassment, legal remedies, complaints

When/Whom to Notify: Annually and 72 hours before pesticide application
Education or Other Legal Code: Education Code 17612
Board Policy/Administrative Regulation #: AR 3514.2
Subject: Use of pesticide products, active ingredients, Internet address to access information on pesticides

When/Whom to Notify: Prior to implementing year-round schedule
Education or Other Legal Code: Education Code 37616
Board Policy/Administrative Regulation #: BP 6117
Subject: Public hearing on implementing year-round program schedule

When/Whom to Notify: Prior to implementing alternative schedule
Education or Other Legal Code: Education Code 46162
Board Policy/Administrative Regulation #: BP 6112
Subject: Public hearing on alternative schedule in secondary grades

When/Whom to Notify: Annually
Education or Other Legal Code: Education Code 49013; 5 CCR 4622
Board Policy/Administrative Regulation #: AR 1312.3; BP 0460; BP 3260
Subject: Uniform complaint procedures, appeals, civil law remedies, coordinator, complaints about student fees and
local control accountability plan

When to Notify:  Annually
Education or Other Legal Code: Education Code 49069.5, 51225.1, 51225.25
Board Policy/Administrative Regulation #: AR 6173, AR 6173.1, 6173.3, 6175
Subject:  Transfer of coursework and credits for foster youth, students experiencing homelessness, former juvenile
court school students, children of military family, students who are migratory, and students participating in a
newcomer program

When/Whom to Notify: Annually
Education or Other Legal Code: Education Code 49414
Board Policy/Administrative Regulation #: AR 5141.21
Subject: Request for volunteers to be trained to administer epinephrine auto-injectors

When/Whom to Notify: At least once per school year
Education or Other Legal Code: Education Code 49414.7
Board Policy/Administrative Regulation #: 5141.21
Subject: Request for volunteers to be trained to administer stock albuterol inhalers

When/Whom to Notify: At least once per school year
Education or Other Legal Code: Education Code 49468.2
Board Policy/Administrative Regulation #: 5141.21
Subject: Request for volunteers to be trained to administer anti-seizure medication

When/Whom to Notify: At least once per year
Education or Other Legal Code: Education Code 49414.3
Board Policy/Administrative Regulation #: AR 5141.21
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Subject: Request for volunteers to be trained to administer opioid antagonist

When to Notify: When a parent/guardian requests for district designation of volunteers is received for training on
emergency use of anti-seizure medication for a student diagnosed with seizures
Education or Other Legal Code:  Education Code 49468.2
Board Policy/Administrative Regulation #:  AR 5141.21
Subject: Request for volunteers to be trained in recognition and response to seizures, including administration of
emergency anti-seizure medication, description of training, right to rescind offer to volunteer, prohibition against
retaliation.

When/Whom to Notify: To all employees
Education or Other Legal Code: Government Code 1126
Board Policy/Administrative Regulation #: BP 4136/4236/4336
Subject: Prohibition of activities that are inconsistent, incompatible, in conflict with, or inimical to duties; discipline;
appeal

When/Whom to Notify: To all employees
Education or Other Legal Code: Government Code 8355; 41 USC 8102; 34 CFR 84.205, 84.210
Board Policy/Administrative Regulation #: BP 4020, BP 4159/4259/4359
Subject: District's drug- and alcohol-free workplace; actions that will be taken if violated; available employee
assistance programs

When/Whom to Notify: Upon employment
Education or Other Legal Code: Government Code 21029
Board Policy/Administrative Regulation #: None
Subject: Right to purchase PERS service credit for military service performed prior to public employment

When/Whom to Notify: Upon placement of automated external defibrillator (AED) in school, annually thereafter
Education or Other Legal Code: Health and Safety Code 1797.196
Board Policy/Administrative Regulation #: AR 5141
Subject: Proper use of AED; location of all AEDs on campus, sudden cardiac arrest, school's emergency response plan

When/Whom to Notify: If the district receives Tobacco-Use Prevention Education funds
Education or Other Legal Code: Health and Safety Code 104420
Board Policy/Administrative Regulation #: AR 3513.3
Subject: District's tobacco-free schools policy and enforcement procedures

When/Whom to Notify: Annually, or more frequently if there is new information
Education or Other Legal Code: Health and Safety Code 120875, 120880
Board Policy/Administrative Regulation #: BP 4119.43/4219.43/4319.43
Subject: AIDS and hepatitis B, methods to prevent exposure

When/Whom to Notify: To new employees upon hire, all employees annually, and upon request, in districts with 25
or more employees
Education or Other Legal Code: Government Code 12945.8
Board Policy/Administrative Regulation #: AR 4161.2/4261.2/4361.2
Subject: Rights pursuant to Government Code 12945.8 pertaining to leaves and accommodations for victims of a
qualifying act of violence

When/Whom to Notify: With each paycheck
Education or Other Legal Code: Labor Code 246
Board Policy/Administrative Regulation #: AR 4161.1/4261.1/4361.1
Subject: Amount of sick leave available

When/Whom to Notify: Upon hire, in employee handbook, and upon request for parental leave
Education or Other Legal Code: Labor Code 1034
Board Policy/Administrative Regulation #: BP 4033
Subject: The district's policy on lactation accommodation

When/Whom to Notify: To covered employees and former employees
Education or Other Legal Code: Labor Code 2800.2
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Board Policy/Administrative Regulation #: AR 4154/4254/4354
Subject: Availability of COBRA/Cal-COBRA continuation and conversion coverage; statement encouraging careful
examination of options before declining coverage

When/Whom to Notify: To employees participating in a flexible spending account
Education or Other Legal Code: Labor Code 2810.7
Board Policy/Administrative Regulation #: None
Subject: Deadline to withdraw funds from account before the end of the plan year

When/Whom to Notify: Post and keep posted in a conspicuous location frequented by employees where the notice
may be easily read by employees during the hours of the workday
Education or Other Legal Code: Labor Code 3550
Board Policy/Administrative Regulation #: AR 4157.1
Subject: Current compensation insurance carrier of the employer, or when appropriate, statement that the employer
is self-insured, and who is responsible for claims adjustment

When/Whom to Notify: To every new employee, either at the time employee is hired or by end of first pay period
Education or Other Legal Code: Labor Code 3551
Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1
Subject: Workers' compensation benefits, how to obtain medical care, role of primary physician, form for reporting
personal physician/chiropractor

When/Whom to Notify: Prior to beginning employment
Education or Other Legal Code: Penal Code 11165.7, 11166.5
Board Policy/Administrative Regulation #: AR 5141.4
Subject: Status as a mandated reporter of child abuse, reporting obligations, confidentiality rights, copy of law

When/Whom to Notify: Upon employment and when leaving work due to pregnancy or nonoccupational sickness or
injury
Education or Other Legal Code: Unemployment Insurance Code 2613
Board Policy/Administrative Regulation #: AR 4154/4254/4354
Subject: Disability insurance rights and benefits

When/Whom to Notify: To principal, counselor who directly supervises or reports on student's behavior or progress,
and teacher and other administrators who directly supervise or report on student's behavior or progress when the
superintendent or designee believes the employee needs the information for the protection of self or others when
working with the student, when Superintendent or designee receives written notification that minor student has
committed a felony or misdemeanor involving specified offenses
Education or Other Legal Code: Welfare and Institutions Code 827
Board Policy/Administrative Regulation #: AR 4158/4258/4358
Subject: Limited exception to juvenile court record confidentiality to ensure rehabilitation of juvenile criminal
offenders and protect students and staff

When/Whom to Notify: To all employees and job applicants
Education or Other Legal Code: 2 CCR 11023; 34 CFR 104.8, 106.9
Board Policy/Administrative Regulation #: BP 0410, AR 4030
Subject: District's policy on nondiscrimination and related complaint procedures

When/Whom to Notify: To all employees via employee handbook, or to each new employee
Education or Other Legal Code: 2 CCR 11091, 11095; 29 CFR 825.300
Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8
Subject: Benefits through Family and Medical Leave Act (FMLA) and California Family Rights Act (CFRA); obligation
to provide 30 days' notice of need for leave when possible

When/Whom to Notify: Post and keep posted on premises or via electronic posting, in conspicuous places where
employees are employed
Education or Other Legal Code: 2 CCR 11095
Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8
Subject: A notice explaining the CFRA's provisions and procedures for filing complaints of violations of the Act with
the Civil Rights Department.
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When/Whom to Notify: To all employees
Education or Other Legal Code: 8 CCR 3203
Board Policy/Administrative Regulation #: AR 4157/4257/4357
Subject: The right and procedure to access the injury and illness prevention program

When/Whom to Notify: To all employees
Education or Other Legal Code: 34 CFR 106.8
Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11
Subject: Nondiscrimination on the basis of sex; contact information for district's Title IX Coordinator; referral of
inquiries to Title IX Coordinator and/or Office for Civil Rights

When/Whom to Notify: Annually
Education or Other Legal Code: 40 CFR 763.84, 763.93
Board Policy/Administrative Regulation #: AR 3514
Subject: Availability of asbestos management plan; any inspections, response actions or post-response actions
planned or in progress

When/Whom to Notify: Prior to the beginning of school year or upon employment
Education or Other Legal Code: 20 USC 2354; 34 CFR 100 Appendix B, 104.8
Board Policy/Administrative Regulation #: AR 6178
Subject: All career and technical education opportunities are offered without regard to race, color, national origin,
sex, or disability in accordance with 34 CFR 100

II.  To Certificated Employees

When/Whom to Notify: Prominently display in location frequented by certificated employees who serve students in
any of grades 7-12
Education or Other Legal Code: Education Code 234.1
Board Policy/Administrative Regulation #: BP 5145.3
Subject: Information on existing school site and community resources related to the support of students who may
face bias or bullying

When/Whom to Notify: To eligible certificated employees in a timely manner, and to part-time and substitute
certificated employees within 30 days of hire
Education or Other Legal Code: Education Code 22455.5
Board Policy/Administrative Regulation #: AR 4121
Subject: Criteria for membership in retirement system; right to elect membership at any time

When/Whom to Notify: Upon employment of a retired certificated individual
Education or Other Legal Code: Education Code 22461
Board Policy/Administrative Regulation #: AR 4117.14/4317.14
Subject: Postretirement earnings limitation or employment restriction; monthly report of compensation

When/Whom to Notify: To certificated employees
Education or Other Legal Code: Education Code 35171
Board Policy/Administrative Regulation #: AR 4115, BP 4315
Subject: District regulations related to performance evaluations

When/Whom to Notify: 30 days before last day of school year for instructional staff, or by June 30 for
noninstructional certificated staff, in any year in which employee is evaluated
Education or Other Legal Code: Education Code 44663
Board Policy/Administrative Regulation #: AR 4115
Subject: Copy of employee's evaluation

When/Whom to Notify: To a certificated employee with unsatisfactory evaluation, once per year for probationary
employee or at least once every other year for permanent employee
Education or Other Legal Code: Education Code 44664
Board Policy/Administrative Regulation #: AR 4115
Subject: Notice and description of the unsatisfactory performance

When/Whom to Notify: By May 30, if district elects to issue reemployment notices to certificated employees
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Education or Other Legal Code: Education Code 44842
Board Policy/Administrative Regulation #: AR 4112.1
Subject: Request that the employee notify district of intent to remain in service next year

When/Whom to Notify: To probationary and temporary certificated employees upon employment and every July
thereafter
Education or Other Legal Code: Education Code 44916
Board Policy/Administrative Regulation #: AR 4112.1, AR 4121
Subject: Employment status and salary

When/Whom to Notify: To probationary employee, by March 15
Education or Other Legal Code: Education Code 44929.21, 44929.23, 44948.5
Board Policy/Administrative Regulation #: BP 4116
Subject: Whether or not employee is reelected for next school year

When/Whom to Notify: When certificated employee is subject to disciplinary action for cause, at any time of year
or, for charge of unsatisfactory performance, during instructional year
Education or Other Legal Code: Education Code 44934, 44934.1, 44936
Board Policy/Administrative Regulation #: BP 4118; AR 4118
Subject: Notice of charges, procedures, and employee rights; intent to dismiss or suspend 30 days after notice

When/Whom to Notify: To certificated employee charged with unprofessional conduct, at least 45 days prior to
suspension/dismissal notice
Education or Other Legal Code: Education Code 44938
Board Policy/Administrative Regulation #: BP 4118
Subject: Notice of deficiency and opportunity to correct

When/Whom to Notify: To certificated employee charged with unsatisfactory performance, at least 90 days prior to
suspension/dismissal notice or prior to last quarter of school year
Education or Other Legal Code: Education Code 44938
Board Policy/Administrative Regulation #: BP 4118
Subject: Notice of deficiency and opportunity to correct

When/Whom to Notify: To certificated employee charged with mandatory leave of absence offense, within 10 days
of entry of judgment in proceedings
Education or Other Legal Code: Education Code 44940.5
Board Policy/Administrative Regulation #: AR 4118
Subject: Notice of intent to dismiss 30 days from notice unless employee demands hearing

When/Whom to Notify: To probationary employee 30 days prior to dismissal during school year, but not later than
March 15 for a second- year probationary employee
Education or Other Legal Code: Education Code 44948.3
Board Policy/Administrative Regulation #: AR 4118
Subject: Reasons for dismissal and opportunity to appeal

When/Whom to Notify: By March 15 when necessary to reduce certificated personnel, with final notice by May 15
Education or Other Legal Code: Education Code 44949, 44955
Board Policy/Administrative Regulation #: BP 4117.3
Subject: Reasons for personnel reduction and employees' right to hearing; final notice of Board decision re:
termination

When/Whom to Notify: Before the end of the school year to temporary employee who served 75 percent of school
year but will be released
Education or Other Legal Code: Education Code 44954
Board Policy/Administrative Regulation #: BP 4121
Subject: District's decision not to reelect employee for following school year

When/Whom to Notify: During the time between five days after the enactment of an annual Budget Act and August
15 of the fiscal year to which the Budget Act applies when the Board determines that the district's local control
funding formula apportionment per unit of ADA for that fiscal year has not increased by at least two percent, to any
permanent or probationary certificated employee, including an employee holding a position that requires
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administrative or supervisory credential, whose services are terminated
Education or Other Legal Code: Education Code 44955.5
Board Policy/Administrative Regulation #: BP 4117.3
Subject: Decrease in the number of permanent employees in accordance with a schedule of notice and hearing
adopted by the Board

When/Whom to Notify: To teacher, when a student engages in or is reasonably suspected of specified acts
Education or Other Legal Code: Education Code 49079
Board Policy/Administrative Regulation #: AR 4158/4258/4358
Subject: Student has committed specified act that constitutes ground for suspension or expulsion

When/Whom to Notify: To teacher of a student who is suspended or expelled, when Superintendent or designee
receives transfer student's record regarding acts that resulted in suspension or expulsion
Education or Other Legal Code: Education Code 48201
Board Policy/Administrative Regulation #: AR 4158/4258/4358
Subject: Student has committed specified act that constitutes ground for suspension or expulsion

When/Whom to Notify: To certificated employee upon change in employment status due to alleged misconduct
Education or Other Legal Code: 5 CCR 80303
Board Policy/Administrative Regulation #: AR 4117.7/4317.7
Subject: Contents of state regulation re: report to Commission on Teacher Credentialing

III.  To Classified Employees

When/Whom to Notify: When a classified employee is subject to disciplinary action for cause, in a nonmerit district
Education or Other Legal Code: Education Code 45113
Board Policy/Administrative Regulation #: AR 4218
Subject: Notice of charges, right to hearing, timeline for requesting hearing

When/Whom to Notify: By March 15, when laid off due to lack of work or lack of funds, with final notice by May 15
Education or Other Legal Code: Education Code 45117
Board Policy/Administrative Regulation #: AR 4217.3
Subject: Notice of layoff, displacement and reemployment rights, right to hearing; final notice of Board decision
regarding termination

When/Whom to Notify: During the time between five days after the enactment of an annual Budget Act and August
15 of the fiscal year to which the Budget Act applies when the Board determines that the district's local control
funding formula apportionment per unit of ADA for that fiscal year has not increased by at least two percent, to
classified employees who are laid off due to lack of work or lack of funds
Education or Other Legal Code: Education Code 45117
Board Policy/Administrative Regulation #: AR 4217.3
Subject: District Statement of Reduction in Force to affected employees in accordance with a schedule of notice and
hearing adopted by the Board

When/Whom to Notify: At least 60 days prior to the effective date of layoff, if the employee's position must be
eliminated due to the expiration of a specially funded program
Education or Other Legal Code: Education Code 45117
Board Policy/Administrative Regulation #: AR 4217.3
Subject: Notice of layoff date, displacement and reemployment rights

When/Whom to Notify: Upon employment and upon each change in classification
Education or Other Legal Code: Education Code 45169
Board Policy/Administrative Regulation #: AR 4212
Subject: Employee's class specification, salary data, assignment or work location, duty hours, prescribed workweek

When/Whom to Notify: To permanent employee whose leave is exhausted
Education or Other Legal Code: Education Code 45192, 45195
Board Policy/Administrative Regulation #: AR 4261.1, AR 4261.11
Subject: Exhaustion of leave, opportunity to request additional leave

When/Whom to Notify: To school bus drivers and school activity bus drivers prior to expiration of specified
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documents
Education or Other Legal Code: 13 CCR 1234
Board Policy/Administrative Regulation #: AR 3542
Subject: Expiration date of driver's license, driver's certificate and medical certificate; need to renew

When/Whom to Notify: To school bus drivers and school activity bus drivers upon employment and at least once per
year thereafter
Education or Other Legal Code: 13 CCR 2480
Board Policy/Administrative Regulation #: AR 3542
Subject: Limitations on vehicle idling; consequences of not complying

When/Whom to Notify: To school bus drivers, prior to district drug testing program and thereafter upon
employment
Education or Other Legal Code: 49 CFR 382.113, 382.601
Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42
Subject: Explanation of federal requirements for drug testing program and district's policy; prior to administration of
each drug or alcohol test

When/Whom to Notify: To school bus drivers, prior to operating school bus
Education or Other Legal Code: 49 CFR 382.303
Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42
Subject: Post accident information, procedures, and instruction

IV. To Administrative/Supervisory Personnel

When/Whom to Notify: To superintendent, deputy, associate, or assistant superintendent or senior manager of
classified service, at least 45 days before expiration of contract
Education or Other Legal Code: Education Code 35031
Board Policy/Administrative Regulation #: BP 2121, BP 4312.1
Subject: Decision not to reelect or reemploy upon expiration of contract or term

When/Whom to Notify: Upon request by administrative or supervisory employee transferred to teaching position
Education or Other Legal Code: Education Code 44896
Board Policy/Administrative Regulation #: AR 4313.2
Subject: Statement of the reasons for the reassignment

When/Whom to Notify: By March 15 to employee who may be released/reassigned the following school year
Education or Other Legal Code: Education Code 44951
Board Policy/Administrative Regulation #: AR 4313.2
Subject: Notice that employee may be released or reassigned the following school year

V. To Individual Employees Under Special Circumstances

When/Whom to Notify: In the event of a breach of security of district records to affected employees
Education or Other Legal Code: Civil Code 1798.29
Board Policy/Administrative Regulation #: BP 3580
Subject: Types of records affected, date of breach, description of incident, and, as applicable, contact information for
credit reporting agencies

When/Whom to Notify: Prior to placing derogatory information in personnel file
Education or Other Legal Code: Education Code 44031
Board Policy/Administrative Regulation #: AR 4112.6/4212.6/4312.6
Subject: Notice of derogatory information, opportunity to review and comment

When/Whom to Notify: To employees who volunteer to administer epinephrine auto-injector
Education or Other Legal Code: Education Code 49414
Board Policy/Administrative Regulation #: AR 5141.21
Subject: Defense and indemnification from civil liability by the district

When/Whom to Notify: To district police officer, within 30 days of decision to impose discipline
Education or Other Legal Code: Government Code 3304
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Board Policy/Administrative Regulation #: AR 3515.3
Subject: Decision to impose discipline, including the date that discipline will be imposed

When/Whom to Notify: New employees upon hire, to all employees annually, at any time upon request, and any
time an employee informs an employer that the employee or the employee's family member is a victim
Education or Other Legal Code: Government Code 12945.8
Board Policy/Administrative Regulation #: AR 4158/4258/4358
Subject: Accommodations and leave for victims of a qualifying act of violence
When/Whom to Notify: To employee returning from military leave of absence, within 30 days of return
Education or Other Legal Code: Government Code 20997
Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5
Subject: Right to receive PERS service credit for military service; application form

When/Whom to Notify: 24 hours before Board meets in closed session to hear complaints or charges against
employee
Education or Other Legal Code: Government Code 54957
Board Policy/Administrative Regulation #: BB 9321
Subject: Employee's right to have complaints/charges heard in open session

When/Whom to Notify: When taking disciplinary action against employee for disclosure of confidential information
Education or Other Legal Code: Government Code 54963
Board Policy/Administrative Regulation #: BP 4119.23/4219.23/4319.23
Subject: Law prohibiting disclosure of confidential information obtained in closed session

When/Whom to Notify: Within one working day of work-related injury or victimization of crime
Education or Other Legal Code: Labor Code 3553, 5401
Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1
Subject: Potential eligibility for workers' compensation benefits, claim form

When/Whom to Notify: When adverse employment action is based on DOJ criminal history information or
subsequent arrest notification
Education or Other Legal Code: Penal Code 11105, 11105.2
Board Policy/Administrative Regulation #: AR 4112.5/4212.5/4312.5
Subject: Copy of DOJ notification

When/Whom to Notify: To any employee with exposure to blood or potentially infectious materials, upon initial
employment and at least annually thereafter
Education or Other Legal Code: 8 CCR 3204
Board Policy/Administrative Regulation #: AR 4119.42/4219.42/4319.42
Subject: The existence, location, and availability of exposure and medical records; person responsible for maintaining
and providing access to records; right to access records

When/Whom to Notify: To any employee assigned to a work area in a laboratory setting where hazardous chemicals
are present, within 15 working days after receiving a monitoring result related to an employee exposure
determination
Education or Other Legal Code: 8 CCR 5191
Board Policy/Administrative Regulation #: AR 3514.1
Subject: Contents of 8 CCR 5191, including location and availability of chemical hygiene plan, exposure limits, signs
and symptoms of exposure, location of reference material

When/Whom to Notify: To any employee who may be exposed to hazardous substances in the work area, upon
initial assignment and when new hazard is introduced into work area
Education or Other Legal Code: 8 CCR 5194
Board Policy/Administrative Regulation #: AR 3514.1
Subject: Requirements of 8 CCR 5194, including any presence of hazardous substances in the work area, location
and availability of hazard communication program, new material safety data sheet, employee rights

When/Whom to Notify: To employee eligible for military leave
Education or Other Legal Code: 38 USC 4334
Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5
Subject: Notice of rights, benefits, and obligations under military leave
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When/Whom to Notify: Within five business days of employee's request for family care and medical leave, receipt of
supporting information, or district's knowledge that the requested leave may qualify as FMLA leave
Education or Other Legal Code: 29 CFR 825.300; 2 CCR 11049, 11091
Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8
Subject: Designation of leave as FMLA or non-FMLA; if not eligible, reason not eligible; requirement to use paid
leave; any requirement for fitness-for-duty certification; any subsequent changes in designation notice

When/Whom to Notify: Whenever notice of eligibility for FMLA is provided to employee
Education or Other Legal Code: 29 CFR 825.300
Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8
Subject: Rights and responsibilities re: use of FMLA; consequences of failure to meet obligations

When/Whom to Notify: To all employees working with families experiencing homelessness
Education or Other Legal Code: Education Code 48851.3, 42 USC 11432
Board Policy/Administrative Regulation #: AR 6173
Subject: Duties of district liaison for homeless students and availability of training and services
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Policy 4212.9: Employee Notifications Status: DRAFT

Original Adopted Date: 09/11/2024

The Governing Board believes that providing clear communications to staff is essential to establishing a professional,
positive work environment and enhancing their job performance. The Superintendent or designee shall provide
district employees all notifications required by law and any other notifications the Superintendent or designee
believes will promote staff knowledge of the district's policies, programs, activities, and operations.

When required by law, Board policy, or administrative regulation, district employees shall be asked to sign an
acknowledgment indicating receipt of the notification. Such acknowledgments shall be retained in each employee's
personnel file.
 

Board Policy Manual
Point Arena Schools
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Exhibit 4212.9-E(1): Employee Notifications Status: DRAFT

Original Adopted Date: 09/13/2023 | Last Revised Date: 09/11/2024

This exhibit is a non-exhaustive list of notices that the law explicitly requires be provided to employees. Other
notices may exist and be identified in the future.

I.  To All Employees

When/Whom to Notify: At the beginning of school year or upon employment
Education or Other Legal Code: Education Code 231.5, Government Code 12950
Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11
Subject: The district's policy on sexual harassment, legal remedies, complaints

When/Whom to Notify: Annually and 72 hours before pesticide application
Education or Other Legal Code: Education Code 17612
Board Policy/Administrative Regulation #: AR 3514.2
Subject: Use of pesticide products, active ingredients, Internet address to access information on pesticides

When/Whom to Notify: Prior to implementing year-round schedule
Education or Other Legal Code: Education Code 37616
Board Policy/Administrative Regulation #: BP 6117
Subject: Public hearing on implementing year-round program schedule

When/Whom to Notify: Prior to implementing alternative schedule
Education or Other Legal Code: Education Code 46162
Board Policy/Administrative Regulation #: BP 6112
Subject: Public hearing on alternative schedule in secondary grades

When/Whom to Notify: Annually
Education or Other Legal Code: Education Code 49013; 5 CCR 4622
Board Policy/Administrative Regulation #: AR 1312.3; BP 0460; BP 3260
Subject: Uniform complaint procedures, appeals, civil law remedies, coordinator, complaints about student fees and
local control accountability plan

When to Notify:  Annually
Education or Other Legal Code: Education Code 49069.5, 51225.1, 51225.25
Board Policy/Administrative Regulation #: AR 6173, AR 6173.1, 6173.3, 6175
Subject:  Transfer of coursework and credits for foster youth, students experiencing homelessness, former juvenile
court school students, children of military family, students who are migratory, and students participating in a
newcomer program

When/Whom to Notify: Annually
Education or Other Legal Code: Education Code 49414
Board Policy/Administrative Regulation #: AR 5141.21
Subject: Request for volunteers to be trained to administer epinephrine auto-injectors

When/Whom to Notify: At least once per school year
Education or Other Legal Code: Education Code 49414.7
Board Policy/Administrative Regulation #: 5141.21
Subject: Request for volunteers to be trained to administer stock albuterol inhalers

When/Whom to Notify: At least once per school year
Education or Other Legal Code: Education Code 49468.2
Board Policy/Administrative Regulation #: 5141.21
Subject: Request for volunteers to be trained to administer anti-seizure medication

When/Whom to Notify: At least once per year
Education or Other Legal Code: Education Code 49414.3
Board Policy/Administrative Regulation #: AR 5141.21

Board Policy Manual
Point Arena Schools
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Subject: Request for volunteers to be trained to administer opioid antagonist

When to Notify: When a parent/guardian requests for district designation of volunteers is received for training on
emergency use of anti-seizure medication for a student diagnosed with seizures
Education or Other Legal Code:  Education Code 49468.2
Board Policy/Administrative Regulation #:  AR 5141.21
Subject: Request for volunteers to be trained in recognition and response to seizures, including administration of
emergency anti-seizure medication, description of training, right to rescind offer to volunteer, prohibition against
retaliation.

When/Whom to Notify: To all employees
Education or Other Legal Code: Government Code 1126
Board Policy/Administrative Regulation #: BP 4136/4236/4336
Subject: Prohibition of activities that are inconsistent, incompatible, in conflict with, or inimical to duties; discipline;
appeal

When/Whom to Notify: To all employees
Education or Other Legal Code: Government Code 8355; 41 USC 8102; 34 CFR 84.205, 84.210
Board Policy/Administrative Regulation #: BP 4020, BP 4159/4259/4359
Subject: District's drug- and alcohol-free workplace; actions that will be taken if violated; available employee
assistance programs

When/Whom to Notify: Upon employment
Education or Other Legal Code: Government Code 21029
Board Policy/Administrative Regulation #: None
Subject: Right to purchase PERS service credit for military service performed prior to public employment

When/Whom to Notify: Upon placement of automated external defibrillator (AED) in school, annually thereafter
Education or Other Legal Code: Health and Safety Code 1797.196
Board Policy/Administrative Regulation #: AR 5141
Subject: Proper use of AED; location of all AEDs on campus, sudden cardiac arrest, school's emergency response plan

When/Whom to Notify: If the district receives Tobacco-Use Prevention Education funds
Education or Other Legal Code: Health and Safety Code 104420
Board Policy/Administrative Regulation #: AR 3513.3
Subject: District's tobacco-free schools policy and enforcement procedures

When/Whom to Notify: Annually, or more frequently if there is new information
Education or Other Legal Code: Health and Safety Code 120875, 120880
Board Policy/Administrative Regulation #: BP 4119.43/4219.43/4319.43
Subject: AIDS and hepatitis B, methods to prevent exposure

When/Whom to Notify: To new employees upon hire, all employees annually, and upon request, in districts with 25
or more employees
Education or Other Legal Code: Government Code 12945.8
Board Policy/Administrative Regulation #: AR 4161.2/4261.2/4361.2
Subject: Rights pursuant to Government Code 12945.8 pertaining to leaves and accommodations for victims of a
qualifying act of violence

When/Whom to Notify: With each paycheck
Education or Other Legal Code: Labor Code 246
Board Policy/Administrative Regulation #: AR 4161.1/4261.1/4361.1
Subject: Amount of sick leave available

When/Whom to Notify: Upon hire, in employee handbook, and upon request for parental leave
Education or Other Legal Code: Labor Code 1034
Board Policy/Administrative Regulation #: BP 4033
Subject: The district's policy on lactation accommodation

When/Whom to Notify: To covered employees and former employees
Education or Other Legal Code: Labor Code 2800.2
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Board Policy/Administrative Regulation #: AR 4154/4254/4354
Subject: Availability of COBRA/Cal-COBRA continuation and conversion coverage; statement encouraging careful
examination of options before declining coverage

When/Whom to Notify: To employees participating in a flexible spending account
Education or Other Legal Code: Labor Code 2810.7
Board Policy/Administrative Regulation #: None
Subject: Deadline to withdraw funds from account before the end of the plan year

When/Whom to Notify: Post and keep posted in a conspicuous location frequented by employees where the notice
may be easily read by employees during the hours of the workday
Education or Other Legal Code: Labor Code 3550
Board Policy/Administrative Regulation #: AR 4157.1
Subject: Current compensation insurance carrier of the employer, or when appropriate, statement that the employer
is self-insured, and who is responsible for claims adjustment

When/Whom to Notify: To every new employee, either at the time employee is hired or by end of first pay period
Education or Other Legal Code: Labor Code 3551
Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1
Subject: Workers' compensation benefits, how to obtain medical care, role of primary physician, form for reporting
personal physician/chiropractor

When/Whom to Notify: Prior to beginning employment
Education or Other Legal Code: Penal Code 11165.7, 11166.5
Board Policy/Administrative Regulation #: AR 5141.4
Subject: Status as a mandated reporter of child abuse, reporting obligations, confidentiality rights, copy of law

When/Whom to Notify: Upon employment and when leaving work due to pregnancy or nonoccupational sickness or
injury
Education or Other Legal Code: Unemployment Insurance Code 2613
Board Policy/Administrative Regulation #: AR 4154/4254/4354
Subject: Disability insurance rights and benefits

When/Whom to Notify: To principal, counselor who directly supervises or reports on student's behavior or progress,
and teacher and other administrators who directly supervise or report on student's behavior or progress when the
superintendent or designee believes the employee needs the information for the protection of self or others when
working with the student, when Superintendent or designee receives written notification that minor student has
committed a felony or misdemeanor involving specified offenses
Education or Other Legal Code: Welfare and Institutions Code 827
Board Policy/Administrative Regulation #: AR 4158/4258/4358
Subject: Limited exception to juvenile court record confidentiality to ensure rehabilitation of juvenile criminal
offenders and protect students and staff

When/Whom to Notify: To all employees and job applicants
Education or Other Legal Code: 2 CCR 11023; 34 CFR 104.8, 106.9
Board Policy/Administrative Regulation #: BP 0410, AR 4030
Subject: District's policy on nondiscrimination and related complaint procedures

When/Whom to Notify: To all employees via employee handbook, or to each new employee
Education or Other Legal Code: 2 CCR 11091, 11095; 29 CFR 825.300
Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8
Subject: Benefits through Family and Medical Leave Act (FMLA) and California Family Rights Act (CFRA); obligation
to provide 30 days' notice of need for leave when possible

When/Whom to Notify: Post and keep posted on premises or via electronic posting, in conspicuous places where
employees are employed
Education or Other Legal Code: 2 CCR 11095
Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8
Subject: A notice explaining the CFRA's provisions and procedures for filing complaints of violations of the Act with
the Civil Rights Department.
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When/Whom to Notify: To all employees
Education or Other Legal Code: 8 CCR 3203
Board Policy/Administrative Regulation #: AR 4157/4257/4357
Subject: The right and procedure to access the injury and illness prevention program

When/Whom to Notify: To all employees
Education or Other Legal Code: 34 CFR 106.8
Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11
Subject: Nondiscrimination on the basis of sex; contact information for district's Title IX Coordinator; referral of
inquiries to Title IX Coordinator and/or Office for Civil Rights

When/Whom to Notify: Annually
Education or Other Legal Code: 40 CFR 763.84, 763.93
Board Policy/Administrative Regulation #: AR 3514
Subject: Availability of asbestos management plan; any inspections, response actions or post-response actions
planned or in progress

When/Whom to Notify: Prior to the beginning of school year or upon employment
Education or Other Legal Code: 20 USC 2354; 34 CFR 100 Appendix B, 104.8
Board Policy/Administrative Regulation #: AR 6178
Subject: All career and technical education opportunities are offered without regard to race, color, national origin,
sex, or disability in accordance with 34 CFR 100

II.  To Certificated Employees

When/Whom to Notify: Prominently display in location frequented by certificated employees who serve students in
any of grades 7-12
Education or Other Legal Code: Education Code 234.1
Board Policy/Administrative Regulation #: BP 5145.3
Subject: Information on existing school site and community resources related to the support of students who may
face bias or bullying

When/Whom to Notify: To eligible certificated employees in a timely manner, and to part-time and substitute
certificated employees within 30 days of hire
Education or Other Legal Code: Education Code 22455.5
Board Policy/Administrative Regulation #: AR 4121
Subject: Criteria for membership in retirement system; right to elect membership at any time

When/Whom to Notify: Upon employment of a retired certificated individual
Education or Other Legal Code: Education Code 22461
Board Policy/Administrative Regulation #: AR 4117.14/4317.14
Subject: Postretirement earnings limitation or employment restriction; monthly report of compensation

When/Whom to Notify: To certificated employees
Education or Other Legal Code: Education Code 35171
Board Policy/Administrative Regulation #: AR 4115, BP 4315
Subject: District regulations related to performance evaluations

When/Whom to Notify: 30 days before last day of school year for instructional staff, or by June 30 for
noninstructional certificated staff, in any year in which employee is evaluated
Education or Other Legal Code: Education Code 44663
Board Policy/Administrative Regulation #: AR 4115
Subject: Copy of employee's evaluation

When/Whom to Notify: To a certificated employee with unsatisfactory evaluation, once per year for probationary
employee or at least once every other year for permanent employee
Education or Other Legal Code: Education Code 44664
Board Policy/Administrative Regulation #: AR 4115
Subject: Notice and description of the unsatisfactory performance

When/Whom to Notify: By May 30, if district elects to issue reemployment notices to certificated employees
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Education or Other Legal Code: Education Code 44842
Board Policy/Administrative Regulation #: AR 4112.1
Subject: Request that the employee notify district of intent to remain in service next year

When/Whom to Notify: To probationary and temporary certificated employees upon employment and every July
thereafter
Education or Other Legal Code: Education Code 44916
Board Policy/Administrative Regulation #: AR 4112.1, AR 4121
Subject: Employment status and salary

When/Whom to Notify: To probationary employee, by March 15
Education or Other Legal Code: Education Code 44929.21, 44929.23, 44948.5
Board Policy/Administrative Regulation #: BP 4116
Subject: Whether or not employee is reelected for next school year

When/Whom to Notify: When certificated employee is subject to disciplinary action for cause, at any time of year
or, for charge of unsatisfactory performance, during instructional year
Education or Other Legal Code: Education Code 44934, 44934.1, 44936
Board Policy/Administrative Regulation #: BP 4118; AR 4118
Subject: Notice of charges, procedures, and employee rights; intent to dismiss or suspend 30 days after notice

When/Whom to Notify: To certificated employee charged with unprofessional conduct, at least 45 days prior to
suspension/dismissal notice
Education or Other Legal Code: Education Code 44938
Board Policy/Administrative Regulation #: BP 4118
Subject: Notice of deficiency and opportunity to correct

When/Whom to Notify: To certificated employee charged with unsatisfactory performance, at least 90 days prior to
suspension/dismissal notice or prior to last quarter of school year
Education or Other Legal Code: Education Code 44938
Board Policy/Administrative Regulation #: BP 4118
Subject: Notice of deficiency and opportunity to correct

When/Whom to Notify: To certificated employee charged with mandatory leave of absence offense, within 10 days
of entry of judgment in proceedings
Education or Other Legal Code: Education Code 44940.5
Board Policy/Administrative Regulation #: AR 4118
Subject: Notice of intent to dismiss 30 days from notice unless employee demands hearing

When/Whom to Notify: To probationary employee 30 days prior to dismissal during school year, but not later than
March 15 for a second- year probationary employee
Education or Other Legal Code: Education Code 44948.3
Board Policy/Administrative Regulation #: AR 4118
Subject: Reasons for dismissal and opportunity to appeal

When/Whom to Notify: By March 15 when necessary to reduce certificated personnel, with final notice by May 15
Education or Other Legal Code: Education Code 44949, 44955
Board Policy/Administrative Regulation #: BP 4117.3
Subject: Reasons for personnel reduction and employees' right to hearing; final notice of Board decision re:
termination

When/Whom to Notify: Before the end of the school year to temporary employee who served 75 percent of school
year but will be released
Education or Other Legal Code: Education Code 44954
Board Policy/Administrative Regulation #: BP 4121
Subject: District's decision not to reelect employee for following school year

When/Whom to Notify: During the time between five days after the enactment of an annual Budget Act and August
15 of the fiscal year to which the Budget Act applies when the Board determines that the district's local control
funding formula apportionment per unit of ADA for that fiscal year has not increased by at least two percent, to any
permanent or probationary certificated employee, including an employee holding a position that requires
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administrative or supervisory credential, whose services are terminated
Education or Other Legal Code: Education Code 44955.5
Board Policy/Administrative Regulation #: BP 4117.3
Subject: Decrease in the number of permanent employees in accordance with a schedule of notice and hearing
adopted by the Board

When/Whom to Notify: To teacher, when a student engages in or is reasonably suspected of specified acts
Education or Other Legal Code: Education Code 49079
Board Policy/Administrative Regulation #: AR 4158/4258/4358
Subject: Student has committed specified act that constitutes ground for suspension or expulsion

When/Whom to Notify: To teacher of a student who is suspended or expelled, when Superintendent or designee
receives transfer student's record regarding acts that resulted in suspension or expulsion
Education or Other Legal Code: Education Code 48201
Board Policy/Administrative Regulation #: AR 4158/4258/4358
Subject: Student has committed specified act that constitutes ground for suspension or expulsion

When/Whom to Notify: To certificated employee upon change in employment status due to alleged misconduct
Education or Other Legal Code: 5 CCR 80303
Board Policy/Administrative Regulation #: AR 4117.7/4317.7
Subject: Contents of state regulation re: report to Commission on Teacher Credentialing

III.  To Classified Employees

When/Whom to Notify: When a classified employee is subject to disciplinary action for cause, in a nonmerit district
Education or Other Legal Code: Education Code 45113
Board Policy/Administrative Regulation #: AR 4218
Subject: Notice of charges, right to hearing, timeline for requesting hearing

When/Whom to Notify: By March 15, when laid off due to lack of work or lack of funds, with final notice by May 15
Education or Other Legal Code: Education Code 45117
Board Policy/Administrative Regulation #: AR 4217.3
Subject: Notice of layoff, displacement and reemployment rights, right to hearing; final notice of Board decision
regarding termination

When/Whom to Notify: During the time between five days after the enactment of an annual Budget Act and August
15 of the fiscal year to which the Budget Act applies when the Board determines that the district's local control
funding formula apportionment per unit of ADA for that fiscal year has not increased by at least two percent, to
classified employees who are laid off due to lack of work or lack of funds
Education or Other Legal Code: Education Code 45117
Board Policy/Administrative Regulation #: AR 4217.3
Subject: District Statement of Reduction in Force to affected employees in accordance with a schedule of notice and
hearing adopted by the Board

When/Whom to Notify: At least 60 days prior to the effective date of layoff, if the employee's position must be
eliminated due to the expiration of a specially funded program
Education or Other Legal Code: Education Code 45117
Board Policy/Administrative Regulation #: AR 4217.3
Subject: Notice of layoff date, displacement and reemployment rights

When/Whom to Notify: Upon employment and upon each change in classification
Education or Other Legal Code: Education Code 45169
Board Policy/Administrative Regulation #: AR 4212
Subject: Employee's class specification, salary data, assignment or work location, duty hours, prescribed workweek

When/Whom to Notify: To permanent employee whose leave is exhausted
Education or Other Legal Code: Education Code 45192, 45195
Board Policy/Administrative Regulation #: AR 4261.1, AR 4261.11
Subject: Exhaustion of leave, opportunity to request additional leave

When/Whom to Notify: To school bus drivers and school activity bus drivers prior to expiration of specified
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documents
Education or Other Legal Code: 13 CCR 1234
Board Policy/Administrative Regulation #: AR 3542
Subject: Expiration date of driver's license, driver's certificate and medical certificate; need to renew

When/Whom to Notify: To school bus drivers and school activity bus drivers upon employment and at least once per
year thereafter
Education or Other Legal Code: 13 CCR 2480
Board Policy/Administrative Regulation #: AR 3542
Subject: Limitations on vehicle idling; consequences of not complying

When/Whom to Notify: To school bus drivers, prior to district drug testing program and thereafter upon
employment
Education or Other Legal Code: 49 CFR 382.113, 382.601
Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42
Subject: Explanation of federal requirements for drug testing program and district's policy; prior to administration of
each drug or alcohol test

When/Whom to Notify: To school bus drivers, prior to operating school bus
Education or Other Legal Code: 49 CFR 382.303
Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42
Subject: Post accident information, procedures, and instruction

IV. To Administrative/Supervisory Personnel

When/Whom to Notify: To superintendent, deputy, associate, or assistant superintendent or senior manager of
classified service, at least 45 days before expiration of contract
Education or Other Legal Code: Education Code 35031
Board Policy/Administrative Regulation #: BP 2121, BP 4312.1
Subject: Decision not to reelect or reemploy upon expiration of contract or term

When/Whom to Notify: Upon request by administrative or supervisory employee transferred to teaching position
Education or Other Legal Code: Education Code 44896
Board Policy/Administrative Regulation #: AR 4313.2
Subject: Statement of the reasons for the reassignment

When/Whom to Notify: By March 15 to employee who may be released/reassigned the following school year
Education or Other Legal Code: Education Code 44951
Board Policy/Administrative Regulation #: AR 4313.2
Subject: Notice that employee may be released or reassigned the following school year

V. To Individual Employees Under Special Circumstances

When/Whom to Notify: In the event of a breach of security of district records to affected employees
Education or Other Legal Code: Civil Code 1798.29
Board Policy/Administrative Regulation #: BP 3580
Subject: Types of records affected, date of breach, description of incident, and, as applicable, contact information for
credit reporting agencies

When/Whom to Notify: Prior to placing derogatory information in personnel file
Education or Other Legal Code: Education Code 44031
Board Policy/Administrative Regulation #: AR 4112.6/4212.6/4312.6
Subject: Notice of derogatory information, opportunity to review and comment

When/Whom to Notify: To employees who volunteer to administer epinephrine auto-injector
Education or Other Legal Code: Education Code 49414
Board Policy/Administrative Regulation #: AR 5141.21
Subject: Defense and indemnification from civil liability by the district

When/Whom to Notify: To district police officer, within 30 days of decision to impose discipline
Education or Other Legal Code: Government Code 3304
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Board Policy/Administrative Regulation #: AR 3515.3
Subject: Decision to impose discipline, including the date that discipline will be imposed

When/Whom to Notify: New employees upon hire, to all employees annually, at any time upon request, and any
time an employee informs an employer that the employee or the employee's family member is a victim
Education or Other Legal Code: Government Code 12945.8
Board Policy/Administrative Regulation #: AR 4158/4258/4358
Subject: Accommodations and leave for victims of a qualifying act of violence
When/Whom to Notify: To employee returning from military leave of absence, within 30 days of return
Education or Other Legal Code: Government Code 20997
Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5
Subject: Right to receive PERS service credit for military service; application form

When/Whom to Notify: 24 hours before Board meets in closed session to hear complaints or charges against
employee
Education or Other Legal Code: Government Code 54957
Board Policy/Administrative Regulation #: BB 9321
Subject: Employee's right to have complaints/charges heard in open session

When/Whom to Notify: When taking disciplinary action against employee for disclosure of confidential information
Education or Other Legal Code: Government Code 54963
Board Policy/Administrative Regulation #: BP 4119.23/4219.23/4319.23
Subject: Law prohibiting disclosure of confidential information obtained in closed session

When/Whom to Notify: Within one working day of work-related injury or victimization of crime
Education or Other Legal Code: Labor Code 3553, 5401
Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1
Subject: Potential eligibility for workers' compensation benefits, claim form

When/Whom to Notify: When adverse employment action is based on DOJ criminal history information or
subsequent arrest notification
Education or Other Legal Code: Penal Code 11105, 11105.2
Board Policy/Administrative Regulation #: AR 4112.5/4212.5/4312.5
Subject: Copy of DOJ notification

When/Whom to Notify: To any employee with exposure to blood or potentially infectious materials, upon initial
employment and at least annually thereafter
Education or Other Legal Code: 8 CCR 3204
Board Policy/Administrative Regulation #: AR 4119.42/4219.42/4319.42
Subject: The existence, location, and availability of exposure and medical records; person responsible for maintaining
and providing access to records; right to access records

When/Whom to Notify: To any employee assigned to a work area in a laboratory setting where hazardous chemicals
are present, within 15 working days after receiving a monitoring result related to an employee exposure
determination
Education or Other Legal Code: 8 CCR 5191
Board Policy/Administrative Regulation #: AR 3514.1
Subject: Contents of 8 CCR 5191, including location and availability of chemical hygiene plan, exposure limits, signs
and symptoms of exposure, location of reference material

When/Whom to Notify: To any employee who may be exposed to hazardous substances in the work area, upon
initial assignment and when new hazard is introduced into work area
Education or Other Legal Code: 8 CCR 5194
Board Policy/Administrative Regulation #: AR 3514.1
Subject: Requirements of 8 CCR 5194, including any presence of hazardous substances in the work area, location
and availability of hazard communication program, new material safety data sheet, employee rights

When/Whom to Notify: To employee eligible for military leave
Education or Other Legal Code: 38 USC 4334
Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5
Subject: Notice of rights, benefits, and obligations under military leave
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When/Whom to Notify: Within five business days of employee's request for family care and medical leave, receipt of
supporting information, or district's knowledge that the requested leave may qualify as FMLA leave
Education or Other Legal Code: 29 CFR 825.300; 2 CCR 11049, 11091
Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8
Subject: Designation of leave as FMLA or non-FMLA; if not eligible, reason not eligible; requirement to use paid
leave; any requirement for fitness-for-duty certification; any subsequent changes in designation notice

When/Whom to Notify: Whenever notice of eligibility for FMLA is provided to employee
Education or Other Legal Code: 29 CFR 825.300
Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8
Subject: Rights and responsibilities re: use of FMLA; consequences of failure to meet obligations

When/Whom to Notify: To all employees working with families experiencing homelessness
Education or Other Legal Code: Education Code 48851.3, 42 USC 11432
Board Policy/Administrative Regulation #: AR 6173
Subject: Duties of district liaison for homeless students and availability of training and services
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Policy 4312.9: Employee Notifications Status: DRAFT

Original Adopted Date: 06/01/1994 | Last Revised Date: 09/11/2024

The Governing Board believes that providing clear communications to staff is essential to establishing a professional,
positive work environment and enhancing their job performance. The Superintendent or designee shall provide
district employees all notifications required by law and any other notifications the Superintendent or designee
believes will promote staff knowledge of the district's policies, programs, activities, and operations.

When required by law, Board policy, or administrative regulation, district employees shall be asked to sign an
acknowledgment indicating receipt of the notification. Such acknowledgments shall be retained in each employee's
personnel file.

Board Policy Manual
Point Arena Schools
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Exhibit 4312.9-E(1): Employee Notifications Status: DRAFT

Original Adopted Date: 09/13/2023 | Last Revised Date: 09/11/2024

This exhibit is a non-exhaustive list of notices that the law explicitly requires be provided to employees. Other
notices may exist and be identified in the future.

I.  To All Employees

When/Whom to Notify: At the beginning of school year or upon employment
Education or Other Legal Code: Education Code 231.5, Government Code 12950
Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11
Subject: The district's policy on sexual harassment, legal remedies, complaints

When/Whom to Notify: Annually and 72 hours before pesticide application
Education or Other Legal Code: Education Code 17612
Board Policy/Administrative Regulation #: AR 3514.2
Subject: Use of pesticide products, active ingredients, Internet address to access information on pesticides

When/Whom to Notify: Prior to implementing year-round schedule
Education or Other Legal Code: Education Code 37616
Board Policy/Administrative Regulation #: BP 6117
Subject: Public hearing on implementing year-round program schedule

When/Whom to Notify: Prior to implementing alternative schedule
Education or Other Legal Code: Education Code 46162
Board Policy/Administrative Regulation #: BP 6112
Subject: Public hearing on alternative schedule in secondary grades

When/Whom to Notify: Annually
Education or Other Legal Code: Education Code 49013; 5 CCR 4622
Board Policy/Administrative Regulation #: AR 1312.3; BP 0460; BP 3260
Subject: Uniform complaint procedures, appeals, civil law remedies, coordinator, complaints about student fees and
local control accountability plan

When to Notify:  Annually
Education or Other Legal Code: Education Code 49069.5, 51225.1, 51225.25
Board Policy/Administrative Regulation #: AR 6173, AR 6173.1, 6173.3, 6175
Subject:  Transfer of coursework and credits for foster youth, students experiencing homelessness, former juvenile
court school students, children of military family, students who are migratory, and students participating in a
newcomer program

When/Whom to Notify: Annually
Education or Other Legal Code: Education Code 49414
Board Policy/Administrative Regulation #: AR 5141.21
Subject: Request for volunteers to be trained to administer epinephrine auto-injectors

When/Whom to Notify: At least once per school year
Education or Other Legal Code: Education Code 49414.7
Board Policy/Administrative Regulation #: 5141.21
Subject: Request for volunteers to be trained to administer stock albuterol inhalers

When/Whom to Notify: At least once per school year
Education or Other Legal Code: Education Code 49468.2
Board Policy/Administrative Regulation #: 5141.21
Subject: Request for volunteers to be trained to administer anti-seizure medication

When/Whom to Notify: At least once per year
Education or Other Legal Code: Education Code 49414.3
Board Policy/Administrative Regulation #: AR 5141.21

Board Policy Manual
Point Arena Schools
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Subject: Request for volunteers to be trained to administer opioid antagonist

When to Notify: When a parent/guardian requests for district designation of volunteers is received for training on
emergency use of anti-seizure medication for a student diagnosed with seizures
Education or Other Legal Code:  Education Code 49468.2
Board Policy/Administrative Regulation #:  AR 5141.21
Subject: Request for volunteers to be trained in recognition and response to seizures, including administration of
emergency anti-seizure medication, description of training, right to rescind offer to volunteer, prohibition against
retaliation.

When/Whom to Notify: To all employees
Education or Other Legal Code: Government Code 1126
Board Policy/Administrative Regulation #: BP 4136/4236/4336
Subject: Prohibition of activities that are inconsistent, incompatible, in conflict with, or inimical to duties; discipline;
appeal

When/Whom to Notify: To all employees
Education or Other Legal Code: Government Code 8355; 41 USC 8102; 34 CFR 84.205, 84.210
Board Policy/Administrative Regulation #: BP 4020, BP 4159/4259/4359
Subject: District's drug- and alcohol-free workplace; actions that will be taken if violated; available employee
assistance programs

When/Whom to Notify: Upon employment
Education or Other Legal Code: Government Code 21029
Board Policy/Administrative Regulation #: None
Subject: Right to purchase PERS service credit for military service performed prior to public employment

When/Whom to Notify: Upon placement of automated external defibrillator (AED) in school, annually thereafter
Education or Other Legal Code: Health and Safety Code 1797.196
Board Policy/Administrative Regulation #: AR 5141
Subject: Proper use of AED; location of all AEDs on campus, sudden cardiac arrest, school's emergency response plan

When/Whom to Notify: If the district receives Tobacco-Use Prevention Education funds
Education or Other Legal Code: Health and Safety Code 104420
Board Policy/Administrative Regulation #: AR 3513.3
Subject: District's tobacco-free schools policy and enforcement procedures

When/Whom to Notify: Annually, or more frequently if there is new information
Education or Other Legal Code: Health and Safety Code 120875, 120880
Board Policy/Administrative Regulation #: BP 4119.43/4219.43/4319.43
Subject: AIDS and hepatitis B, methods to prevent exposure

When/Whom to Notify: To new employees upon hire, all employees annually, and upon request, in districts with 25
or more employees
Education or Other Legal Code: Government Code 12945.8
Board Policy/Administrative Regulation #: AR 4161.2/4261.2/4361.2
Subject: Rights pursuant to Government Code 12945.8 pertaining to leaves and accommodations for victims of a
qualifying act of violence

When/Whom to Notify: With each paycheck
Education or Other Legal Code: Labor Code 246
Board Policy/Administrative Regulation #: AR 4161.1/4261.1/4361.1
Subject: Amount of sick leave available

When/Whom to Notify: Upon hire, in employee handbook, and upon request for parental leave
Education or Other Legal Code: Labor Code 1034
Board Policy/Administrative Regulation #: BP 4033
Subject: The district's policy on lactation accommodation

When/Whom to Notify: To covered employees and former employees
Education or Other Legal Code: Labor Code 2800.2
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Board Policy/Administrative Regulation #: AR 4154/4254/4354
Subject: Availability of COBRA/Cal-COBRA continuation and conversion coverage; statement encouraging careful
examination of options before declining coverage

When/Whom to Notify: To employees participating in a flexible spending account
Education or Other Legal Code: Labor Code 2810.7
Board Policy/Administrative Regulation #: None
Subject: Deadline to withdraw funds from account before the end of the plan year

When/Whom to Notify: Post and keep posted in a conspicuous location frequented by employees where the notice
may be easily read by employees during the hours of the workday
Education or Other Legal Code: Labor Code 3550
Board Policy/Administrative Regulation #: AR 4157.1
Subject: Current compensation insurance carrier of the employer, or when appropriate, statement that the employer
is self-insured, and who is responsible for claims adjustment

When/Whom to Notify: To every new employee, either at the time employee is hired or by end of first pay period
Education or Other Legal Code: Labor Code 3551
Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1
Subject: Workers' compensation benefits, how to obtain medical care, role of primary physician, form for reporting
personal physician/chiropractor

When/Whom to Notify: Prior to beginning employment
Education or Other Legal Code: Penal Code 11165.7, 11166.5
Board Policy/Administrative Regulation #: AR 5141.4
Subject: Status as a mandated reporter of child abuse, reporting obligations, confidentiality rights, copy of law

When/Whom to Notify: Upon employment and when leaving work due to pregnancy or nonoccupational sickness or
injury
Education or Other Legal Code: Unemployment Insurance Code 2613
Board Policy/Administrative Regulation #: AR 4154/4254/4354
Subject: Disability insurance rights and benefits

When/Whom to Notify: To principal, counselor who directly supervises or reports on student's behavior or progress,
and teacher and other administrators who directly supervise or report on student's behavior or progress when the
superintendent or designee believes the employee needs the information for the protection of self or others when
working with the student, when Superintendent or designee receives written notification that minor student has
committed a felony or misdemeanor involving specified offenses
Education or Other Legal Code: Welfare and Institutions Code 827
Board Policy/Administrative Regulation #: AR 4158/4258/4358
Subject: Limited exception to juvenile court record confidentiality to ensure rehabilitation of juvenile criminal
offenders and protect students and staff

When/Whom to Notify: To all employees and job applicants
Education or Other Legal Code: 2 CCR 11023; 34 CFR 104.8, 106.9
Board Policy/Administrative Regulation #: BP 0410, AR 4030
Subject: District's policy on nondiscrimination and related complaint procedures

When/Whom to Notify: To all employees via employee handbook, or to each new employee
Education or Other Legal Code: 2 CCR 11091, 11095; 29 CFR 825.300
Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8
Subject: Benefits through Family and Medical Leave Act (FMLA) and California Family Rights Act (CFRA); obligation
to provide 30 days' notice of need for leave when possible

When/Whom to Notify: Post and keep posted on premises or via electronic posting, in conspicuous places where
employees are employed
Education or Other Legal Code: 2 CCR 11095
Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8
Subject: A notice explaining the CFRA's provisions and procedures for filing complaints of violations of the Act with
the Civil Rights Department.
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When/Whom to Notify: To all employees
Education or Other Legal Code: 8 CCR 3203
Board Policy/Administrative Regulation #: AR 4157/4257/4357
Subject: The right and procedure to access the injury and illness prevention program

When/Whom to Notify: To all employees
Education or Other Legal Code: 34 CFR 106.8
Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11
Subject: Nondiscrimination on the basis of sex; contact information for district's Title IX Coordinator; referral of
inquiries to Title IX Coordinator and/or Office for Civil Rights

When/Whom to Notify: Annually
Education or Other Legal Code: 40 CFR 763.84, 763.93
Board Policy/Administrative Regulation #: AR 3514
Subject: Availability of asbestos management plan; any inspections, response actions or post-response actions
planned or in progress

When/Whom to Notify: Prior to the beginning of school year or upon employment
Education or Other Legal Code: 20 USC 2354; 34 CFR 100 Appendix B, 104.8
Board Policy/Administrative Regulation #: AR 6178
Subject: All career and technical education opportunities are offered without regard to race, color, national origin,
sex, or disability in accordance with 34 CFR 100

II.  To Certificated Employees

When/Whom to Notify: Prominently display in location frequented by certificated employees who serve students in
any of grades 7-12
Education or Other Legal Code: Education Code 234.1
Board Policy/Administrative Regulation #: BP 5145.3
Subject: Information on existing school site and community resources related to the support of students who may
face bias or bullying

When/Whom to Notify: To eligible certificated employees in a timely manner, and to part-time and substitute
certificated employees within 30 days of hire
Education or Other Legal Code: Education Code 22455.5
Board Policy/Administrative Regulation #: AR 4121
Subject: Criteria for membership in retirement system; right to elect membership at any time

When/Whom to Notify: Upon employment of a retired certificated individual
Education or Other Legal Code: Education Code 22461
Board Policy/Administrative Regulation #: AR 4117.14/4317.14
Subject: Postretirement earnings limitation or employment restriction; monthly report of compensation

When/Whom to Notify: To certificated employees
Education or Other Legal Code: Education Code 35171
Board Policy/Administrative Regulation #: AR 4115, BP 4315
Subject: District regulations related to performance evaluations

When/Whom to Notify: 30 days before last day of school year for instructional staff, or by June 30 for
noninstructional certificated staff, in any year in which employee is evaluated
Education or Other Legal Code: Education Code 44663
Board Policy/Administrative Regulation #: AR 4115
Subject: Copy of employee's evaluation

When/Whom to Notify: To a certificated employee with unsatisfactory evaluation, once per year for probationary
employee or at least once every other year for permanent employee
Education or Other Legal Code: Education Code 44664
Board Policy/Administrative Regulation #: AR 4115
Subject: Notice and description of the unsatisfactory performance

When/Whom to Notify: By May 30, if district elects to issue reemployment notices to certificated employees
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Education or Other Legal Code: Education Code 44842
Board Policy/Administrative Regulation #: AR 4112.1
Subject: Request that the employee notify district of intent to remain in service next year

When/Whom to Notify: To probationary and temporary certificated employees upon employment and every July
thereafter
Education or Other Legal Code: Education Code 44916
Board Policy/Administrative Regulation #: AR 4112.1, AR 4121
Subject: Employment status and salary

When/Whom to Notify: To probationary employee, by March 15
Education or Other Legal Code: Education Code 44929.21, 44929.23, 44948.5
Board Policy/Administrative Regulation #: BP 4116
Subject: Whether or not employee is reelected for next school year

When/Whom to Notify: When certificated employee is subject to disciplinary action for cause, at any time of year
or, for charge of unsatisfactory performance, during instructional year
Education or Other Legal Code: Education Code 44934, 44934.1, 44936
Board Policy/Administrative Regulation #: BP 4118; AR 4118
Subject: Notice of charges, procedures, and employee rights; intent to dismiss or suspend 30 days after notice

When/Whom to Notify: To certificated employee charged with unprofessional conduct, at least 45 days prior to
suspension/dismissal notice
Education or Other Legal Code: Education Code 44938
Board Policy/Administrative Regulation #: BP 4118
Subject: Notice of deficiency and opportunity to correct

When/Whom to Notify: To certificated employee charged with unsatisfactory performance, at least 90 days prior to
suspension/dismissal notice or prior to last quarter of school year
Education or Other Legal Code: Education Code 44938
Board Policy/Administrative Regulation #: BP 4118
Subject: Notice of deficiency and opportunity to correct

When/Whom to Notify: To certificated employee charged with mandatory leave of absence offense, within 10 days
of entry of judgment in proceedings
Education or Other Legal Code: Education Code 44940.5
Board Policy/Administrative Regulation #: AR 4118
Subject: Notice of intent to dismiss 30 days from notice unless employee demands hearing

When/Whom to Notify: To probationary employee 30 days prior to dismissal during school year, but not later than
March 15 for a second- year probationary employee
Education or Other Legal Code: Education Code 44948.3
Board Policy/Administrative Regulation #: AR 4118
Subject: Reasons for dismissal and opportunity to appeal

When/Whom to Notify: By March 15 when necessary to reduce certificated personnel, with final notice by May 15
Education or Other Legal Code: Education Code 44949, 44955
Board Policy/Administrative Regulation #: BP 4117.3
Subject: Reasons for personnel reduction and employees' right to hearing; final notice of Board decision re:
termination

When/Whom to Notify: Before the end of the school year to temporary employee who served 75 percent of school
year but will be released
Education or Other Legal Code: Education Code 44954
Board Policy/Administrative Regulation #: BP 4121
Subject: District's decision not to reelect employee for following school year

When/Whom to Notify: During the time between five days after the enactment of an annual Budget Act and August
15 of the fiscal year to which the Budget Act applies when the Board determines that the district's local control
funding formula apportionment per unit of ADA for that fiscal year has not increased by at least two percent, to any
permanent or probationary certificated employee, including an employee holding a position that requires
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administrative or supervisory credential, whose services are terminated
Education or Other Legal Code: Education Code 44955.5
Board Policy/Administrative Regulation #: BP 4117.3
Subject: Decrease in the number of permanent employees in accordance with a schedule of notice and hearing
adopted by the Board

When/Whom to Notify: To teacher, when a student engages in or is reasonably suspected of specified acts
Education or Other Legal Code: Education Code 49079
Board Policy/Administrative Regulation #: AR 4158/4258/4358
Subject: Student has committed specified act that constitutes ground for suspension or expulsion

When/Whom to Notify: To teacher of a student who is suspended or expelled, when Superintendent or designee
receives transfer student's record regarding acts that resulted in suspension or expulsion
Education or Other Legal Code: Education Code 48201
Board Policy/Administrative Regulation #: AR 4158/4258/4358
Subject: Student has committed specified act that constitutes ground for suspension or expulsion

When/Whom to Notify: To certificated employee upon change in employment status due to alleged misconduct
Education or Other Legal Code: 5 CCR 80303
Board Policy/Administrative Regulation #: AR 4117.7/4317.7
Subject: Contents of state regulation re: report to Commission on Teacher Credentialing

III.  To Classified Employees

When/Whom to Notify: When a classified employee is subject to disciplinary action for cause, in a nonmerit district
Education or Other Legal Code: Education Code 45113
Board Policy/Administrative Regulation #: AR 4218
Subject: Notice of charges, right to hearing, timeline for requesting hearing

When/Whom to Notify: By March 15, when laid off due to lack of work or lack of funds, with final notice by May 15
Education or Other Legal Code: Education Code 45117
Board Policy/Administrative Regulation #: AR 4217.3
Subject: Notice of layoff, displacement and reemployment rights, right to hearing; final notice of Board decision
regarding termination

When/Whom to Notify: During the time between five days after the enactment of an annual Budget Act and August
15 of the fiscal year to which the Budget Act applies when the Board determines that the district's local control
funding formula apportionment per unit of ADA for that fiscal year has not increased by at least two percent, to
classified employees who are laid off due to lack of work or lack of funds
Education or Other Legal Code: Education Code 45117
Board Policy/Administrative Regulation #: AR 4217.3
Subject: District Statement of Reduction in Force to affected employees in accordance with a schedule of notice and
hearing adopted by the Board

When/Whom to Notify: At least 60 days prior to the effective date of layoff, if the employee's position must be
eliminated due to the expiration of a specially funded program
Education or Other Legal Code: Education Code 45117
Board Policy/Administrative Regulation #: AR 4217.3
Subject: Notice of layoff date, displacement and reemployment rights

When/Whom to Notify: Upon employment and upon each change in classification
Education or Other Legal Code: Education Code 45169
Board Policy/Administrative Regulation #: AR 4212
Subject: Employee's class specification, salary data, assignment or work location, duty hours, prescribed workweek

When/Whom to Notify: To permanent employee whose leave is exhausted
Education or Other Legal Code: Education Code 45192, 45195
Board Policy/Administrative Regulation #: AR 4261.1, AR 4261.11
Subject: Exhaustion of leave, opportunity to request additional leave

When/Whom to Notify: To school bus drivers and school activity bus drivers prior to expiration of specified
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documents
Education or Other Legal Code: 13 CCR 1234
Board Policy/Administrative Regulation #: AR 3542
Subject: Expiration date of driver's license, driver's certificate and medical certificate; need to renew

When/Whom to Notify: To school bus drivers and school activity bus drivers upon employment and at least once per
year thereafter
Education or Other Legal Code: 13 CCR 2480
Board Policy/Administrative Regulation #: AR 3542
Subject: Limitations on vehicle idling; consequences of not complying

When/Whom to Notify: To school bus drivers, prior to district drug testing program and thereafter upon
employment
Education or Other Legal Code: 49 CFR 382.113, 382.601
Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42
Subject: Explanation of federal requirements for drug testing program and district's policy; prior to administration of
each drug or alcohol test

When/Whom to Notify: To school bus drivers, prior to operating school bus
Education or Other Legal Code: 49 CFR 382.303
Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42
Subject: Post accident information, procedures, and instruction

IV. To Administrative/Supervisory Personnel

When/Whom to Notify: To superintendent, deputy, associate, or assistant superintendent or senior manager of
classified service, at least 45 days before expiration of contract
Education or Other Legal Code: Education Code 35031
Board Policy/Administrative Regulation #: BP 2121, BP 4312.1
Subject: Decision not to reelect or reemploy upon expiration of contract or term

When/Whom to Notify: Upon request by administrative or supervisory employee transferred to teaching position
Education or Other Legal Code: Education Code 44896
Board Policy/Administrative Regulation #: AR 4313.2
Subject: Statement of the reasons for the reassignment

When/Whom to Notify: By March 15 to employee who may be released/reassigned the following school year
Education or Other Legal Code: Education Code 44951
Board Policy/Administrative Regulation #: AR 4313.2
Subject: Notice that employee may be released or reassigned the following school year

V. To Individual Employees Under Special Circumstances

When/Whom to Notify: In the event of a breach of security of district records to affected employees
Education or Other Legal Code: Civil Code 1798.29
Board Policy/Administrative Regulation #: BP 3580
Subject: Types of records affected, date of breach, description of incident, and, as applicable, contact information for
credit reporting agencies

When/Whom to Notify: Prior to placing derogatory information in personnel file
Education or Other Legal Code: Education Code 44031
Board Policy/Administrative Regulation #: AR 4112.6/4212.6/4312.6
Subject: Notice of derogatory information, opportunity to review and comment

When/Whom to Notify: To employees who volunteer to administer epinephrine auto-injector
Education or Other Legal Code: Education Code 49414
Board Policy/Administrative Regulation #: AR 5141.21
Subject: Defense and indemnification from civil liability by the district

When/Whom to Notify: To district police officer, within 30 days of decision to impose discipline
Education or Other Legal Code: Government Code 3304
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Board Policy/Administrative Regulation #: AR 3515.3
Subject: Decision to impose discipline, including the date that discipline will be imposed

When/Whom to Notify: New employees upon hire, to all employees annually, at any time upon request, and any
time an employee informs an employer that the employee or the employee's family member is a victim
Education or Other Legal Code: Government Code 12945.8
Board Policy/Administrative Regulation #: AR 4158/4258/4358
Subject: Accommodations and leave for victims of a qualifying act of violence
When/Whom to Notify: To employee returning from military leave of absence, within 30 days of return
Education or Other Legal Code: Government Code 20997
Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5
Subject: Right to receive PERS service credit for military service; application form

When/Whom to Notify: 24 hours before Board meets in closed session to hear complaints or charges against
employee
Education or Other Legal Code: Government Code 54957
Board Policy/Administrative Regulation #: BB 9321
Subject: Employee's right to have complaints/charges heard in open session

When/Whom to Notify: When taking disciplinary action against employee for disclosure of confidential information
Education or Other Legal Code: Government Code 54963
Board Policy/Administrative Regulation #: BP 4119.23/4219.23/4319.23
Subject: Law prohibiting disclosure of confidential information obtained in closed session

When/Whom to Notify: Within one working day of work-related injury or victimization of crime
Education or Other Legal Code: Labor Code 3553, 5401
Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1
Subject: Potential eligibility for workers' compensation benefits, claim form

When/Whom to Notify: When adverse employment action is based on DOJ criminal history information or
subsequent arrest notification
Education or Other Legal Code: Penal Code 11105, 11105.2
Board Policy/Administrative Regulation #: AR 4112.5/4212.5/4312.5
Subject: Copy of DOJ notification

When/Whom to Notify: To any employee with exposure to blood or potentially infectious materials, upon initial
employment and at least annually thereafter
Education or Other Legal Code: 8 CCR 3204
Board Policy/Administrative Regulation #: AR 4119.42/4219.42/4319.42
Subject: The existence, location, and availability of exposure and medical records; person responsible for maintaining
and providing access to records; right to access records

When/Whom to Notify: To any employee assigned to a work area in a laboratory setting where hazardous chemicals
are present, within 15 working days after receiving a monitoring result related to an employee exposure
determination
Education or Other Legal Code: 8 CCR 5191
Board Policy/Administrative Regulation #: AR 3514.1
Subject: Contents of 8 CCR 5191, including location and availability of chemical hygiene plan, exposure limits, signs
and symptoms of exposure, location of reference material

When/Whom to Notify: To any employee who may be exposed to hazardous substances in the work area, upon
initial assignment and when new hazard is introduced into work area
Education or Other Legal Code: 8 CCR 5194
Board Policy/Administrative Regulation #: AR 3514.1
Subject: Requirements of 8 CCR 5194, including any presence of hazardous substances in the work area, location
and availability of hazard communication program, new material safety data sheet, employee rights

When/Whom to Notify: To employee eligible for military leave
Education or Other Legal Code: 38 USC 4334
Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5
Subject: Notice of rights, benefits, and obligations under military leave
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When/Whom to Notify: Within five business days of employee's request for family care and medical leave, receipt of
supporting information, or district's knowledge that the requested leave may qualify as FMLA leave
Education or Other Legal Code: 29 CFR 825.300; 2 CCR 11049, 11091
Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8
Subject: Designation of leave as FMLA or non-FMLA; if not eligible, reason not eligible; requirement to use paid
leave; any requirement for fitness-for-duty certification; any subsequent changes in designation notice

When/Whom to Notify: Whenever notice of eligibility for FMLA is provided to employee
Education or Other Legal Code: 29 CFR 825.300
Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8
Subject: Rights and responsibilities re: use of FMLA; consequences of failure to meet obligations

When/Whom to Notify: To all employees working with families experiencing homelessness
Education or Other Legal Code: Education Code 48851.3, 42 USC 11432
Board Policy/Administrative Regulation #: AR 6173
Subject: Duties of district liaison for homeless students and availability of training and services
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Policy 4119.11: Sexual Harassment Status: DRAFT

Original Adopted Date: 12/01/2015 | Last Revised Date: 09/11/2024

The district does not discriminate on the basis of sex in any of its programs or activities and complies with Title IX of
the Education Amendments of 1972 and its implementing regulations.

The Governing Board is committed to providing a safe work environment that is free of discrimination, harassment,
and intimidation, including sexual harassment. The Board prohibits sexual harassment, as defined in the
accompanying administrative regulation, in district programs and activities by and against district employees. For
purposes of this policy and accompanying administrative regulation, employees include interns, volunteers,
contractors, job applicants, and other persons with an employment relationship with the district.

Additionally, the Board prohibits retaliatory behavior or action against any person who complains or testifies about
conduct that reasonably may constitute sexual harassment, reports such conduct, or otherwise participates or
refuses to participate in the complaint process established for the purpose of this policy.  (Education Code 220.1; 34
CFR 106.71)

The Superintendent or designee shall take all actions necessary to ensure the prevention, investigation, and
correction of sexual harassment, including but not limited to:  (Education Code 231.5; Government Code 12950.1; 2
CCR 11023; 34 CFR 106.8, 106.45)

1. Providing training to employees in accordance with law and administrative regulation
 

2. Publicizing and disseminating the district's sexual harassment policy to employees and others to whom the
policy may apply

3. Publicize as specified in Exhibit (1) 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint
Procedures, the required notifications related to Title IX to employees, applicants for employment, and
bargaining units
 

4. Ensuring prompt, thorough, fair, and equitable investigation of complaints through the appropriate state and/or
federal procedures
 

5. Taking timely and appropriate corrective/remedial action(s)

The Superintendent or designee may periodically evaluate the effectiveness of the district's strategies to prevent and
address harassment. Such evaluation may involve conducting regular anonymous employee surveys to assess
whether harassment is occurring or is perceived to be tolerated, partnering with researchers or other agencies with
the needed expertise to evaluate the district's prevention strategies, and using any other effective tool for receiving
feedback on systems and/or processes. As necessary, changes shall be made to harassment policy(ies), complaint
procedures, or training, as appropriate and in accordance with law.

Reports and Complaints

Any district employee who has experienced sexual harassment in the district's education program or activity may file
a complaint with the district's Title IX Coordinator.  (34 CFR 106.8)

Any employee with knowledge of conduct that reasonably may constitute sexual harassment by or against another
district employee, a student, or a third party in a district education program or activity shall notify the Title IX
Coordinator within one workday.

Once notified, the Title IX Coordinator shall ensure that the complaint alleging sexual harassment is addressed
through Administrative Regulation 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures or
Administrative Regulation 4030 - Nondiscrimination in Employment, as applicable. Additionally, the Title IX
Coordinator shall ensure that any implementation of Administrative Regulation 4119.12/4219.12/4319.12 - Title IX
Sexual Harassment Complaint Procedures, concurrently meets the requirements of Administrative Regulation 4030 -
Nondiscrimination in Employment.
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Before or after the filing of a formal complaint or where no formal complaint has been filed, the Title IX Coordinator
shall offer and coordinate supportive measures to be provided to the complainant and the respondent, as deemed
appropriate under the circumstances.  (34 CFR 106.30, 106.44)

Upon investigation of a sexual harassment complaint, any district employee found to have engaged or participated in
sexual harassment or to have aided, abetted, incited, compelled, or coerced another to commit sexual harassment in
violation of this policy shall be subject to disciplinary action, up to and including dismissal, in accordance with law and
the applicable collective bargaining agreement.
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Regulation 4119.11: Sexual Harassment Status: DRAFT

Original Adopted Date: 09/11/2024

Definitions

Sexual harassment is a form of sex discrimination and means sexual harassment and other harassment on the basis of
one, or a combination of two or more protected characteristics, which include, but may not be limited to, sex;
gender; gender identity; gender expression; sexual orientation; sex stereotypes; pregnancy, false pregnancy,
childbirth, or related conditions or recovery; reproductive health decision-making; breastfeeding or related medical
conditions; and parental, marital, and family status.  (Government Code 11135, 12920, 12926, 12940; 20 USC 1681-
1688)

Sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors,
or other unwanted verbal, visual, or physical conduct of a sexual nature, regardless of whether the conduct is
motivated by sexual desire. Conduct is considered to be sexual harassment when made against another person of the
same or opposite sex in the work or educational setting under any of the following conditions:  (Education Code
212.5; Government Code 12940; 2 CCR 11034)

1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's employment
 

2. Submission to or rejection of the conduct is used as the basis for an employment decision affecting the
individual
 

3. The conduct has the purpose or effect of having a negative impact upon the individual's work performance or
of creating an intimidating, hostile, or offensive work environment
 

4.  Submission to or rejection of the conduct is used as the basis for any decision affecting the individual
regarding benefits, services, honors, programs, or activities available at or through the district

For purposes of applying the complaint procedures specified in Title IX, sexual harassment is defined as any of the
following forms of conduct that occurs in an education program or activity in which a district school exercises
substantial control over the context and respondent:  (34 CFR 106.30, 106.44)

1. A district employee conditioning the provision of a district aid, benefit, or service on the person's participation
in unwelcome sexual conduct
 

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive
that it effectively denies a person equal access to the district's education program or activity
 

3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 or 34 USC 12291

Title IX Coordinator/Compliance Officer

The district designates the following individual as the responsible employee to coordinate its efforts to comply with
Title IX in accordance with Administrative Regulation 4119.12/4219.12/4319.12 - Title IX Sexual Harassment
Complaint Procedures, and oversee the district's response to sexual harassment complaints processed under
Administrative Regulation 4030 - Nondiscrimination in Employment. The Title IX Coordinator(s) may be contacted at:

Human Resource Analyst
45 Lake Street, PO Box 87
Point Arena, CA  95468
(707) 882-2803

Training

The Superintendent or designee shall ensure that employees receive training regarding sexual harassment in
accordance with state and federal law.

Every two years, the Superintendent or designee shall ensure that supervisory employees receive at least two hours,
and nonsupervisory employees receive at least one hour, of classroom or other effective interactive training and
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education regarding sexual harassment as specified in Government Code 12950.1. All newly hired employees and
employees promoted to a supervisory position shall receive training within six months of their assumption of the
new position.  (Government Code 12950.1)

A supervisory employee is any employee having the authority, in the interest of the district, to hire, transfer,
suspend, lay off, promote, discharge, assign, reward, or discipline other employees, or the responsibility to direct
them, adjust their grievances, or effectively recommend such action, when the exercise of the authority is not of a
merely routine or clerical nature, but requires the use of independent judgment.  (Government Code 12926)

Such training may be completed by employees individually or as part of a group presentation, may be completed in
shorter segments as long as the applicable hourly requirement is met, and may be provided in conjunction with other
training provided to the employees. The training shall be presented by trainers or educators with knowledge and
expertise in the prevention of harassment, discrimination, and retaliation.  (Government Code 12950.1)

The district's sexual harassment training and education program shall include, but is not limited to, the following: 
(Government Code 12950.1; 2 CCR 11024)

1. Information and practical guidance regarding federal and state laws concerning the prohibition, prevention, and
correction of sexual harassment
 

2. The types of conduct that constitute sexual harassment
 

3. Remedies available for victims in civil actions, and potential employer/individual exposure/liability
 

4. Strategies to prevent harassment in the workplace
 

5. Supervisors' obligation to report sexual harassment, discrimination, and retaliation of which they become
aware
 

6. Practical examples which illustrate sexual harassment, discrimination, and retaliation using training modalities
such as role plays, case studies, and group discussions, based on factual scenarios taken from case law, news
and media accounts, and hypotheticals based on workplace situations and other sources
 

7. The limited confidentiality of the complaint process
 

8. Resources for victims of unlawful harassment, such as to whom they should report any alleged harassment
 

9. Steps necessary to take appropriate remedial measures to correct harassing behavior, which includes the
district's obligation to conduct an effective workplace investigation of a harassment complaint
 

10. What to do if the supervisor is personally accused of harassment
 

11. The essential elements of the district's anti-harassment policy, and how to use the policy if a harassment
complaint is filed

Employees shall receive a copy of the district's sexual harassment policy and administrative regulations, which
they shall read and acknowledge that they have received.
 

12. Information, including practical examples, of harassment based on sex, gender identity, gender expression, and
sexual orientation
 

13. Prevention of abusive conduct, including a review of the definition and elements of abusive conduct pursuant
to Government Code 12950.1, the negative effects that abusive conduct has on the victim and others in the
workplace, the detrimental consequences of this conduct on employee productivity and morale, and that a
single act does not constitute abusive conduct unless the act is severe or egregious

The Superintendent or designee shall retain for at least two years the records of any training provided to employees.
Such records shall include, but are not limited to, the names of trained employees, date of the training, the sign in
sheet, a copy of all certificates of attendance or completion issued, the type of training, a copy of all written or
recorded materials that comprise the training, and name of the training provider.  (2 CCR 11024)

Additionally, the Superintendent or designee shall ensure that Title IX Coordinators, investigators, decision-makers,
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and any person who facilitates an informal resolution process, receive training in accordance with 34 CFR 106.45,
including the definition of sexual harassment specified in 34 CFR 106.30, the scope of the district's education
program or activity, how to conduct an investigation and grievance process including hearings, appeals, and informal
resolution processes, as applicable, and how to serve impartially, including by avoiding prejudgment of the facts at
issue, conflicts of interest, and bias.

In addition, the district's Title IX sexual harassment training shall include additional training for investigators and
decisionmakers.  (34 CFR 106.45)

The Superintendent or designee shall retain for seven years the materials used to provide training as specified in 34
CFR 106.45, make these materials publicly available on its website, or, if the district does not maintain a website
make these materials available upon request, to members of the public.

Notifications

The Superintendent or designee shall notify employees that the district does not discriminate on the basis of sex as
required by Title IX, that the Title IX nondiscrimination requirement extends to employment, and that inquiries about
the application of Title IX to the district may be referred to the district's Title IX Coordinator and/or to the Assistant
Secretary for Civil Rights, U.S. Department of Education.  (34 CFR 106.8)

The district shall notify employees, bargaining units, and applicants for employment of the name or title, office
address, email address, and telephone number of the district's Title IX Coordinator.  (34 CFR 106.8)

The Superintendent or designee shall ensure that a copy of the accompanying Board policy and this administrative
regulation:

1. Be displayed in a prominent location in the main administrative building, district office, or other area of the
school where notices of district rules, regulations, procedures, and standards of conduct are posted  (Education
Code 231.5)
 

2. Be provided to every district employee at the beginning of the first quarter or semester of the school year or
whenever a new employee is hired  (Education Code 231.5)
 

3. Appear in any school or district publication that sets forth the school's or district's comprehensive rules,
regulations, procedures, and standards of conduct  (Education Code 231.5)
 

4. Be posted, along with the name or title and contact information of the Title IX Coordinator, in a prominent
location on the district's website  (34 CFR 106.8)
 

5. Be included, along with the name or title and contact information of the Title IX Coordinator, in any handbook
provided to employees or employee organizations  (34 CFR 106.8)

All employees shall receive a copy of an information sheet prepared by the California Civil Rights Department (CRD)
or the district that contains, at a minimum, components on:  (Government Code 12950)

1. The illegality of sexual harassment
 

2. The definition of sexual harassment under applicable state and federal law
 

3. A description of sexual harassment, with examples
 

4. The district's complaint process available to the employee
 

5. The legal remedies and complaint process available through CRD and the Equal Employment Opportunity
Commission (EEOC)
 

6. Directions on how to contact CRD and the EEOC
 

7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment prohibited by law or for
filing a complaint with or otherwise participating in an investigation, proceeding, or hearing conducted by CRD
and the EEOC
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Additionally, the district shall post, in a prominent and accessible location, the CRD poster on discrimination in
employment and the illegality of sexual harassment, and the CRD poster regarding transgender rights.  (Government
Code 12950)

Complaint Procedures

All complaints alleging sexual harassment by and against employees shall be investigated and resolved in accordance
with law and district procedures. The district's Title IX Coordinator shall review the allegations to determine the
applicable procedure for responding to the complaint. All complaints that meet the definition of sexual harassment
under Title IX shall be investigated and resolved in accordance with Administrative Regulation
4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures. Other sexual harassment complaints
shall be investigated and resolved in accordance with Administrative Regulation 4030 - Nondiscrimination in
Employment.

If sexual harassment is found following an investigation, the Title IX Coordinator, or designee in consultation with the
Title IX Coordinator, shall take prompt action to stop the sexual harassment, prevent recurrence, and address any
continuing effects.
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Policy 4219.11: Sexual Harassment Status: DRAFT

Original Adopted Date: 12/01/2015 | Last Revised Date: 09/11/2024

The district does not discriminate on the basis of sex in any of its programs or activities and complies with Title IX of
the Education Amendments of 1972 and its implementing regulations.

The Governing Board is committed to providing a safe work environment that is free of discrimination, harassment,
and intimidation, including sexual harassment. The Board prohibits sexual harassment, as defined in the
accompanying administrative regulation, in district programs and activities by and against district employees. For
purposes of this policy and accompanying administrative regulation, employees include interns, volunteers,
contractors, job applicants, and other persons with an employment relationship with the district.

Additionally, the Board prohibits retaliatory behavior or action against any person who complains or testifies about
conduct that reasonably may constitute sexual harassment, reports such conduct, or otherwise participates or
refuses to participate in the complaint process established for the purpose of this policy.  (Education Code 220.1; 34
CFR 106.71)

The Superintendent or designee shall take all actions necessary to ensure the prevention, investigation, and
correction of sexual harassment, including but not limited to:  (Education Code 231.5; Government Code 12950.1; 2
CCR 11023; 34 CFR 106.8, 106.45)

1. Providing training to employees in accordance with law and administrative regulation
 

2. Publicizing and disseminating the district's sexual harassment policy to employees and others to whom the
policy may apply

3. Publicize as specified in Exhibit (1) 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint
Procedures, the required notifications related to Title IX to employees, applicants for employment, and
bargaining units
 

4. Ensuring prompt, thorough, fair, and equitable investigation of complaints through the appropriate state and/or
federal procedures
 

5. Taking timely and appropriate corrective/remedial action(s)

The Superintendent or designee may periodically evaluate the effectiveness of the district's strategies to prevent and
address harassment. Such evaluation may involve conducting regular anonymous employee surveys to assess
whether harassment is occurring or is perceived to be tolerated, partnering with researchers or other agencies with
the needed expertise to evaluate the district's prevention strategies, and using any other effective tool for receiving
feedback on systems and/or processes. As necessary, changes shall be made to harassment policy(ies), complaint
procedures, or training, as appropriate and in accordance with law.

Reports and Complaints

Any district employee who has experienced sexual harassment in the district's education program or activity may file
a complaint with the district's Title IX Coordinator.  (34 CFR 106.8)

Any employee with knowledge of conduct that reasonably may constitute sexual harassment by or against another
district employee, a student, or a third party in a district education program or activity shall notify the Title IX
Coordinator within one workday.

Once notified, the Title IX Coordinator shall ensure that the complaint alleging sexual harassment is addressed
through Administrative Regulation 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures or
Administrative Regulation 4030 - Nondiscrimination in Employment, as applicable. Additionally, the Title IX
Coordinator shall ensure that any implementation of Administrative Regulation 4119.12/4219.12/4319.12 - Title IX
Sexual Harassment Complaint Procedures, concurrently meets the requirements of Administrative Regulation 4030 -
Nondiscrimination in Employment.

Board Policy Manual
Point Arena Schools

Board Agenda Packet - September 10, 2025 185



Before or after the filing of a formal complaint or where no formal complaint has been filed, the Title IX Coordinator
shall offer and coordinate supportive measures to be provided to the complainant and the respondent, as deemed
appropriate under the circumstances.  (34 CFR 106.30, 106.44)

Upon investigation of a sexual harassment complaint, any district employee found to have engaged or participated in
sexual harassment or to have aided, abetted, incited, compelled, or coerced another to commit sexual harassment in
violation of this policy shall be subject to disciplinary action, up to and including dismissal, in accordance with law and
the applicable collective bargaining agreement.
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Regulation 4219.11: Sexual Harassment Status: DRAFT

Original Adopted Date: 12/01/2016 | Last Revised Date: 09/11/2024

Definitions

Sexual harassment is a form of sex discrimination and means sexual harassment and other harassment on the basis of
one, or a combination of two or more protected characteristics, which include, but may not be limited to, sex;
gender; gender identity; gender expression; sexual orientation; sex stereotypes; pregnancy, false pregnancy,
childbirth, or related conditions or recovery; reproductive health decision-making; breastfeeding or related medical
conditions; and parental, marital, and family status.  (Government Code 11135, 12920, 12926, 12940; 20 USC 1681-
1688)

Sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors,
or other unwanted verbal, visual, or physical conduct of a sexual nature, regardless of whether the conduct is
motivated by sexual desire. Conduct is considered to be sexual harassment when made against another person of the
same or opposite sex in the work or educational setting under any of the following conditions:  (Education Code
212.5; Government Code 12940; 2 CCR 11034)

1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's employment
 

2. Submission to or rejection of the conduct is used as the basis for an employment decision affecting the
individual
 

3. The conduct has the purpose or effect of having a negative impact upon the individual's work performance or
of creating an intimidating, hostile, or offensive work environment
 

4.  Submission to or rejection of the conduct is used as the basis for any decision affecting the individual
regarding benefits, services, honors, programs, or activities available at or through the district

For purposes of applying the complaint procedures specified in Title IX, sexual harassment is defined as any of the
following forms of conduct that occurs in an education program or activity in which a district school exercises
substantial control over the context and respondent:  (34 CFR 106.30, 106.44)

1. A district employee conditioning the provision of a district aid, benefit, or service on the person's participation
in unwelcome sexual conduct
 

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive
that it effectively denies a person equal access to the district's education program or activity
 

3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 or 34 USC 12291

Title IX Coordinator/Compliance Officer

The district designates the following individual as the responsible employee to coordinate its efforts to comply with
Title IX in accordance with Administrative Regulation 4119.12/4219.12/4319.12 - Title IX Sexual Harassment
Complaint Procedures, and oversee the district's response to sexual harassment complaints processed under
Administrative Regulation 4030 - Nondiscrimination in Employment. The Title IX Coordinator(s) may be contacted at:

Human Resource Analyst
45 Lake Street, PO Box 87
Point Arena, CA  95468
(707) 882-2803

Training

The Superintendent or designee shall ensure that employees receive training regarding sexual harassment in
accordance with state and federal law.

Every two years, the Superintendent or designee shall ensure that supervisory employees receive at least two hours,
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and nonsupervisory employees receive at least one hour, of classroom or other effective interactive training and
education regarding sexual harassment as specified in Government Code 12950.1. All newly hired employees and
employees promoted to a supervisory position shall receive training within six months of their assumption of the
new position.  (Government Code 12950.1)

A supervisory employee is any employee having the authority, in the interest of the district, to hire, transfer,
suspend, lay off, promote, discharge, assign, reward, or discipline other employees, or the responsibility to direct
them, adjust their grievances, or effectively recommend such action, when the exercise of the authority is not of a
merely routine or clerical nature, but requires the use of independent judgment.  (Government Code 12926)

Such training may be completed by employees individually or as part of a group presentation, may be completed in
shorter segments as long as the applicable hourly requirement is met, and may be provided in conjunction with other
training provided to the employees. The training shall be presented by trainers or educators with knowledge and
expertise in the prevention of harassment, discrimination, and retaliation.  (Government Code 12950.1)

The district's sexual harassment training and education program shall include, but is not limited to, the following: 
(Government Code 12950.1; 2 CCR 11024)

1. Information and practical guidance regarding federal and state laws concerning the prohibition, prevention, and
correction of sexual harassment
 

2. The types of conduct that constitute sexual harassment
 

3. Remedies available for victims in civil actions, and potential employer/individual exposure/liability
 

4. Strategies to prevent harassment in the workplace
 

5. Supervisors' obligation to report sexual harassment, discrimination, and retaliation of which they become
aware
 

6. Practical examples which illustrate sexual harassment, discrimination, and retaliation using training modalities
such as role plays, case studies, and group discussions, based on factual scenarios taken from case law, news
and media accounts, and hypotheticals based on workplace situations and other sources
 

7. The limited confidentiality of the complaint process
 

8. Resources for victims of unlawful harassment, such as to whom they should report any alleged harassment
 

9. Steps necessary to take appropriate remedial measures to correct harassing behavior, which includes the
district's obligation to conduct an effective workplace investigation of a harassment complaint
 

10. What to do if the supervisor is personally accused of harassment
 

11. The essential elements of the district's anti-harassment policy, and how to use the policy if a harassment
complaint is filed

Employees shall receive a copy of the district's sexual harassment policy and administrative regulations, which
they shall read and acknowledge that they have received.
 

12. Information, including practical examples, of harassment based on sex, gender identity, gender expression, and
sexual orientation
 

13. Prevention of abusive conduct, including a review of the definition and elements of abusive conduct pursuant
to Government Code 12950.1, the negative effects that abusive conduct has on the victim and others in the
workplace, the detrimental consequences of this conduct on employee productivity and morale, and that a
single act does not constitute abusive conduct unless the act is severe or egregious

The Superintendent or designee shall retain for at least two years the records of any training provided to employees.
Such records shall include, but are not limited to, the names of trained employees, date of the training, the sign in
sheet, a copy of all certificates of attendance or completion issued, the type of training, a copy of all written or
recorded materials that comprise the training, and name of the training provider.  (2 CCR 11024)
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Additionally, the Superintendent or designee shall ensure that Title IX Coordinators, investigators, decision-makers,
and any person who facilitates an informal resolution process, receive training in accordance with 34 CFR 106.45,
including the definition of sexual harassment specified in 34 CFR 106.30, the scope of the district's education
program or activity, how to conduct an investigation and grievance process including hearings, appeals, and informal
resolution processes, as applicable, and how to serve impartially, including by avoiding prejudgment of the facts at
issue, conflicts of interest, and bias.

In addition, the district's Title IX sexual harassment training shall include additional training for investigators and
decisionmakers.  (34 CFR 106.45)

The Superintendent or designee shall retain for seven years the materials used to provide training as specified in 34
CFR 106.45, make these materials publicly available on its website, or, if the district does not maintain a website
make these materials available upon request, to members of the public.

Notifications

The Superintendent or designee shall notify employees that the district does not discriminate on the basis of sex as
required by Title IX, that the Title IX nondiscrimination requirement extends to employment, and that inquiries about
the application of Title IX to the district may be referred to the district's Title IX Coordinator and/or to the Assistant
Secretary for Civil Rights, U.S. Department of Education.  (34 CFR 106.8)

The district shall notify employees, bargaining units, and applicants for employment of the name or title, office
address, email address, and telephone number of the district's Title IX Coordinator.  (34 CFR 106.8)

The Superintendent or designee shall ensure that a copy of the accompanying Board policy and this administrative
regulation:

1. Be displayed in a prominent location in the main administrative building, district office, or other area of the
school where notices of district rules, regulations, procedures, and standards of conduct are posted  (Education
Code 231.5)
 

2. Be provided to every district employee at the beginning of the first quarter or semester of the school year or
whenever a new employee is hired  (Education Code 231.5)
 

3. Appear in any school or district publication that sets forth the school's or district's comprehensive rules,
regulations, procedures, and standards of conduct  (Education Code 231.5)
 

4. Be posted, along with the name or title and contact information of the Title IX Coordinator, in a prominent
location on the district's website  (34 CFR 106.8)
 

5. Be included, along with the name or title and contact information of the Title IX Coordinator, in any handbook
provided to employees or employee organizations  (34 CFR 106.8)

All employees shall receive a copy of an information sheet prepared by the California Civil Rights Department (CRD)
or the district that contains, at a minimum, components on:  (Government Code 12950)

1. The illegality of sexual harassment
 

2. The definition of sexual harassment under applicable state and federal law
 

3. A description of sexual harassment, with examples
 

4. The district's complaint process available to the employee
 

5. The legal remedies and complaint process available through CRD and the Equal Employment Opportunity
Commission (EEOC)
 

6. Directions on how to contact CRD and the EEOC
 

7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment prohibited by law or for
filing a complaint with or otherwise participating in an investigation, proceeding, or hearing conducted by CRD
and the EEOC
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Additionally, the district shall post, in a prominent and accessible location, the CRD poster on discrimination in
employment and the illegality of sexual harassment, and the CRD poster regarding transgender rights.  (Government
Code 12950)

Complaint Procedures

All complaints alleging sexual harassment by and against employees shall be investigated and resolved in accordance
with law and district procedures. The district's Title IX Coordinator shall review the allegations to determine the
applicable procedure for responding to the complaint. All complaints that meet the definition of sexual harassment
under Title IX shall be investigated and resolved in accordance with Administrative Regulation
4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures. Other sexual harassment complaints
shall be investigated and resolved in accordance with Administrative Regulation 4030 - Nondiscrimination in
Employment.

If sexual harassment is found following an investigation, the Title IX Coordinator, or designee in consultation with the
Title IX Coordinator, shall take prompt action to stop the sexual harassment, prevent recurrence, and address any
continuing effects.
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Policy 4319.11: Sexual Harassment Status: DRAFT

Original Adopted Date: 12/01/2015 | Last Revised Date: 09/11/2024

The district does not discriminate on the basis of sex in any of its programs or activities and complies with Title IX of
the Education Amendments of 1972 and its implementing regulations.

The Governing Board is committed to providing a safe work environment that is free of discrimination, harassment,
and intimidation, including sexual harassment. The Board prohibits sexual harassment, as defined in the
accompanying administrative regulation, in district programs and activities by and against district employees. For
purposes of this policy and accompanying administrative regulation, employees include interns, volunteers,
contractors, job applicants, and other persons with an employment relationship with the district.

Additionally, the Board prohibits retaliatory behavior or action against any person who complains or testifies about
conduct that reasonably may constitute sexual harassment, reports such conduct, or otherwise participates or
refuses to participate in the complaint process established for the purpose of this policy.  (Education Code 220.1; 34
CFR 106.71)

The Superintendent or designee shall take all actions necessary to ensure the prevention, investigation, and
correction of sexual harassment, including but not limited to:  (Education Code 231.5; Government Code 12950.1; 2
CCR 11023; 34 CFR 106.8, 106.45)

1. Providing training to employees in accordance with law and administrative regulation
 

2. Publicizing and disseminating the district's sexual harassment policy to employees and others to whom the
policy may apply

3. Publicize as specified in Exhibit (1) 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint
Procedures, the required notifications related to Title IX to employees, applicants for employment, and
bargaining units
 

4. Ensuring prompt, thorough, fair, and equitable investigation of complaints through the appropriate state and/or
federal procedures
 

5. Taking timely and appropriate corrective/remedial action(s)

The Superintendent or designee may periodically evaluate the effectiveness of the district's strategies to prevent and
address harassment. Such evaluation may involve conducting regular anonymous employee surveys to assess
whether harassment is occurring or is perceived to be tolerated, partnering with researchers or other agencies with
the needed expertise to evaluate the district's prevention strategies, and using any other effective tool for receiving
feedback on systems and/or processes. As necessary, changes shall be made to harassment policy(ies), complaint
procedures, or training, as appropriate and in accordance with law.

Reports and Complaints

Any district employee who has experienced sexual harassment in the district's education program or activity may file
a complaint with the district's Title IX Coordinator.  (34 CFR 106.8)

Any employee with knowledge of conduct that reasonably may constitute sexual harassment by or against another
district employee, a student, or a third party in a district education program or activity shall notify the Title IX
Coordinator within one workday.

Once notified, the Title IX Coordinator shall ensure that the complaint alleging sexual harassment is addressed
through Administrative Regulation 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures or
Administrative Regulation 4030 - Nondiscrimination in Employment, as applicable. Additionally, the Title IX
Coordinator shall ensure that any implementation of Administrative Regulation 4119.12/4219.12/4319.12 - Title IX
Sexual Harassment Complaint Procedures, concurrently meets the requirements of Administrative Regulation 4030 -
Nondiscrimination in Employment.
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Before or after the filing of a formal complaint or where no formal complaint has been filed, the Title IX Coordinator
shall offer and coordinate supportive measures to be provided to the complainant and the respondent, as deemed
appropriate under the circumstances.  (34 CFR 106.30, 106.44)

Upon investigation of a sexual harassment complaint, any district employee found to have engaged or participated in
sexual harassment or to have aided, abetted, incited, compelled, or coerced another to commit sexual harassment in
violation of this policy shall be subject to disciplinary action, up to and including dismissal, in accordance with law and
the applicable collective bargaining agreement.
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Regulation 4319.11: Sexual Harassment Status: DRAFT

Original Adopted Date: 12/01/2016 | Last Revised Date: 09/11/2024

Definitions

Sexual harassment is a form of sex discrimination and means sexual harassment and other harassment on the basis of
one, or a combination of two or more protected characteristics, which include, but may not be limited to, sex;
gender; gender identity; gender expression; sexual orientation; sex stereotypes; pregnancy, false pregnancy,
childbirth, or related conditions or recovery; reproductive health decision-making; breastfeeding or related medical
conditions; and parental, marital, and family status.  (Government Code 11135, 12920, 12926, 12940; 20 USC 1681-
1688)

Sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors,
or other unwanted verbal, visual, or physical conduct of a sexual nature, regardless of whether the conduct is
motivated by sexual desire. Conduct is considered to be sexual harassment when made against another person of the
same or opposite sex in the work or educational setting under any of the following conditions:  (Education Code
212.5; Government Code 12940; 2 CCR 11034)

1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's employment
 

2. Submission to or rejection of the conduct is used as the basis for an employment decision affecting the
individual
 

3. The conduct has the purpose or effect of having a negative impact upon the individual's work performance or
of creating an intimidating, hostile, or offensive work environment
 

4.  Submission to or rejection of the conduct is used as the basis for any decision affecting the individual
regarding benefits, services, honors, programs, or activities available at or through the district

For purposes of applying the complaint procedures specified in Title IX, sexual harassment is defined as any of the
following forms of conduct that occurs in an education program or activity in which a district school exercises
substantial control over the context and respondent:  (34 CFR 106.30, 106.44)

1. A district employee conditioning the provision of a district aid, benefit, or service on the person's participation
in unwelcome sexual conduct
 

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive
that it effectively denies a person equal access to the district's education program or activity
 

3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 or 34 USC 12291

Title IX Coordinator/Compliance Officer

The district designates the following individual as the responsible employee to coordinate its efforts to comply with
Title IX in accordance with Administrative Regulation 4119.12/4219.12/4319.12 - Title IX Sexual Harassment
Complaint Procedures, and oversee the district's response to sexual harassment complaints processed under
Administrative Regulation 4030 - Nondiscrimination in Employment. The Title IX Coordinator(s) may be contacted at:

Human Resource Analyst
45 Lake Street, PO Box 87
Point Arena, CA  95468
(707) 882-2803

Training

The Superintendent or designee shall ensure that employees receive training regarding sexual harassment in
accordance with state and federal law.

Every two years, the Superintendent or designee shall ensure that supervisory employees receive at least two hours,
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and nonsupervisory employees receive at least one hour, of classroom or other effective interactive training and
education regarding sexual harassment as specified in Government Code 12950.1. All newly hired employees and
employees promoted to a supervisory position shall receive training within six months of their assumption of the
new position.  (Government Code 12950.1)

A supervisory employee is any employee having the authority, in the interest of the district, to hire, transfer,
suspend, lay off, promote, discharge, assign, reward, or discipline other employees, or the responsibility to direct
them, adjust their grievances, or effectively recommend such action, when the exercise of the authority is not of a
merely routine or clerical nature, but requires the use of independent judgment.  (Government Code 12926)

Such training may be completed by employees individually or as part of a group presentation, may be completed in
shorter segments as long as the applicable hourly requirement is met, and may be provided in conjunction with other
training provided to the employees. The training shall be presented by trainers or educators with knowledge and
expertise in the prevention of harassment, discrimination, and retaliation.  (Government Code 12950.1)

The district's sexual harassment training and education program shall include, but is not limited to, the following: 
(Government Code 12950.1; 2 CCR 11024)

1. Information and practical guidance regarding federal and state laws concerning the prohibition, prevention, and
correction of sexual harassment
 

2. The types of conduct that constitute sexual harassment
 

3. Remedies available for victims in civil actions, and potential employer/individual exposure/liability
 

4. Strategies to prevent harassment in the workplace
 

5. Supervisors' obligation to report sexual harassment, discrimination, and retaliation of which they become
aware
 

6. Practical examples which illustrate sexual harassment, discrimination, and retaliation using training modalities
such as role plays, case studies, and group discussions, based on factual scenarios taken from case law, news
and media accounts, and hypotheticals based on workplace situations and other sources
 

7. The limited confidentiality of the complaint process
 

8. Resources for victims of unlawful harassment, such as to whom they should report any alleged harassment
 

9. Steps necessary to take appropriate remedial measures to correct harassing behavior, which includes the
district's obligation to conduct an effective workplace investigation of a harassment complaint
 

10. What to do if the supervisor is personally accused of harassment
 

11. The essential elements of the district's anti-harassment policy, and how to use the policy if a harassment
complaint is filed

Employees shall receive a copy of the district's sexual harassment policy and administrative regulations, which
they shall read and acknowledge that they have received.
 

12. Information, including practical examples, of harassment based on sex, gender identity, gender expression, and
sexual orientation
 

13. Prevention of abusive conduct, including a review of the definition and elements of abusive conduct pursuant
to Government Code 12950.1, the negative effects that abusive conduct has on the victim and others in the
workplace, the detrimental consequences of this conduct on employee productivity and morale, and that a
single act does not constitute abusive conduct unless the act is severe or egregious

The Superintendent or designee shall retain for at least two years the records of any training provided to employees.
Such records shall include, but are not limited to, the names of trained employees, date of the training, the sign in
sheet, a copy of all certificates of attendance or completion issued, the type of training, a copy of all written or
recorded materials that comprise the training, and name of the training provider.  (2 CCR 11024)
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Additionally, the Superintendent or designee shall ensure that Title IX Coordinators, investigators, decision-makers,
and any person who facilitates an informal resolution process, receive training in accordance with 34 CFR 106.45,
including the definition of sexual harassment specified in 34 CFR 106.30, the scope of the district's education
program or activity, how to conduct an investigation and grievance process including hearings, appeals, and informal
resolution processes, as applicable, and how to serve impartially, including by avoiding prejudgment of the facts at
issue, conflicts of interest, and bias.

In addition, the district's Title IX sexual harassment training shall include additional training for investigators and
decisionmakers.  (34 CFR 106.45)

The Superintendent or designee shall retain for seven years the materials used to provide training as specified in 34
CFR 106.45, make these materials publicly available on its website, or, if the district does not maintain a website
make these materials available upon request, to members of the public.

Notifications

The Superintendent or designee shall notify employees that the district does not discriminate on the basis of sex as
required by Title IX, that the Title IX nondiscrimination requirement extends to employment, and that inquiries about
the application of Title IX to the district may be referred to the district's Title IX Coordinator and/or to the Assistant
Secretary for Civil Rights, U.S. Department of Education.  (34 CFR 106.8)

The district shall notify employees, bargaining units, and applicants for employment of the name or title, office
address, email address, and telephone number of the district's Title IX Coordinator.  (34 CFR 106.8)

The Superintendent or designee shall ensure that a copy of the accompanying Board policy and this administrative
regulation:

1. Be displayed in a prominent location in the main administrative building, district office, or other area of the
school where notices of district rules, regulations, procedures, and standards of conduct are posted  (Education
Code 231.5)
 

2. Be provided to every district employee at the beginning of the first quarter or semester of the school year or
whenever a new employee is hired  (Education Code 231.5)
 

3. Appear in any school or district publication that sets forth the school's or district's comprehensive rules,
regulations, procedures, and standards of conduct  (Education Code 231.5)
 

4. Be posted, along with the name or title and contact information of the Title IX Coordinator, in a prominent
location on the district's website  (34 CFR 106.8)
 

5. Be included, along with the name or title and contact information of the Title IX Coordinator, in any handbook
provided to employees or employee organizations  (34 CFR 106.8)

All employees shall receive a copy of an information sheet prepared by the California Civil Rights Department (CRD)
or the district that contains, at a minimum, components on:  (Government Code 12950)

1. The illegality of sexual harassment
 

2. The definition of sexual harassment under applicable state and federal law
 

3. A description of sexual harassment, with examples
 

4. The district's complaint process available to the employee
 

5. The legal remedies and complaint process available through CRD and the Equal Employment Opportunity
Commission (EEOC)
 

6. Directions on how to contact CRD and the EEOC
 

7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment prohibited by law or for
filing a complaint with or otherwise participating in an investigation, proceeding, or hearing conducted by CRD
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and the EEOC

Additionally, the district shall post, in a prominent and accessible location, the CRD poster on discrimination in
employment and the illegality of sexual harassment, and the CRD poster regarding transgender rights.  (Government
Code 12950)

Complaint Procedures

All complaints alleging sexual harassment by and against employees shall be investigated and resolved in accordance
with law and district procedures. The district's Title IX Coordinator shall review the allegations to determine the
applicable procedure for responding to the complaint. All complaints that meet the definition of sexual harassment
under Title IX shall be investigated and resolved in accordance with Administrative Regulation
4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures. Other sexual harassment complaints
shall be investigated and resolved in accordance with Administrative Regulation 4030 - Nondiscrimination in
Employment.

If sexual harassment is found following an investigation, the Title IX Coordinator, or designee in consultation with the
Title IX Coordinator, shall take prompt action to stop the sexual harassment, prevent recurrence, and address any
continuing effects.
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Regulation 4119.12: Title IX Sexual Harassment Complaint Procedures Status: DRAFT

Original Adopted Date: 07/01/2020 | Last Revised Date: 09/11/2024

The complaint procedures described in this administrative regulation shall be used to address any complaint
governed by Title IX of the Education Amendments of 1972 alleging that a district employee, while in an education
program or activity, in which a district school exercises substantial control over the context and respondent, was
subjected to one or more of the following forms of sexual harassment:  (34 CFR 106.30, 106.44)

1. A district employee conditioning the provision of a district aid, benefit, or service on a person's participation in
unwelcome sexual conduct
 

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive
that it effectively denies a person's equal access to the district's education program or activity
 

3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 or 34 USC 12291

For a complaint governed by Title IX based on conduct that occurred, in whole or in part, between August 1, 2024
and January 9, 2025, or prior to August 14, 2020, the Title IX Coordinator shall consult with district legal counsel to
determine which procedures to use.

All other complaints alleging sexual harassment brought by or against employees shall be investigated and resolved
in accordance with Administrative Regulation 4030 - Nondiscrimination in Employment. The determination over
which process shall be used to investigate and resolve a complaint shall be made by the district's Title IX
Coordinator.

The Title IX Coordinator shall ensure that all requirements and timelines for Administrative Regulation 4030 -
Nondiscrimination in Employment are concurrently met while implementing the Title IX procedure.

Basic Requirements

When implementing Title IX grievance procedures, the district shall:  (34 CFR 106.45)

1. Treat complainants and respondents equitably by providing remedies to a complainant where a determination
of responsibility for sexual harassment has been made against the respondent and by following a grievance
process in accordance with 34 CFR 106.45 before the imposition of any disciplinary sanctions or other actions
that are not supportive measures, as defined in 34 CFR 106.30, against a respondent

Remedies following a determination of responsibility for sexual harassment shall be designed to restore or
preserve equal access to the district's education program or activity, and shall be provided in accordance with
"Remedies," below.
 

2. Require an objective evaluation of all relevant evidence, including both inculpatory and exculpatory evidence,
and provide that credibility determination may not be based on a person's status as complainant, respondent,
or witness
 

3. Ensure that the Title IX Coordinator, investigator, or decisionmaker, any person that facilitates an information
resolution process, does not have a conflict of interest or bias for or against complainants or respondents
generally or an individual complainant or respondent, and that such individuals receive training in accordance
with 34 CFR 106.45
 

4. Presume that the respondent is not responsible for the alleged conduct until a determination regarding
responsibility is made at the conclusion of the grievance process
 

5. Include reasonably prompt timeframes for the conclusion of the grievance procedures, including reasonably
prompt timeframes for filing and resolving appeals, and informal resolution processes if appropriate and
offered by the district

The district's procedures shall also include a process that allows for the temporary delay of the grievance
procedures or the limited extension of timeframes for good cause with written notice to the complainant and

Board Policy Manual
Point Arena Schools

Board Agenda Packet - September 10, 2025 197



the respondent of the delay or extension and the reasons for the action. Good cause may include
considerations such as the absence of a party, a party's advisor, or a witness; concurrent law enforcement
activity; or the need for language assistance or accommodation of disabilities.
 

6. Describe the range of, or list, the possible disciplinary sanctions and remedies that the district may implement
following any determination of responsibility
 

7. State whether the standard of evidence to be used to determine responsibility is the preponderance of the
evidence standard or the clear and convincing evidence standard, and apply the same standard of evidence to
formal complaints against students and employees and to all formal complaints of sexual harassment
 

8. Include the procedures and permissible bases for the complainant and respondent to appeal
 

9. Describe the range of supportive measures available to complainants and respondents
 

10. Not require, allow, rely upon, or otherwise use questions or evidence that constitute, or seek disclosure of
information protected under a legally recognized privilege, unless the person holding such privilege has waived
the privilege

Additionally, the district shall not disclose the identity of any individual who has made a report or complaint of sex
discrimination, including any individual who has made a report or filed a formal complaint of sexual harassment, any
complainant, any individual who has been reported to be the perpetrator of sex discrimination, any respondent, and
any witness, except as may be permitted by the Family Educational Rights and Privacy Act statute or regulations, as
required by law, or to carry out the purposes of Title IX, including the conduct of any investigation, hearing, or
judicial proceeding arising under Title IX.  (34 CFR 106.30, 106.71)

Reporting Allegations/Filing a Formal Complaint

An employee who is the alleged victim of sexual harassment may submit a report of sexual harassment to the
district's Title IX Coordinator using the contact information listed in Administrative Regulation
4119.11/4219.11/4319.11 - Sexual Harassment, or to any other available school employee, who shall forward the
report to the Title IX Coordinator within one workday of receiving the report.

Upon receiving such a report, the Title IX Coordinator shall inform the complainant of the right to file a formal
complaint and the process for filing a formal complaint.  (34 CFR 106.44)

A formal complaint shall include the complainant's physical or digital signature, or another indication that the
complainant is the person filing the complaint, and be filed with the Title IX Coordinator in person, by mail, by email,
or by any other method authorized by the district.  (34 CFR 106.30)

If the district has actual knowledge of sexual harassment or allegations of sexual harassment but the alleged victim
does not file a formal complaint, the Title IX Coordinator may file a formal complaint and, in situations when an
imminent safety threat exists, shall file a formal complaint. In such cases, the Title IX Coordinator shall provide the
alleged victim notices as required by the Title IX regulations at specific points in the complaint process.

Supportive Measures

Upon receipt of a report of Title IX sexual harassment, the Title IX Coordinator shall promptly contact the
complainant to discuss the availability of supportive measures and shall consider the complainant's wishes with
respect to the supportive measures implemented. Supportive measures shall be offered as appropriate, as reasonably
available, and without charge to the complainant or the respondent before or after the filing of a formal complaint or
even if no formal complaint has been filed. Such measures shall be nondisciplinary, nonpunitive, and designed to
restore or preserve equal access to the district's education program or activity without unreasonably burdening the
other party, including measures designed to protect the safety of all parties or the district's educational environment
or to deter sexual harassment. Supportive measures may include, but are not limited to, counseling, extensions of
deadlines or other course-related adjustments, modifications of work or class schedules, campus escort services,
mutual restrictions on contact, changes in work or housing locations, leaves of absence, increased security, and
monitoring of certain areas of the campus.  (34 CFR 106.30, 106.44)

The district shall maintain as confidential any supportive measures provided to the complainant or respondent, to the
Board Agenda Packet - September 10, 2025 198



extent that maintaining such confidentiality would not impair the district's ability to provide the supportive
measures.  (34 CFR 106.30)

Emergency Removal from School

If a district employee is the respondent, the employee may be placed on administrative leave during the pendency of
the formal complaint process.  (34 CFR 106.44)

If a student is the respondent, the district may remove the student from the district's education program or activity,
on an emergency basis, provided that the district conducts an individualized safety and risk analysis, determines that
removal is justified due to an immediate threat to the physical health or safety of any student or other individual
arising from the allegations, and provides the student with notice and an opportunity to challenge the decision
immediately following the removal.

Any such removal may not constitute discipline for student record purposes or Board Policy 5144 - Discipline.
Additionally, this authority to remove a student does not modify a student's rights under the Individuals with
Disabilities Education Act or Section 504 of the Rehabilitation Act of 1973.  (34 CFR 106.44)

Dismissal of Complaint

The Title IX Coordinator shall dismiss a formal complaint if the alleged conduct would not constitute sexual
harassment as defined in 34 CFR 106.30. Additionally, the Title IX Coordinator shall dismiss a formal complaint in
which the alleged conduct did not occur in the district's education program or activity or did not occur against a
person in the United States. In addition, the Title IX Coordinator may dismiss a formal complaint if the complainant
notifies the district in writing that the complainant would like to withdraw the complaint or any allegations in the
complaint, the respondent is no longer enrolled or employed by the district, or sufficient circumstances prevent the
district from gathering evidence sufficient to reach a determination with regard to the complaint.  (34 CFR 106.45)

Upon dismissal, the Title IX Coordinator shall promptly send written notice of the dismissal and the reasons for the
dismissal simultaneously to the parties, and shall inform them of their right to appeal the dismissal in accordance with
the appeal procedures described in the section "Appeals," below.  (34 CFR 106.45)

If a complaint is dismissed, the conduct may still be addressed pursuant to Administrative Regulation 4030 -
Nondiscrimination in Employment, as applicable.

Informal Resolution Process

When a formal complaint of sexual harassment is filed the district may offer an informal resolution process, such as
mediation, at any time prior to reaching a determination regarding responsibility.  (34 CFR 106.45)

The district shall not require a party to participate in the informal resolution process or to waive the right to an
investigation and adjudication of a formal complaint, including that the district shall not require such waiver as a
condition of enrollment or employment or continuing employment.  (34 CFR 106.45)

As a part of an informal resolution, the parties may agree upon discipline such as suspension or expulsion without the
need for an investigation.

The district may facilitate an informal resolution process provided that the district:  (34 CFR 106.45)

1. Provides the parties with written notice disclosing the allegations; the requirements of the informal resolution
process, including the circumstances under which it precludes the parties from resuming a formal complaint
arising from the same allegations; the right to withdraw from the informal process and resume the formal
complaint process at any time prior to agreeing to a resolution; and any consequences resulting from the
informal resolution process, including that records will be maintained or could be shared
 

2. Obtains the parties' voluntary, written consent to the informal resolution process
 

3. Does not offer or facilitate an informal resolution process to resolve allegations that an employee sexually
harassed a student
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Written Notice

If a formal complaint is filed, the Title IX Coordinator shall provide the known parties with written notice of the
following:  (34 CFR 106.45)

1. The district's complaint process, including any informal resolution process
 

2. The allegations potentially constituting sexual harassment with sufficient details known at the time, including
the identity of parties involved in the incident, if known, the conduct allegedly constituting sexual harassment,
and the date and location of the alleged incident

Such notice shall be provided with sufficient time for the parties to prepare a response before any initial
interview. If, during the course of the investigation, new Title IX allegations arise about the complainant or
respondent that are not included in the initial notice, the Title IX Coordinator shall provide notice of the
additional allegations to the parties.
 

3. A statement that the respondent is presumed not responsible for the alleged conduct and that a determination
regarding responsibility is made at the conclusion of the complaint process
 

4. The opportunity for the parties to have an advisor of their choice who may be, but is not required to be, an
attorney, and the ability to inspect and review evidence
 

5. The prohibition against knowingly making false statements or knowingly submitting false information during
the complaint process

The above notice may also include the name of the investigator, facilitator of an informal process, and decisionmaker
and inform the parties that, if at any time a party has concerns regarding conflict of interest or bias regarding any of
these persons, the party should immediately notify the Title IX Coordinator.

Consolidation of Complaints

When the allegations of sexual harassment arise out of the same facts or circumstances, the district may consolidate
formal complaints alleging sexual harassment against more than one respondent; by more than one complainant
against one or more respondents; or by one party against another party.  (34 CFR 106.45)

Investigation Procedures

During the investigation process, the district's designated investigator shall:  (34 CFR 106.45)

1. Provide an equal opportunity for the parties to present witnesses, including fact and expert witnesses, and
other inculpatory and exculpatory evidence
 

2. Not restrict the ability of either party to discuss the allegations under investigation or to gather and present
relevant evidence
 

3. Provide the parties with the same opportunities to have others present during any grievance proceeding,
including the opportunity to be accompanied to any related meeting or proceeding by the advisor of their
choice, who may be, but is not required to be, an attorney
 

4. Not limit the choice or presence of an advisor for either the complainant or respondent in any meeting or
grievance proceeding, although the district may establish restrictions regarding the extent to which the advisor
may participate in the proceedings as long as the restrictions apply equally to both parties
 

5. Provide, to a party whose participation is invited or expected, written notice of the date, time, location,
participants, and purpose of all investigative interviews or other meetings, with sufficient time for the party to
prepare to participate
 

6. Provide both parties an equal opportunity to inspect and review any evidence obtained as part of the
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investigation that is directly related to the allegations raised in a formal complaint including evidence that the
district does not intend to rely on in reaching a determination regarding responsibility and inculpatory and
exculpatory evidence whether obtained from a party or other source so that each party can meaningfully
respond to the evidence prior to conclusion of the investigation
 

7. Send in an electronic format or hard copy to both parties and their advisors, if any, the evidence obtained as
part of the investigation that is directly related to the allegations raised in the complaint, and provide the
parties at least 10 days to submit a written response for the investigator to consider prior to the completion of
the investigative report
 

8. Create an investigative report that fairly summarizes relevant evidence and, at least 10 days prior to the
determination of responsibility, send to the parties and their advisors, if any, the investigative report in an
electronic format or a hard copy, for their review and written response

Questions and evidence about the complainant's sexual predisposition or prior sexual behavior are not relevant,
unless such questions and evidence are offered to prove that someone other than the respondent committed the
conduct alleged by the complainant or if the questions and evidence concern specific incidents of the complainant's
prior sexual behavior with respect to the respondent and are offered to prove consent.

Privacy rights of all parties to the complaint shall be maintained in accordance with applicable state and federal laws.

If the complaint is against an employee, rights conferred under an applicable collective bargaining agreement shall be
applied to the extent they do not conflict with the Title IX requirements.

Written Decision

The Superintendent shall designate an employee as the decisionmaker to determine responsibility for the alleged
conduct, who shall not be the Title IX Coordinator or a person involved in the investigation.  (34 CFR 106.45)

After the investigative report has been sent to the parties but before reaching a determination regarding
responsibility, the decisionmaker shall afford each party the opportunity to submit written, relevant questions that
the party wants asked of any party or witness, provide each party with the answers, and allow for additional, limited
follow-up questions from each party.

The decisionmaker shall issue, and simultaneously provide to both parties, a written decision as to the scope of the
respondent's responsibility for the alleged conduct, if any.  (34 CFR 106.45)

The written decision shall be issued within 60 calendar days of the receipt of the complaint.

The district may extend the timeline for good cause with written notice to the complainant and respondent of the
extension and the reasons for the action.  (34 CFR 106.45)

In making this determination, the decisionmaker shall use the "preponderance of the evidence" standard for all formal
complaints of sexual harassment. The same standard of evidence shall be used for formal complaints against students
as for complaints against employees.  (34 CFR 106.45)

The written decision shall include the following:  (34 CFR 106.45)

1. Identification of the allegations potentially constituting sexual harassment as defined in 34 CFR 106.30
 

2. A description of the procedural steps taken from receipt of the formal complaint through the written decision,
including any notifications to the parties, interviews with parties and witnesses, site visits, methods used to
gather other evidence, and hearings held if the district includes hearings as part of the grievance process
 

3. Findings of fact supporting the determination
 

4. Conclusions regarding the application of the district's code of conduct or policies to the facts
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5. A statement of, and rationale for, the result as to each allegation, including a decision regarding responsibility,
any disciplinary sanctions the district imposes on the respondent, and whether remedies designed to restore or
preserve equal access to the district's educational program or activity will be provided by the district to the
complainant
 

6. The district's procedures and permissible bases for the complainant and respondent to appeal

Appeals

Either party may appeal the written decision or dismissal of a formal complaint or any allegation in the complaint, if
the party believes that a procedural irregularity affected the outcome, new evidence is available that was not
reasonably available at the time the determination regarding responsibility or dismissal was made that could affect
the outcome, or a conflict of interest or bias by the Title IX Coordinator, investigator(s), or decisionmaker(s) affected
the outcome.

If an appeal is filed, the district shall:  (34 CFR 106.45)

1. Notify the other party in writing when an appeal is filed and implement appeal procedures equally for both
parties
 

2. Ensure that the decisionmaker(s) for the appeal is trained in accordance with 34 CFR 106.45 and is not the
same decisionmaker(s) who reached the determination regarding responsibility or dismissal, the investigator(s),
or the Title IX Coordinator
 

3. Give both parties a reasonable, equal opportunity to submit a written statement in support of, or challenging,
the outcome
 

4. Issue a written decision describing the result of the appeal and the rationale for the result
 

5. Provide the written decision simultaneously to both parties

An appeal shall be filed in writing within 10 calendar days of receiving the notice of the decision or dismissal, stating
the grounds for the appeal and including any relevant documentation in support of the appeal. Appeals submitted
after this deadline are not timely and shall not be considered.

A written decision shall be provided to the parties within 20 calendar days from the receipt of the appeal.

Either party has the right to file a complaint with the U.S. Department of Education's Office for Civil Rights within
180 days of the date of the most recently alleged misconduct.

The complainant shall be advised of any civil law remedies, including, but not limited to, injunctions, restraining
orders, or other remedies or orders that may be available under state or federal antidiscrimination laws, if applicable.

Remedies

When a determination of responsibility for sexual harassment has been made against the respondent, the district
shall provide remedies to the complainant as appropriate. Such remedies may include the same individualized
services described above in the section "Supportive Measures," but need not be nondisciplinary or nonpunitive and
need not avoid burdening the respondent.   (34 CFR 106.45)

Disciplinary Actions

The district may impose disciplinary sanctions or other actions after the complaint procedure has been completed
and a determination of responsibility has been made.  (34 CFR 106.44, 106.45)

When an employee is found to have committed sexual harassment or retaliation, the district shall take appropriate
disciplinary action, up to and including dismissal, in accordance with applicable law and collective bargaining
agreement.
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Record-Keeping

The Superintendent or designee shall maintain, for a period of seven years:  (34 CFR 106.45)

1. A record of all reported cases and Title IX investigations of sexual harassment, any determinations of
responsibility, any audio or audiovisual recording and transcript if applicable, any disciplinary sanctions
imposed, any remedies provided to the complainant, and any appeal or informal resolution and the results
therefrom
 

2. A record of any actions, including supportive measures, taken in response to a report or formal complaint of
sexual harassment, including the district's basis for its conclusion that its response was not deliberately
indifferent, the measures taken that were designed to restore or preserve equal access to the education
program or activity, and, if no supportive measures were provided to the complainant, the reasons that such a
response was not unreasonable in light of the known circumstances
 

3. All materials used to train the Title IX Coordinator, investigator(s), decisionmaker(s), and any person who
facilitates an informal resolution process

The district shall make such training materials publicly available on its website, or if the district does not
maintain a website, available upon request by members of the public.

For complaints containing allegations of childhood sexual assault, the Superintendent or designee shall also
indefinitely maintain the following:  (Code of Civil Procedure 340.1)

1. A record of the allegation(s)
 

2. A record of the investigation procedures followed
 

3. A record of the written determination
 

4. A record of the corrective action implemented, if any
 

5. A record of any appeals and the outcome of the same
 

6. All training materials addressing the prohibition and investigation of childhood sexual assault

Additionally, the Superintendent or designee shall indefinitely maintain a record of insurance which evidences the
district's coverage for acts of sexual assault.
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Exhibit 4119.12-E(1): Title IX Sexual Harassment Complaint Procedures Status: DRAFT

Original Adopted Date: 09/11/2024

NOTICE OF TITLE IX SEXUAL HARASSMENT POLICY
 

The district shall not discriminate on the basis of sex in any education program or activity that it operates. The
prohibition against discrimination on the basis of sex is required by federal law (20 USC 1681-1688; 34 CFR Part
106) and extends to admission and employment. The district also prohibits retaliation against any employee for filing
a complaint or exercising any right granted under Title IX.

The district shall take prompt and equitable action to address any potential Title IX violations that are brought to its
attention.  Any inquiries about the application of Title IX, this notice, and who is protected by Title IX may be
referred to the district's Title IX Coordinator, to the Assistant Secretary for Civil Rights of the U.S. Department of
Education, or both.

The following employee serves as the district's Title IX Coordinator and is responsible for addressing concerns or
inquiries regarding discrimination on the basis of sex, including sexual harassment:

Site Principal
Arena Elementary/Point Arena High School
20 School Street, PO Box 45/ 270 Lake Street, PO Box 7
Point Arena, CA  95468
(707) 882-2131/ (707) 882-2134

Any individual may report sex discrimination, including sexual harassment, to the Title IX Coordinator or any other
school employee at any time, including during non-business hours, by mail, phone, or email. During district business
hours, reports may also be made in person. Upon receiving an allegation of sexual harassment, the Title IX
Coordinator shall promptly notify the parties, in writing, of the applicable district complaint procedure.

To view an electronic copy of the district's policies and administrative regulations on sexual harassment, including
the grievance process that complies with 34 CFR 106.45, please see Board Policy/Administrative Regulation
4119.11/4219.11/4319.11 - Sexual Harassment, and Administrative Regulation 4119.12/4219.12/4319.12 - Title
IX Sexual Harassment Complaint Procedures, on the district's website at
https://pointarenaschools.org

To inspect or obtain a copy of the district's sexual harassment policies and administrative regulations, please contact:
Point Arena Schools District Office: (707) 882-2803.

Materials used to train the Title IX Coordinator, investigator(s), decisionmaker(s), and any person(s) who facilitates an
informal resolution process, are also publicly available on the district's website or at the district office upon request.

Board Policy Manual
Point Arena Schools
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Regulation 4219.12: Title IX Sexual Harassment Complaint Procedures Status: DRAFT

Original Adopted Date: 07/01/2020 | Last Revised Date: 09/11/2024

The complaint procedures described in this administrative regulation shall be used to address any complaint
governed by Title IX of the Education Amendments of 1972 alleging that a district employee, while in an education
program or activity, in which a district school exercises substantial control over the context and respondent, was
subjected to one or more of the following forms of sexual harassment:  (34 CFR 106.30, 106.44)

1. A district employee conditioning the provision of a district aid, benefit, or service on a person's participation in
unwelcome sexual conduct
 

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive
that it effectively denies a person's equal access to the district's education program or activity
 

3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 or 34 USC 12291

For a complaint governed by Title IX based on conduct that occurred, in whole or in part, between August 1, 2024
and January 9, 2025, or prior to August 14, 2020, the Title IX Coordinator shall consult with district legal counsel to
determine which procedures to use.

All other complaints alleging sexual harassment brought by or against employees shall be investigated and resolved
in accordance with Administrative Regulation 4030 - Nondiscrimination in Employment. The determination over
which process shall be used to investigate and resolve a complaint shall be made by the district's Title IX
Coordinator.

The Title IX Coordinator shall ensure that all requirements and timelines for Administrative Regulation 4030 -
Nondiscrimination in Employment are concurrently met while implementing the Title IX procedure.

Basic Requirements

When implementing Title IX grievance procedures, the district shall:  (34 CFR 106.45)

1. Treat complainants and respondents equitably by providing remedies to a complainant where a determination
of responsibility for sexual harassment has been made against the respondent and by following a grievance
process in accordance with 34 CFR 106.45 before the imposition of any disciplinary sanctions or other actions
that are not supportive measures, as defined in 34 CFR 106.30, against a respondent

Remedies following a determination of responsibility for sexual harassment shall be designed to restore or
preserve equal access to the district's education program or activity, and shall be provided in accordance with
"Remedies," below.
 

2. Require an objective evaluation of all relevant evidence, including both inculpatory and exculpatory evidence,
and provide that credibility determination may not be based on a person's status as complainant, respondent,
or witness
 

3. Ensure that the Title IX Coordinator, investigator, or decisionmaker, any person that facilitates an information
resolution process, does not have a conflict of interest or bias for or against complainants or respondents
generally or an individual complainant or respondent, and that such individuals receive training in accordance
with 34 CFR 106.45
 

4. Presume that the respondent is not responsible for the alleged conduct until a determination regarding
responsibility is made at the conclusion of the grievance process
 

5. Include reasonably prompt timeframes for the conclusion of the grievance procedures, including reasonably
prompt timeframes for filing and resolving appeals, and informal resolution processes if appropriate and
offered by the district

The district's procedures shall also include a process that allows for the temporary delay of the grievance
procedures or the limited extension of timeframes for good cause with written notice to the complainant and

Board Policy Manual
Point Arena Schools

Board Agenda Packet - September 10, 2025 205



the respondent of the delay or extension and the reasons for the action. Good cause may include
considerations such as the absence of a party, a party's advisor, or a witness; concurrent law enforcement
activity; or the need for language assistance or accommodation of disabilities.
 

6. Describe the range of, or list, the possible disciplinary sanctions and remedies that the district may implement
following any determination of responsibility
 

7. State whether the standard of evidence to be used to determine responsibility is the preponderance of the
evidence standard or the clear and convincing evidence standard, and apply the same standard of evidence to
formal complaints against students and employees and to all formal complaints of sexual harassment
 

8. Include the procedures and permissible bases for the complainant and respondent to appeal
 

9. Describe the range of supportive measures available to complainants and respondents
 

10. Not require, allow, rely upon, or otherwise use questions or evidence that constitute, or seek disclosure of
information protected under a legally recognized privilege, unless the person holding such privilege has waived
the privilege

Additionally, the district shall not disclose the identity of any individual who has made a report or complaint of sex
discrimination, including any individual who has made a report or filed a formal complaint of sexual harassment, any
complainant, any individual who has been reported to be the perpetrator of sex discrimination, any respondent, and
any witness, except as may be permitted by the Family Educational Rights and Privacy Act statute or regulations, as
required by law, or to carry out the purposes of Title IX, including the conduct of any investigation, hearing, or
judicial proceeding arising under Title IX.  (34 CFR 106.30, 106.71)

Reporting Allegations/Filing a Formal Complaint

An employee who is the alleged victim of sexual harassment may submit a report of sexual harassment to the
district's Title IX Coordinator using the contact information listed in Administrative Regulation
4119.11/4219.11/4319.11 - Sexual Harassment, or to any other available school employee, who shall forward the
report to the Title IX Coordinator within one workday of receiving the report.

Upon receiving such a report, the Title IX Coordinator shall inform the complainant of the right to file a formal
complaint and the process for filing a formal complaint.  (34 CFR 106.44)

A formal complaint shall include the complainant's physical or digital signature, or another indication that the
complainant is the person filing the complaint, and be filed with the Title IX Coordinator in person, by mail, by email,
or by any other method authorized by the district.  (34 CFR 106.30)

If the district has actual knowledge of sexual harassment or allegations of sexual harassment but the alleged victim
does not file a formal complaint, the Title IX Coordinator may file a formal complaint and, in situations when an
imminent safety threat exists, shall file a formal complaint. In such cases, the Title IX Coordinator shall provide the
alleged victim notices as required by the Title IX regulations at specific points in the complaint process.

Supportive Measures

Upon receipt of a report of Title IX sexual harassment, the Title IX Coordinator shall promptly contact the
complainant to discuss the availability of supportive measures and shall consider the complainant's wishes with
respect to the supportive measures implemented. Supportive measures shall be offered as appropriate, as reasonably
available, and without charge to the complainant or the respondent before or after the filing of a formal complaint or
even if no formal complaint has been filed. Such measures shall be nondisciplinary, nonpunitive, and designed to
restore or preserve equal access to the district's education program or activity without unreasonably burdening the
other party, including measures designed to protect the safety of all parties or the district's educational environment
or to deter sexual harassment. Supportive measures may include, but are not limited to, counseling, extensions of
deadlines or other course-related adjustments, modifications of work or class schedules, campus escort services,
mutual restrictions on contact, changes in work or housing locations, leaves of absence, increased security, and
monitoring of certain areas of the campus.  (34 CFR 106.30, 106.44)

The district shall maintain as confidential any supportive measures provided to the complainant or respondent, to the
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extent that maintaining such confidentiality would not impair the district's ability to provide the supportive
measures.  (34 CFR 106.30)

Emergency Removal from School

If a district employee is the respondent, the employee may be placed on administrative leave during the pendency of
the formal complaint process.  (34 CFR 106.44)

If a student is the respondent, the district may remove the student from the district's education program or activity,
on an emergency basis, provided that the district conducts an individualized safety and risk analysis, determines that
removal is justified due to an immediate threat to the physical health or safety of any student or other individual
arising from the allegations, and provides the student with notice and an opportunity to challenge the decision
immediately following the removal.

Any such removal may not constitute discipline for student record purposes or Board Policy 5144 - Discipline.
Additionally, this authority to remove a student does not modify a student's rights under the Individuals with
Disabilities Education Act or Section 504 of the Rehabilitation Act of 1973.  (34 CFR 106.44)

Dismissal of Complaint

The Title IX Coordinator shall dismiss a formal complaint if the alleged conduct would not constitute sexual
harassment as defined in 34 CFR 106.30. Additionally, the Title IX Coordinator shall dismiss a formal complaint in
which the alleged conduct did not occur in the district's education program or activity or did not occur against a
person in the United States. In addition, the Title IX Coordinator may dismiss a formal complaint if the complainant
notifies the district in writing that the complainant would like to withdraw the complaint or any allegations in the
complaint, the respondent is no longer enrolled or employed by the district, or sufficient circumstances prevent the
district from gathering evidence sufficient to reach a determination with regard to the complaint.  (34 CFR 106.45)

Upon dismissal, the Title IX Coordinator shall promptly send written notice of the dismissal and the reasons for the
dismissal simultaneously to the parties, and shall inform them of their right to appeal the dismissal in accordance with
the appeal procedures described in the section "Appeals," below.  (34 CFR 106.45)

If a complaint is dismissed, the conduct may still be addressed pursuant to Administrative Regulation 4030 -
Nondiscrimination in Employment, as applicable.

Informal Resolution Process

When a formal complaint of sexual harassment is filed the district may offer an informal resolution process, such as
mediation, at any time prior to reaching a determination regarding responsibility.  (34 CFR 106.45)

The district shall not require a party to participate in the informal resolution process or to waive the right to an
investigation and adjudication of a formal complaint, including that the district shall not require such waiver as a
condition of enrollment or employment or continuing employment.  (34 CFR 106.45)

As a part of an informal resolution, the parties may agree upon discipline such as suspension or expulsion without the
need for an investigation.

The district may facilitate an informal resolution process provided that the district:  (34 CFR 106.45)

1. Provides the parties with written notice disclosing the allegations; the requirements of the informal resolution
process, including the circumstances under which it precludes the parties from resuming a formal complaint
arising from the same allegations; the right to withdraw from the informal process and resume the formal
complaint process at any time prior to agreeing to a resolution; and any consequences resulting from the
informal resolution process, including that records will be maintained or could be shared
 

2. Obtains the parties' voluntary, written consent to the informal resolution process
 

3. Does not offer or facilitate an informal resolution process to resolve allegations that an employee sexually
harassed a student

Board Agenda Packet - September 10, 2025 207



Written Notice

If a formal complaint is filed, the Title IX Coordinator shall provide the known parties with written notice of the
following:  (34 CFR 106.45)

1. The district's complaint process, including any informal resolution process
 

2. The allegations potentially constituting sexual harassment with sufficient details known at the time, including
the identity of parties involved in the incident, if known, the conduct allegedly constituting sexual harassment,
and the date and location of the alleged incident

Such notice shall be provided with sufficient time for the parties to prepare a response before any initial
interview. If, during the course of the investigation, new Title IX allegations arise about the complainant or
respondent that are not included in the initial notice, the Title IX Coordinator shall provide notice of the
additional allegations to the parties.
 

3. A statement that the respondent is presumed not responsible for the alleged conduct and that a determination
regarding responsibility is made at the conclusion of the complaint process
 

4. The opportunity for the parties to have an advisor of their choice who may be, but is not required to be, an
attorney, and the ability to inspect and review evidence
 

5. The prohibition against knowingly making false statements or knowingly submitting false information during
the complaint process

The above notice may also include the name of the investigator, facilitator of an informal process, and decisionmaker
and inform the parties that, if at any time a party has concerns regarding conflict of interest or bias regarding any of
these persons, the party should immediately notify the Title IX Coordinator.

Consolidation of Complaints

When the allegations of sexual harassment arise out of the same facts or circumstances, the district may consolidate
formal complaints alleging sexual harassment against more than one respondent; by more than one complainant
against one or more respondents; or by one party against another party.  (34 CFR 106.45)

Investigation Procedures

During the investigation process, the district's designated investigator shall:  (34 CFR 106.45)

1. Provide an equal opportunity for the parties to present witnesses, including fact and expert witnesses, and
other inculpatory and exculpatory evidence
 

2. Not restrict the ability of either party to discuss the allegations under investigation or to gather and present
relevant evidence
 

3. Provide the parties with the same opportunities to have others present during any grievance proceeding,
including the opportunity to be accompanied to any related meeting or proceeding by the advisor of their
choice, who may be, but is not required to be, an attorney
 

4. Not limit the choice or presence of an advisor for either the complainant or respondent in any meeting or
grievance proceeding, although the district may establish restrictions regarding the extent to which the advisor
may participate in the proceedings as long as the restrictions apply equally to both parties
 

5. Provide, to a party whose participation is invited or expected, written notice of the date, time, location,
participants, and purpose of all investigative interviews or other meetings, with sufficient time for the party to
prepare to participate
 

6. Provide both parties an equal opportunity to inspect and review any evidence obtained as part of the
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investigation that is directly related to the allegations raised in a formal complaint including evidence that the
district does not intend to rely on in reaching a determination regarding responsibility and inculpatory and
exculpatory evidence whether obtained from a party or other source so that each party can meaningfully
respond to the evidence prior to conclusion of the investigation
 

7. Send in an electronic format or hard copy to both parties and their advisors, if any, the evidence obtained as
part of the investigation that is directly related to the allegations raised in the complaint, and provide the
parties at least 10 days to submit a written response for the investigator to consider prior to the completion of
the investigative report
 

8. Create an investigative report that fairly summarizes relevant evidence and, at least 10 days prior to the
determination of responsibility, send to the parties and their advisors, if any, the investigative report in an
electronic format or a hard copy, for their review and written response

Questions and evidence about the complainant's sexual predisposition or prior sexual behavior are not relevant,
unless such questions and evidence are offered to prove that someone other than the respondent committed the
conduct alleged by the complainant or if the questions and evidence concern specific incidents of the complainant's
prior sexual behavior with respect to the respondent and are offered to prove consent.

Privacy rights of all parties to the complaint shall be maintained in accordance with applicable state and federal laws.

If the complaint is against an employee, rights conferred under an applicable collective bargaining agreement shall be
applied to the extent they do not conflict with the Title IX requirements.

Written Decision

The Superintendent shall designate an employee as the decisionmaker to determine responsibility for the alleged
conduct, who shall not be the Title IX Coordinator or a person involved in the investigation.  (34 CFR 106.45)

After the investigative report has been sent to the parties but before reaching a determination regarding
responsibility, the decisionmaker shall afford each party the opportunity to submit written, relevant questions that
the party wants asked of any party or witness, provide each party with the answers, and allow for additional, limited
follow-up questions from each party.

The decisionmaker shall issue, and simultaneously provide to both parties, a written decision as to the scope of the
respondent's responsibility for the alleged conduct, if any.  (34 CFR 106.45)

The written decision shall be issued within 60 calendar days of the receipt of the complaint.

The district may extend the timeline for good cause with written notice to the complainant and respondent of the
extension and the reasons for the action.  (34 CFR 106.45)

In making this determination, the decisionmaker shall use the "preponderance of the evidence" standard for all formal
complaints of sexual harassment. The same standard of evidence shall be used for formal complaints against students
as for complaints against employees.  (34 CFR 106.45)

The written decision shall include the following:  (34 CFR 106.45)

1. Identification of the allegations potentially constituting sexual harassment as defined in 34 CFR 106.30
 

2. A description of the procedural steps taken from receipt of the formal complaint through the written decision,
including any notifications to the parties, interviews with parties and witnesses, site visits, methods used to
gather other evidence, and hearings held if the district includes hearings as part of the grievance process
 

3. Findings of fact supporting the determination
 

4. Conclusions regarding the application of the district's code of conduct or policies to the facts
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5. A statement of, and rationale for, the result as to each allegation, including a decision regarding responsibility,
any disciplinary sanctions the district imposes on the respondent, and whether remedies designed to restore or
preserve equal access to the district's educational program or activity will be provided by the district to the
complainant
 

6. The district's procedures and permissible bases for the complainant and respondent to appeal

Appeals

Either party may appeal the written decision or dismissal of a formal complaint or any allegation in the complaint, if
the party believes that a procedural irregularity affected the outcome, new evidence is available that was not
reasonably available at the time the determination regarding responsibility or dismissal was made that could affect
the outcome, or a conflict of interest or bias by the Title IX Coordinator, investigator(s), or decisionmaker(s) affected
the outcome.

If an appeal is filed, the district shall:  (34 CFR 106.45)

1. Notify the other party in writing when an appeal is filed and implement appeal procedures equally for both
parties
 

2. Ensure that the decisionmaker(s) for the appeal is trained in accordance with 34 CFR 106.45 and is not the
same decisionmaker(s) who reached the determination regarding responsibility or dismissal, the investigator(s),
or the Title IX Coordinator
 

3. Give both parties a reasonable, equal opportunity to submit a written statement in support of, or challenging,
the outcome
 

4. Issue a written decision describing the result of the appeal and the rationale for the result
 

5. Provide the written decision simultaneously to both parties

An appeal shall be filed in writing within 10 calendar days of receiving the notice of the decision or dismissal, stating
the grounds for the appeal and including any relevant documentation in support of the appeal. Appeals submitted
after this deadline are not timely and shall not be considered.

A written decision shall be provided to the parties within 20 calendar days from the receipt of the appeal.

Either party has the right to file a complaint with the U.S. Department of Education's Office for Civil Rights within
180 days of the date of the most recently alleged misconduct.

The complainant shall be advised of any civil law remedies, including, but not limited to, injunctions, restraining
orders, or other remedies or orders that may be available under state or federal antidiscrimination laws, if applicable.

Remedies

When a determination of responsibility for sexual harassment has been made against the respondent, the district
shall provide remedies to the complainant as appropriate. Such remedies may include the same individualized
services described above in the section "Supportive Measures," but need not be nondisciplinary or nonpunitive and
need not avoid burdening the respondent.   (34 CFR 106.45)

Disciplinary Actions

The district may impose disciplinary sanctions or other actions after the complaint procedure has been completed
and a determination of responsibility has been made.  (34 CFR 106.44, 106.45)

When an employee is found to have committed sexual harassment or retaliation, the district shall take appropriate
disciplinary action, up to and including dismissal, in accordance with applicable law and collective bargaining
agreement.
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Record-Keeping

The Superintendent or designee shall maintain, for a period of seven years:  (34 CFR 106.45)

1. A record of all reported cases and Title IX investigations of sexual harassment, any determinations of
responsibility, any audio or audiovisual recording and transcript if applicable, any disciplinary sanctions
imposed, any remedies provided to the complainant, and any appeal or informal resolution and the results
therefrom
 

2. A record of any actions, including supportive measures, taken in response to a report or formal complaint of
sexual harassment, including the district's basis for its conclusion that its response was not deliberately
indifferent, the measures taken that were designed to restore or preserve equal access to the education
program or activity, and, if no supportive measures were provided to the complainant, the reasons that such a
response was not unreasonable in light of the known circumstances
 

3. All materials used to train the Title IX Coordinator, investigator(s), decisionmaker(s), and any person who
facilitates an informal resolution process

The district shall make such training materials publicly available on its website, or if the district does not
maintain a website, available upon request by members of the public.

For complaints containing allegations of childhood sexual assault, the Superintendent or designee shall also
indefinitely maintain the following:  (Code of Civil Procedure 340.1)

1. A record of the allegation(s)
 

2. A record of the investigation procedures followed
 

3. A record of the written determination
 

4. A record of the corrective action implemented, if any
 

5. A record of any appeals and the outcome of the same
 

6. All training materials addressing the prohibition and investigation of childhood sexual assault

Additionally, the Superintendent or designee shall indefinitely maintain a record of insurance which evidences the
district's coverage for acts of sexual assault.
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Exhibit 4219.12-E(1): Title IX Sexual Harassment Complaint Procedures Status: DRAFT

Original Adopted Date: 09/11/2024

NOTICE OF TITLE IX SEXUAL HARASSMENT POLICY
 

The district shall not discriminate on the basis of sex in any education program or activity that it operates. The
prohibition against discrimination on the basis of sex is required by federal law (20 USC 1681-1688; 34 CFR Part
106) and extends to admission and employment. The district also prohibits retaliation against any employee for filing
a complaint or exercising any right granted under Title IX.

The district shall take prompt and equitable action to address any potential Title IX violations that are brought to its
attention.  Any inquiries about the application of Title IX, this notice, and who is protected by Title IX may be
referred to the district's Title IX Coordinator, to the Assistant Secretary for Civil Rights of the U.S. Department of
Education, or both.

The following employee serves as the district's Title IX Coordinator and is responsible for addressing concerns or
inquiries regarding discrimination on the basis of sex, including sexual harassment:

Site Principal
Arena Elementary/Point Arena High School
20 School Street, PO Box 45/ 270 Lake Street, PO Box 7
Point Arena, CA  95468
(707) 882-2131/ (707) 882-2134

Any individual may report sex discrimination, including sexual harassment, to the Title IX Coordinator or any other
school employee at any time, including during non-business hours, by mail, phone, or email. During district business
hours, reports may also be made in person. Upon receiving an allegation of sexual harassment, the Title IX
Coordinator shall promptly notify the parties, in writing, of the applicable district complaint procedure.

To view an electronic copy of the district's policies and administrative regulations on sexual harassment, including
the grievance process that complies with 34 CFR 106.45, please see Board Policy/Administrative Regulation
4119.11/4219.11/4319.11 - Sexual Harassment, and Administrative Regulation 4119.12/4219.12/4319.12 - Title
IX Sexual Harassment Complaint Procedures, on the district's website at
https://pointarenaschools.org

To inspect or obtain a copy of the district's sexual harassment policies and administrative regulations, please contact:
Point Arena Schools District Office: (707) 882-2803.
Materials used to train the Title IX Coordinator, investigator(s), decisionmaker(s), and any person(s) who facilitates an
informal resolution process, are also publicly available on the district's website or at the district office upon request.
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Regulation 4319.12: Title IX Sexual Harassment Complaint Procedures Status: DRAFT

Original Adopted Date: 07/01/2020 | Last Revised Date: 09/11/2024

The complaint procedures described in this administrative regulation shall be used to address any complaint
governed by Title IX of the Education Amendments of 1972 alleging that a district employee, while in an education
program or activity, in which a district school exercises substantial control over the context and respondent, was
subjected to one or more of the following forms of sexual harassment:  (34 CFR 106.30, 106.44)

1. A district employee conditioning the provision of a district aid, benefit, or service on a person's participation in
unwelcome sexual conduct
 

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive
that it effectively denies a person's equal access to the district's education program or activity
 

3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 or 34 USC 12291

For a complaint governed by Title IX based on conduct that occurred, in whole or in part, between August 1, 2024
and January 9, 2025, or prior to August 14, 2020, the Title IX Coordinator shall consult with district legal counsel to
determine which procedures to use.

All other complaints alleging sexual harassment brought by or against employees shall be investigated and resolved
in accordance with Administrative Regulation 4030 - Nondiscrimination in Employment. The determination over
which process shall be used to investigate and resolve a complaint shall be made by the district's Title IX
Coordinator.

The Title IX Coordinator shall ensure that all requirements and timelines for Administrative Regulation 4030 -
Nondiscrimination in Employment are concurrently met while implementing the Title IX procedure.

Basic Requirements

When implementing Title IX grievance procedures, the district shall:  (34 CFR 106.45)

1. Treat complainants and respondents equitably by providing remedies to a complainant where a determination
of responsibility for sexual harassment has been made against the respondent and by following a grievance
process in accordance with 34 CFR 106.45 before the imposition of any disciplinary sanctions or other actions
that are not supportive measures, as defined in 34 CFR 106.30, against a respondent

Remedies following a determination of responsibility for sexual harassment shall be designed to restore or
preserve equal access to the district's education program or activity, and shall be provided in accordance with
"Remedies," below.
 

2. Require an objective evaluation of all relevant evidence, including both inculpatory and exculpatory evidence,
and provide that credibility determination may not be based on a person's status as complainant, respondent,
or witness
 

3. Ensure that the Title IX Coordinator, investigator, or decisionmaker, any person that facilitates an information
resolution process, does not have a conflict of interest or bias for or against complainants or respondents
generally or an individual complainant or respondent, and that such individuals receive training in accordance
with 34 CFR 106.45
 

4. Presume that the respondent is not responsible for the alleged conduct until a determination regarding
responsibility is made at the conclusion of the grievance process
 

5. Include reasonably prompt timeframes for the conclusion of the grievance procedures, including reasonably
prompt timeframes for filing and resolving appeals, and informal resolution processes if appropriate and
offered by the district

The district's procedures shall also include a process that allows for the temporary delay of the grievance
procedures or the limited extension of timeframes for good cause with written notice to the complainant and
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the respondent of the delay or extension and the reasons for the action. Good cause may include
considerations such as the absence of a party, a party's advisor, or a witness; concurrent law enforcement
activity; or the need for language assistance or accommodation of disabilities.
 

6. Describe the range of, or list, the possible disciplinary sanctions and remedies that the district may implement
following any determination of responsibility
 

7. State whether the standard of evidence to be used to determine responsibility is the preponderance of the
evidence standard or the clear and convincing evidence standard, and apply the same standard of evidence to
formal complaints against students and employees and to all formal complaints of sexual harassment
 

8. Include the procedures and permissible bases for the complainant and respondent to appeal
 

9. Describe the range of supportive measures available to complainants and respondents
 

10. Not require, allow, rely upon, or otherwise use questions or evidence that constitute, or seek disclosure of
information protected under a legally recognized privilege, unless the person holding such privilege has waived
the privilege

Additionally, the district shall not disclose the identity of any individual who has made a report or complaint of sex
discrimination, including any individual who has made a report or filed a formal complaint of sexual harassment, any
complainant, any individual who has been reported to be the perpetrator of sex discrimination, any respondent, and
any witness, except as may be permitted by the Family Educational Rights and Privacy Act statute or regulations, as
required by law, or to carry out the purposes of Title IX, including the conduct of any investigation, hearing, or
judicial proceeding arising under Title IX.  (34 CFR 106.30, 106.71)

Reporting Allegations/Filing a Formal Complaint

An employee who is the alleged victim of sexual harassment may submit a report of sexual harassment to the
district's Title IX Coordinator using the contact information listed in Administrative Regulation
4119.11/4219.11/4319.11 - Sexual Harassment, or to any other available school employee, who shall forward the
report to the Title IX Coordinator within one workday of receiving the report.

Upon receiving such a report, the Title IX Coordinator shall inform the complainant of the right to file a formal
complaint and the process for filing a formal complaint.  (34 CFR 106.44)

A formal complaint shall include the complainant's physical or digital signature, or another indication that the
complainant is the person filing the complaint, and be filed with the Title IX Coordinator in person, by mail, by email,
or by any other method authorized by the district.  (34 CFR 106.30)

If the district has actual knowledge of sexual harassment or allegations of sexual harassment but the alleged victim
does not file a formal complaint, the Title IX Coordinator may file a formal complaint and, in situations when an
imminent safety threat exists, shall file a formal complaint. In such cases, the Title IX Coordinator shall provide the
alleged victim notices as required by the Title IX regulations at specific points in the complaint process.

Supportive Measures

Upon receipt of a report of Title IX sexual harassment, the Title IX Coordinator shall promptly contact the
complainant to discuss the availability of supportive measures and shall consider the complainant's wishes with
respect to the supportive measures implemented. Supportive measures shall be offered as appropriate, as reasonably
available, and without charge to the complainant or the respondent before or after the filing of a formal complaint or
even if no formal complaint has been filed. Such measures shall be nondisciplinary, nonpunitive, and designed to
restore or preserve equal access to the district's education program or activity without unreasonably burdening the
other party, including measures designed to protect the safety of all parties or the district's educational environment
or to deter sexual harassment. Supportive measures may include, but are not limited to, counseling, extensions of
deadlines or other course-related adjustments, modifications of work or class schedules, campus escort services,
mutual restrictions on contact, changes in work or housing locations, leaves of absence, increased security, and
monitoring of certain areas of the campus.  (34 CFR 106.30, 106.44)

The district shall maintain as confidential any supportive measures provided to the complainant or respondent, to the
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extent that maintaining such confidentiality would not impair the district's ability to provide the supportive
measures.  (34 CFR 106.30)

Emergency Removal from School

If a district employee is the respondent, the employee may be placed on administrative leave during the pendency of
the formal complaint process.  (34 CFR 106.44)

If a student is the respondent, the district may remove the student from the district's education program or activity,
on an emergency basis, provided that the district conducts an individualized safety and risk analysis, determines that
removal is justified due to an immediate threat to the physical health or safety of any student or other individual
arising from the allegations, and provides the student with notice and an opportunity to challenge the decision
immediately following the removal.

Any such removal may not constitute discipline for student record purposes or Board Policy 5144 - Discipline.
Additionally, this authority to remove a student does not modify a student's rights under the Individuals with
Disabilities Education Act or Section 504 of the Rehabilitation Act of 1973.  (34 CFR 106.44)

Dismissal of Complaint

The Title IX Coordinator shall dismiss a formal complaint if the alleged conduct would not constitute sexual
harassment as defined in 34 CFR 106.30. Additionally, the Title IX Coordinator shall dismiss a formal complaint in
which the alleged conduct did not occur in the district's education program or activity or did not occur against a
person in the United States. In addition, the Title IX Coordinator may dismiss a formal complaint if the complainant
notifies the district in writing that the complainant would like to withdraw the complaint or any allegations in the
complaint, the respondent is no longer enrolled or employed by the district, or sufficient circumstances prevent the
district from gathering evidence sufficient to reach a determination with regard to the complaint.  (34 CFR 106.45)

Upon dismissal, the Title IX Coordinator shall promptly send written notice of the dismissal and the reasons for the
dismissal simultaneously to the parties, and shall inform them of their right to appeal the dismissal in accordance with
the appeal procedures described in the section "Appeals," below.  (34 CFR 106.45)

If a complaint is dismissed, the conduct may still be addressed pursuant to Administrative Regulation 4030 -
Nondiscrimination in Employment, as applicable.

Informal Resolution Process

When a formal complaint of sexual harassment is filed the district may offer an informal resolution process, such as
mediation, at any time prior to reaching a determination regarding responsibility.  (34 CFR 106.45)

The district shall not require a party to participate in the informal resolution process or to waive the right to an
investigation and adjudication of a formal complaint, including that the district shall not require such waiver as a
condition of enrollment or employment or continuing employment.  (34 CFR 106.45)

As a part of an informal resolution, the parties may agree upon discipline such as suspension or expulsion without the
need for an investigation.

The district may facilitate an informal resolution process provided that the district:  (34 CFR 106.45)

1. Provides the parties with written notice disclosing the allegations; the requirements of the informal resolution
process, including the circumstances under which it precludes the parties from resuming a formal complaint
arising from the same allegations; the right to withdraw from the informal process and resume the formal
complaint process at any time prior to agreeing to a resolution; and any consequences resulting from the
informal resolution process, including that records will be maintained or could be shared
 

2. Obtains the parties' voluntary, written consent to the informal resolution process
 

3. Does not offer or facilitate an informal resolution process to resolve allegations that an employee sexually
harassed a student

Board Agenda Packet - September 10, 2025 215



Written Notice

If a formal complaint is filed, the Title IX Coordinator shall provide the known parties with written notice of the
following:  (34 CFR 106.45)

1. The district's complaint process, including any informal resolution process
 

2. The allegations potentially constituting sexual harassment with sufficient details known at the time, including
the identity of parties involved in the incident, if known, the conduct allegedly constituting sexual harassment,
and the date and location of the alleged incident

Such notice shall be provided with sufficient time for the parties to prepare a response before any initial
interview. If, during the course of the investigation, new Title IX allegations arise about the complainant or
respondent that are not included in the initial notice, the Title IX Coordinator shall provide notice of the
additional allegations to the parties.
 

3. A statement that the respondent is presumed not responsible for the alleged conduct and that a determination
regarding responsibility is made at the conclusion of the complaint process
 

4. The opportunity for the parties to have an advisor of their choice who may be, but is not required to be, an
attorney, and the ability to inspect and review evidence
 

5. The prohibition against knowingly making false statements or knowingly submitting false information during
the complaint process

The above notice may also include the name of the investigator, facilitator of an informal process, and decisionmaker
and inform the parties that, if at any time a party has concerns regarding conflict of interest or bias regarding any of
these persons, the party should immediately notify the Title IX Coordinator.

Consolidation of Complaints

When the allegations of sexual harassment arise out of the same facts or circumstances, the district may consolidate
formal complaints alleging sexual harassment against more than one respondent; by more than one complainant
against one or more respondents; or by one party against another party.  (34 CFR 106.45)

Investigation Procedures

During the investigation process, the district's designated investigator shall:  (34 CFR 106.45)

1. Provide an equal opportunity for the parties to present witnesses, including fact and expert witnesses, and
other inculpatory and exculpatory evidence
 

2. Not restrict the ability of either party to discuss the allegations under investigation or to gather and present
relevant evidence
 

3. Provide the parties with the same opportunities to have others present during any grievance proceeding,
including the opportunity to be accompanied to any related meeting or proceeding by the advisor of their
choice, who may be, but is not required to be, an attorney
 

4. Not limit the choice or presence of an advisor for either the complainant or respondent in any meeting or
grievance proceeding, although the district may establish restrictions regarding the extent to which the advisor
may participate in the proceedings as long as the restrictions apply equally to both parties
 

5. Provide, to a party whose participation is invited or expected, written notice of the date, time, location,
participants, and purpose of all investigative interviews or other meetings, with sufficient time for the party to
prepare to participate
 

6. Provide both parties an equal opportunity to inspect and review any evidence obtained as part of the
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investigation that is directly related to the allegations raised in a formal complaint including evidence that the
district does not intend to rely on in reaching a determination regarding responsibility and inculpatory and
exculpatory evidence whether obtained from a party or other source so that each party can meaningfully
respond to the evidence prior to conclusion of the investigation
 

7. Send in an electronic format or hard copy to both parties and their advisors, if any, the evidence obtained as
part of the investigation that is directly related to the allegations raised in the complaint, and provide the
parties at least 10 days to submit a written response for the investigator to consider prior to the completion of
the investigative report
 

8. Create an investigative report that fairly summarizes relevant evidence and, at least 10 days prior to the
determination of responsibility, send to the parties and their advisors, if any, the investigative report in an
electronic format or a hard copy, for their review and written response

Questions and evidence about the complainant's sexual predisposition or prior sexual behavior are not relevant,
unless such questions and evidence are offered to prove that someone other than the respondent committed the
conduct alleged by the complainant or if the questions and evidence concern specific incidents of the complainant's
prior sexual behavior with respect to the respondent and are offered to prove consent.

Privacy rights of all parties to the complaint shall be maintained in accordance with applicable state and federal laws.

If the complaint is against an employee, rights conferred under an applicable collective bargaining agreement shall be
applied to the extent they do not conflict with the Title IX requirements.

Written Decision

The Superintendent shall designate an employee as the decisionmaker to determine responsibility for the alleged
conduct, who shall not be the Title IX Coordinator or a person involved in the investigation.  (34 CFR 106.45)

After the investigative report has been sent to the parties but before reaching a determination regarding
responsibility, the decisionmaker shall afford each party the opportunity to submit written, relevant questions that
the party wants asked of any party or witness, provide each party with the answers, and allow for additional, limited
follow-up questions from each party.

The decisionmaker shall issue, and simultaneously provide to both parties, a written decision as to the scope of the
respondent's responsibility for the alleged conduct, if any.  (34 CFR 106.45)

The written decision shall be issued within 60 calendar days of the receipt of the complaint.

The district may extend the timeline for good cause with written notice to the complainant and respondent of the
extension and the reasons for the action.  (34 CFR 106.45)

In making this determination, the decisionmaker shall use the "preponderance of the evidence" standard for all formal
complaints of sexual harassment. The same standard of evidence shall be used for formal complaints against students
as for complaints against employees.  (34 CFR 106.45)

The written decision shall include the following:  (34 CFR 106.45)

1. Identification of the allegations potentially constituting sexual harassment as defined in 34 CFR 106.30
 

2. A description of the procedural steps taken from receipt of the formal complaint through the written decision,
including any notifications to the parties, interviews with parties and witnesses, site visits, methods used to
gather other evidence, and hearings held if the district includes hearings as part of the grievance process
 

3. Findings of fact supporting the determination
 

4. Conclusions regarding the application of the district's code of conduct or policies to the facts
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5. A statement of, and rationale for, the result as to each allegation, including a decision regarding responsibility,
any disciplinary sanctions the district imposes on the respondent, and whether remedies designed to restore or
preserve equal access to the district's educational program or activity will be provided by the district to the
complainant
 

6. The district's procedures and permissible bases for the complainant and respondent to appeal

Appeals

Either party may appeal the written decision or dismissal of a formal complaint or any allegation in the complaint, if
the party believes that a procedural irregularity affected the outcome, new evidence is available that was not
reasonably available at the time the determination regarding responsibility or dismissal was made that could affect
the outcome, or a conflict of interest or bias by the Title IX Coordinator, investigator(s), or decisionmaker(s) affected
the outcome.

If an appeal is filed, the district shall:  (34 CFR 106.45)

1. Notify the other party in writing when an appeal is filed and implement appeal procedures equally for both
parties
 

2. Ensure that the decisionmaker(s) for the appeal is trained in accordance with 34 CFR 106.45 and is not the
same decisionmaker(s) who reached the determination regarding responsibility or dismissal, the investigator(s),
or the Title IX Coordinator
 

3. Give both parties a reasonable, equal opportunity to submit a written statement in support of, or challenging,
the outcome
 

4. Issue a written decision describing the result of the appeal and the rationale for the result
 

5. Provide the written decision simultaneously to both parties

An appeal shall be filed in writing within 10 calendar days of receiving the notice of the decision or dismissal, stating
the grounds for the appeal and including any relevant documentation in support of the appeal. Appeals submitted
after this deadline are not timely and shall not be considered.

A written decision shall be provided to the parties within 20 calendar days from the receipt of the appeal.

Either party has the right to file a complaint with the U.S. Department of Education's Office for Civil Rights within
180 days of the date of the most recently alleged misconduct.

The complainant shall be advised of any civil law remedies, including, but not limited to, injunctions, restraining
orders, or other remedies or orders that may be available under state or federal antidiscrimination laws, if applicable.

Remedies

When a determination of responsibility for sexual harassment has been made against the respondent, the district
shall provide remedies to the complainant as appropriate. Such remedies may include the same individualized
services described above in the section "Supportive Measures," but need not be nondisciplinary or nonpunitive and
need not avoid burdening the respondent.   (34 CFR 106.45)

Disciplinary Actions

The district may impose disciplinary sanctions or other actions after the complaint procedure has been completed
and a determination of responsibility has been made.  (34 CFR 106.44, 106.45)

When an employee is found to have committed sexual harassment or retaliation, the district shall take appropriate
disciplinary action, up to and including dismissal, in accordance with applicable law and collective bargaining
agreement.
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Record-Keeping

The Superintendent or designee shall maintain, for a period of seven years:  (34 CFR 106.45)

1. A record of all reported cases and Title IX investigations of sexual harassment, any determinations of
responsibility, any audio or audiovisual recording and transcript if applicable, any disciplinary sanctions
imposed, any remedies provided to the complainant, and any appeal or informal resolution and the results
therefrom
 

2. A record of any actions, including supportive measures, taken in response to a report or formal complaint of
sexual harassment, including the district's basis for its conclusion that its response was not deliberately
indifferent, the measures taken that were designed to restore or preserve equal access to the education
program or activity, and, if no supportive measures were provided to the complainant, the reasons that such a
response was not unreasonable in light of the known circumstances
 

3. All materials used to train the Title IX Coordinator, investigator(s), decisionmaker(s), and any person who
facilitates an informal resolution process

The district shall make such training materials publicly available on its website, or if the district does not
maintain a website, available upon request by members of the public.

For complaints containing allegations of childhood sexual assault, the Superintendent or designee shall also
indefinitely maintain the following:  (Code of Civil Procedure 340.1)

1. A record of the allegation(s)
 

2. A record of the investigation procedures followed
 

3. A record of the written determination
 

4. A record of the corrective action implemented, if any
 

5. A record of any appeals and the outcome of the same
 

6. All training materials addressing the prohibition and investigation of childhood sexual assault

Additionally, the Superintendent or designee shall indefinitely maintain a record of insurance which evidences the
district's coverage for acts of sexual assault.
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Exhibit 4319.12-E(1): Title IX Sexual Harassment Complaint Procedures Status: DRAFT

Original Adopted Date: 09/11/2024

NOTICE OF TITLE IX SEXUAL HARASSMENT POLICY
 

The district shall not discriminate on the basis of sex in any education program or activity that it operates. The
prohibition against discrimination on the basis of sex is required by federal law (20 USC 1681-1688; 34 CFR Part
106) and extends to admission and employment. The district also prohibits retaliation against any employee for filing
a complaint or exercising any right granted under Title IX.

The district shall take prompt and equitable action to address any potential Title IX violations that are brought to its
attention.  Any inquiries about the application of Title IX, this notice, and who is protected by Title IX may be
referred to the district's Title IX Coordinator, to the Assistant Secretary for Civil Rights of the U.S. Department of
Education, or both.

The following employee serves as the district's Title IX Coordinator and is responsible for addressing concerns or
inquiries regarding discrimination on the basis of sex, including sexual harassment:

Site Principal
Arena Elementary/Point Arena High School
20 School Street, PO Box 45/ 270 Lake Street, PO Box 7
Point Arena, CA  95468
(707) 882-2131/ (707) 882-2134

Any individual may report sex discrimination, including sexual harassment, to the Title IX Coordinator or any other
school employee at any time, including during non-business hours, by mail, phone, or email. During district business
hours, reports may also be made in person. Upon receiving an allegation of sexual harassment, the Title IX
Coordinator shall promptly notify the parties, in writing, of the applicable district complaint procedure.

To view an electronic copy of the district's policies and administrative regulations on sexual harassment, including
the grievance process that complies with 34 CFR 106.45, please see Board Policy/Administrative Regulation
4119.11/4219.11/4319.11 - Sexual Harassment, and Administrative Regulation 4119.12/4219.12/4319.12 - Title
IX Sexual Harassment Complaint Procedures, on the district's website at
https://pointarenaschools.org

To inspect or obtain a copy of the district's sexual harassment policies and administrative regulations, please contact:
Point Arena Schools District Office: (707) 882-2803.

Materials used to train the Title IX Coordinator, investigator(s), decisionmaker(s), and any person(s) who facilitates an
informal resolution process, are also publicly available on the district's website or at the district office upon request.
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Policy 5125.1: Release Of Directory Information Status: DRAFT

Original Adopted Date: 11/01/2001 | Last Revised Date: 06/23/2021

The Governing Board recognizes the importance of maintaining the confidentiality of directory information and
therefore authorizes the release of such information only in accordance with law, Board policy, and administrative
regulation.

The Superintendent or designee may release student directory information to representatives of the news media or
nonprofit organizations in accordance with law, Board policy and administrative regulation.

The Superintendent or designee may limit or deny the release of specific categories of directory information to any
public or private nonprofit organization based on a determination of the best interests of district students. 
(Education Code 49073)

A student's directory information shall only be included in the minutes of the Board's meeting in accordance with
Board Bylaw 9324 - Minutes and Recordings.

Colleges and prospective employers, including military recruiters, shall have access to a student's name, address,
email address, and telephone number, unless the student's parent/guardian, or the student, if the student is 18 years
of age or older, has specified that the information not be released.  (10 USC 503, 20 USC 7908)

Under no circumstances shall directory information be disclosed to a private profit-making entity, except for
representatives of the news media and prospective employers, in accordance with law, Board policy, and
administrative regulation. Private schools and colleges may be given the names and addresses of 12th-grade
students and students who are no longer enrolled, provided that they use this information only for purposes directly
related to the institution's academic or professional goals.  (Education Code 49073)

Board Policy Manual
Point Arena Schools

Board Agenda Packet - September 10, 2025 221



Regulation 5125.1: Release Of Directory Information Status: DRAFT

Original Adopted Date: 11/01/2011 | Last Revised Date: 06/23/2021

Definition

Directory information means information contained in a student record that would not generally be considered
harmful or an invasion of privacy if disclosed. Such student information includes:  (Education Code 49061; 20 USC
1232g; 34 CFR 99.3)

1. Name
 

2. Address
 

3. Telephone number
 

4. Email address
 

5. Date of birth
 

6. Major field of study
 

7. Participation record in officially recognized activities and sports
 

8. Weight and height of athletic team members
 

9. Dates of attendance
 

10. Degrees and awards received
 

11. Most recent previous school attended

Directory information does not include a student's social security number or student identification number. However,
for purposes of accessing or communicating in electronic systems, directory information may include a student
identification number, user identification, or other personal identifier used by the student provided that the identifier
cannot be used to gain access to education records except when used in conjunction with a personal identification
number, password, or other factor known or possessed only by the authorized user.  (34 CFR 99.3)

Directory information does not include the citizenship status, immigration status, place of birth, or any other
information indicating national origin of a student or the student's family member.

Notification to Parents/Guardians

At the beginning of each school year, all parents/guardians shall be notified as to the categories of directory
information the district plans to release and the recipients of the information. The notification shall also inform
parents/guardians of their right to refuse to let the district designate any or all types of information as directory
information, how to refuse release, and the period of time within which a parent/guardian must notify the district in
writing that the parent/guardian does not want a certain category of information designated as directory
information.  (Education Code 49063, 49073; 20 USC 1232g; 34 CFR 99.37)

Additionally, the annual parental notification shall include a statement that directory information does not include
citizenship status, immigration status, place of birth, or any other information indicating national origin and that the
district will not release such information without parent/guardian consent or a court order.

The Superintendent or designee shall notify parents/guardians that they may request that the district not release the
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name, address, email address, and telephone number of their child to military recruiters, employers, or institutions of
higher education without prior written consent.  (10 USC 503, 20 USC 7908)

Parent/Guardian Consent

A student's directory information shall not be released if the student's parent/guardian has notified the district in
writing that such information shall not be disclosed.  (Education Code 49073; 20 USC 1232g, 7908)

The directory information of a student identified as a student experiencing homelessness shall not be released,
unless the student's parent/guardian, or the student if 18 years of age or older, has provided written consent that
directory information may be released.  (Education Code 49073; 20 USC 1232g, 7908)

For a former student, the district shall continue to honor any valid request to opt out of the disclosure of directory
information made while the student was in attendance at the district, unless the opt-out request has been rescinded. 
(34 CFR 99.37)
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Exhibit 5125.1-E(1): Release Of Directory Information Status: DRAFT

Original Adopted Date: Pending

PARENT/GUARDIAN NOTICE
RELEASE OF DIRECTORY INFORMATION

The Family Educational Rights and Privacy Act (FERPA), a federal law, requires that Arena Elementary/Point Arena
High School, with certain exceptions, obtain your written consent prior to the disclosure of personally identifiable
information from your child's education records. However, the district may disclose appropriately designated
"directory information" without written consent, unless you have advised the district to the contrary in accordance
with district procedures. The primary purpose of directory information is to allow the district to include information
from your child's education records in certain school and/or district publications. Examples include:

•    a playbill, showing your child's role in a drama production
•    the annual yearbook
•    honor roll or other recognition lists
•    graduation programs
•    sports activity sheets, such as for wrestling, showing weight and height of team members

Directory information, which is information that is generally not considered harmful or an invasion of privacy if
released, can also be disclosed to outside organizations without a parent/guardian's prior written consent. Outside
organizations include, but are not limited to, companies that manufacture class rings or publish yearbooks. In
addition, two federal laws require districts receiving assistance under the Elementary and Secondary Education Act
of 1965 (ESEA), as amended, to provide military recruiters, upon request, with students' names, addresses, and
telephone listings, unless parents/guardians have advised the district that they do not want their child's information
disclosed without their prior written consent.

If you do not want the district to disclose any or all of the information designated below as directory information
from your child's education records without your prior written consent, you must notify the district in writing within
2 weeks of registration. The district has designated the following information as directory information:
 

1. Student's name
 

2. Address
 

3. Telephone number
 

4. Email address
 

5. Date of birth
 

6. Major field of study
 

7. Participation in officially recognized activities and sports
 

8. Weight and height of athletic team members
 

9. Dates of attendance
 

10. Degrees and awards received
 

11. Most recent previous school attended

Additionally, the district may disclose your child's student identification number, user identification, or other unique
personal identifier used to communicate in electronic systems, but only if the identifier cannot be used to gain access
to education records except when used in conjunction with one or more factors that authenticate the user's identity,
such as a personal identification number (PIN), password, or other factor known or possessed only by the authorized
user.
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In addition, the district may disclose a student identification number or other unique personal identifier that is
displayed on a student identification badge, but only if the identifier cannot be used to gain access to education
records except when used in conjunction with one or more factors that authenticate the user's identity, such as a
PIN, password, or other factor known or possessed only by the authorized user.

The district may not disclose a student's Social Security number. Directory information does not include your child's
citizenship status, immigration status, place of birth, or any other information indicating national origin.
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Regulation 5131.41: Use Of Seclusion And Restraint Status: DRAFT

Original Adopted Date: 12/01/2018 | Last Revised Date: 06/07/2023

District staff shall enforce standards of appropriate student conduct in order to provide a safe and secure
environment for students and staff on campus, but are prohibited from using seclusion and behavioral restraint to
control student behavior except as authorized by law when the behavior poses a clear and present danger of serious
physical harm to the student, other students, or others on campus, and that cannot be immediately prevented by a
less restrictive response.

Definitions

Behavioral restraint includes mechanical restraint or physical restraint used as an intervention when a student
presents an immediate danger to self or to others. Behavioral restraint does not include postural restraints or devices
used to improve a student's mobility and independent functioning rather than to restrict movement.  (Education
Code 49005.1)

Mechanical restraint means the use of a device or equipment to restrict a student's freedom of movement.
Mechanical restraint does not include the use of devices as prescribed by an appropriate medical or related services
professional, including, but not limited to, adaptive devices or mechanical supports used to achieve proper body
position, balance, or alignment; vehicle safety restraints during the transport of a student; restraints for medical
immobilization; or orthopedically prescribed devices which permit a student to participate in activities without risk of
harm. Mechanical restraint also does not include the use of devices by peace officers or security personnel for
detention or for public safety purposes.  (Education Code 49005.1)

Physical restraint means a personal restriction that immobilizes or reduces the ability of a student to move the torso,
arms, legs, or head freely. Physical restraint does not include a physical escort in which a staff member temporarily
touches or holds the student's hand, wrist, arm, shoulder, or back for the purpose of inducing a student who is acting
out to walk to a safe location. Physical restraint also does not include the use of force by peace officers or security
personnel for detention or for public safety purposes.  (Education Code 49005.1)

Seclusion means the involuntary confinement of a student alone in a room or an area from which the student is
physically prevented from leaving. Seclusion does not include a timeout involving the monitored separation of the
student in an unlocked setting, which is implemented for the purpose of calming the student.  (Education Code
49005.1)

Prohibitions

Seclusion and behavioral restraint of students shall not be used in any form as a means of coercion, discipline,
convenience, or retaliation.  (Education Code 49005.8)

Additionally, staff shall not take any of the following actions:  (Education Code 49005.2, 49005.8)

1. Administer a drug that is not a standard treatment for a student's medical or psychiatric condition in order to
control the student's behavior or restrict the student's freedom of movement
 

2. Use locked seclusion, unless it is in a facility otherwise licensed or permitted by state law to use as a locked
room
 

3. Use a physical restraint technique that obstructs a student's respiratory airway or impairs a student's breathing
or respiratory capacity, including a technique in which a staff member places pressure on the student's back or
places the staff member's body weight against the student's torso or back
 

4. Use a behavioral restraint technique that restricts breathing, including, but not limited to, the use of a pillow,
blanket, carpet, mat, or other item to cover a student's face

5. Use prone restraint, defined as the application of a behavioral restraint on a student in a facedown position for
any period of time and includes prone containment  (Education Code 49005.1)
 

6. Use a behavioral restraint for longer than is necessary to contain the behavior that poses a clear and present
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danger of serious physical harm to the student or others

Limited Use of Seclusion or Restraint

Staff shall avoid the use of seclusion and behavioral restraint of students whenever possible. Seclusion or behavioral
restraint may be used only to control student behavior that poses a clear and present danger of serious physical harm
to the student or others, which cannot be immediately prevented by a response that is less restrictive.  (Education
Code 49005.4, 49005.6, 49005.8)

When used, seclusion or restraint shall not be applied for longer than is necessary to contain the dangerous behavior.
For any situation that requires a prolonged use of an emergency intervention, staff shall seek the assistance of the
principal or law enforcement agency, as applicable to the situation.  (Education Code 56521.1)

If a student is put in seclusion, the student shall be under constant, direct observation of a staff member. Such
observation may be through a window or another barrier through which the staff member is able to make direct eye
contact with the student, but shall not be made through indirect means such as a security camera or closed-circuit
television.  (Education Code 49005.8)

If a student is restrained, staff shall afford the student the least restrictive alternative and the maximum freedom of
movement, and shall use the least number of restraint points, while ensuring the physical safety of the student and
others.  (Education Code 49005.8)

Seclusion or restraint may only be applied to a student with disabilities in accordance with rules specified in
Administrative Regulation 6159.4 - Behavioral Interventions for Special Education Students. Staff may not apply
seclusion or restraint to students with disabilities based on assumptions or stereotypes about disabilities or students
with disabilities or for behavior that would not result in restraint or seclusion for students without disabilities.

The Superintendent or designee shall provide training to staff in the safe and effective use of seclusion and restraint,
as appropriate.

Documentation of Seclusion and Restraint

Parents/guardians and, if appropriate, residential care providers shall be notified within one school day whenever an
emergency intervention is used or serious property damage occurs.  (Education Code 56521.1)

A behavior emergency report shall be completed and forwarded to the Superintendent or designee for review. This
report shall include:  (Education Code 56521.1)

1. The name and age of the student
 

2. The setting and location of the incident
 

3. The name of the staff or other persons involved
 

4. A description of the incident and the emergency intervention used
 

5. A statement of whether the student is currently engaged in a systematic behavior intervention plan
 

6. Details of any injuries sustained by the student or others, including staff, as a result of the incident

Reports

The Superintendent or designee shall annually collect data on the number of times that seclusion, mechanical
restraint, and physical restraint were used on students and the number of students subjected to such techniques. The
data shall be disaggregated by race/ethnicity and gender, and reported for students with a Section 504 plan, students
with an individualized education program, and all other students. This report shall be posted on the district's website
and submitted to the California Department of Education no later than three months after the end of each school
year, and shall be available as a public record pursuant to Government Code 7920.000-7930.215.  (Education Code
49006)
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Policy 5145.3: Nondiscrimination/Harassment Status: DRAFT

Original Adopted Date: 10/01/2014 | Last Revised Date: 09/11/2024

The Governing Board desires to provide a welcoming, safe, and supportive school environment that allows all
students equal access to and opportunities in the district's academic, extracurricular, and other educational support
programs, services, and activities.

This policy shall apply to all acts constituting unlawful discrimination or harassment related to district activity or
attendance, to acts which occur off campus or outside of district-related or district-sponsored activities but which
may have an impact or create a hostile environment at school, and to all acts of the Board and the Superintendent in
enacting policies and procedures that govern the district.

The Board prohibits, at any district school or activity, unlawful discrimination, including discriminatory harassment,
intimidation, and bullying, against an individual or group based on one, or a combination of two or more, protected
characteristics, which include, but may not be limited to, race or ethnicity; ancestry; color; ethnic group identification;
nationality; national origin; immigration status; sex; sexual orientation; sex stereotypes; gender; gender identity;
gender expression; religion; disability; medical condition; genetic information; pregnancy, false pregnancy, childbirth,
termination of pregnancy, or related conditions or recovery; and parental, marital, and family status; a perception of
one or more of such characteristics; or association with a person or group with one or more of these actual or
perceived characteristics.  (Education Code 200, 210.1, 210.2, 212, 212.1, 220, 221.51, 230, 260; Government Code
11135, 12926; 20 USC 1681-1688, 42 USC 2000d-2000d-7)

Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from physical,
verbal, nonverbal, or written conduct based on any of the categories listed above. Unlawful discrimination also
occurs when prohibited conduct is so severe, persistent, or pervasive that it affects a student's ability to participate
in or benefit from an educational program or activity; creates an intimidating, threatening, hostile, or offensive
educational environment; has the effect of substantially or unreasonably interfering with a student's academic
performance; or otherwise adversely affects a student's educational opportunities.

Unlawful discrimination also includes disparate treatment of students based on one of the categories above with
respect to the provision of opportunities to participate in district programs or activities or the provision or receipt of
educational benefits or services.

Because unlawful discrimination could occur when disciplining students, including suspension and expulsion, the
Superintendent or designee shall ensure that staff enforce discipline rules fairly, consistently and in a non-
discriminatory manner, as specified in Board Policy and Administrative Regulation 5144 - Discipline, Board Policy and
Administrative Regulation 5144.1 - Suspension and Expulsion/Due Process, and Administrative Regulation 5144.2 -
Suspension and Expulsion/Due Process (Students With Disabilities).

The Board also prohibits any form of retaliation against any individual who reports or participates in the reporting of
unlawful discrimination, files or participates in the filing of a complaint, or investigates, participates, or refuses to
participate in the investigation of a complaint or report alleging unlawful discrimination. Retaliation complaints shall
be investigated and resolved in the same manner as a discrimination complaint.

The Superintendent or designee shall facilitate students' access to the educational program by publicizing the
district's nondiscrimination policy and related complaint procedures to students, parents/guardians, and employees.
In addition, the Superintendent or designee shall post the district's policies prohibiting discrimination, harassment,
intimidation, and bullying and other required information on the district's website in a manner that is easily accessible
to parents/guardians and students, in accordance with law and the accompanying administrative regulation.
 (Education Code 234.1, 234.6; 34 CFR 106.8)

The Superintendent or designee shall provide training and/or information on the scope and use of the policy and
complaint procedures and take other measures designed to increase understanding of the requirements of law
related to discrimination. The Superintendent or designee shall regularly review the implementation of the district's
nondiscrimination policies and practices and, as necessary, shall take action to remove any identified barrier to
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student access to or participation in the district's educational program. The Superintendent or designee shall report
the findings and recommendations to the Board after each review.

Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing requirements, all
complaints alleging unlawful discrimination, including discriminatory harassment, intimidation, or bullying, shall be
investigated and prompt action taken to stop the discrimination, prevent recurrence, and address any continuing
effect on students.

Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or
bullying, in violation of law, Board policy, or administrative regulation shall be subject to appropriate consequence or
discipline, which may include suspension or expulsion when the behavior is severe or pervasive as defined in
Education Code 48900.4. Any employee who permits or engages in prohibited discrimination related to a district
activity, attendance, or district-related or district-sponsored activity, including discriminatory harassment,
intimidation, retaliation, or bullying, shall be subject to disciplinary action, up to and including dismissal.

When a student has been suspended, or other means of correction have been implemented against the student for
an incident of racist bullying, harassment, or intimidation, the principal or designee may engage both the victim and
perpetrator in a restorative justice practice suitable to the needs of the students. The principal or designee may also
require the perpetrator to engage in a culturally sensitive program that promotes racial justice and equity and
combats racism and ignorance and regularly check on the victim to ensure that the victim is not in danger of suffering
from any long-lasting mental health issues.  (Education Code 48900.5)

When appropriate based on the severity or pervasiveness of the bullying, the Superintendent or designee shall notify
the parents/guardians of victims and perpetrators and may contact law enforcement.

Complaints alleging unlawful discrimination in district programs and activities shall be investigated and resolved in
accordance with Board Policy 1312.3 - Uniform Complaint Procedures, when required by law. However, complaints
alleging sexual harassment under Title IX shall be investigated and resolved in accordance with the procedures
specified in Administrative Regulation 5145.71 - Title IX Sexual Harassment Complaint Procedures.

Record-Keeping

The Superintendent or designee shall maintain a record of all reported cases of unlawful discrimination, including
discriminatory harassment, intimidation, or bullying, to enable the district to monitor, address, and prevent repetitive
prohibited behavior in district schools.
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Policy 5145.3: Nondiscrimination/Harassment Status: DRAFT

Original Adopted Date: 10/01/2014 | Last Revised Date: 09/11/2024

The Governing Board desires to provide a welcoming, safe, and supportive school environment that allows all
students equal access to and opportunities in the district's academic, extracurricular, and other educational support
programs, services, and activities.

This policy shall apply to all acts constituting unlawful discrimination or harassment related to district activity or
attendance, to acts which occur off campus or outside of district-related or district-sponsored activities but which
may have an impact or create a hostile environment at school, and to all acts of the Board and the Superintendent in
enacting policies and procedures that govern the district.

The Board prohibits, at any district school or activity, unlawful discrimination, including discriminatory harassment,
intimidation, and bullying, against an individual or group based on one, or a combination of two or more, protected
characteristics, which include, but may not be limited to, race or ethnicity; ancestry; color; ethnic group identification;
nationality; national origin; immigration status; sex; sexual orientation; sex stereotypes; gender; gender identity;
gender expression; religion; disability; medical condition; genetic information; pregnancy, false pregnancy, childbirth,
termination of pregnancy, or related conditions or recovery; and parental, marital, and family status; a perception of
one or more of such characteristics; or association with a person or group with one or more of these actual or
perceived characteristics.  (Education Code 200, 210.1, 210.2, 212, 212.1, 220, 221.51, 230, 260; Government Code
11135, 12926; 20 USC 1681-1688, 42 USC 2000d-2000d-7)

Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from physical,
verbal, nonverbal, or written conduct based on any of the categories listed above. Unlawful discrimination also
occurs when prohibited conduct is so severe, persistent, or pervasive that it affects a student's ability to participate
in or benefit from an educational program or activity; creates an intimidating, threatening, hostile, or offensive
educational environment; has the effect of substantially or unreasonably interfering with a student's academic
performance; or otherwise adversely affects a student's educational opportunities.

Unlawful discrimination also includes disparate treatment of students based on one of the categories above with
respect to the provision of opportunities to participate in district programs or activities or the provision or receipt of
educational benefits or services.

Because unlawful discrimination could occur when disciplining students, including suspension and expulsion, the
Superintendent or designee shall ensure that staff enforce discipline rules fairly, consistently and in a non-
discriminatory manner, as specified in Board Policy and Administrative Regulation 5144 - Discipline, Board Policy and
Administrative Regulation 5144.1 - Suspension and Expulsion/Due Process, and Administrative Regulation 5144.2 -
Suspension and Expulsion/Due Process (Students With Disabilities).

The Board also prohibits any form of retaliation against any individual who reports or participates in the reporting of
unlawful discrimination, files or participates in the filing of a complaint, or investigates, participates, or refuses to
participate in the investigation of a complaint or report alleging unlawful discrimination. Retaliation complaints shall
be investigated and resolved in the same manner as a discrimination complaint.

The Superintendent or designee shall facilitate students' access to the educational program by publicizing the
district's nondiscrimination policy and related complaint procedures to students, parents/guardians, and employees.
In addition, the Superintendent or designee shall post the district's policies prohibiting discrimination, harassment,
intimidation, and bullying and other required information on the district's website in a manner that is easily accessible
to parents/guardians and students, in accordance with law and the accompanying administrative regulation.
 (Education Code 234.1, 234.6; 34 CFR 106.8)

The Superintendent or designee shall provide training and/or information on the scope and use of the policy and
complaint procedures and take other measures designed to increase understanding of the requirements of law
related to discrimination. The Superintendent or designee shall regularly review the implementation of the district's
nondiscrimination policies and practices and, as necessary, shall take action to remove any identified barrier to
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student access to or participation in the district's educational program. The Superintendent or designee shall report
the findings and recommendations to the Board after each review.

Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing requirements, all
complaints alleging unlawful discrimination, including discriminatory harassment, intimidation, or bullying, shall be
investigated and prompt action taken to stop the discrimination, prevent recurrence, and address any continuing
effect on students.

Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or
bullying, in violation of law, Board policy, or administrative regulation shall be subject to appropriate consequence or
discipline, which may include suspension or expulsion when the behavior is severe or pervasive as defined in
Education Code 48900.4. Any employee who permits or engages in prohibited discrimination related to a district
activity, attendance, or district-related or district-sponsored activity, including discriminatory harassment,
intimidation, retaliation, or bullying, shall be subject to disciplinary action, up to and including dismissal.

When a student has been suspended, or other means of correction have been implemented against the student for
an incident of racist bullying, harassment, or intimidation, the principal or designee may engage both the victim and
perpetrator in a restorative justice practice suitable to the needs of the students. The principal or designee may also
require the perpetrator to engage in a culturally sensitive program that promotes racial justice and equity and
combats racism and ignorance and regularly check on the victim to ensure that the victim is not in danger of suffering
from any long-lasting mental health issues.  (Education Code 48900.5)

When appropriate based on the severity or pervasiveness of the bullying, the Superintendent or designee shall notify
the parents/guardians of victims and perpetrators and may contact law enforcement.

Complaints alleging unlawful discrimination in district programs and activities shall be investigated and resolved in
accordance with Board Policy 1312.3 - Uniform Complaint Procedures, when required by law. However, complaints
alleging sexual harassment under Title IX shall be investigated and resolved in accordance with the procedures
specified in Administrative Regulation 5145.71 - Title IX Sexual Harassment Complaint Procedures.

Record-Keeping

The Superintendent or designee shall maintain a record of all reported cases of unlawful discrimination, including
discriminatory harassment, intimidation, or bullying, to enable the district to monitor, address, and prevent repetitive
prohibited behavior in district schools.
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Regulation 5145.3: Nondiscrimination/Harassment Status: DRAFT

Original Adopted Date: 09/01/2016 | Last Revised Date: 09/11/2024

The district designates the individual(s) identified below as the Compliance Officer(s). The employee(s) is responsible
for coordinating the district's efforts to comply with applicable state and federal civil rights laws and to answer
inquiries regarding the district's nondiscrimination policies. The individual(s) shall also serve as the Compliance
Officer(s) specified in Administrative Regulation 1312.3 - Uniform Complaint Procedures as the responsible
employee to handle complaints alleging unlawful discrimination of a student, and the Title IX Coordinator specified in
Administrative Regulation 5145.7 - Sexual Harassment as the responsible employee to handle complaints alleging
unlawful sexual harassment, as permitted by law. The Compliance Officer(s) may be contacted at:  (Education Code
234.1; 5 CCR 4621)

Human Resource Analyst
45 Lake Street, PO Box 87
Point Arena, CA  95468
(707) 882-2803

Measures to Prevent Discrimination

To prevent unlawful discrimination, including discriminatory harassment, intimidation, retaliation, and bullying, of
students at district schools or activities and to ensure equal access of all students to the educational program, the
Superintendent or designee shall implement the following measures:
 

1. Publicize the district's nondiscrimination policy and related complaint procedures, including the Compliance
Officer's contact information, to students, parents/guardians, employees, volunteers, and the general public by
posting them in prominent locations and providing easy access to them through district-supported
communications
 

2. Post the district's policies and procedures prohibiting discrimination, harassment, student sexual harassment,
intimidation, bullying, and cyberbullying, including a section on social media bullying that includes all of the
references described in Education Code 234.6 as possible forums for social media, in a prominent location on
the district's website in a manner that is easily accessible to parents/guardians and students  (Education Code
234.1, 234.6)
 

3. Post the definition of sex discrimination and harassment as described in Education Code 230, including the
rights set forth in Education Code 221.8, in a prominent location on the district's website in a manner that is
easily accessible to parents/guardians and students  (Education Code 234.6)
 

4. Post in a prominent location on the district website in a manner that is easily accessible to parents/guardians
and students information regarding Title IX prohibitions against discrimination based on a student's sex,
including the following:  (Education Code 221.6, 221.61, 234.6)
 

a. The name and contact information of the district's Title IX Coordinator, including the phone number and
email address
 

b. The rights of students and the public and the responsibilities of the district under Title IX, including a list
of rights as specified in Education Code 221.8 and web links to information about those rights and
responsibilities located on the websites of the Office for Equal Opportunity and the U.S. Department of
Education's Office for Civil Rights (OCR)
 

c. A description of how to file a complaint of noncompliance under Title IX, which shall include:
 

i. An explanation of the statute of limitations within which a complaint must be filed after an alleged
incident of discrimination has occurred and how a complaint may be filed beyond the statute of
limitations
 

ii. An explanation of how the complaint will be investigated and how the complainant may further
pursue the complaint, including web links to this information on OCR's website
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iii. A web link to the OCR complaints form and the contact information for the office, including the

phone number and email address for the office
 

d. A link to the Title IX information included on the California Department of Education's (CDE) website
 

5. Post CDE's standardized incident form to track racial discrimination, harassment, or hazing that occurs at high
school sporting games or events, including information on how to submit a completed incident form to the
district  (Education Code 33353)
 

6. Post a link to statewide CDE-compiled resources, including community-based organizations, that provide
support to youth who have been subjected to school-based discrimination, harassment, intimidation, or
bullying and to their families  (Education Code 234.5. 234.6)

Such resources shall be posted in a prominent location on the district's website in a manner that is easily
accessible to parents/guardians and students.  (Education Code 234.6)
 

7. Provide to students a handbook that contains age-appropriate information that clearly describes the district's
nondiscrimination policy, procedures for filing a complaint, and resources available to students who feel that
they have been the victim of any such behavior
 

8. Annually notify all students and parents/guardians of the district's nondiscrimination policy, including its
responsibility to provide a safe, nondiscriminatory school environment for all students

The notice shall inform students and parents/guardians that they may request to meet with the Compliance
Officer to determine how best to accommodate or resolve concerns that may arise from the district's
implementation of its nondiscrimination policies. The notice shall also inform all students and
parents/guardians that, to the extent possible, the district will address any individual student's interests and
concerns in private.
 

9. Ensure that students and parents/guardians, including those with limited English proficiency, are notified of
how to access the relevant information provided in the district's nondiscrimination policy and related
complaint procedures, notices, and forms in a language they can understand

If 15 percent or more of students enrolled in a particular district school speak a single primary language other
than English, the district's policy, regulation, forms, and notices concerning nondiscrimination shall be
translated into that language in accordance with Education Code 234.1 and 48985. In all other instances, the
district shall ensure meaningful access to all relevant information for parents/guardians with limited English
proficiency.
 

10. Provide to students, employees, volunteers, and parents/guardians age-appropriate training and/or
information regarding the district's nondiscrimination policy; what constitutes prohibited discrimination,
including discriminatory harassment, intimidation, retaliation, or bullying; how and to whom a report of an
incident should be made; and how to guard against segregating or stereotyping students when providing
instruction, guidance, supervision, or other services to them

Such training and information shall include details of guidelines the district may use to provide a discrimination-
free environment for all district students.
 

11. Provide to certificated employees serving students in grades 7-12 information on existing school and
community resources related to the support of lesbian, gay, bisexual, transgender, queer, and questioning
(LGBTQ+) students, or related to the support of students who may face bias or bullying on the basis of any of
the actual or perceived characteristics in Penal Code 422.55, including immigration status; Education Code
220; and disability, gender, gender identity, gender expression, nationality, race or ethnicity, religion, sexual
orientation; or association with a person or group with one or more of these actual or perceived characteristics
 (Education Code 234.1)
 

12. For the 2025-2026 school year through the 2029-2030 school year, provide annually to certificated
employees serving students in grades 7-12 at least one hour of training to support LGBTQ+ cultural
competency in accordance with Education Code 218.3
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13. At the beginning of each school year, inform school employees that any employee who witnesses any act of
unlawful discrimination, including discriminatory harassment, intimidation, or bullying, against a student is
required to intervene if it is safe to do so (Education Code 234.1)
 

14. At the beginning of each school year, inform each principal or designee of the district's responsibility to
provide appropriate assistance or resources to protect students from threatened or potentially discriminatory
behavior and ensure their privacy rights

Process for Initiating and Responding to Complaints

Students who feel that they have been subjected to unlawful discrimination described above or in district policy are
strongly encouraged to immediately contact the Compliance Officer, Title IX Coordinator, principal, or any other staff
member. In addition, students who observe any such incident are strongly encouraged to report the incident to the
Compliance Officer, Title IX Coordinator, or principal, regardless of whether the alleged victim files a complaint.

Any district employee who observes an incident of unlawful discrimination, including discriminatory harassment,
intimidation, retaliation, or bullying, or to whom such an incident is reported, shall report the incident to the
Compliance Officer, Title IX Coordinator, or principal within one workday, regardless of whether the alleged victim
files a complaint.

Any school employee who witnesses an incident of unlawful discrimination, including discriminatory harassment,
intimidation, retaliation, or bullying, shall immediately intervene to stop the incident when it is safe to do so.
 (Education Code 234.1)

When a report of unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, is
made to or received by the principal, Compliance Officer, or Title IX Coordinator, the principal, Compliance Officer,
or Title IX Coordinator shall notify the student or parent/guardian of the right to file a formal complaint in
accordance with Administrative Regulation 1312.3 - Uniform Complaint Procedures or, for complaints of sexual
harassment that meet the federal Title IX definition, Administrative Regulation 5145.71 - Title IX Sexual Harassment
Complaint Procedures. Once notified verbally or in writing, the Compliance Officer or Title IX Coordinator shall begin
the investigation and shall implement immediate measures necessary to stop the discrimination and ensure that all
students have access to the educational program and a safe school environment. Any interim measures adopted to
address unlawful discrimination shall, to the extent possible, not disadvantage the complainant or a student who is
the victim of the alleged unlawful discrimination.

Any report or complaint alleging unlawful discrimination by the principal, Compliance Officer, Title IX Coordinator, or
any other person to whom a report would ordinarily be made or complaint filed shall instead be made to or filed with
the Superintendent or designee who shall determine how the complaint will be investigated.

Support for Intersex, Nonbinary, Transgender and Gender-Nonconforming Students

Gender refers to a student's sex, and includes a student's gender identity and gender expression.  (Education Code
210.7)

Gender identity refers to a student's gender-related identity, appearance, or behavior as determined from the
student's internal sense, regardless of whether that gender-related identity, appearance, or behavior is different from
that traditionally associated with the student's physiology or assigned sex at birth.

Gender expression refers to a student's gender-related appearance and behavior, regardless of whether
stereotypically associated with the student's assigned sex at birth.  (Education Code 210.7)

Gender transition refers to the process in which a student changes from living and identifying as the sex assigned to
the student at birth to living and identifying as the sex that corresponds to the student's gender identity.

Gender-nonconforming refers to when a student's gender expression differs from stereotypical expectations.

Intersex refers to when a student has natural bodily variations in anatomy, hormones, chromosomes, and other traits
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that differ from expectations generally associated with female and male bodies.

Nonbinary refers to when a student's gender identity falls outside of the traditional conception of strictly either
female or male, regardless of whether the student identifies as transgender, was born with intersex traits, uses
gender-neutral pronouns, or uses agender, genderqueer, pangender, gender nonconforming, gender variant, or such
other more specific term to describe their gender.

Sex refers to the biological condition of being a female or male human being.  (5 CCR 4910)

Transgender refers to when a student's gender identity is different from the sex assigned at birth.

The district shall ensure that all students, regardless of sex, gender, gender identity or gender expression, are
afforded the same rights, benefits, and protections provided to students by law and Board policy. To do so, the
Superintendent or designee shall address each situation that arises on a case-by-case basis and in accordance with
the following guidelines:
 

1. Acceptance of a Student's Gender Identity: The district shall accept the student's assertion of the student's
gender identity and treat the student consistent with that gender identity unless district personnel present a
credible and supportable basis for believing that the student's assertion is for an improper purpose
 

2. Use of Names and Pronouns: Upon request by a student, district personnel shall address the student by the
requested name and pronoun(s), without the necessity of a court order or a change to the student's mandatory
permanent student record

Inadvertent slips or honest mistakes by district personnel in the use of the student's name and/or pronouns
may not constitute a violation of this administrative regulation or the accompanying Board policy.
 

3. Accessibility to Sex-Segregated Facilities, Programs, and Activities: When the district maintains sex-segregated
facilities, such as restrooms and locker rooms, or offers sex-segregated programs and activities, such as
physical education classes, intermural sports, and interscholastic athletic programs, students shall be permitted
to access facilities and participate in programs and activities consistent with their gender identity

Additionally, a student shall be permitted to participate in accordance with the student's gender identity in
other circumstances where students are separated by sex, such as for class discussions, yearbook pictures, and
field trips.

To address any student's privacy concerns in using sex-segregated facilities, the district shall consider offering
a gender-neutral or single-use restroom or changing area, a bathroom stall with a door, an area in the locker
room separated by a curtain or screen, or use of the locker room before or after the other students. However,
in no case shall the district require a student to utilize these options because of the student's sex, gender,
gender identify, or gender expression. A student's right to participate in a sex-segregated activity in
accordance with the student's gender identity shall not render invalid or inapplicable any other eligibility rule
established for participation in the activity.

Beginning July 1, 2026, each school shall provide and maintain at least one all-gender restroom for student use
that meets the requirements of Education Code 35292.5.
 

4. Adherence to Uniforms/Dress Code: A student has the right to dress in a manner consistent with the student's
gender identity, subject to any dress code adopted on a school site, which may not discriminate on the basis of
sex, gender, gender identity or gender expression
 

5. Equal Access to Educational Programs and Activities: Upon request by a student based on the student's gender
identity or gender expression, the Compliance Officer shall identify and develop strategies for ensuring that
the student's access to educational programs and activities is maintained

The Compliance Officer shall consider the rights of all students and how those rights may affect and be
affected by the rights of other students. Additionally, the Compliance Officer shall identify specific school site
employee(s) to whom the student may report any problem related to the student's sex, gender, gender identity,
or gender expression so that prompt action can be taken to address it. Alternatively, if appropriate and desired
by the student, the school may form a support team for the student that will meet periodically to assess
whether the arrangements for the student are providing equal access to programs and activities.
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6. Right to privacy: A student's sex, gender, gender identity, and gender status is private information

The district may only disclose such information to others when the disclosure is permitted by law, with the
student's prior written consent, or when the district has compelling evidence that disclosure is necessary to
preserve the student's physical or mental well-being.  (Education Code 220.3, 220.5; 34 CFR 99.31, 99.36)
 

7. Student Records: A student's sex and legal name shall be maintained as part of a student's mandatory
permanent student record as specified in 5 CCR 432 and shall only be changed with proper documentation
 (Education Code 49061-49072)

When a request to change a student's gender or name is submitted without proper documentation, any change
to the student's gender or name shall be applied only to documents not included in the mandatory permanent
student record such as attendance sheets, report cards, and school identification.

The Superintendent or designee shall follow this guideline such that it does not change or alter the obligations
of the district to maintain student records in accordance with Board Policy/Administrative Regulation 5125 -
Student Records, and to ensure access to such records in accordance with Board Policy/Administrative
Regulation 1340 - Access to District Records.

The district prohibits any act of verbal, nonverbal, or physical aggression, intimidation, or hostility, including any such
act based on sex, gender, gender identity, or gender expression, or that have the purpose or effect of producing a
negative impact on the student's academic performance or of creating an intimidating, hostile, or offensive
educational environment, regardless of whether the acts are sexual in nature, including, but not limited to:

1. Refusing to address or refer to a student in a manner consistent with the student's gender identity
 

2. Disciplining a student or excluding the student from participating in activities, for behavior or appearance that
is consistent with the student's gender identity or that does not conform to stereotypical notions of
masculinity or femininity
 

3. Blocking, prohibiting, or restricting a student's entry to the restroom that corresponds to the student's gender
identity
 

4. Disclosing student records that reveal a student's gender identity to individuals who do not have a legitimate
need for the information except as permitted by law
 

5. Verbally or physically assaulting a student because of the student's sex, gender, gender identity, or gender
expression, including, but not limited to, causing, attempting to cause, threatening to cause, or participating in
an act of hate violence on the basis of sex, gender, gender identity, or gender expression
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Policy 5145.6: Parent/Guardian Notifications Status: DRAFT

Original Adopted Date: 03/01/2007 | Last Revised Date: 09/11/2024

The Governing Board desires to promote effective communication from the district and/or school to families to keep
families informed regarding educational programs, school operations, and the legal rights of students and
parents/guardians. The Superintendent or designee shall send parents/guardians all notifications required by law and
any other notifications the Superintendent or designee believes will promote familial understanding and involvement.

Notice of the rights and responsibilities of parents/guardians as specified in Education Code 48980 shall be sent at
the beginning of each academic year and may be provided by regular mail, in electronic form when so requested by
the parent/guardian, or by any other method normally used by the district for written communication with
parents/guardians.  (Education Code 48981)

No activity specified in Education Code 48980 shall be undertaken with respect to any particular student unless the
student's parent/guardian has been informed of such action through the annual notification or other separate special
notification. Such notice shall state the activity that will be undertaken and the approximate date on which the
activity will occur.  (Education Code 48983-48984)

The annual notification shall include a request that the parent/guardian sign the notice and return it to the school or,
if the notice is provided in electronic format, that the parent/guardian submit a signed acknowledgment of receipt of
the notice to the school. The parent/guardian's signature is not required. Any signature is an acknowledgment of
receipt of the information but does not indicate that consent to participate in any particular program has been given
or withheld.  (Education Code 48982)

Whenever a student enrolls in a district school during the school year, the student's parents/guardians shall be given
all required parental notifications at that time.

Notifications shall be presented in an understandable and uniform format.

When necessary, the district shall provide notifications to qualified individuals with disabilities in alternative formats,
such as braille, large font, or audio recordings, to enable such individuals to effectively participate in any program,
service, or activity, as required by law.

Whenever 15 percent or more of the students enrolled in a district school speak a single primary language other than
English, as determined from the California Department of Education census data collected pursuant to Education
Code 52164, all notices sent to the parent/guardian of any such student shall, in addition to being written in English,
be written in the primary language, and may be responded to either in English or the primary language.  (Education
Code 48981, 48985)

Whenever an employee learns that a student's parent/guardian is unable to understand the district's printed
notifications for any reason, the employee shall inform the principal or designee, who shall work with the
parent/guardian to establish other appropriate means of communication.

Board Policy Manual
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Exhibit 5145.6-E(1): Parent/Guardian Notifications Status: DRAFT

Original Adopted Date: 09/13/2023 | Last Revised Date: 09/11/2024

Cautionary Notice: Government Code 17581.5 releases districts from the obligation to perform specified
mandated activities when the Budget Act does not provide reimbursement during that fiscal year. The Budget Act
of 2024 (AB 107, Ch. 22, Statutes of 2024) extends the suspension of these requirements through the 2024-25
fiscal year. As a result, certain provisions of the following Exhibit related to scoliosis screening and bus safety
instruction may be suspended.

This exhibit is a non-exhaustive list of notices that the law explicitly requires be provided to parents/guardians.
Other notices may exist and be identified in the future.

I.  Annually

When to Notify:  Beginning of each school year
Education or Other Legal Code:  Education Code 222.5; 46015
Board Policy/Administrative Regulation #:  See BP 5146
Subject:  Rights and options for pregnant and parenting students

When to Notify:  Beginning of each school year
Education or Other Legal Code:  Education Code 234.7
Board Policy/Administrative Regulation #:  See BP 0410
Subject:  Right to a free public education regardless of immigration status or religious beliefs

When to Notify:  Beginning of each school year or upon enrollment
Education or Other Legal Code:  Education Code 310
Board Policy/Administrative Regulation #:  See BP 6142.2, AR 6174
Subject:  Information on the district's language acquisition program

When to Notify:  Beginning of each school year
Education or Other Legal Code:  Education Code 17611.5, 17612, 48980.3
Board Policy/Administrative Regulation #:  See AR 3514.2
Subject:  Use of pesticide products, active ingredients, internet address to access information, and, if district uses
certain pesticides, integrated pest management plan

When to Notify:  Annually by February 1
Education or Other Legal Code:  Education Code 35256, 35258
Board Policy/Administrative Regulation #:  See BP 0510
Subject:  School Accountability Report Card provided

When to Notify:  Beginning of each school year
Education or Other Legal Code:  Education Code 35291, 48980
Board Policy/Administrative Regulation #:  See AR 5144, AR 5144.1
Subject:  District and site discipline rules

When to Notify:  Beginning of each school year
Education or Other Legal Code:  Education Code 44050
Board Policy/Administrative Regulation #:  See BP 4119.21, BP 4219.21, BP 4319.21
Subject:  Code of conduct addressing employee interactions with students

When to Notify:  Beginning of each school year
Education or Other Legal Code:  Education Code 46010.1
Board Policy/Administrative Regulation #:  See AR 5113
Subject:  Absence for confidential medical services

When to Notify:  Beginning of each school year, if district has adopted policy on involuntary transfer of students
convicted of certain crimes when victim is enrolled at same school
Education or Other Legal Code:  Education Code 48929, 48980
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Board Policy/Administrative Regulation #:  See BP 5116.2
Subject:  District policy authorizing transfer

When to Notify:  Beginning of each school year
Education or Other Legal Code:  Education Code 48980
Board Policy/Administrative Regulation #:  See BP 6111
Subject:  Schedule of minimum days and student-free staff development days

When to Notify:  Beginning of each school year
Education or Other Legal Code:  Education Code 48980, 231.5; 5 CCR 4917; 34 CFR 106.8
Board Policy/Administrative Regulation #:  See AR 5145.7
Subject:  Copy of sexual harassment policy as related to students; contact information for Title IX coordinator

When to Notify:  Beginning of each school year
Education or Other Legal Code:  Education Code 48980, 32255-32255.6
Board Policy/Administrative Regulation #:  See AR 5145.8
Subject:  Right to refrain from harmful or destructive use of animals

When to Notify:  Beginning of each school year
Education or Other Legal Code:  Education Code 48980, 35160.5, 46600-46611, 48204, 48301
Board Policy/Administrative Regulation #:  See BP 5111.1, AR 5116.1, AR 5117
Subject:  All statutory attendance options, available local attendance options, options for meeting residency, form for
changing attendance, appeals process

When to Notify:  Beginning of each school year, if Governing Board allows such absence
Education or Other Legal Code:  Education Code 48980, 46014
Board Policy/Administrative Regulation #:  See AR 5113
Subject:  Absence for religious exercise or purposes

When to Notify:  Beginning of each school year
Education or Other Legal Code:  Education Code 48980, 48205
Board Policy/Administrative Regulation #:  See AR 5113, BP 6154
Subject:  Excused absences; grade/credit cannot be reduced due to excused absence if work or test has been
completed; full text of Education Code 48205

When to Notify:  Beginning of each school year
Education or Other Legal Code:  Education Code 48980, 48206.3, 48207, 48208
Board Policy/Administrative Regulation #:  See AR 6183
Subject:  Availability of home/hospital instruction for students with temporary disabilities

When to Notify:  Beginning of each school year
Education or Other Legal Code:  Education Code 48980, 49403
Board Policy/Administrative Regulation #:  See BP 5141.31
Subject:  School immunization program

When to Notify:  Beginning of each school year
Education or Other Legal Code:  Education Code 48980, 49423, 49480
Board Policy/Administrative Regulation #:  See AR 5141.21
Subject:  Administration of prescribed medication

When to Notify:  Beginning of each school year
Education or Other Legal Code:  Education Code 48980, 49451; 20 USC 1232h
Board Policy/Administrative Regulation #:  See AR 5141.3
Subject:  Right to refuse consent to physical examination

When to Notify:  Beginning of each school year
Education or Other Legal Code:  Education Code 48980, 49471, 49472
Board Policy/Administrative Regulation #:  See BP 5143
Subject:  Availability of insurance

When to Notify:  Beginning of each school year in grades 9-12, if district allows career technical education (CTE)
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course to satisfy graduation requirement
Education or Other Legal Code:  Education Code 48980, 51225.3
Board Policy/Administrative Regulation #:  See AR 6146.1
Subject:  How district established graduation requirements do or do not satisfy college entrance A-G course criteria;
district's CTE courses that satisfy A-G course criteria

When to Notify:  Beginning of each school year in grades 11-12
Education or Other Legal Code:  Education Code 48980.5
Board Policy/Administrative Regulation #:  To be included in BP 6178
Subject:  Information on local apprenticeship and pre-apprenticeship programs

When to Notify:  At the beginning of each school year in grades 7-12
Education or Other Legal Code:  Education Code 48980.6
Board Policy/Administrative Regulation #: To be included in BP 6141.4
Subject:  Any dual enrollment or International Baccalaureate courses offered by the district

When to Notify:  Beginning of each school year
Education or Other Legal Code:  Education Code 48985.5
Board Policy/Administrative Regulation #:  See BP 5131.6
Subject:  The dangers of using synthetic drugs not prescribed by a physician, possibility that such drugs can be found
in counterfeit pills, and the risk of social media being used to market synthetic drugs, such as fentanyl

When to Notify:  Beginning of each school year
Education or Other Legal Code:  Education Code 48986, 49392
Board Policy/Administrative Regulation #:  See AR 0450
Subject:  Information and laws related to the safe storage of firearms and California's child access prevention laws

When to Notify:  Annually (not otherwise specified)
Education or Other Legal Code:  Education Code 49013; 5 CCR 4622
Board Policy/Administrative Regulation #:  See AR 1312.3, BP 0460, BP 3260
Subject:  Uniform complaint procedures, available appeals, civil law remedies, coordinator, complaints about student
fees and local control and accountability plan

When to Notify:  Beginning of each school year
Education or Other Legal Code:  Education Code 49063
Board Policy/Administrative Regulation #:  See AR 5125, AR 5125.3
Subject:  Challenge, review and expunging of records

When to Notify:  Beginning of each school year
Education or Other Legal Code:  Education Code 49063, 49069; 20 USC 1232g; 34 CFR 99.7
Board Policy/Administrative Regulation #:  See AR 5125
Subject:  Student records: inspect and review, access, types, location, persons responsible, location of log, access
criteria, cost of copies, amendment requests, criteria for defining school officials and to determine legitimate
educational interest, categories defined as directory information, disclosures, right to file complaint with U.S.
Department of Education, course prospectus availability

When to Notify:  Beginning of each school year
Education or Other Legal Code:  Education Code 49063, 49073; 20 USC 1232g; 34 CFR 99.37
Board Policy/Administrative Regulation #:  See AR 5125.1
Subject:  Release of directory information

When to Notify:  Beginning of each school year
Education or Other Legal Code:  Education Code 49069.5, 51225.1, 51225.25
Board Policy/Administrative Regulation #:  See AR 6173, AR 6173.1, AR 6173.3, AR 6175
Subject:  Transfer of coursework and credits for foster youth, students experiencing homelessness, former juvenile
court school students, children of military family, and newcomer students

When to Notify:  Two or more times during the school year
Education or Other Legal Code:  Education Code 49428
Board Policy/Administrative Regulation #:  See BP 5141.5
Subject:  How to access mental health services at school and/or in the community
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When to Notify:  Beginning of each school year in schools serving students in grades 6-12
Education or Other Legal Code:  Education Code 49428.5
Board Policy/Administrative Regulation #:  See BP 5141.5
Subject:  Distribution of digitized mental health poster online

When to Notify:  Annually or upon enrollment in elementary school
Education or Other Legal Code:  Education Code 49452.6
Board Policy/Administrative Regulation #:  See AR 5141.3
Subject:  Availability of type 1 diabetes informational materials developed by the California Department of Education

When to Notify:  Beginning of each school year
Education or Other Legal Code:  Education Code 49520, 48980, 42 USC 1758, 7 CFR 245.5
Board Policy/Administrative Regulation #:  See AR 3553
Subject:  Eligibility and application process for free and reduced price meals

When to Notify:  Beginning of each school year
Education or Other Legal Code:  Education Code 51513, 20 USC 1232h
Board Policy/Administrative Regulation #:  See AR 5022,  BP 6162.8
Subject:  Notice of privacy policy and dates of activities re: survey, health examination, or collection of personal
information for marketing; process to opt out of such activities; inspection rights and procedures

When to Notify:  When developing the local control and accountability plan and during the annual update of the
local control and accountability plan (LCAP)
Education or Other Legal Code:  Education Code 52062
Board Policy/Administrative Regulation #:  See BP 0460
Subject:  Opportunity to submit written comments regarding specific actions and expenditures in proposed plan or
annual update

When to Notify:  Beginning of each school year
Education or Other Legal Code:  Education Code 56301
Board Policy/Administrative Regulation #:  See BP 6164.4
Subject:  Parental rights re: special education identification, referral, assessment, instructional planning,
implementation and review, and procedures for initiating a referral for assessment

When to Notify:  Beginning of each school year
Education or Other Legal Code:  Education Code 58501, 48980
Board Policy/Administrative Regulation #:  See AR 6181
Subject:  Alternative schools

When/Whom to Notify:  Annually (not otherwise specified)
Education or Other Legal Code:  Education Code 60615, 5 CCR 852
Board Policy/Administrative Regulation #:  See AR 6162.51
Subject:  Student's participation in state assessments; option to request exemption from testing

When to Notify:  Beginning of each school year
Education or Other Legal Code:  Education Code 60900.5
Board Policy/Administrative Regulation #:  Not currently in CSBA policy
Subject:  Use of CalPADS data as specified in Education Code 60900.5

When to Notify:  Beginning of each school year
Education or Other Legal Code:  Health and Safety Code 104855
Board Policy/Administrative Regulation #:  See AR 5141.6
Subject:  Availability of dental fluoride treatment; opportunity to accept or deny treatment

When to Notify:  Beginning of each school year, if district receives Title I funds
Education or Other Legal Code:  20 USC 6312; 34 CFR 200.48
Board Policy/Administrative Regulation #:  See BP 4112.2, AR 4222
Subject:  Right to request information re: professional qualifications of child's teacher and paraprofessional

When to Notify:  Beginning of each school year
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Education or Other Legal Code:  34 CFR 104.8, 106.8
Board Policy/Administrative Regulation #:  See BP 0410, BP 6178
Subject:  Nondiscrimination

When to Notify: Beginning of each school year to parent, teacher, and employee organizations or, in their absence,
individuals
Education or Other Legal Code:  40 CFR 763.84, 40 CFR 763.93
Board Policy/Administrative Regulation #:  See AR 3514
Subject:  Availability of asbestos management plan; any inspections, response actions or post-response actions
planned or in progress

When to Notify:  Beginning of each school year
Education or Other Legal Code:  USDA FNS Instructions 113-1
Board Policy/Administrative Regulation #:  See BP 3555
Subject:  Information related to the district's food service programs

When to Notify:  Beginning of each school year
Education or Other Legal Code:  USDA SP-46-2016
Board Policy/Administrative Regulation #:  See AR 3551
Subject:  District policy on meal payments

II.  At Specific Times During the Student's Academic Career

When to Notify:  Beginning in grade 7, at least once prior to course selection and career counseling
Education or Other Legal Code:  Education Code 221.5, 48980
Board Policy/Administrative Regulation #:  See BP 6164.2
Subject:  Course selection and career counseling

When to Notify:  Upon a student's enrollment
Education or Other Legal Code:  Education Code 310
Board Policy/Administrative Regulation #:  See BP 6142.2, AR 6174
Subject:  Information on the district's language acquisition programs

When to Notify:  When child first enrolls in a public school, if the school offers a fingerprinting program
Education or Other Legal Code:  Education Code 32390, 48980
Board Policy/Administrative Regulation #:  See AR 5142.1
Subject:  Fingerprinting program

When/Whom to Notify:  When participating in driver training courses under the jurisdiction of the district
Education or Other Legal Code:  Education Code 35211
Board Policy/Administrative Regulation #:  None
Subject:  Civil liability, insurance coverage

When to Notify:  Upon registration in K-6, if students have not previously been transported
Education or Other Legal Code:  Education Code 39831.5
Board Policy/Administrative Regulation #:  See AR 3543
Subject:  School bus safety rules and information, list of stops, rules of conduct, red light crossing instructions, bus
danger zones, walking to and from stops

When to Notify:  Beginning of each school year for high school students, if high school is open campus
Education or Other Legal Code:  Education Code 44808.5, 48980
Board Policy/Administrative Regulation #:  See BP 5112.5
Subject:  Open campus

When to Notify:  When admitted or advancing to sixth grade
Education or Other Legal Code:  Education Code 48980.4
Board Policy/Administrative Regulation #:  Not currently in CSBA policy
Subject:  A statement regarding the state's public policy, advising that the student adhere to current immunization
guidelines regarding full human papillomavirus (HPV) immunization before admission or advancement to the eighth
grade level
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When to Notify:  Prior to providing an eye examination
Education or Other Legal Code:  Education Code 49455.5
Board Policy/Administrative Regulation #:  See AR 5141.3
Subject:  Upcoming eye examinations at school site, including form on which parent/guardian may indicate lack of
consent

When to Notify:  When a parent/guardian request for district designation of volunteers is received for training on
emergency use of anti-seizure medication for a student diagnosed with seizures
Education or Other Legal Code:  Education Code 49468.2
Board Policy/Administrative Regulation #:  See AR 5141.21
Subject:  Request for volunteers to be trained in recognition and response to seizures, including administration of
emergency anti-seizure medication, description of training, right to rescind offer to volunteer, prohibition against
retaliation.

When to Notify:  Upon a student's enrollment
Education or Other Legal Code:  Education Code 49063
Board Policy/Administrative Regulation #:  See AR 5125, AR 5125.3
Subject:  Specified rights related to student records

When to Notify:  When students enter grade 7
Education or Other Legal Code:  Education Code 49452.7
Board Policy/Administrative Regulation #:  See AR 5141.3
Subject:  Specified information on type 2 diabetes

When to Notify:  In transitional kindergarten, kindergarten, or in first grade if not previously enrolled in public school
Education or Other Legal Code:  Education Code 49452.8
Board Policy/Administrative Regulation #:  See AR 5141.32
Subject:  Requirement for oral health assessment, explanation of law, importance of oral health, agency contact,
privacy rights

When to Notify:  Before grade 12
Education or Other Legal Code:  Education Code 51225.8
Board Policy/Administrative Regulation #:  See AR 6143
Subject:  Completion and submission of FAFSA and CADAA

When to Notify:  Beginning of each school year for students in grades 9-12
Education or Other Legal Code:  Education Code 51229, 48980
Board Policy/Administrative Regulation #:  See AR 6143, BP 6178
Subject:  UC and CSU College admission requirements, UC and CSU websites that list certified courses, description
of CTE, CDE Internet address, how students may meet with counselors to assist with selection of courses that meet
college admission requirements and/or enroll in CTE courses, direction to the CaliforniaColleges.edu platform to
access resources that help students and their families learn about college admission requirements

When to Notify:  Beginning of each school year for students in grades 9-12
Education or Other Legal Code:  Education Code 51229, 48980
Board Policy/Administrative Regulation #:  See AR 5125
Subject:  Disclosure that student data may be shared with the California College Guidance Initiative  to provide
students and their families with direct access to online tools and resources for college and career planning
When to Notify:  Beginning of each school year for students in grades 7-12, or at time of enrollment if after
beginning of year
Education or Other Legal Code:  Education Code 51938, 48980
Board Policy/Administrative Regulation #:  See AR 6142.1
Subject:  Sexual health and HIV prevention education; right to view A/V materials, whether taught by district staff or
outside consultants, right to request specific Education Code sections, right to excuse

When to Notify:  Within 20 working days of receiving results of standardized achievement tests or, if results not
available in school year, within 20 working days of start of next school year
Education or Other Legal Code:  Education Code 60641, 5 CCR 863
Board Policy/Administrative Regulation #:  See AR 6162.51
Subject:  Results of tests; test purpose, individual score and intended use
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When/Whom to Notify:  By October 15 for students in grade 12
Education or Other Legal Code:  Education Code 69432.9
Board Policy/Administrative Regulation #:  See AR 5121, AR 5125
Subject:  Forwarding of student's grade point average to Cal Grant program; timeline to opt out

When to Notify:  Upon enrollment in a California State Preschool program
Education or Other Legal Code:  Education Code 8489.1
Board Policy/Administrative Regulation #:  See AR 5148.3
Subject:  Limitations on disenrollment, including expulsion and suspension and how to file an appeal in the event of
expulsion or suspension

When to Notify:  When child is enrolled or reenrolled in a licensed child care center or preschool
Education or Other Legal Code:  Health and Safety Code 1596.7996
Board Policy/Administrative Regulation #:  See AR 5148
Subject:  Information on risks and effects of lead exposure, blood lead testing

When to Notify:  When child is enrolled in kindergarten
Education or Other Legal Code:  Health and Safety Code 124100, 124105
Board Policy/Administrative Regulation #:  See AR 5141.32
Subject:  Health screening examination

When to Notify:  To students in grades 11-12, early enough to enable registration for fall test
Education or Other Legal Code:  5 CCR 11523
Board Policy/Administrative Regulation #:  See AR 6146.2
Subject:  Notice of proficiency examination provided under Education Code 48412

When to Notify:  To secondary students, if district receives Title I funds
Education or Other Legal Code:  20 USC 7908
Board Policy/Administrative Regulation #:  See AR 5125.1
Subject:  Request that district not release student's name, address, and phone number to military recruiters without
prior written consent

III.  When Special Circumstances Occur

When to Notify:  In the event of a breach of security of district records
Education or Other Legal Code:  Civil Code 1798.29
Board Policy/Administrative Regulation #:  See BP 3580
Subject:  Types of records affected, date of breach, description of incident, contact information for credit reporting
agencies

When to Notify:  Upon receipt of a complaint alleging discrimination
Education or Other Legal Code:  Education Code 262.3
Board Policy/Administrative Regulation #:  See AR 1312.3
Subject:  Civil law remedies available to complainants

When to Notify:  When determining whether an English learner should be reclassified as fluent English proficient
Education or Other Legal Code:  Education Code 313, 5 CCR 11303
Board Policy/Administrative Regulation #:  See AR 6174
Subject:  Description of reclassification process, opportunity for parent/guardian to participate

When to Notify:  When Student is identified as English learner and district receives Title I or Title III funds for English
learner programs, not later than 30 days after beginning of school year or within two weeks of placement if
identified during school year
Education or Other Legal Code:  Education Code 313.2, 440, 20 USC 6312
Board Policy/Administrative Regulation #:  See AR 6174
Subject:  Reason for classification, level of English proficiency, identification as long-term English learner, description
of program(s), option to decline program or choose alternate, option to remove student from program at any time,
exit requirements of program

When to Notify:  For districts under financial distress, as defined, upon an affirmative action by the Board to
implement a school closure or consolidation
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Education or Other Legal Code:  Education Code 41329
Board Policy/Administrative Regulation #:  Not currently in CSBA policy
Subject:  The date of the closure or consolidation, student's new school assignment, district resources to support
student transition, contacts for additional information.

When to Notify:  Prior to implementing alternative schedule
Education or Other Legal Code:  Education Code 46162
Board Policy/Administrative Regulation #:  See BP 6112
Subject:  Public hearing on alternative schedule in secondary grades

When to Notify:  When a student experiencing homelessness or a foster youth applies for enrollment in before/after
school program
Education or Other Legal Code:  Education Code 8483
Board Policy/Administrative Regulation #:  See AR 5178.2
Subject:  Right to priority enrollment how to request priority enrollment

When to Notify:  When certification status of a nonpublic, nonsectarian school or agency attended by a district
student changes, within 14 days of becoming aware of the change
Education or Other Legal Code:  Education Code 56366.45
Board Policy/Administrative Regulation #:  Not currently in CSBA policy
Subject:  A change in certification status of nonpublic, nonsectarian school or agency

When to Notify:  When a child in a California State Preschool program exhibits persistent and serious challenging
behaviors
Education or Other Legal Code:  Education Code 8489.1
Board Policy/Administrative Regulation #:  See AR 5148.3
Subject:  Description of the child's behaviors and program plan for maintaining the child's safe participation in
program and expulsion/unenrollment process

When to Notify:  At least 24 hours before the effective date of suspending or expelling a child from a California State
Preschool program
Education or Other Legal Code:  Education Code 8489.1
Board Policy/Administrative Regulation #:  See AR 5148.3
Subject:  "Notice of Action, Recipient of Services," as described in 5 CCR 17783

When to Notify:  Before high school student attends specialized secondary program on a university campus
Education or Other Legal Code:  Education Code 17288
Board Policy/Administrative Regulation #:  None
Subject:  University campus buildings may not meet Education Code requirements for structural safety

When to Notify:  At least 72 hours before use of pesticide product not included in annual list
Education or Other Legal Code:  Education Code 17612
Board Policy/Administrative Regulation #:  See AR 3514.2
Subject:  Intended use of pesticide product

When to Notify:  To members of athletic teams
Education or Other Legal Code:  Education Code 32221.5
Board Policy/Administrative Regulation #:  See AR 5143
Subject:  Offer of insurance; no-cost and low-cost program options

When to Notify:  Annually to parents/guardians of student athletes before participation in competition
Education or Other Legal Code:  Education Code 33479.3
Board Policy/Administrative Regulation #:  See AR 6145.2
Subject:  Information on sudden cardiac arrest

When to Notify:  If school has lost its WASC accreditation status
Education or Other Legal Code:  Education Code 35178.4
Board Policy/Administrative Regulation #:  See BP 6190
Subject:  Loss of status, potential consequences

When/Whom to Notify:  When district has contracted for electronic products or services that disseminate
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advertising
Education or Other Legal Code:  Education Code 35182.5
Board Policy/Administrative Regulation #:  See BP 3312
Subject:  Advertising will be used in the classroom or learning center

When to Notify:  At least six months before implementing a schoolwide uniform policy
Education or Other Legal Code:  Education Code 35183
Board Policy/Administrative Regulation #:  See AR 5132
Subject:  Dress code policy requiring schoolwide uniform

When to Notify:  Before implementing a year-round schedule
Education or Other Legal Code:  Education Code 37616
Board Policy/Administrative Regulation #:  See BP 6117
Subject:  Public hearing on year-round schedule

When to Notify:  When interdistrict transfer is requested and not approved or denied within 30 days
Education or Other Legal Code:  Education Code 46601
Board Policy/Administrative Regulation #:  See AR 5117
Subject:  Appeal process

When to Notify:  Before early entry to transitional kindergarten or kindergarten, if early entry offered
Education or Other Legal Code:  Education Code 48000
Board Policy/Administrative Regulation #:  See AR 5111, AR 6170.1
Subject:  Effects, advantages and disadvantages of early entry

When to Notify:  When student identified as being at risk of retention
Education or Other Legal Code:  Education Code 48070.5
Board Policy/Administrative Regulation #:  See AR 5123
Subject:  Student at risk of retention

When to Notify:  When student excluded due to quarantine, contagious or infectious disease, danger to safety or
health
Education or Other Legal Code:  Education Code 48213
Board Policy/Administrative Regulation #:  See AR 5112.2
Subject:  Student has been excluded from school

When to Notify:  Before already admitted student is excluded for lack of immunization
Education or Other Legal Code:  Education Code 48216, 17 CCR 6040
Board Policy/Administrative Regulation #:  See AR 5141.31
Subject:  Need to submit evidence of immunization or exemption within 10 school days; referral to medical care

When to Notify:  When a student is classified as truant
Education or Other Legal Code:  Education Code 48260.5Board Policy/Administrative Regulation #:  See AR 5113.1
Subject:  Truancy, parental obligation, availability of alternative programs, right to a conference, availability of mental
health and supportive services

When to Notify:  When a truant is referred to a SARB or probation department
Education or Other Legal Code:  Education Code 48263
Board Policy/Administrative Regulation #:  See AR 5113.1
Subject:  Name and address of SARB or probation department and reason for referral

When/Whom to Notify:  When student requests to voluntarily transfer to continuation school
Education or Other Legal Code:   Education Code 48432.3
Board Policy/Administrative Regulation #:  See AR 6184
Subject:  Copy of district policy and regulation on continuation education

When to Notify:  Prior to involuntary transfer to continuation school
Education or Other Legal Code:  Education Code 48432.5
Board Policy/Administrative Regulation #:  See AR 6184
Subject:  Right to require meeting prior to involuntary transfer to continuation school
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When/Whom to Notify:  To person holding educational rights, prior to recommending placement of foster youth
outside school of origin
Education or Other Legal Code:  Education Code 48853.5
Board Policy/Administrative Regulation #:  See AR 6173.1
Subject:  Basis for the placement recommendation

When to Notify:  When a foster youth or an Indian child receives a suspension, expulsion, manifestation
determination, or involuntary transfer
Education or Other Legal Code:  Education Code 48853.5
Board Policy/Administrative Regulation #:  See AR 6173.1, AR 6173.4
Subject:  Suspension notice, expulsion notice, manifestation determination notice, involuntary transfer notice, and
other documents and related information to a foster youth's educational rights holder, attorney, and county social
worker and an Indian child's tribal social worker and, if applicable, the child's county social worker

When to Notify:  When student is removed from class and teacher requires parental attendance at school
Education or Other Legal Code:  Education Code 48900.1
Board Policy/Administrative Regulation #:  See AR 5144.1
Subject:  Parental attendance required; timeline for attendance

When to Notify:  Prior to withholding grades, diplomas, or transcripts
Education or Other Legal Code:  Education Code 48904
Board Policy/Administrative Regulation #:  See AR 5125.2
Subject:  Damaged school property

When to Notify:  When withholding grades, diplomas or transcripts from transferring student
Education or Other Legal Code:  Education Code 48904.3
Board Policy/Administrative Regulation #:  See AR 5125.2
Subject:  Next school will continue withholding grades, diplomas or transcripts

When to Notify:  When student is released to peace officer
Education or Other Legal Code:  Education Code 48906
Board Policy/Administrative Regulation #:  See BP 5145.11
Subject:  Release of student to peace officer for the purpose of removing minor from school, unless taken into
custody as victim of suspected child abuse

When to Notify:  At time of suspension
Education or Other Legal Code:  Education Code 48911
Board Policy/Administrative Regulation #:  See BP 5144.1, AR 5144.1
Subject:  Notice of suspension

When to Notify:  When original period of suspension is extended
Education or Other Legal Code:  Education Code 48911
Board Policy/Administrative Regulation #: See AR 5144.1
Subject:  Extension of suspension

When to Notify:  At the time a student is assigned to a supervised suspension classroom
Education or Other Legal Code:  Education Code 48911.1
Board Policy/Administrative Regulation #:  See AR 5144.1
Subject:  The student's assignment to a supervised suspension classroom

When to Notify:  Before holding a closed session re: suspension
Education or Other Legal Code:  Education Code 48912
Board Policy/Administrative Regulation #:  See AR 5144.1
Subject:  Intent to hold a closed session re: suspension

When to Notify:  When a student expelled from another district for certain acts seeks admission
Education or Other Legal Code:  Education Code 48915.1, 48918
Board Policy/Administrative Regulation #:  See BP 5119
Subject:  Hearing re: possible danger presented by expelled student

When to Notify:  When readmission is denied
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Education or Other Legal Code:  Education Code 48916
Board Policy/Administrative Regulation #:  See AR 5144.1
Subject:  Reasons for denial; determination of assigned program

When to Notify:  When expulsion occurs
Education or Other Legal Code:  Education Code 48916
Board Policy/Administrative Regulation #:  See AR 5144.1
Subject:  Readmission procedures

When to Notify:  At least 10 calendar days before expulsion hearing
Education or Other Legal Code:  Education Code 48918
Board Policy/Administrative Regulation #:  See AR 5144.1
Subject:  Notice of expulsion hearing

When to Notify:  When expulsion or suspension of expulsion occurs
Education or Other Legal Code:  Education Code 48918
Board Policy/Administrative Regulation #:  See AR 5144.1
Subject:  Decision to expel; right to appeal to County Board of Education; obligation to inform new district of status

When to Notify:  Before involuntary transfer of student convicted of certain crime when victim is enrolled at same
school
Education or Other Legal Code:  Education Code 48929, 48980
Board Policy/Administrative Regulation #:  See BP 5116.2
Subject:  Right to request a meeting with principal or designee

When to Notify:  One month before the scheduled minimum day
Education or Other Legal Code:  Education Code 48980
Board Policy/Administrative Regulation #:  See BP 6111
Subject:  When minimum days are scheduled after the beginning of the school year

When to Notify:  When parents/guardians request guidelines for filing complaint of child abuse at a school site
Education or Other Legal Code:  Education Code 48987
Board Policy/Administrative Regulation #:  See AR 5141.4
Subject:  Guidelines for filing complaint of child abuse at a school site with local child protective agencies

When to Notify:  When student in danger of failing a course
Education or Other Legal Code:  Education Code 49067
Board Policy/Administrative Regulation #: See AR 5121
Subject:  Student in danger of failing a course

When to Notify:  When student transfers from another district or private school into the district
Education or Other Legal Code:  Education Code 49068
Board Policy/Administrative Regulation #:  See AR 5125
Subject:  Right to receive copy of student's record and a hearing to challenge content of student's records

When/Whom to Notify:  When parent/guardian's challenge of student record is denied and parent/guardian appeals
Education or Other Legal Code:  Education Code 49070
Board Policy/Administrative Regulation #:  See AR 5125.3
Subject:  If Governing Board sustains allegations, the correction of destruction of record; if denied, right to submit
written objection

When/Whom to Notify:  When district is considering program to gather safety-related information from students'
social media activity
Education or Other Legal Code:  Education Code 49073.6
Board Policy/Administrative Regulation #:  See BP 5125
Subject:  Opportunity for input on proposed program

When/Whom to Notify:  When district adopts program to gather information from students' social media activity,
and annually thereafter
Education or Other Legal Code:  Education Code 49073.6
Board Policy/Administrative Regulation #:  AR 5125
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Subject:  Information is being gathered, access to records, process for removal or corrections, destruction of records

When to Notify:  Within 24 hours of release of information to a judge or probation officer
Education or Other Legal Code:  Education Code 49076
Board Policy/Administrative Regulation #:  See AR 5125
Subject:  Release of student record to a judge or probation officer for conducting truancy mediation program or for
presenting evidence at a truancy petition

When to Notify:  Before release of information pursuant to court order or subpoena
Education or Other Legal Code:  Education Code 49077
Board Policy/Administrative Regulation #:  See AR 5125
Subject:  Release of information pursuant to court order or subpoena

When to Notify:  When screening results in suspicion that student has scoliosis
Education or Other Legal Code:  Education Code 49452.5
Board Policy/Administrative Regulation #:  See AR 5141.3
Subject:  Scoliosis screening

When to Notify:  When test results in discovery of visual or hearing defects
Education or Other Legal Code:  Education Code 49456; 17 CCR 2951
Board Policy/Administrative Regulation #:  See AR 5141.3
Subject:  Vision or hearing test results

When to Notify:  Annually to parents/guardians of student athletes
Education or Other Legal Code:  Education Code 49475
Board Policy/Administrative Regulation #:  See AR 6145.2
Subject:  Information on concussions and head injuries

When to Notify:  Annually to parents/guardians of student athletes before their first practice or competition
Education or Other Legal Code:  Education Code 49476
Board Policy/Administrative Regulation #:  See AR 6145.2
Subject:  Opioid fact sheet

When/Whom to Notify:  Within 30 days of foster youth, student experiencing homelessness, former juvenile court
school student, child of military family, or migrant student being transferred after second year of high school, or
enrollment of newcomer student in grades 11-12
Education or Other Legal Code:  Education Code 51225.1, 51225.25
Board Policy/Administrative Regulation #:  See BP 6146.1, AR 6173, AR 6173.1, AR 6173.3, AR 6175
Subject:  Exemption from local graduation requirements, effect on college admission, option for fifth year of high
school, transfer opportunities through California Community Colleges

When to Notify:  When satisfactory educational progress in one or more independent study courses is not being
made by student under 18
Education or Other Legal Code:  Education Code 51749.5
Board Policy/Administrative Regulation #:  See BP 6158
Subject:  Findings from evaluation to determine if it is in student's best interest to remain in independent study or
whether student should be referred to an alternative program.

When to Notify:  Before any test/survey questioning personal beliefs
Education or Other Legal Code:  Education Code 51513
Board Policy/Administrative Regulation #:  See AR 5022
Subject:  Permission for test, survey questioning personal beliefs

When to Notify:  At least 14 days before HIV prevention or sexual health instruction, if arrangement made for guest
speaker after beginning of school year
Education or Other Legal Code:  Education Code 51938
Board Policy/Administrative Regulation #:  See AR 6142.1
Subject:  Instruction in HIV prevention or sexual health by guest speaker or outside consultant

When to Notify:  Prior to administering survey regarding health risks and behaviors to students in 7-12
Education or Other Legal Code:  Education Code 51938
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Board Policy/Administrative Regulation #:  See AR 5022
Subject:  Notice that the survey will be administered

When to Notify:  Within 30 calendar days of receipt of results of assessment or reassessment of English proficiency
Education or Other Legal Code:  Education Code 52164.1, 52164.3, 5 CCR 11511.5
Board Policy/Administrative Regulation #:  See AR 6174
Subject:  Results of state test of English proficiency

When to Notify:  When migrant education program is established
Education or Other Legal Code:  Education Code 54444.2
Board Policy/Administrative Regulation #:  See BP 6175, AR 6175
Subject:  Parent advisory council membership composition

When to Notify:  When child participates in licensed child care and development program
Education or Other Legal Code:  Health and Safety Code 1596.857, 22 CCR 101218.1
Board Policy/Administrative Regulation #:  See AR 5148
Subject:  Parent/guardian right to enter and inspect facility and other rights as specified

When to Notify:  When a licensed child care center has a building constructed before January 1, 2010 and has
drinking water tested for lead
Education or Other Legal Code:  Health and Safety Code 1597.16
Board Policy/Administrative Regulation #:  See AR 5148
Subject:  The requirement to test the facility, and the results of the test

When to Notify:  When an automated external defibrillator (AED) is placed in a school serving students in grades 6-
12, at least annually notify students
Education or Other Legal Code:  Health and Safety Code 1797.196
Board Policy/Administrative Regulation #:  See AR 6145.2 Athletic Competition
Subject:  The location of all AED units on campus

When/Whom to Notify:  When district receives Tobacco-Use Prevention Education Funds
Education or Other Legal Code:  Health and Safety Code 104420
Board Policy/Administrative Regulation #:  See AR 3513.3
Subject:  The district's tobacco-free schools policy and enforcement procedures

When to Notify:  When sharing student immunization information with an immunization system
Education or Other Legal Code:  Health and Safety Code 120440
Board Policy/Administrative Regulation #:  See AR 5125, BP 5141.31, AR 5141.32
Subject:  Types of information to be shared, name and address of agency, acceptable use of the information, right to
examine, right to refuse to share

When/Whom to Notify:  At least 14 days prior to sex offender coming on campus as volunteer
Education or Other Legal Code:  Penal Code 626.81
Board Policy/Administrative Regulation #:  See AR 1240, BP 1250
Subject:  Dates and times permission granted; obtaining information from law enforcement

When to Notify:  When hearing is requested by person asked to leave school premises
Education or Other Legal Code:  Penal Code 627.5
Board Policy/Administrative Regulation #:  See AR 3515.2
Subject:  Notice of hearing

When/Whom to Notify:  When responding to complaint re: discrimination, special education, or noncompliance with
law
Education or Other Legal Code:  5 CCR 4631
Board Policy/Administrative Regulation #:  See AR 1312.3
Subject:  Findings, disposition of complaint, any corrective actions, appeal rights and procedures

When to Notify:  When child participates in licensed child care and development program
Education or Other Legal Code:  5 CCR 18066
Board Policy/Administrative Regulation #:  See AR 5148
Subject:  Policies regarding excused and unexcused absences
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When to Notify:  Within 30 days of application for subsidized child care or preschool services
Education or Other Legal Code:  5 CCR 17782, 18094, 18118
Board Policy/Administrative Regulation #:  See AR 5148, AR 5148.3
Subject:  Policies re: Approval or denial of services

When to Notify:  At least 14 days before change in service or other intended action, upon recertification or update
of application for child care or preschool services
Education or Other Legal Code:  5 CCR 17783, 18095, 18119
Board Policy/Administrative Regulation #:  See AR 5148, AR 5148.3
Subject:  Policies re: Any change in service, such as in fees, amount of service, termination of service

When to Notify:  Upon child's enrollment in child care program
Education or Other Legal Code:  5 CCR 18114
Board Policy/Administrative Regulation #:  See AR 5148
Subject:  Policies re: Policy on fee collection

When to Notify:  When payment of child care fees is seven days late
Education or Other Legal Code:  5 CCR 18114
Board Policy/Administrative Regulation #:  See AR 5148
Subject:  Policies re: Notice of delinquent fees

When to Notify:  When district substantively changes policy on student privacy rights
Education or Other Legal Code:  20 USC 1232h
Board Policy/Administrative Regulation #:  See AR 5022
Subject:  Notice of any substantive change in policy or regulation

When to Notify:  For districts receiving Title I funds, when a child has been assigned or taught for four or more
consecutive weeks by a teacher who does not meet state certification requirements for the grade level/subject
taught
Education or Other Legal Code:  20 USC 6312
Board Policy/Administrative Regulation #:  See BP 4112.2
Subject:  Timely notice to parent/guardian of child's assignment

When to Notify:  For districts receiving Title I funds, not later than 30 days after beginning of school year, to
parents/guardians of English learners
Education or Other Legal Code:  20 USC 6312
Board Policy/Administrative Regulation #:  See AR 6174
Subject:  Reasons for placement, level of proficiency, instructional methods, how program meets child's strengths
and teaches English, exit requirements, right to choose another program

When to Notify:  For schools receiving Title I funds, upon development of parent involvement policy
Education or Other Legal Code:  20 USC 6318
Board Policy/Administrative Regulation #:  See AR 6020
Subject:  Notice of policy

When to Notify:  When district receives Impact Aid funds for students residing on Indian lands, to parents/guardians
of Indian children
Education or Other Legal Code:  20 USC 7704; 34 CFR 222.94
Board Policy/Administrative Regulation #:  See AR 3231
Subject:  Relevant applications, evaluations, program plans, information about district's general educational program;
opportunity to submit comments

When to Notify:  When household is selected for verification of eligibility for free or reduced-price meals
Education or Other Legal Code:  42 USC 1758, 7 CFR 245.6a
Board Policy/Administrative Regulation #:  See AR 3553
Subject:  Need to submit verification information; any subsequent change in benefits; appeals

When to Notify:  When student transfers out of state and records are disclosed without consent pursuant to 34 CFR
99.30
Education or Other Legal Code:  34 CFR 99.34
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Board Policy/Administrative Regulation #:  See AR 5125
Subject:  Right to receive records and an opportunity for hearing upon request

When to Notify:  When student complains of sexual harassment
Education or Other Legal Code:  34 CFR 106.44, 106.45
Board Policy/Administrative Regulation #:  See AR 5145.7
Subject:  Right to file formal complaint, availability of supportive measures, notice of process, reason for dismissal of
complaint if applicable

When to Notify:  When district receives federal funding assistance for nutrition program
Education or Other Legal Code:  USDA FNS Instruction 113-1
Board Policy/Administrative Regulation #:  See BP 3555
Subject:  Rights and responsibilities, nondiscrimination policy, complaint procedures

IV.  Special Education Notices

When to Notify:  Prior to a student with disabilities beginning tenth grade
Education or Other Legal Code:  Education Code 51225.31
Board Policy/Administrative Regulation #:  See BP 6146.1
Subject:  Exemption from local graduation requirements

When to Notify:  Prior to conducting initial evaluation
Education or Other Legal Code:  Education Code 56301, 56321, 56321.5, 56321.6, 56329, 20 USC 1415 (d), 34 CFR
300.502, 300.503
Board Policy/Administrative Regulation #:  See BP 6159.1, AR 6159.1, AR 6164.4
Subject:  Proposed evaluation plan, related parental rights, prior written notice, procedural safeguards

When/Whom to Notify:  Before functional behavioral assessment begins
Education or Other Legal Code:  Education Code 56321
Board Policy/Administrative Regulation #:  See AR 6159
Subject:  Notification and consent

When to Notify:  24 hours before IEP when district intending to record
Education or Other Legal Code:  Education Code 56341.1
Board Policy/Administrative Regulation #:  See AR 6159
Subject:  Intention to audio-record IEP meeting

When to Notify:  Early enough to ensure opportunity for parent to attend IEP meeting
Education or Other Legal Code:  Education Code 56341.5, 34 CFR 300.322
Board Policy/Administrative Regulation #:  See AR 6159
Subject:  Time, purpose, location, who will attend, participation of others with special knowledge, transition
statements if appropriate

When to Notify:  When parent/guardian orally requests review of IEP
Education or Other Legal Code:  Education Code 56343.5
Board Policy/Administrative Regulation #:  See AR 6159
Subject:  Need for written request

When to Notify:  Within one school day of emergency intervention or serious property damage
Education or Other Legal Code:  Education Code 56521.1
Board Policy/Administrative Regulation #:  See AR 6159.4
Subject:  Emergency intervention

When to Notify:  Whenever there is a proposal or refusal to initiate or change the identification, evaluation,
placement, or FAPE, including when parent/guardian revokes consent for services
Education or Other Legal Code:  20 USC 1415(c), 34 CFR 300.300, 300.503
Board Policy/Administrative Regulation #:  See AR 6159, AR 6159.1
Subject:  Prior written notice

When/Whom to Notify:  Upon filing of state complaint
Education or Other Legal Code:  20 USC 1415(d), 34 CFR 300.504
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Board Policy/Administrative Regulation #:  See AR 6159.1
Subject:  Procedural safeguards notice

When/Whom to Notify:  When disciplinary measures are taken or a change in placement
Education or Other Legal Code:  20 USC 1415(k), 34 CFR 300.530
Board Policy/Administrative Regulation #:  See AR 5144.2
Subject:  Decision and procedural safeguards notice

When to Notify:  Upon requesting a due process hearing
Education or Other Legal Code:  20 USC 1415(k), 34 CFR 300.508
Board Policy/Administrative Regulation #:  See AR 6159.1
Subject:  Child's name, address, school, description of problem, proposed resolution

When to Notify:  Eligibility for services under Section 504
Education or Other Legal Code:  34 CFR 104.32, 104.36
Board Policy/Administrative Regulation #:  See AR 6164.6
Subject:  District responsibilities, district actions, procedural safeguards

V.  Building, Classroom, and Other Notices to Be Posted

Where to Post:  In each bathroom and locker room at each school site
Education or Other Legal Code:  Education Code 231.6
Board Policy/Administrative Regulation #:  See AR 5145.7
Subject:  Poster that notifies students of the applicable written policy on sexual harassment required by Education
Code 231.5

Where to Post:  In all district schools and offices, including staff lounges and student government meeting rooms
Education or Other Legal Code:  Education Code 234.1
Board Policy/Administrative Regulation #:  See AR 1312.3
Subject:  Uniform complaint procedures Board policy and administrative regulation

Where  to Post:  In each classroom used for license exempt California State Preschool Program
Education or Other Legal Code:  Education Code 8212
Board Policy/Administrative Regulation #:  See AR/E 1312.3
Subject:  Health and safety requirements for preschool programs; where to get complaint form

Where to Post :  In each classroom in each school
Education or Other Legal Code:  Education Code 35186
Board Policy/Administrative Regulation #:  See AR/E 1312.4
Subject:  Complaints subject to Williams uniform complaint procedures

Where to Post:  On or Before July 1, 2026, in a prominent and conspicuous location outside at least one all-gender
restroom
Education or Other Legal Code:  Education Code 35292.5
Board Policy/Administrative Regulation #:  See AR 3517, AR 5145.3
Subject:  Signage identifying the bathroom facility as being open to all genders and in conformity with 24 CCR 11B-
703, is available during school hours and school functions when students are present, designated point of contact

Where to Post:  In any school serving any of grades 3-12, in a prominent and conspicuous location in every restroom
required to stock menstrual products,
Education or Other Legal Code:  Education Code 35292.6
Board Policy/Administrative Regulation #:  See AR 3517
Subject:   Requirement to stock and make available free of cost an adequate supply of menstrual products that
includes email address and telephone number for a designated individual responsible for maintaining requisite supply
of menstrual products

Where to Post: In a licensed child care and development center at a location accessible to parents/guardians
Education or Other Legal Code:  Health and Safety Code 1596.857
Board Policy/Administrative Regulation #:  See AR 5148
Subject:  Parent/guardian right to inspect, prohibition against retaliation, right to file complaint; registered sex
offender database available to public; review licensing reports of facility visits and substantiated complaints against
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facility

Where to Post:  In a prominent, publicly accessible location in the child care facility
Education or Other Legal Code: Health and Safety Code 1596.8555
Board Policy/Administrative Regulation #:  See AR 5148
Subject:  Child care license

Where to Post:   In a prominent location adjacent to child care license at facility
Education or Other Legal Code:  Welfare and institutions Code 10228
Board Policy/Administrative Regulation #:  See AR 5148
Subject:  Rates, discounts, or scholarship policies
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Policy 5145.7: Sexual Harassment Status: DRAFT

Original Adopted Date: 03/01/2012 | Last Revised Date: 09/11/2024

The district does not discriminate on the basis of sex in any of its programs or activities and complies with Title IX of
the Education Amendments of 1972 and its implementing regulations.

The Governing Board is committed to maintaining a welcoming, safe, and supportive school environment that is free
from discrimination and harassment. The Board prohibits at district or at district-sponsored or district-related
activities, sexual harassment, as defined in the accompanying administrative regulation, targeted at any student.

Additionally, the Board prohibits retaliatory behavior or action against any person who reports, files a complaint,
testifies about, assists with, or otherwise supports a complainant in alleging sexual harassment, or otherwise
participates or refuses to participate in the complaint process established for the purpose of this policy.  (Education
Code 220.1, 221.8; 34 CFR 106.71)

The district strongly encourages students who feel that they are being or have experienced sexual harassment on
district grounds or at a district-sponsored or district-related activity, or off-campus when the conduct has a
continuing effect on campus, to immediately contact their teacher, the principal, the district's Title IX Coordinator, or
any other available school employee.

Any employee who receives a report or observes an incident of sexual harassment by or against a student in a
district education program or activity shall report the incident to the Title IX Coordinator within one workday.

Once notified, the Title IX Coordinator shall ensure that the complaint alleging sexual harassment is addressed
through Administrative Regulation 5145.71 - Title IX Sexual Harassment Complaint Procedures or Board
Policy/Administrative Regulation 1312.3 - Uniform Complaint Procedures, as applicable. Additionally, the Title IX
Coordinator shall ensure that any implementation of Administrative Regulation 5145.71 - Title IX Sexual Harassment
Complaint Procedures concurrently meets the requirements of Board Policy/Administrative Regulation 1312.3 -
Uniform Complaint Procedures.

The Title IX Coordinator shall offer and coordinate supportive measures to the complainant and respondent, as
deemed appropriate under the circumstances.

The Superintendent or designee shall inform students and parents/guardians of this policy in the manner specified in
the accompanying administrative regulation.

The Superintendent or designee shall ensure that all district staff are trained regarding this policy, and that
employees required to receive training related to their duties under Title IX receive training as specified in
Administrative Regulation 4119.11/4219.11/4319.11 - Sexual Harassment.  (Government Code 12950.1; 2 CCR
11023, 11024; 34 CFR 106.45)

Instruction/Information

The Superintendent or designee shall ensure that all district students receive age-appropriate information on sexual
harassment. Such instruction and information shall include:

1. What acts and behavior constitute sexual harassment, including the fact that sexual harassment could occur
between people of the same sex and could involve sexual violence
 

2. A clear message that students do not have to endure sexual harassment under any circumstance
 

3. Encouragement to report observed incidents of sexual harassment even when the alleged victim of the
harassment has not complained
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4. A clear message that student safety is the district's primary concern, and that any separate rule violation
involving an alleged victim or any other person reporting a sexual harassment incident will be addressed
separately and will not affect the manner in which the sexual harassment complaint will be received,
investigated, or resolved
 

5. A clear message that, regardless of a complainant's noncompliance with the writing, timeline, or other formal
filing requirements, every sexual harassment allegation that involves a student, whether as the complainant,
respondent, or victim of the harassment, shall be investigated and action shall be taken to respond to the
harassment, prevent recurrence, and address any continuing effect on students
 

6. Information about the district's procedures for investigating complaints and the person(s) to whom a report of
sexual harassment should be made
 

7. Information about the rights of students and parents/guardians to file a civil or criminal complaint, as
applicable, including the right to file a civil or criminal complaint while the district investigation of a sexual
harassment complaint continues
 

8. A clear message that, when needed, the district will implement supportive measures to ensure a safe school
environment for a student who is the complainant or victim of sexual harassment and/or other students during
an investigation

Disciplinary Actions

Upon completion of an investigation of sexual harassment, any student found to have engaged in sexual harassment
or sexual violence in violation of this policy shall be subject to disciplinary action. For students in grades 4-12,
disciplinary action may include suspension and/or expulsion, provided that, in imposing such discipline, the entire
circumstances of the incident(s) shall be taken into account.

Upon completion of an investigation of sexual harassment, any employee found to have engaged in sexual
harassment or sexual violence toward any student shall be subject to disciplinary action, up to and including
dismissal, in accordance with law and the applicable collective bargaining agreement.

Record-Keeping

The Superintendent or designee shall maintain records in accordance with law, including in accordance with
Administrative Regulation 5145.71 - Title IX Sexual Harassment Complaint Procedures, and district policies and
regulations, of all reported cases of sexual harassment to enable the district to monitor, address, and prevent
repetitive harassing behavior in district schools.
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Regulation 5145.7: Sexual Harassment Status: DRAFT

Original Adopted Date: 10/01/2014 | Last Revised Date: 09/11/2024

Definitions

Sexual harassment is a form of sex discrimination and means sexual harassment and other harassment on the basis of
one, or a combination of two or more protected characteristics, which include, but may not be limited to, sex;
gender; gender identity; gender expression; sexual orientation; sex stereotypes; pregnancy, false pregnancy,
childbirth, termination of pregnancy, or related conditions or recovery; and parental, marital, and family status. 
(Education Code 200, 210.2, 220, 221.51, 230, 260; Government Code 11135; 20 USC 1681-1688)

Sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors,
or other unwanted verbal, visual, or physical conduct of a sexual nature made against another person of the same or
opposite sex in the educational setting, under any of the following conditions:  (Education Code 212.5; 5 CCR 4916)

1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's academic status or
progress
 

2. Submission to or rejection of the conduct by a student is used as the basis for academic decisions affecting the
student
 

3. The conduct has the purpose or effect of having a negative impact on the student's academic performance or
of creating an intimidating, hostile, or offensive educational environment
 

4. Submission to or rejection of the conduct by the student is used as the basis for any decision affecting the
student regarding benefits and services, honors, programs, or activities available at or through any district
program or activity

Any prohibited conduct that occurs off campus or outside of district-related or district-sponsored programs or
activities will be regarded as sexual harassment in violation of district policy if it has a continuing effect on or creates
a hostile school environment for the complainant or victim of the conduct.

For purposes of applying the complaint procedures specified in Title IX, sexual harassment is defined as any of the
following forms of conduct that occurs in an education program or activity in which a district school exercises
substantial control over the context and respondent:  (34 CFR 106.30, 106.44)

1. A district employee conditioning the provision of a district aid, benefit, or service on the student's participation
in unwelcome sexual conduct
 

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive
that it effectively denies a student equal access to the district's education program or activity
 

3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 or 34 USC 12291

Title IX Coordinator/Compliance Officer

The district designates the following individual as the responsible employee to coordinate its efforts to comply with
Title IX. The individual shall also serve as the Compliance Officer specified in Administrative Regulation 1312.3 -
Uniform Complaint Procedures and Administrative Regulation 5145.3 - Nondiscrimination/Harassment as the
responsible employee to handle student complaints alleging unlawful discrimination, as permitted by law. The Title IX
Coordinator may be contacted at:

Human Resource Analyst
45 Lake Street, PO Box 87
Point Arena, CA  95468
(707) 882-2803

Notifications

The Superintendent or designee shall notify students and parents/guardians that the district does not discriminate on
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the basis of sex as required by Title IX and that inquiries about the application of Title IX to the district may be
referred to the district's Title IX Coordinator and/or to the Assistant Secretary for Civil Rights, U.S. Department of
Education.  (34 CFR 106.8)

The district shall notify students and parents/guardians of the name or title, office address, email address, and
telephone number of the district's Title IX Coordinator.  (34 CFR 106.8)

The Superintendent or designee shall ensure that a copy of the district's sexual harassment policy and regulation:

1. Is included in the notifications that are sent to parents/guardians at the beginning of each school year 
(Education Code 48980; 5 CCR 4917)
 

2. Is displayed in a prominent location in the main administrative building or other area where notices of district
rules, regulations, procedures, and standards of conduct are posted  (Education Code 231.5)
 

3. Is summarized on a poster, which shall be prominently and conspicuously displayed in each bathroom and
locker room at each school

The poster may be displayed in public areas that are accessible to and frequented by students, including, but
not limited to, classrooms, hallways, gymnasiums, auditoriums, and cafeterias. The poster shall display the rules
and procedures for reporting a charge of sexual harassment; the name, phone number, and email address of an
appropriate school employee to contact to report sexual harassment; the rights of the reporting student, the
complainant, and the respondent; and the responsibilities of the school.  (Education Code 231.6)
 

4. Is posted, along with the name or title and contact information of the Title IX Coordinator, in a prominent
location on the district's website in a manner that is easily accessible to parents/guardians and students 
(Education Code 234.6; 34 CFR 106.8)
 

5. Is provided as part of any orientation program conducted for new and continuing students at the time the
student is enrolled or at the beginning of each quarter, semester, or summer session  (Education Code 231.5)
 

6. Appears in any school or district publication that sets forth the school's or district's comprehensive rules,
regulations, procedures, and standards of conduct  (Education Code 231.5)

Reports and Complaints

A student or a student's parent(s)/guardian(s) who believes that the student has been subjected to sexual harassment
in a district program or activity or who has witnessed sexual harassment is strongly encouraged to report the incident
to the district's Title IX Coordinator, a teacher, the principal, or any other available school employee. Within one
workday of receiving such a report, the principal or other school employee shall forward the report to the district's
Title IX Coordinator. Any school employee who observes an incident of sexual harassment shall, within one workday,
report the observation to the Title IX Coordinator as specified in the accompanying Board policy. The report shall be
made regardless of whether the alleged victim files a formal complaint or requests confidentiality.

When a report or complaint of sexual harassment involves off-campus conduct, the Title IX Coordinator shall assess
whether the conduct may create or contribute to the creation of a hostile school environment. If the Title IX
Coordinator determines that a hostile environment may be created, the complaint shall be investigated and resolved
in the same manner as if the prohibited conduct occurred at school.

When a verbal or informal report of sexual harassment is submitted, the Title IX Coordinator shall inform the student
or parent/guardian of the right to file a formal written complaint in accordance with applicable district complaint
procedures.

All complaints alleging sexual harassment against students in the school setting shall be investigated and resolved in
accordance with law and district procedures. The district's Title IX Coordinator shall review the allegations to
determine the applicable procedure for responding to the complaint. All complaints that meet the definition of sexual
harassment under Title IX shall be investigated and resolved in accordance with Administrative Regulation 5145.71 -
Title IX Sexual Harassment Complaint Procedures. Other sexual harassment complaints shall be investigated and
resolved pursuant to Board Policy and Administrative Regulation 1312.3 - Uniform Complaint Procedures.
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If sexual harassment is found following an investigation, the Title IX Coordinator, or designee in consultation with the
Title IX Coordinator, shall take prompt action to stop the sexual harassment, prevent recurrence, implement
remedies, and address any continuing effects.
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Regulation 5145.71: Title IX Sexual Harassment Complaint Procedures Status: DRAFT

Original Adopted Date: 07/01/2020 | Last Revised Date: 09/11/2024

The complaint procedures described in this administrative regulation shall be used to address any complaint
governed by Title IX of the Education Amendments of 1972 alleging that a student, while in an education program or
activity in which a district school exercises substantial control over the context and respondent, was subjected to
one or more of the following forms of sexual harassment:  (34 CFR 106.30, 106.44)

1. A district employee conditioning the provision of a district aid, benefit, or service on the student's participation
in unwelcome sexual conduct

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive
that it effectively denies a student equal access to the district's education program or activity

3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 or 34 USC 12291

For a complaint governed by Title IX based on conduct that occurred, in whole or in part, between August 1, 2024
and January 9, 2025, or prior to August 14, 2020, the Title IX Coordinator shall consult with district legal counsel to
determine which procedures to use.

All other complaints alleging sexual harassment brought by or on behalf of students shall be investigated and
resolved in accordance with Board Policy/Administrative Regulation 1312.3 - Uniform Complaint Procedures. The
determination over which process shall be used to investigate and resolve a complaint shall be made by the district's
Title IX Coordinator.

The Title IX Coordinator shall ensure that all requirements and timelines for Board Policy/Administrative Regulation
1312.3 - Uniform Complaint Procedures are concurrently met while implementing the Title IX procedure.

Basic Requirements

When implementing Title IX grievance procedures, the district shall:  (34 CFR 106.45)

1. Treat complainants and respondents equitably by providing remedies to a complainant where a determination
of responsibility for sexual harassment has been made against the respondent and by following a grievance
process in accordance with 34 CFR 106.45 before the imposition of any disciplinary sanctions or other actions
that are not supportive measures, as defined in 34 CFR 106.30, against a respondent

Remedies following a determination of responsibility for sexual harassment shall be designed to restore or
preserve equal access to the district's education program or activity, and shall be provided in accordance with
"Remedies," below.

2. Require an objective evaluation of all relevant evidence, including both inculpatory and exculpatory evidence,
and provide that credibility determination may not be based on a person's status as complainant, respondent,
or witness

3. Ensure that the Title IX Coordinator, investigator, decisionmaker, or any person that facilitates an informal
resolution process, does not have a conflict of interest or bias for or against complainants or respondents
generally or an individual complainant or respondent, and that such individuals receive training in accordance
with 34 CFR 106.45

4. Presume that the respondent is not responsible for the alleged conduct until a determination regarding
responsibility is made at the conclusion of the grievance process

5. Include reasonably prompt timeframes for the conclusion of the grievance process, including reasonably
prompt timeframes for filing and resolving appeals, and informal resolution processes if appropriate and
offered by the district

The district's procedures shall also include a process that allows for the temporary delay of the grievance
procedures or the limited extension of timeframes for good cause with written notice to the complainant and
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the respondent of the delay or extension and the reasons for the action. Good cause may include
considerations such as the absence of a party, a party's advisor, or a witness; concurrent law enforcement
activity; or the need for language assistance or accommodation of disabilities.
 

6. Describe the range of, or list, the possible disciplinary sanctions and remedies that the district may implement
following any determination of responsibility
 

7. State whether the standard of evidence to be used to determine responsibility is the preponderance of the
evidence standard or the clear and convincing evidence standard, and apply the same standard of evidence to
formal complaints against students and employees and to all formal complaints of sexual harassment
 

8. Include the procedures and permissible bases for the complainant and respondent to appeal
 

9. Describe the range of supportive measures available to complainants and respondents
 

10. Not require, allow, rely upon, or otherwise use questions or evidence that constitute, or seek disclosure of
information protected under a legally recognized privilege, unless the person holding such privilege has waived
the privilege

Additionally, the district shall not disclose the identity of any individual who has made a report or complaint of sex
discrimination, including any individual who has made a report or filed a formal complaint of sexual harassment, any
complainant, any individual who has been reported to be the perpetrator of sex discrimination, any respondent, and
any witness, except as may be permitted by the Family Educational Rights and Privacy Act statute or regulations, as
required by law, or to carry out the purposes of Title IX, including the conduct of any investigation, hearing, or
judicial proceeding arising under Title IX.  (34 CFR 106.30, 106.71)

Reporting Allegations/Filing a Formal Complaint

A student who is the alleged victim of sexual harassment or the student's parent/guardian may submit a report of
sexual harassment to the district's Title IX Coordinator using the contact information listed in Administrative
Regulation 5145.7 - Sexual Harassment, or to any other available school employee, who shall forward the report to
the Title IX Coordinator within one workday of receiving the report.

Upon receiving such a report, the Title IX Coordinator shall inform the complainant of the right to file a formal
complaint and the process for filing a formal complaint.  (34 CFR 106.44)

A formal complaint shall include the complainant's physical or digital signature, or another indication that the
complainant is the person filing the complaint, and be filed with the Title IX Coordinator in person, by mail, by email,
or by any other method authorized by the district.  (34 CFR 106.30)

If the district has actual knowledge of sexual harassment or allegations of sexual harassment but the alleged victim
does not file a formal complaint, the Title IX Coordinator may file a formal complaint and, in situations when an
imminent safety threat exists, shall file a formal complaint. In such cases, the Title IX Coordinator shall provide the
alleged victim notices as required by the Title IX regulations at specific points in the complaint process.

Supportive Measures

Upon receipt of a report of Title IX sexual harassment, the Title IX Coordinator shall promptly contact the
complainant to discuss the availability of supportive measures and shall consider the complainant's wishes with
respect to the supportive measures implemented. Supportive measures shall be offered as appropriate, as reasonably
available, and without charge to the complainant or the respondent before or after the filing of a formal complaint or
even if no formal complaint has been filed. Such measures shall be nondisciplinary, nonpunitive, and designed to
restore or preserve equal access to the district's education program or activity without unreasonably burdening the
other party, including measures designed to protect the safety of all parties or the district's educational environment
or to deter sexual harassment. Supportive measures may include, but are not limited to, counseling, extensions of
deadlines or other course-related adjustments, modifications of work or class schedules, campus escort services,
mutual restrictions on contact, changes in work or housing locations, leaves of absence, increased security, and
monitoring of certain areas of the campus.  (34 CFR 106.30, 106.44)

The district shall maintain as confidential any supportive measures provided to the complainant or respondent, to the
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extent that maintaining such confidentiality would not impair the district's ability to provide the supportive
measures.  (34 CFR 106.30)

Emergency Removal from School

If a student is the respondent, the district may remove the student from the district's education program or activity
on an emergency basis, provided that the district conducts an individualized safety and risk analysis, determines that
removal is justified due to an immediate threat to the physical health or safety of any student or other individual
arising from the allegations, and provides the student with notice and an opportunity to challenge the decision
immediately following the removal. Any such removal may not constitute discipline for student record purposes or
Board Policy 5144 - Discipline. Additionally, this authority to remove a student does not modify a student's rights
under the Individuals with Disabilities Education Act or Section 504 of the Rehabilitation Act of 1973.  (34 CFR
106.44)

If a district employee is the respondent, the employee may be placed on administrative leave during the pendency of
the formal complaint process.  (34 CFR 106.44)

Dismissal of Complaint

The Title IX Coordinator shall dismiss a formal complaint if the alleged conduct would not constitute sexual
harassment as defined in 34 CFR 106.30. Additionally, the Title IX Coordinator shall dismiss a formal complaint in
which the alleged conduct did not occur in the district's education program or activity or did not occur against a
person in the United States. In addition, the Title IX Coordinator may dismiss a formal complaint if the complainant
notifies the district in writing that the complainant would like to withdraw the complaint or any allegations in the
complaint, the respondent is no longer enrolled or employed by the district, or sufficient circumstances prevent the
district from gathering evidence sufficient to reach a determination with regard to the complaint.  (34 CFR 106.45)

Upon dismissal, the Title IX Coordinator shall promptly send written notice of the dismissal and the reasons for the
dismissal simultaneously to the parties, and shall inform them of their right to appeal the dismissal in accordance with
the appeal procedures described in the section "Appeals" below.  (34 CFR 106.45)

If a complaint is dismissed, the conduct may still be addressed pursuant to Board Policy/Administrative Regulation
1312.3 - Uniform Complaint Procedures, as applicable.

Informal Resolution Process

When a formal complaint of sexual harassment is filed the district may offer an informal resolution process, such as
mediation, at any time prior to reaching a determination regarding responsibility.  (34 CFR 106.45)
The district shall not require a party to participate in the informal resolution process or to waive the right to an
investigation and adjudication of a formal complaint, including that the district shall not require such waiver as a
condition of enrollment or employment or continuing enrollment or employment.  (34 CFR 106.45)

As part of an informal resolution, the parties may agree upon discipline such as suspension or expulsion without the
need for an investigation.

The district may facilitate an informal resolution process provided that the district:  (34 CFR 106.45)

1. Provides the parties with written notice disclosing the allegations; the requirements of the informal resolution
process, including the circumstances under which it precludes the parties from resuming a formal complaint
arising from the same allegations; the right to withdraw from the informal process and resume the formal
complaint process at any time prior to agreeing to a resolution; and any consequences resulting from the
informal resolution process, including that records will be maintained or could be shared
 

2. Obtains the parties' voluntary, written consent to the informal resolution process
 

3. Does not offer or facilitate an informal resolution process to resolve allegations that an employee sexually
harassed a student

Written Notice
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If a formal complaint is filed, the Title IX Coordinator shall provide the known parties with written notice of the
following:  (34 CFR 106.45)

1. The district's complaint process, including any informal resolution process
 

2. The allegations potentially constituting sexual harassment with sufficient details known at the time, including
the identity of parties involved in the incident if known, the conduct allegedly constituting sexual harassment,
and the date and location of the alleged incident if known

Such notice shall be provided with sufficient time for the parties to prepare a response before any initial
interview. If, during the course of the investigation, new Title IX allegations arise about the complainant or
respondent that are not included in the initial notice, the Title IX Coordinator shall provide notice of the
additional allegations to the parties.
 

3. A statement that the respondent is presumed not responsible for the alleged conduct and that a determination
regarding responsibility is made at the conclusion of the complaint process
 

4. The opportunity for the parties to have an advisor of their choice who may be, but is not required to be, an
attorney, and the ability to inspect and review evidence
 

5. The prohibition against knowingly making false statements or knowingly submitting false information during
the complaint process

The above notice may also include the name of the investigator, facilitator of an informal process, and decisionmaker
and inform the parties that, if at any time a party has concerns regarding conflict of interest or bias regarding any of
these persons, the party should immediately notify the Title IX Coordinator.

Consolidation of Complaints

When the allegations of sexual harassment arise out of the same facts or circumstances, the district may consolidate
formal complaints alleging sexual harassment against more than one respondent; by more than one complainant
against one or more respondents; or by one party against another party.  (34 CFR 106.45)

Investigation Procedures

During the investigation process, the district's designated investigator shall:  (34 CFR 106.45)

1. Provide an equal opportunity for the parties to present witnesses, including fact and expert witnesses, and
other inculpatory and exculpatory evidence
 

2. Not restrict the ability of either party to discuss the allegations under investigation or to gather and present
relevant evidence
 

3. Provide the parties with the same opportunities to have others present during any grievance proceeding,
including the opportunity to be accompanied to any related meeting or proceeding by the advisor of their
choice, who may be, but is not required to be, an attorney
 

4. Not limit the choice or presence of an advisor for either the complainant or respondent in any meeting or
grievance proceeding, although the district may establish restrictions regarding the extent to which the advisor
may participate in the proceedings as long as the restrictions apply equally to both parties
 

5. Provide, to a party whose participation is invited or expected, written notice of the date, time, location,
participants, and purpose of all investigative interviews or other meetings, with sufficient time for the party to
prepare to participate
 

6. Provide both parties an equal opportunity to inspect and review any evidence obtained as part of the
investigation that is directly related to the allegations raised in a formal complaint including evidence that the
district does not intend to rely on in reaching a determination regarding responsibility and inculpatory and
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exculpatory evidence whether obtained from a party or other source so that each party can meaningfully
respond to the evidence prior to conclusion of the investigation
 

7. Send in an electronic format or hard copy to both parties and their advisors, if any, the evidence obtained as
part of the investigation that is directly related to the allegations raised in the complaint, and provide the
parties at least 10 days to submit a written response for the investigator to consider prior to the completion of
the investigative report
 

8. Create an investigative report that fairly summarizes relevant evidence and, at least 10 days prior to the
determination of responsibility, send to the parties and their advisors, if any, the investigative report in an
electronic format or a hard copy, for their review and written response

Questions and evidence about the complainant's sexual predisposition or prior sexual behavior are not relevant,
unless such questions and evidence are offered to prove that someone other than the respondent committed the
conduct alleged by the complainant or if the questions and evidence concern specific incidents of the complainant's
prior sexual behavior with respect to the respondent and are offered to prove consent.

Privacy rights of all parties to the complaint shall be maintained in accordance with applicable state and federal laws.

If the complaint is against an employee, rights conferred under an applicable collective bargaining agreement shall be
applied to the extent they do not conflict with the Title IX requirements.

Written Decision

The Superintendent shall designate an employee as the decisionmaker to determine responsibility for the alleged
conduct, who shall not be the Title IX Coordinator or a person involved in the investigation.  (34 CFR 106.45)

After the investigative report has been sent to the parties but before reaching a determination regarding
responsibility, the decisionmaker shall afford each party the opportunity to submit written, relevant questions that
the party wants asked of any party or witness, provide each party with the answers, and allow for additional, limited
follow-up questions from each party.

The decisionmaker shall issue, and simultaneously provide to both parties, a written decision as to the scope of the
respondent's responsibility for the alleged conduct, if any.  (34 CFR 106.45)

The written decision shall be issued within 60 calendar days of the receipt of the complaint.

The district may extend the timeline for good cause with written notice to the complainant and respondent of the
extension and the reasons for the action.  (34 CFR 106.45)

In making this determination, the decisionmaker shall use the "preponderance of the evidence" standard for all formal
complaints of sexual harassment. The same standard of evidence shall be used for formal complaints against students
as for complaints against employees.  (34 CFR 106.45)

The written decision shall include the following:  (34 CFR 106.45)

1. Identification of the allegations potentially constituting sexual harassment as defined in 34 CFR 106.30
 

2. A description of the procedural steps taken from receipt of the formal complaint through the written decision,
including any notifications to the parties, interviews with parties and witnesses, site visits, methods used to
gather other evidence, and hearings held if the district includes hearings as part of the grievance process
 

3. Findings of fact supporting the determination
 

4. Conclusions regarding the application of the district's code of conduct or policies to the facts
 

5. A statement of, and rationale for, the result as to each allegation, including a decision regarding responsibility,
any disciplinary sanctions the district imposes on the respondent, and whether remedies designed to restore or
preserve equal access to the district's educational program or activity will be provided by the district to the
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complainant

6. The district's procedures and permissible bases for the complainant and respondent to appeal

Appeals

Either party may appeal the written decision or dismissal of a formal complaint or any allegation in the complaint, if
the party believes that a procedural irregularity affected the outcome, new evidence is available that was not
reasonably available at the time the determination regarding responsibility or dismissal was made that could affect
the outcome, or a conflict of interest or bias by the Title IX Coordinator, investigator(s), or decisionmaker(s) affected
the outcome.

If an appeal is filed, the district shall:  (34 CFR 106.45)

1. Notify the other party in writing when an appeal is filed and implement appeal procedures equally for both
parties

2. Ensure that the decisionmaker(s) for the appeal is trained in accordance with 34 CFR 106.45 and is not the
same decisionmaker(s) who reached the determination regarding responsibility or dismissal, the investigator(s),
or the Title IX Coordinator

3. Give both parties a reasonable, equal opportunity to submit a written statement in support of, or challenging,
the outcome

4. Issue a written decision describing the result of the appeal and the rationale for the result

5. Provide the written decision simultaneously to both parties

An appeal shall be filed in writing within 10 calendar days of receiving the notice of the decision or dismissal, stating
the grounds for the appeal and including any relevant documentation in support of the appeal. Appeals submitted
after this deadline are not timely and shall not be considered.

A written decision shall be provided to the parties within 20 calendar days from the receipt of the appeal.

Either party has the right to file a complaint with the U.S. Department of Education's Office for Civil Rights within
180 days of the date of the most recently alleged misconduct.

The complainant shall be advised of any civil law remedies, including, but not limited to, injunctions, restraining
orders, or other remedies or orders that may be available under state or federal antidiscrimination laws, if applicable.

Remedies

When a determination of responsibility for sexual harassment has been made against the respondent, the district
shall provide remedies to the complainant as appropriate. Such remedies may include the same individualized
services described above in the section "Supportive Measures," but need not be nondisciplinary or nonpunitive and
need not avoid burdening the respondent.  (34 CFR 106.45)

Corrective/Disciplinary Actions

The district may impose disciplinary sanctions or other actions after the complaint procedure has been completed
and a determination of responsibility has been made.  (34 CFR 106.44, 106.45)

For students in grades 4-12, discipline for sexual harassment may include suspension and/or expulsion in accordance
with Board Policy and Administrative Regulation 5144.1 - Suspension/Expulsion and Administrative Regulation
5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities).  (Education Code 48900.2, 48915)

Other actions that may be taken with a student who is determined to be responsible for sexual harassment include,
but are not limited to:
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1. Transfer from a class or school as permitted by law
 

2. Conference with parent/guardian
 

3. Educating the student regarding the impact of the student's conduct on others
 

4. Positive behavior support
 

5. Referral of the student to a student success team
 

6. Denial of participation in extracurricular or cocurricular activities or other privileges as permitted by law

When an employee is found to have committed sexual harassment or retaliation, the district shall take appropriate
disciplinary action, up to and including dismissal, in accordance with applicable law and collective bargaining
agreement.

Record-Keeping

The Superintendent or designee shall maintain, for a period of seven years:  (34 CFR 106.45)

1. A record of all reported cases and Title IX investigations of sexual harassment, any determinations of
responsibility, any audio or audiovisual recording and transcript if applicable, any disciplinary sanctions
imposed, any remedies provided to the complainant, and any appeal or informal resolution and the results
therefrom
 

2. A record of any actions, including supportive measures, taken in response to a report or formal complaint of
sexual harassment, including the district's basis for its conclusion that its response was not deliberately
indifferent, the measures taken that were designed to restore or preserve equal access to the education
program or activity, and, if no supportive measures were provided to the complainant, the reasons that such a
response was not unreasonable in light of the known circumstances
 

3. All materials used to train the Title IX Coordinator, investigator(s), decisionmaker(s), and any person who
facilitates an informal resolution process

The district shall make such training materials publicly available on its website, or if the district does not
maintain a website, available upon request by members of the public.

For complaints containing allegations of childhood sexual assault, the Superintendent or designee shall also
indefinitely maintain the following:  (Code of Civil Procedure 340.1)

1. A record of the allegation(s)
 

2. A record of the investigation procedures followed
 

3. A record of the written determination
 

4. A record of the corrective action implemented, if any
 

5. A record of any appeals and the outcome of the same
 

6. All training materials addressing the prohibition and investigation of childhood sexual assault

Additionally, the Superintendent or designee shall indefinitely maintain a record of insurance which evidences the
district's coverage for acts of sexual assault.
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Exhibit 5145.71-E(1): Title IX Sexual Harassment Complaint Procedures Status: DRAFT

Original Adopted Date: 09/11/2024

NOTICE OF TITLE IX SEXUAL HARASSMENT POLICY
The district shall not discriminate on the basis of sex in any education program or activity that it operates. The
prohibition against discrimination on the basis of sex is required by federal law (20 USC 1681-1688; 34 CFR Part
106) and extends to admission and employment. The district also prohibits retaliation against any student for filing a
complaint or exercising any right granted under Title IX.

The district shall take prompt and equitable action to address any potential Title IX violations that are brought to its
attention. Any inquiries about the application of Title IX, this notice, and who is protected by Title IX may be referred
to the district's Title IX Coordinator, to the Assistant Secretary for Civil Rights of the U.S. Department of Education,
or both.

The following employee serves as the district's Title IX Coordinator and is responsible for addressing concerns or
inquiries regarding discrimination on the basis of sex, including sexual harassment:

Human Resource Analyst
45 Lake Street, PO Box 87
Point Arena, CA  95468
(707) 882-2803

Any individual may report sex discrimination, including sexual harassment, to the Title IX Coordinator or any other
school employee at any time, including during non-business hours, by mail, phone, or email. During district business
hours, reports may also be made in person. Upon receiving an allegation of sexual harassment, the Title IX
Coordinator shall promptly notify the parties, in writing, of the applicable district complaint procedure.

To view an electronic copy of the district's policies and administrative regulations on sexual harassment, including
the grievance process that complies with 34 CFR 106.45, please see Board Policy/Administrative Regulation 5145.7
- Sexual Harassment and Administrative Regulation 5145.71 - Title IX Sexual Harassment Complaint Procedures on
the district's website at https://pointarenaschools.org/ .

To inspect or obtain a copy of the district's sexual harassment policies and administrative regulations, please
contact:  The Point Arena Schools District Office, (707) 882-2803

Materials used to train the Title IX Coordinator, investigator(s), decision makers, and any person(s) who facilitates an
informal resolution process are also publicly available on the district's website or at the district office upon request.
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Policy 5146: Married/Pregnant/Parenting Students Status: DRAFT

Original Adopted Date: 12/01/2013 | Last Revised Date: 09/11/2024

The Governing Board recognizes that responsibilities pertaining to marriage, pregnancy, or parenting, including
related obligations, conditions, or recovery, may disrupt a student's education and increase the chance of a student
dropping out of school. The Board desires to minimize interruption to such students' educational progress by
supporting married, pregnant, and parenting students in their continued education, assisting them to attain strong
academic and parenting skills, and promoting the healthy development of their child(ren).

The district shall not exclude or deny any student from any educational program or activity, including any class or
extracurricular activity, solely on the basis of the student's actual or potential  pregnancy, childbirth, false pregnancy,
termination of pregnancy, or related conditions or recovery. In addition, the district shall not adopt any rule
concerning a student's actual or potential parental, family, or marital status that treats a student differently on the
basis of sex.  (Education Code 221.51, 230; 5 CCR 4950; 34 CFR 106.40)

In accordance with Board Policy/Exhibit(1) 5145.6 - Parent/Guardian Notifications, the Superintendent or designee
shall annually notify parents/guardians at the beginning of the school year of the rights and options available to
pregnant and parenting students under the law. In addition, pregnant and parenting students shall be notified of the
rights and options available under the law through annual school year welcome packets and through independent
study packets.  (Education Code 222.5, 48980)

For district-related purposes, a student under 18 years of age who enters into a valid marriage is an emancipated
minor who shall have all the rights and privileges of students who are 18 years of age or older, even if the marriage
has been dissolved.  (Family Code 7002)

Such rights include, but are not limited to, those related to the verification of student absences as specified in
Administrative Regulation 5113 - Absences and Excuses, application for a work permit as specified in Administrative
Regulation 5113.2 - Work Permits, and access to student records as specified in Administrative Regulation 5125 -
Student Records.

Education and Support Services for Pregnant and Parenting Students

Pregnant and parenting students shall retain the right to participate in the regular education program or an
alternative education program. The classroom setting shall be the preferred instructional strategy unless an
alternative is necessary to meet the needs of the student and/or the student's child.

Any alternative education program, activity, or course that is offered separately to students who are pregnant or
parenting, including any class or extracurricular activity, shall be equal to that offered to other district students. A
student's participation in such programs shall be voluntary.  (Education Code 221.51; 5 CCR 4950)

If required for students with any other temporary disabling condition, the Superintendent or designee may require a
student, based on pregnancy, childbirth, false pregnancy, termination of pregnancy, or related conditions or recovery,
to obtain certification from a physician or nurse practitioner indicating that the student is physically and emotionally
able to continue participation in the education program or activity.  (Education Code 221.51; 5 CCR 4950; 34 CFR
106.40)

To the extent feasible, the district shall provide educational and related support services, either directly or in
collaboration with community agencies and organizations, to meet the needs of pregnant and parenting students and
their children. Such services may include, but are not limited to:

1. Child care and development services for the children of parenting students on or near school site(s) during the
school day and during district-sponsored activities
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2. Parenting education and life skills instruction

3. Special school nutrition supplements for pregnant and lactating students pursuant to Education Code 49553,
42 USC 1786, and 7 CFR 246.1-246.28
 

4. Health care services, including prenatal care

5. Tobacco, alcohol, and/or drug prevention and intervention services
 

6. Academic and personal counseling
 

7. Supplemental instruction to assist students in achieving grade-level academic standards and progressing
toward graduation

As appropriate, teachers, administrators, and/or other personnel who work with pregnant and parenting students
shall receive related professional development.

Absences

Students who are pregnant or parenting may be excused for absences for medical appointments and other purposes
specified in Board Policy/Administrative Regulation 5113 - Absences and Excuses.

A student shall be excused for absences to care for a sick child for whom the student is the custodial parent. A note
from a physician shall not be required for such an absence.  (Education Code 48205)

Parental Leave

A student who is pregnant or parenting shall be entitled to parental leave as permitted by law. The period of the
leave shall be the greater of eight weeks, or the length of time deemed medically necessary by the student's
healthcare provider. Such leave may be taken before the birth of the student's infant if there is a medical necessity
and after childbirth during the school year in which the birth takes place, inclusive of any mandatory summer
instruction.  (Education Code 46015; 34 CFR 106.40)

The student, if 18 years of age or older, or the student's educational rights holder shall notify the district of the
student's intent to take parental leave, although failure to do so does not abridge any of the rights provided to the
student under this policy.  (Education Code 46015)

No student shall be required to take all or part of the parental leave.  (Education Code 46015)

When a student takes parental leave, the attendance supervisor shall ensure that absences from the regular school
program are excused until the student is able to return to the regular school program or an alternative education
program. A student who is pregnant or parenting, or has related conditions, shall not be required to complete
academic work or other school requirements during the period of the parental leave.  (Education Code 46015)

Following the leave, a student who is pregnant or parenting, or has related conditions, may elect to return to the
school and the course of study in which the student was enrolled before taking parental leave or to an alternative
education option provided by the district.  (Education Code 46015)

Upon return to school, a student who is pregnant or parenting shall have opportunities to make up work missed
during the leave, including, but not limited to, makeup work plans and reenrollment in courses.  (Education Code
46015)

When necessary to complete high school graduation requirements, the student may remain enrolled in school for a
fifth year of instruction, unless the Superintendent or designee makes a finding that the student is reasonably able to
complete district graduation requirements in time to graduate by the end of the fourth year of high school. 
(Education Code 46015)

Accommodations
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When necessary, the district shall provide accommodations to enable a student who is pregnant or parenting to
access the educational program.

Additionally, a student who is pregnant, experiences a false pregnancy, or terminates a pregnancy, or who must
recover from any of these, shall have access to any services available to other students with temporary medical
conditions.  (34 CFR 106.40)

The district shall provide reasonable accommodations to any lactating student to express breast milk, breastfeed an
infant child, or address other needs related to breastfeeding. A student shall not incur an academic penalty for using
any of these reasonable accommodations, and shall be provided the opportunity to make up any work missed due to
such use. Reasonable accommodations include, but are not limited to:  (Education Code 222)

1. Access to a private and secure room, other than a restroom, to express breast milk or breastfeed an infant child
 

2. Permission to bring onto a school campus a breast pump and any other equipment used to express breast milk
 

3. Access to a power source for a breast pump or any other equipment used to express breast milk
 

4. Access to a place to store expressed breast milk safely
 

5. A reasonable amount of time to accommodate the student's need to express breast milk or breastfeed an
infant child

Complaints

Any complaint alleging discrimination on the basis of a student's actual or potential pregnancy, marital, or parental
status; district noncompliance with the requirements of Education Code 46015; or district noncompliance with the
requirement to provide reasonable accommodations for lactating students shall be investigated and resolved in
accordance with Board Policy/Administrative Regulation 1312.3 - Uniform Complaint Procedures.

Program Evaluation

The Superintendent or designee shall periodically report to the Board regarding the effectiveness of district
strategies to support married, pregnant, and parenting students, which may include data on student participation in
district programs and services, academic achievement, attendance, graduation rate, and/or student feedback on
district programs and services.
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Policy 6142.91: Reading/Language Arts Instruction Status: DRAFT

Original Adopted Date: 07/01/2005 | Last Revised Date: 06/23/2021

The Governing Board recognizes that reading and other language arts constitute the basic foundation for learning in
other areas of study. The Board desires to offer a comprehensive, balanced reading/language arts program that
ensures all students have the skills necessary to read fluently and for meaning, and develops students' appreciation
for literature. The program shall integrate reading, and oral and written language arts activities in order to build
effective communication skills, including listening, speaking, and composition.

For each grade level, the Board shall adopt instructional materials that meet or exceed the Common Core State
Standards in the following strands:

1. Reading: Foundational skills, text complexity and analysis, and the growth of comprehension
 

2. Writing: Text types, responding to reading, production and distribution of writings, and research
 

3. Speaking and listening: Oral language development, comprehension, flexible communication, and collaboration
 

4. Language: Conventions, effective use, knowledge of language, and vocabulary

The Superintendent or designee shall ensure that the district's program offers sufficient access to standards-aligned
textbooks and other instructional materials. The program shall provide instructional materials of varying levels of
difficulty, including fiction and nonfiction works, so that students are continually reading at an appropriate level. In
addition, technology should be available to support all areas of literacy.

Screening for Risk of Reading Difficulties

The Board shall adopt, at a public meeting, one or more screening instruments to assess students in grades
kindergarten-2 for risk of reading difficulties. The screening instrument(s) adopted by the Board shall provide
assessments for both English-speaking and non-English speaking students, in languages reflecting the primary
languages of students in the district, to the extent assessments in those languages are available.  (Education Code
53008)

The district shall annually assess each student in grades kindergarten-2 for risk of reading difficulties. In determining
when during the school year to screen students, the district shall consider whether students have received sufficient
instruction in foundational reading skills to support a valid assessment. The district may provide additional student
screenings or diagnostic evaluations, as appropriate.  (Education Code 53008)

If a student enrolls for the first time in grades kindergarten-2 after the screening instrument(s) has been
administered, the district shall assess the student within 45 calendar days of enrollment, unless either:  (Education
Code 53008)

1. The student's parent/guardian opts out of the screening in writing
 

2. The student's parent/guardian provides documentation or the district has documentation that the student has
had a similar screening in their prior school for their current grade and the parent/guardian was made aware of
the results

Students who do not speak sufficient English to be screened with an English-language instrument shall be screened
in their primary language if a screening instrument in their primary language is available. If a screening instrument is
not available in at least one language in which a student is proficient, the student shall be screened in accordance
with Education Code 53008.

When a student acquires sufficient English language knowledge and fluency to be able to be assessed using the
district's screening instrument, or if a screening instrument in their primary language becomes available, the district
shall assess that student using the appropriate screening instrument.  (Education Code 53008)
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A student may be exempted from the screening for risk of reading difficulties if the parent/guardian provides prior
written consent and the student meets any of the following criteria:  (Education Code 53008)

1. Has a current identification or diagnosis of a reading difficulty, reading disorder, or other disability
 

2. Is eligible for special education and related services pursuant to the Individuals with Disabilities Education Act
(IDEA) or a plan pursuant to Section 504 of the Rehabilitation Act of 1973
 

3. Is in the process of being assessed for eligibility for special education and related services pursuant to IDEA or
a plan pursuant to Section 504 of the federal Rehabilitation Act of 1973, and the student is being evaluated
with diagnostic assessments that make screening for risk of reading difficulties redundant

The district shall, no later than 15 calendar days before administration of the screening instrument(s), provide
parents/guardians of students eligible for screening for risk of reading difficulties with information about the
screening, including the date(s) of the screening and instructions for how parents/guardians can opt out of their
child's screening.  (Education Code 53008)

Staffing and Professional Development

Teachers are expected to use a variety of instructional strategies to accommodate the needs of beginning readers
and the varying abilities of more advanced readers. The program shall provide ongoing diagnosis of students' skills
and, as needed, may provide supplementary instruction during the school day and/or outside the regular school
session to assist students who are experiencing difficulty learning to read.

The Superintendent or designee shall make available professional development opportunities that are designed to
provide instructional staff with knowledge about how students develop language skills, the ability to analyze
students' literacy levels, and mastery of a variety of instructional strategies and materials.

Employees administering screening instruments for risk of reading difficulties shall be appropriately trained to
administer the instrument.  (Education Code 53008)

Program Evaluation

The Superintendent or designee shall provide the Board with data from state and district reading assessments and
program evaluations to enable the Board to monitor program effectiveness.
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Policy 6145.2: Athletic Competition Status: DRAFT

Original Adopted Date: 11/01/2011 | Last Revised Date: 06/23/2021

The Governing Board recognizes that the district's athletic program constitutes an integral component of the
educational program and helps to build a positive school climate. The athletic program also promotes the physical,
social, and emotional well-being and character development of participating students. The district's athletic program
shall be designed to meet students' interests and abilities and shall be varied in scope to attract wide participation.

All athletic teams shall be supervised by qualified coaches to ensure that student athletes receive appropriate
instruction and guidance related to safety, health, sports skills, and sportsmanship. Athletic events shall be officiated
by qualified personnel.

The Board encourages business and community support for district athletic programs, subject to the district's
advertising and promotion policy and regulation and other applicable district policies and regulations.

Nondiscrimination and Equivalent Opportunities in the Athletic Program

The district's athletic program shall be free from discrimination and discriminatory practices prohibited by state and
federal law, including, but not limited to, the use of any racially derogatory or discriminatory school or athletic team
name, mascot, or nickname.

Derogatory Native American terms, including Apaches, Big Reds, Braves, Chiefs, Chieftains, Chippewa, Comanches,
Indians, Redskins, Savages, Squaw, and Tribe, shall not be used for any school or athletic team name, mascot, or
nickname, unless permitted in accordance with Education Code 221.3. Any district school using or in which any such
derogatory term is being used, shall complete the implementation of a new school or athletic team name, mascot, or
nickname before the start of the 2028-2029 school year.

If a school selects a new school or athletic team name due to this prohibition, then any purchases or replacements of
materials or fixtures due required by the implementation of the new name shall be completed before the start of the
2028-2029 school year.  (Education Code 221.3)

The Superintendent or designee shall ensure that equivalent athletic opportunities are provided for males and
females, and that students are permitted to participate in athletic activities consistent with their gender identity.

Any complaint alleging discrimination in the district's athletic program shall be filed in accordance with the
appropriate complaint procedures.

The district shall post on its website the California Department of Education's (CDE) standardized incident form to
track racial discrimination, harassment, or hazing that occurs at high school sporting games or events, including
information on how to submit a completed incident form.  (Education Code 33353)

California Interscholastic Federation

Any district school that participates in the California Interscholastic Federation (CIF) shall conduct its athletic
activities in accordance with CIF bylaws and rules and any applicable district policy and regulation. The
Superintendent or designee shall have responsibility for the district's interscholastic athletic program, while the
principal or designee at each participating school shall be responsible for site-level decisions, as appropriate.

The Board shall annually designate a representative to the local CIF league from each school that participates in CIF
sports. The Superintendent or designee shall recommend a candidate for the position who demonstrates an
understanding of the district's goals for student learning and interscholastic activities, knowledge of the athletic
programs, awareness of the implications of league decisions for the school and the district, and interpersonal
communication and leadership skills.

The designated representative(s) shall vote on issues that impact interscholastic athletics at the league and section
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levels, perform any other duties required by the CIF league, and report regularly to the Board on league, section, and
statewide issues related to athletic programs.

Student Eligibility

Eligibility requirements for student participation in the district's interscholastic athletic program, including
requirements pertaining to academic achievement, shall be the same as those set by the district for participation in
extracurricular and cocurricular activities.

In addition, the Superintendent or designee shall ensure that students participating in interscholastic athletics
governed by CIF satisfy CIF eligibility requirements.

Students shall not be charged a fee to participate in an athletic program, including, but not limited to, a fee to cover
the cost of uniforms, locks, lockers, or athletic equipment.

Sportsmanship

The Board values the quality and integrity of the athletic program and the character development of student
athletes. Student athletes, coaches, parents/guardians, spectators, and others are expected to demonstrate good
sportsmanship, ethical conduct, and fair play during all athletic competitions. They shall also teach, enforce,
advocate, and model the core principles of trustworthiness, respect, responsibility, fairness, caring, and good
citizenship and abide by the applicable Code of Conduct adopted by CIF.

Students and staff shall be subject to disciplinary action for improper conduct.

Health and Safety

The Board desires to give student health and safety the highest consideration in planning and conducting athletic
activities.

Students shall have a medical clearance before participating in interscholastic athletic programs. Care shall be taken
to ensure that all athletic training and competitions are conducted in a manner that will not overtax the physical
capabilities of the participants. When appropriate, protective equipment shall be used to prevent or minimize
injuries.

Coaches and appropriate district employees shall take every possible precaution to ensure that athletic equipment is
kept in safe and serviceable condition. The Superintendent or designee shall ensure that all athletic equipment is
cleaned and inspected for safety before the beginning of each school year.

The Superintendent or designee shall develop a written emergency action plan that describes the location of
emergency medical equipment, including automated external defibrillator(s), and procedures to be followed in the
event of sudden cardiac arrest or other medical emergency related to the athletic program's activities or events,
including concussion and heat illness. The plan shall include a description of the manner and frequency at which the
procedures to be followed in the event of medical emergencies will be rehearsed, based on coaches training
requirements specified in Education Code 35179.1. The plan shall be posted in accordance with guidelines of the
National Federation of State High School Associations.  (Education Code 35179.4)

Coaches and/or athletic trainers shall comply with any training required by law and in accordance with the
accompanying administrative regulation and Administrative Regulation 4127/4227/4327 - Temporary Athletic Team
Coaches.

In the event of a serious injury or a perceived imminent risk to a student's health during or immediately after an
athletic activity, the coach or any other district employee who is present shall remove the student athlete from the
activity, observe universal precautions in handling blood or other bodily fluid, and/or seek medical treatment for the
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student as appropriate.

Whenever a serious injury or illness is suffered by a student athlete, the Superintendent or designee shall notify the
student's parent/guardian of the date, time, and extent of any injury or illness suffered by the student and any
actions taken to treat the student.
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Regulation 6145.2: Athletic Competition Status: DRAFT

Original Adopted Date: 05/01/2017 | Last Revised Date: 06/23/2021

Nondiscrimination and Equivalent Opportunities in the Athletic Program

No student shall be excluded from participation in, be denied the benefits of, be denied equivalent opportunity in, or
otherwise be discriminated against in interscholastic, intramural, or club athletics on the basis of any actual or
perceived characteristic specified in law and Board Policy 0410 - Nondiscrimination in District Programs and
Activities.  (Education Code 220, 221.5, 230 5 CCR 4920, 34 CFR 106.41)

The Superintendent or designee may provide single-sex teams when selection for the teams is based on competitive
skills.  (5 CCR 4921; 34 CFR 106.41)

Each student shall be allowed to participate in any single-sex athletic program or activity consistent with the
student's gender identity, irrespective of the gender listed on the student's records, for which the student is
otherwise eligible to participate.  (Education Code 221.5)

When a school provides only one team in a particular sport for members of one sex, but provides no team in the
same sport for members of the other sex, and athletic opportunities in the total program for that sex have been
previously limited, members of the excluded sex shall be allowed to try out and compete with the team. The same
standards for eligibility shall be applied to every student trying out for the team, regardless of sex, sexual orientation,
gender, gender identity, gender expression, or other protected group status.  (5 CCR 4921; 34 CFR 106.41)

The Superintendent or designee shall ensure that equivalent opportunities are available to both sexes in athletic
programs by considering, among other factors:  (5 CCR 4922; 34 CFR 106.41)

1. Whether the offered selection of sports and levels of competition effectively accommodate the interests and
abilities of both sexes

The athletic program may be found to effectively accommodate the interests and abilities of both sexes using
any one of the following tests:  (Education Code 230, 5 CCR 4922)
 

a. Whether the interscholastic-level participation opportunities for male and female students are provided
in numbers substantially proportionate to their respective enrollments
 

b. Where the members of one sex have been and are underrepresented among interscholastic athletes,
whether the district can show a history and a continuing practice of program expansion that is
demonstrably responsive to the developing interests and abilities of the members of that sex

c. Where the members of one sex are underrepresented among interscholastic athletes and the district
cannot show a history and continuing practice of program expansion as required in Item #1b above,
whether the district can demonstrate that the interests and abilities of the members of that sex have
been fully and effectively accommodated by the present program
 

2. The provision and maintenance of equipment and supplies
 

3. Scheduling of games and practice times, selection of the season for a sport, and location of the games and
practices
 

4. Travel and per diem allowances
 

5. Opportunities to receive coaching and academic tutoring
 

6. Assignment and compensation of coaches and tutors
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7. Provision of locker rooms, practice facilities, and competitive facilities
 

8. Provision of medical and training facilities and services
 

9. Provision of housing and dining facilities and services
 

10. Publicity

11. Provision of necessary funds

Each school that offers competitive athletics shall, at the end of the school year, post on its school website, or on the
district website if the school does not have a website, the following information:  (Education Code 221.9)

1. The total enrollment of the school, classified by gender
 

2. The number of students enrolled at the school who participate in competitive athletics, classified by gender
 

3. The number of boys' and girls' teams, classified by sport and by competition level

The data reported for Items #1-3 above shall reflect the total number of players on a team roster on the official first
day of competition. The materials used to compile this information shall be retained by the school for at least three
years after the information is posted on the website.  (Education Code 221.9)

Concussions and Head Injuries

The Superintendent or designee shall annually distribute to student athletes and their parents/guardians an
information sheet on concussions and head injuries. The student and parent/guardian shall sign and return the
information sheet before the student initiates practice or competition.  (Education Code 49475)

The Superintendent or designee shall provide training to coaches and/or athletic trainers regarding the signs and
symptoms of, and the appropriate response to, concussions.  (Education Code 35179.1, 49032)

If a student athlete is suspected of sustaining a concussion or head injury in an athletic activity, the student shall be
immediately removed from the activity for the remainder of the day. The student shall not be permitted to return to
the activity until the student is evaluated by a licensed health care provider trained in the management of
concussions and receives the health care provider's written clearance to return to the activity. If the health care
provider determines that the student sustained a concussion or a head injury, the student shall also complete a
graduated return-to-play protocol of no less than seven days in duration under the supervision of a licensed health
care provider.  (Education Code 49475)

A middle school or high school football team shall not hold a full-contact practice during the off-season and shall not
conduct more than two full-contact practices per week during the preseason and regular season (from 30 days
before the commencement of the regular season until the completion of the final interscholastic football game of
that season). In addition, the full-contact portion of a practice shall not exceed 90 minutes in any single day. For
these purposes, full-contact practice means a practice where drills or live action is conducted that involves collisions
at game speed, where players execute tackles and other activity that is typical of an actual tackle football game. 
(Education Code 35179.5)

Heat Illness

The Superintendent or designee shall provide training to coaches and/or athletic trainers regarding the signs and
symptoms of, and the appropriate response to, heat illness, including heat cramps, heat syncope, heat exhaustion,
and exertional heat stroke.  (Education Code 35179.1, 49032)

To assist in the prevention of heat illness, coaches and/or athletic trainers shall gradually increase the intensity and
duration of exercise to acclimate student athletes to practice in the heat, provide adequate rest breaks, make water
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available during all athletic activities, and alter practice plans in extreme environmental conditions.

Sudden Cardiac Arrest

The Superintendent or designee shall distribute the California Interscholastic Federation (CIF) information sheet on
sudden cardiac arrest to all student athletes who will be participating in a CIF-governed athletic activity and to their
parents/guardians. The student and parent/guardian shall sign and return the information sheet prior to the student's
participation in the athletic activity. If an athletic activity is not covered by CIF, the student and parent/guardian
shall, prior to the student's participation in the athletic activity, sign and return an acknowledgement that they have
received and reviewed the sudden cardiac arrest information posted on the California Department of Education's
website.  (Education Code 33479.2, 33479.3)

The Superintendent or designee shall provide training to coaches and/or athletic trainers regarding the signs and
symptoms of, and the appropriate response to, sudden cardiac arrest.  (Education Code 33479.6, 33479.7, 35179.1,
49032)

If a student athlete passes out or faints, or is known to have passed out or fainted, while participating in or
immediately following participation in an athletic activity, the student shall be removed from participation at that
time. If a student exhibits any other symptoms of sudden cardiac arrest, including seizures during exercise,
unexplained shortness of breath, chest pains, dizziness, racing heart rate, or extreme fatigue, the student may be
removed from participation by a coach or other employee who observes these symptoms. If any such symptoms are
observed, notification shall be given to the student's parent/guardian so that the parent/guardian can determine the
treatment, if any, the student should seek. A student who has been removed from participation shall not be
permitted to return until the student is evaluated and given written clearance to return to participation by a health
care provider.  (Education Code 33479.2, 33479.5)

Automated External Defibrillators

The Superintendent or designee shall acquire at least one automated external defibrillator (AED) for each district
school that participates in any interscholastic athletic program and shall make the AED(s) available to coaches,
athletic trainers, and/or other authorized persons at athletic activities or events for the purpose of providing
emergency care or treatment to students, spectators, and other individuals in attendance at the athletic program's
on-campus activities and events.  (Education Code 35179.6)

The district shall comply with all requirements of Health and Safety Code 1797.196 pertaining to any AED acquired
by the district, including, but not limited to, regular maintenance and testing of the AED, and the provision and
posting of information regarding the location of any AED and proper use of the AED.  (Education Code 35179.6;
Health and Safety Code 1797.196)

Additional Notifications

Before students participate in practice or competition as part of interscholastic athletic activities, the Superintendent
or designee shall, in addition to providing the students and their parents/guardians with the notices described above,
send a notice to the students and their parents/guardians which:

1. Contains information about the procedures for filing a discrimination complaint that arises out of an
interscholastic athletic activity, including the name of the district's Compliance Officer/Title IX Coordinator

2. Includes a copy of students' Title IX rights pursuant to Education Code 221.8

3. Explains that there is an element of risk associated with all athletic competitions and that the district cannot
guarantee that students will not be injured, despite a commitment to every participant's health and welfare

4. Provides information about insurance protection pursuant to Education Code 32221.5
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5. Requests parental permission for the student to participate in the program and, if appropriate, to be
transported by the district to and from competitions

6. States the district's expectation that students adhere strictly to all safety rules, regulations, and instructions, as
well as rules and guidelines related to conduct and sportsmanship
 

7. Includes a copy of the local CIF league rules

8. Includes information about the CIF bylaw and district policy requiring any student athlete and the student's
parent/guardian to sign a statement that the student will not use steroids, unless prescribed by a licensed
health care practitioner, and will not use prohibited dietary supplements that include substances banned by the
U.S. Anti-Doping Agency

9. Includes the opioid fact sheet published by the Centers for Disease Control and Prevention in accordance with
Education Code 49476

The district shall provide this fact sheet annually to each student athlete and shall require the student and the
student's parent/guardian to sign a document acknowledging receipt of the fact sheet.
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Regulation 6159.4: Behavioral Interventions For Special Education Students Status: DRAFT

Original Adopted Date: 10/01/1996 | Last Revised Date: 06/23/2021

Generally, any student identified as a student with a disability pursuant to the Individuals with Disabilities Education
Act, 20 USC 1400-1482, is subject to the same disciplinary measures applicable to all students for violations of the
code of conduct, except when the student's behavior is determined to be a manifestation of the student's disability.

However, when the behavior of a student with a disability impedes the student's learning or the learning of others,
the student's individualized education program (IEP) team shall consider the use of positive behavioral interventions
and supports and other strategies consistent with 20 USC 1414(d) to address the student's behavior.  (Education
Code 56521.2; 34 CFR 300.324)

If, pursuant to a manifestation determination conducted as specified in 34 CFR 300.530, the student's behavior is
determined to be a manifestation of the student's disability, the IEP team shall conduct a functional behavioral
assessment (FBA) and implement a behavioral intervention plan (BIP) for the student. If a BIP is already in place for
the student, the IEP team shall review and modify the BIP to address the student's behavior.  (Education Code
56520; 34 CFR 300.324, 300.530)

In addition, when the disciplinary removal of a student with a disability will result in a change in the student's
placement as specified in 34 CFR 300.530, the student shall receive an FBA and behavioral intervention services and
modifications designed to address the student's behavior so that it does not recur.  (34 CFR 300.530)

Functional Behavioral Assessment

Any FBA to be conducted for a student with a disability shall focus on identifying the function or purpose of the
student's behavior.

Before any FBA is conducted, the Superintendent or designee shall notify the student's parent/guardian in
accordance with Education Code 56321 and obtain the parent/guardian's consent.  (Education Code 56321; 34 CFR
300.324)

If the parent/guardian disagrees with the result of an FBA, the parent/guardian has the right to obtain an
independent educational evaluation at district expense, subject to the conditions specified in 34 CFR 300.502.

Behavioral Intervention Plan and Services

When any behavioral intervention, support, or other strategy is to be used by the district, the Superintendent or
designee shall consider the student's physical freedom and social interaction, administer the intervention, support, or
other strategy in a manner that respects the student's dignity and personal privacy, and ensure the student's right to
be placed in the least restrictive educational environment.  (Education Code 56520)

When a student for whom a BIP is to be developed is also the responsibility of another agency for residential care or
related services, the Superintendent or designee shall cooperate with the other agency to ensure that the BIP, to the
extent possible, is developed and implemented in a consistent manner.  (Education Code 56520)

Behavior assessments and behavioral intervention services shall be provided only by individuals who possess the
qualifications specified in Education Code 56525 or 5 CCR 3051.23.

Emergency Interventions

Emergency interventions may be used only to control unpredictable, spontaneous behavior that poses clear and
present danger of serious physical harm to the student or others and that cannot be immediately prevented by a
response less restrictive than the temporary application of a technique used to contain the behavior. Emergency
interventions shall not be used as a substitute for a systematic BIP that is designed to change, replace, modify, or
eliminate a targeted behavior.  (Education Code 56521.1)
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No emergency intervention shall be used for longer than is necessary to contain the behavior. For any situation that
requires a prolonged use of an emergency intervention, staff shall seek assistance of the principal or law
enforcement agency, as applicable to the situation.  (Education Code 56521.1)

Emergency interventions shall not involve the use of force exceeding what is reasonable and necessary under the
circumstances. In addition, use of locked seclusion, prone restraint, or a device, material, or objects that
simultaneously immobilize all hands and feet shall not be allowed except as allowed authorized by law.  (Education
Code 56521.1)

Parents/guardians and, if appropriate, residential care providers shall be notified within one school day whenever
emergency intervention is used or serious property damage occurs. A behavior emergency report shall immediately
be completed, kept in the student's file, and forwarded to the Superintendent or designee for review. This report
shall include all of the following information:  (Education Code 56521.1)

1. The name and age of the student
 

2. The setting and location of the incident
 

3. The name of the staff or other persons involved
 

4. A description of the incident and the emergency intervention used
 

5. A statement of whether the student is currently engaged in a systematic BIP
 

6. Details of any injuries sustained by the student or others, including staff, as a result of the incident

If the behavior emergency report is for a student who does not have a BIP, the Superintendent or designee shall,
within two days, schedule an IEP team meeting to review the emergency report, determine the necessity for an FBA,
and determine the necessity for an interim BIP. The IEP team shall document the reasons for not conducting the FBA
and/or not developing the interim BIP.  (Education Code 56521.1)

If the behavior emergency report is for a student who has a BIP, any incident involving a previously unseen serious
behavior problem or where a previously designed intervention is not effective shall be referred to the IEP team. The
IEP team shall review the incident and determine whether the student's plan needs to be modified.  (Education Code
56521.1)

The Superintendent or designee shall annually collect data on the number of times that seclusion, mechanical
restraint, and physical restraint were used on students and the number of students subjected to such techniques. The
data shall be disaggregated by race/ethnicity and gender, and reported for students with a Section 504 plan, students
with an IEP, and all other students. This report shall be posted on the district's website and submitted to the
California Department of Education no later than three months after the end of each school year and shall be
available as a public record pursuant to Government Code 7920.000-7930.215.  (Education Code 49006)

Prohibited Interventions

The district prohibits the use of corporal punishment as defined in Education Code 49001 as an intervention. In
addition, the district prohibits all of the following:  (Education Code 56521.2)

1. Any intervention designed or likely to cause physical pain, including, but not limited to, electric shock
 

2. Any intervention that involves the release of noxious, toxic, or otherwise unpleasant sprays, mists, or
substances near the student's face
 

3. Any intervention that denies adequate sleep, food, water, shelter, bedding, physical comfort, or access to
bathroom facilities
 

4. Any intervention that is designed to subject, used to subject, or likely to subject the student to verbal abuse,
ridicule, or humiliation or that can be expected to cause excessive emotional trauma
 

Board Agenda Packet - September 10, 2025 281



5. Any restrictive intervention that uses a device, material, or objects which simultaneously immobilize all hands
and feet, including the procedure known as prone containment
 

6. Prone restraint
 

7. Locked seclusion, unless in a facility otherwise licensed or permitted by state law to use a locked room
 

8. Any intervention that precludes adequate supervision of the student
 

9. Any intervention that deprives the student of one or more of the student's senses
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Bylaw 9011: Disclosure Of Confidential/Privileged Information Status: DRAFT

Original Adopted Date: 03/01/1988 | Last Revised Date: 06/23/2021

The Governing Board recognizes the importance of maintaining the confidentiality of information acquired as part of
a Board member's official duties.

A Board member shall not disclose confidential information to any person, except as authorized by law, this Bylaw or
other Board bylaws or policies, or the Board.

Confidential information means any information that is prohibited from disclosure by law, this Bylaw or other Board
bylaws or policies, or by the Board at the time disclosed and is not a public record subject to disclosure under the
California Public Records Act (CPRA). Confidential information includes, but is not limited to, any of the following:

1. Information acquired by being present in a closed session that is specifically related to the basis for the Board
to meet lawfully in closed session  (Government Code 54963)

2. Information acquired in anticipation of a closed session, or as follow-up to a closed session, that is specifically
related to the basis for the Board to meet lawfully in closed session

3. Information contained in communications provided to Board members from the district's attorney

4. Information deemed confidential by the Board

Confidential information does not include information that is already publicly disclosed, provided that the initial
disclosure did not violate law, this Bylaw, or other Board bylaws or policies.

It is a misdemeanor for any Board member to willfully and knowingly use or disclose for pecuniary gain any
information acquired in the course of the Board member's official duties where all of the following conditions are
met:  (Government Code 1098)

1. The information is not a public record subject to disclosure under the CPRA

2. The information is prohibited from disclosure by law, this Bylaw, or other Board bylaws or policies

3. The information will have, or could reasonably be expected to have, a material financial effect on the Board
member if used or disclosed

If a Board member threatens to disclose or does disclose confidential information, the Board may pursue or enact
one or more of the following actions as it deems appropriate:  (Government Code 54963)

1. Injunctive relief to prevent disclosure

2. Referral to the grand jury

3. Censure or other disciplinary action, provided the Board member has received training or been informed of the
requirements of this Bylaw

However, the Board shall not take any action against a Board member for disclosing confidential information, nor
shall the disclosure be considered a violation of this Bylaw, when the  Board member does any of the following: 
(Government Code 1098, 54963)

1. Makes a confidential inquiry or complaint to a district attorney or grand jury concerning a perceived violation
of law, including disclosing facts necessary to establish the illegality or potential illegality of a Board action that
has been the subject of deliberation during a closed session

2. Expresses an opinion concerning the propriety or legality of Board action in closed session, including disclosure
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of the nature and extent of the illegal or potentially illegal action

3. Discloses information to law enforcement officials or to the joint legislative audit committee when reporting
on improper governmental activities in accordance with law
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